
 Board of Public Works 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting https://www.deperewi.gov/ 

 

  Agenda  

Monday, November 7, 2022 7:30 PM Council Chambers and Virtual 

 

Generated 11/4/2022 8:05 AM 

 

Pursuant to Wisconsin Statutes 19.84, Notice is hereby given to the public that a meeting of the Board of 

Public Works of the City of De Pere will be held on November 7, 2022 at 7:30 PM in the COUNCIL 

CHAMBERS, 2ND FLOOR CITY HALL, 335 S. BROADWAY STREET. DE PERE. 

 

The public may attend the meeting either in person in the Council Chambers or 

electronically/telephonically.  Electronic or telephonic access to the meeting is provided below: 

 

Computer/smart phone accessing https://www.gotomeet.me/DePere 

OR 

You can also dial in using your phone. 

United States (Toll Free): 1 866 899 4679 

 United States: +1 (312) 757-3117 

 Access Code: 154-883-285 

This meeting may also be rebroadcast on Spectrum Cable Channel 4 and AT&T U-verse Channel 99 
throughout the week and available on demand at http://deperecitywi.iqm2.com/.  

I. Call to Order 

1. Roll Call  

II. Public comment upon matters not on the agenda.  Comments made during the public 

comment period shall pertain only to matters under the jurisdiction of the Board of Public 

Works.  Section 6-3(f) DPMC 

III. Items 

1. Approval of the October 10, 2022 Board of Public Works Meeting Minutes  

2. Consideration and possible action on Brown County Solid Waste Management Services 

Agreement Amendment #1*  

3. Consideration and possible action on Dumpster Collection Services at City Dumpster 

Corals*  

4. Consideration and possible action on Second Amendment to 2021 Agreement for 2023 

Consulting Services*  

5. Consideration and possible action regarding online sales of overflow tags  

6. Consideration and possible action on Reid Street Parking Changes*  

7. Consideration and possible action on City of De Pere Cluster Mailbox Unit Informational 

Guide and Policy*  

8. Consider and Possible Action on Ald. Hansen’s Request Regarding the City’s Sidewalk 

Repair Program Requirements*  

IV. Future Agenda Items 

https://protect-us.mimecast.com/s/6GBOC319NPT2VXkpcgNLXi?domain=gotomeet.me
https://granicus.my.salesforce.com/5004w000025bEBd?isdtp=vw&isWsVw=true&nonce=29ab39ff2c93e9ccb818e5b8ab80b8705b40391ea503042639fa294016cf7427&sfdcIFrameOrigin=https%3A%2F%2Fgranicus.my.salesforce.com
https://granicus.my.salesforce.com/5004w000025bEBd?isdtp=vw&isWsVw=true&nonce=29ab39ff2c93e9ccb818e5b8ab80b8705b40391ea503042639fa294016cf7427&sfdcIFrameOrigin=https%3A%2F%2Fgranicus.my.salesforce.com
http://deperecitywi.iqm2.com/
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V. Adjournment 

*Items with an asterisk require City Council approval. 
  
Any person wishing to attend this meeting who, because of disability, requires special 
accommodations should contact the Clerk-Treasurer’s office at 339-4050 by Noon, Monday, 
November 7, 2022 so that arrangements can be made. 
  
Agenda Sent To:  
MAYOR DE PERE CHAMBER OF COMMERCE 
ALDERPERSONS TV, NEWSPAPERS & RADIO 
DEPARTMENT HEADS KRESS FAMILY LIBRARY 
DEFINITELY DE PERE GREEN BAY PORT & RESOURCE RECOVERY 

FACILITY 
GFL ENVIRONMENTAL, INC ROBERT E. LEE AND ASSOCIATES, INC. 
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                 City of De Pere, Wisconsin 

 

Request For Board of Public Works Action 

 

 

  

 

MEETING DATE: November 7, 2022 

 

DEPARTMENT: Board of Public Works 

 

FROM: Betty Sellenheim 

 

SUBJECT: Approval of the October 10, 2022 Board of Public Works Meeting 

Minutes 

 

 

 

ATTACHMENTS: 

• 2022 1010 BOPW Draft Minutes (PDF) 
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 Board of Public Works 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting https://www.deperewi.gov/ 

 

 Draft Minutes  

Monday, October 10, 2022 7:30 PM Council Chambers and Virtual 

 

Generated 10/24/2022 2:46 PM 

I. Call to Order 

 The meeting was called to order at 7:30 PM by Mayor James Boyd 

Attendee Name Title Status Arrived 

James Boyd Mayor Present  

Dan Carpenter Alderperson Present  

Jonathon Hansen Alderperson Present  

Shana Defnet Ledvina Alderperson Present  

Dean Raasch Alderperson  Present  

Scott Thoresen, Public Works Director 

Eric Rakers, City Engineer (Remote) 

Tony Fietzer, Street Superintendent 

Betty Sellenheim, Recording Secretary 

Devin Gillman, 603 S. Michigan St 

II. Public comment upon matters not on the agenda.  Comments made during the public 

comment period shall pertain only to matters under the jurisdiction of the Board of Public 

Works.  §6-3(f) DPMC 

None 

III. Items 

1. Approval of the September 12, 2022 Board of Public Works Meeting Minutes  

Alderperson Carpenter moved to approve the September 12, 2022 Board of Public Works 

Meeting Minutes, seconded by Alderperson Ledvina. Upon vote, the motion passed 

unanimously. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Dan Carpenter, Alderperson 

SECONDER: Shana Defnet Ledvina, Alderperson 

AYES: Boyd, Carpenter, Hansen, Defnet Ledvina, Raasch 

2. Discussion regarding a request from Mr. Devin Gillman to financially assist the City of 

De Pere with purchasing and/or leasing one or more electric vehicle charging station(s)  

Alderperson Hansen, provided an overview of a request from Mr. Gillman regarding 

electric vehicle charging stations including preferred placement downtown and cost of 

the charging station. 

 

Alderperson Raasch moved to open the meeting at 7:34 PM, seconded by Alderperson 

Ledvina. Upon vote, the motion passed unanimously. 

 

Mr. Devin Gillman of 603 S. Michigan Street, agreed with the summation of information 

provided by Alderperson Hansen and added his hope to help make De Pere a destination 

location for EV charging by having access to charging stations close to downtown 

attractions and restaurants. Mr. Gillman stated he would treat the installation as an 
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experiment for the 5-year lease term, collecting data and assessing the use and need for 

additional stations. Mr. Gillman added that he had been researching the ChargePoint 

brand but was open to others. Mr. Gillman would work with staff to identify the best 

location and have signage installed designating the parking stall(s). Mr. Gillman also 

mentioned the potential fee schedule for patrons using the charging station to attempt to 

recoup some of the cost of installation, lease/purchase, and annual maintenance costs.  

 

Mayor Boyd explained how the next steps could play out for the request, mentioned the 

current downtown parking study, outlined a few scenarios for dealing with WPS (electric 

installation to the charging station along with monthly charges), and offered that there 

might be funding sources for climate change available to assist. Alderperson Raasch 

requested additional information about the fees charged to users. Mr. Gillman explained 

that when he calculated the numbers, it was not going to be a profitable business venture, 

but was hoping it would come close to breaking even, hoping to keep the cost low to 

encourage usage and tourism traffic downtown. Alderperson Raasch asked what fees are 

charged at other local charging stations. Mr. Gillman stated the ones he was looking at at 

Titletown charged $2-$3 per hour. Mayor Boyd asked how long a typical charge took. 

Mr. Gillman stated the charging stations would not be rapid-charge and would take a 

couple hours, depending on how low the battery was in the car. Alderperson Carpenter 

asked Mr. Gillman if he knew any information regarding the EV charging stations at 

Titletown, including how they were funded and their usage. Mr. Gillman stated he did not 

have that information but agreed it would be good to follow up with them. Alderperson 

Carpenter asked about the upgrades for electric charging proposed in the budget at the 

Municipal Service Center (MSC). Scott Thoresen, Public Works Director, explained that 

the work proposed at the MSC is for 30 and 50 Amp circuit/outlets at strategic points in 

the building for charging electric vehicles in the future. Alderperson Hansen asked for 

additional information regarding the annual fees and potential monthly electric bill from 

Wisconsin Public Service. Mr. Gillman stated that he did get a breakdown of the annual 

fees and would pass it along but did not receive information regarding the monthly 

electric bill. Mr. Gillman added that ChargePoint had shared that they offer discounts for 

municipalities. Mr. Thoresen shared additional information and concerns about location 

and installation of wiring. Alderperson Carpenter shared a quick calculation based on 

hypothetical utilization compared to covering the cost of lease/purchase and annual 

maintenance. Alderperson Hansen asked if staff had spoken with WPS about a cost to get 

power to a charging station. Mr. Thoresen stated it will depend on how far the power 

needs to be run, but once established there will be a monthly meter charge plus the cost of 

any power used. Mr. Thoresen added that once the meter is in place, other locations could 

be tied in.  

 

Mayor Boyd moved to return to regular session at 7:52 PM, seconded by Alderperson 

Raasch. Upon vote, the motion passed unanimously. 

RESULT: DISCUSSED 

3. Consideration and possible action on 400 Block Reid Street and Main Avenue District 

Parking *  

Eric Rakers, City Engineer, outlined the parking proposal for the alley between Reid and 

Main, and Fourth and Fifth, to be known as 400 Block Reid Street and Main Avenue 

District. Mr. Rakers explained the type of stalls available: ADA/handicap, 3 hour 

parking, long-term parking, and private parking. Mr. Rakers further outlined one change 
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that would be made prior to approval at Council and that was that handicap parking could 

not have a time limit designated.  

Mayor Boyd asked the anticipated completion. Mr. Rakers outlined the work yet to be 

completed. Alderperson Hansen asked if the parking stalls listed as long-term will be 

sufficient for the capacity of the new hotel. Mr. Rakers stated he did not know the 

capacity of the hotel, but the hotel does have it's own private parking not listed on the 

memo and exhibit, along with parking on Main Ave and Fifth Street.  

 

Mayor Boyd moved to approve the parking on 400 Block Reid Street and Main Avenue 

District with the exception of having limits on handicap parking stalls, seconded by 

Alderperson Raasch. Upon vote, the motion passed unanimously. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: James Boyd, Mayor 

SECONDER: Dean Raasch, Alderperson  

AYES: Boyd, Carpenter, Hansen, Defnet Ledvina, Raasch 

4. Consideration and possible action on Policy for Second Driveways*  

Eric Rakers, City Engineer, outlined concerns previously discussed about second 

driveways and how the policy was updated to eliminate them.  

Alderperson Raasch asked for clarification on the definition of a "building". Scott 

Thoresen, Public Works Director, provided the definition from City municipal code. 

Alderperson Hansen asked if staff was still considering the elimination of asphalt as a 

paving surface. Mr. Rakers stated he recalled the discussion and would make note to 

research or propose this change before the ordinance is adopted. Mr. Thoresen explained 

the current options of concrete or asphalt and staff's addition of permeable pavers.  

 

Alderperson Carpenter moved to approve the policy for second driveways, seconded by 

Alderperson Ledvina. Upon vote, the motion passed unanimously. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Dan Carpenter, Alderperson 

SECONDER: Shana Defnet Ledvina, Alderperson 

AYES: Boyd, Carpenter, Hansen, Defnet Ledvina, Raasch 

5. Consideration and possible action on timing, frequency, and volume for overflow 

collections  

Tony Fietzer, Street Superintendent, provided the statistics from the most recent overflow 

collection following Labor Day and outlined staff's recommendation for a volume limit 

and change of frequency.  

Alderperson Carpenter clarified approximately how many bags fill a garbage cart (5) and 

Mr. Fietzer agreed, using 13 gallon kitchen size garbage bags as the reference point. Mr. 

Fietzer pointed out that outside of the proposed quarterly collection, parcels are allowed 3 

collection carts and the City offers overflow tags. Alderperson Ledvina asked if the bag 

size was listed on the overflow tags. Staff stated it was not and if the change is made, it 

could be added. Alderperson Ledvina questioned having a limit for recycling. Scott 

Thoresen, Public Works Director, stated the boxes used must fit within the empty cart for 

overflow or paper bags. Mr. Thoresen also added that recycling overflow is usually 

cardboard and staff provides the information to residents for dropping off at US Paper 

Mills off Fort Howard Avenue. Alderperson Raasch agreed with establishing a bag size 
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limit. Mr. Fietzer added that staff often sees carts "full" because the cardboard has not 

been flattened. Mr. Fietzer outlined other nuances staff encounters during overflow and 

large item collections. Mayor Boyd asked if social media posts state to flatten cardboard. 

Mr. Fietzer stated they do and staff also places orange stickers on the carts at locations 

where they encounter issues, such as cardboard not being flattened. Mr. Thoresen added 

that as a condition of the Department of Natural Resources recycling grant, staff is 

required to monitor contents and notify violators and issue warnings.  

 

Alderperson Carpenter moved to establish a 5 (13 gallon) bag limit to be collected 

quarterly in January, April, July, and October; the second full week for garbage and the 

second and third full weeks for recycling, seconded by Mayor Boyd.  

 

Alderperson Ledvina requested staff research offering overflow tags for purchase online. 

Mr. Fietzer asked about establishing a minimum to ensure postage was covered. 

Alderperson Ledvina stated the resident would pay postage costs. Mr. Thoresen informed 

the Board members that this was the final action on this item and would not need to be 

approved by Council to go into effect.  

 

Upon vote, the motion passed unanimously. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Dan Carpenter, Alderperson 

SECONDER: James Boyd, Mayor 

AYES: Boyd, Carpenter, Hansen, Defnet Ledvina, Raasch 

6. Consider and Possible Action Regarding Amending De Pere Municipal Code Sec. 82-12 

Recyclable and Garbage Common Collection Districts*  

Scott Thoresen, Public Works Director, outlined the amendment to City Code to reflect 

the creation of 400 Block Reid Street and Main Ave district for city dumpster collection 

and annual charges.  

Alderperson Carpenter asked if the fees would be similar to the other common collection 

districts. Mr. Thoresen explained that the total charges are calculated for all districts and 

divided equally among the properties. Mr. Thoresen added that currently the fee is going 

down slightly, but that might change in upcoming years since staff is putting out a new 

bid for collection services. Alderperson Carpenter asked if the businesses are all aware of 

the new charges coming for collection services. Mr. Thoresen stated they were all sent a 

certified notice and about half of the receipts had been returned. Mr. Thoresen added as 

part of negotiations for the project, property owners were made aware of this change as 

well.  

 

Alderperson Raasch moved to approve amending De Pere Municpal Code Sec. 82-12 

regarding recyclable and garbage common collection districts, seconded by Alderperson 

Hansen. Upon vote, the motion passed unanimously. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Dean Raasch, Alderperson  

SECONDER: Jonathon Hansen, Alderperson 

AYES: Boyd, Carpenter, Hansen, Defnet Ledvina, Raasch 

7. Consideration and possible action on 2022-2023 Sidewalk Snow & Ice Removal Rates  

3.1.a
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Scott Thoresen, Public Works Director, explained the annual process of approving winter 

snow removal rates for properties in violation of City Ordinance Section 22-18(f) that are 

cleared by City crews. Mayor Boyd asked approximately how many properties are billed 

for snow or snow & ice removal. Mr. Thoresen stated it is usually 50-60 minimum. 

 

Alderperson Raasch moved to approve the 2022-2023 sidewalk snow & ice removal 

rates, seconded by Alderperson Carpenter. Upon vote, the motion passed unanimously. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Dean Raasch, Alderperson  

SECONDER: Dan Carpenter, Alderperson 

AYES: Boyd, Carpenter, Hansen, Defnet Ledvina, Raasch 

IV. Future Agenda Items 

Alderperson Hansen requested staff assess criteria for sidewalk replacement specifically internal cracks 

within a single slab 

V. Adjournment 

Mayor Boyd moved to adjourn the meeting at 8:25 PM, seconded by Alderperson Raasch. Upon 

vote, the motion passed unanimously. 

 

Respectfully submitted, 

Betty Sellenheim 

3.1.a
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                 City of De Pere, Wisconsin 

 

Request For Board of Public Works Action 

 

 

  

 

MEETING DATE: November 7, 2022 

 

DEPARTMENT: Public Works 

 

FROM: Scott Thoresen 

 

SUBJECT: Consideration and possible action on Brown County Solid Waste 

Management Services Agreement Amendment #1* 

 

 

In 2021 the City Council approved the Brown County Solid Waste Management Services Agreement (See 

attached) The County has recently recommended an amendment to the 2021 agreement to create a "direct 

haul contract rate" for those customers wanting to directly haul to the south landfill. In addition, the 

amendment includes clarifies language in the original agreement. 

 

Staff recommends approving this amendment to the agreement. 

 

ATTACHMENTS: 

• Solid Waste Management Services Agreement (PDF) 

• Solid Waste Management Services Agreement Amendment #1 (PDF) 
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                 City of De Pere, Wisconsin 

 

Request For Board of Public Works Action 

 

 

  

 

MEETING DATE: November 7, 2022 

 

DEPARTMENT: Streets 

 

FROM: Tony Fietzer 

 

SUBJECT: Consideration and possible action on Dumpster Collection Services 

at City Dumpster Corals* 

 

 

 

ATTACHMENTS: 

• Collection Services 2022 memo (PDF) 

• 2022 Garbage  Recycling Dumpster Collection Services (PDF) 

• Dumpster Services Proposal GFL (PDF) 

• Collection Services Proposal-WM (PDF) 
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To: Honorable Mayor Boyd 
 Members of the Board of Public Works  
From: Tony Fietzer, Street Superintendent 
Date: November 7, 2022 
 
RE: Consideration and possible action on Dumpster Services Collection at City Dumpster Corals* 
 

 
The City recently requested proposals for providing garbage and recycling dumpster collection services 

for Nicolet Square, Marquette Square, 400 Main/Reid Alley and future locations. The proposals for 

services are for a 3 year period, with an option to extent two additional one year agreements.  

The City received the following proposals (See attached summary) for the dumpster services: 

• GFL Environmental, Inc 

• Waste Management 

• Harter’s Waste Hauling did not submit a proposal. 

Staff recommends awarding the dumpster services to GFL Environmental, Inc. 
 
Attachments: 
2022 Garbage & Recycling Dumpster Collection Services Request for Proposal 
GFL Environmental, Inc Proposal 
Waste Management of Wisconsin Proposal 
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Streets Division 
925 S. Sixth Street, De Pere, WI   |   920-339-4062   |   www.deperewi.gov/streets 
 

 

September 20, 2022 
 
 
RE: Request for Proposals 
 2023 Garbage & Recycling  

Dumpster Collection Services 
 
The City of De Pere is requesting a proposal from your firm to provide garbage and recycling dumpster 
collection services. Dumpster collection is to take place at three or more designated sites throughout 
the City’s downtown over the next several years. The current locations include a dumpster enclosure 
located at Nicolet Square parking lot located at 110 3rd Street, a dumpster enclosure at Marquette 
Square, 127 N. Wisconsin St and a dumpster enclosure located in the alley of 400 block of Reid St.  The 
services being sought are for a multi-year period.  
 

Scope of Work: 

 
 

1. Contractor Responsibilities 
 

a) The contractor shall be responsible for familiarizing themselves with the service 
areas, and requirements, challenges and restrictions and conduct the work so as to 
not unnecessarily disrupt the businesses or residents in the area so that they may 
fully understand any unique conditions affecting the contract. 
 

b) The contractor shall provide the necessary labor, equipment, tools, materials and 
supplies to provide garbage and recycling dumpster collection services. If the 
contractor fails to meet these requirements, then the City reserves the right to 
terminate the contract. 
 

c) Contractor shall comply with all applicable federal, state, county and local 
ordinances and regulations relative to the service provided hereunder. 
 

d) Contractor shall comply with all safety requirements set forth by the Wisconsin 
Administration Code, Rules of the Industrial Commission on Safety and all 
applicable OSHA standards. 
 

3.3.b

Packet Pg. 31



 

Page 2 of 22 
 

e) All Contractors performing work are required to have a Contractor’s License for the state 
for which the work is to be done. All Licenses for any contractors must be current on the 
day of bidding and throughout the length of the project. 
 

f) Contractor shall obtain and maintain all necessary licenses and permits, and 
dispose of the collected waste and recycles in a legal and environmentally 
responsible manner. The successful bidder shall possess all required State of 
Wisconsin and other local licenses, a Solid Waste Transporter or Solid 
Waste/Recyclables Transporter license from the WDNR and must submit proof of 
same with their quote package. 
 

g) The contractor shall work with the City to determine the appropriate size dumpster 
to furnish at each dumpster enclosure location. 
 

h) The Contractor shall furnish correctly sized, well-maintained, leak proof metal 
dumpsters at each site designated by the City.  Dumpsters shall be of good quality 
and painted in such a way as to not be an eyesore (i.e. no excessive rust, peeling, 
gaudy colors, etc.).   Contractor shall be responsible for all maintenance and repair 
to dumpsters during the term of the contract. 

 
i) The contractor shall pick up from the various locations in a consistent manner. The 

exact day of the week and time for schedule collection for each location will be 
mutually agreed to by the contractor and the City. 

 
j) Contractor shall ensure that all waste and recycling materials are completely 

removed from the dumpster enclosure areas per the schedule. Upon emptying 
containers, there shall be no waste or recycling materials left in the enclosure area. 

 
k) Dumpsters shall be covered and shall be properly labeled on side and front to 

identify its use (Trash or Recycle). 
 

l) Contractor shall insure that its employees exercise all necessary caution to avoid 
injury to persons or damage to property of any kind. 
 

m) Contractor shall report immediately to the City any accidents involving any 
facilities, public or private property, other individuals, etc. The report shall include, 
but not be limited to, the accident; location, date, time, description, witnesses and 
corrective actions taken to avoid future occurrence. 

 
n) Contractor agrees that any damage to buildings, enclosures, materials, equipment 

or to other property etc. during the performance of this service will be repaired to 
the satisfaction of the City at the Contractor’s expense.  
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o) Any damage caused to Contractor owned dumpsters by any type of vandalism is 
the responsibility of the Contractor. Any damaged or vandalized dumpsters shall be 
repaired or replaced by the Contractor within 48 hours of notification by the City. 

 
p) New containers required shall be set in place or installed within 48 hours of 

request. 
 

q) Service calls on equipment shall be responded to and completed within 24 hours of 
request. All service calls shall be completed during normal working hours of 
Monday-Friday, 8:00am-4:30pm at no additional charge to the City including parts, 
labor, time, mileage, etc. 

 
r) Contractor shall notify the City of any work stoppage for any reason, including 

weather, material delays, etc. 
 

s) Contractor shall not subcontract any of the work to be performed under contract 
unless it has first obtained written approval from the City. City shall have full and 
complete discretion in withholding or granting such approval. 

 
t) Contractor must dispose and transport all refuse and recyclable materials to Brown 

County facilities. Contractor agrees to pay for disposal of all refuse and recyclable 
materials collected under this contract at the current gate rate or at the rate in 
which contractor is authorized to pay per a separate waste disposal contract. 
Refuse and recyclable material disposal must occur during normal Brown County 
operating hours. 
 

u) Upon award of the contract, the City reserves the right to require the Contractor to 
provide a Performance Bond in the amount of $50,000, the estimated annual value 
of this contract, for the duration of the contract. Should the Contractor be unable 
to fulfill the contract requirements, and the City requires the services of another 
Contractor, the City has the right to call upon the Performance Bond to pay any 
extra costs associated with hiring the second Contractor to complete the work for 
the remaining period of the contract. 

 
 

2. City of De Pere Responsibilities 
 

a) The City shall enact and enforce necessary ordinances consistent with this proposal. 
 

b) The City shall make prompt payment in accordance with true and correct 
statements submitted by the contractor. 
 

c) The City shall comply with any and all future regulations enacted by the County, 
State, or Federal authorities which affect these collection services. 
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d) The City reserves the right to terminate the contract if the contractor is unable to 
perform satisfactorily or there are continuing problems with the contractor 
personnel or contractor equipment. 

 
 

3. Indemnification 
 

Contractor hereby agrees to indemnify, defend and hold harmless the City, its elected 
and appointed officials, officers, employees, agents, representatives and volunteers, and 
each of them, from and against any and all suits, actions, legal or administrative 
proceedings, claims, demands, damages, liabilities, interest, attorneys’ fees, costs and 
expenses of whatever kind or nature in any manner directly or indirectly caused, 
occasioned, or contributed to in whole or in part or claimed to be caused, occasioned, 
or contributed to in whole or in part, by reason of any act, omission, fault, or negligence, 
whether active or passive, of Contractor or of anyone acting under its direction or 
control or on its behalf, even if liability is also sought to be imposed on the City, its 
elected and appointed officials, officers, employees, agents, representatives and 
volunteers.  The obligation to indemnify, defend and hold harmless the City, its elected 
and appointed officials, officers, employees, agents, representatives, and volunteers, 
and each of them, shall be applicable unless liability results from the sole negligence of 
the City, its elected and appointed officials, officers, employees, agents, representatives 
and volunteers. Contractor shall reimburse the City, its elected and appointed officials, 
officers, employees, agents or authorized representatives or volunteers for any and all 
legal expenses and costs incurred by each of them in connection therewith or in 
enforcing the indemnity herein provided. In the event that Contractor employs other 
persons, firms, corporations or entities (sub-contractors) as part of the work covered by 
this Agreement, it shall be Contractor’s responsibility to require and confirm that each 
sub-contractor enters into an Indemnity Agreement in favor of the City, its elected and 
appointed officials, officers, employees, agents, representatives and volunteers, which is 
identical to this Indemnity Agreement. This indemnity provision shall survive the 
termination or expiration of this Agreement.   
 
Notwithstanding any other portions of this Agreement, nothing contained herein is 
intended to waive or estop the City or its insurer to rely upon the limitations, defenses, 
and immunities contained within 345.05 and 893.80 of the Wisconsin Statutes. To the 
extent that indemnification is available and enforceable, the City or its insurer shall not 
be liable in indemnity, contribution, or otherwise for an amount greater than the limits 
of liability of municipal claims established under Wisconsin law. 

 
 

4. Term of Contract 
 

The proposed term of the contract to perform provide garbage and recycling dumpster 
collection services shall be for three years (2023 -2025) with an option for the City to 
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renew if for two (2) more years in one (1) year increments. The contract is anticipated to 
begin no sooner than January 1, 2023. Prices quoted shall be firm for the first 12 
months of the agreement.   
 
For subsequent renewal years thereafter, any revision to the pricing shall be submitted 
in writing by the contractor to City at least 60 days prior to the expiration date.  
Documentation must be provided to support any requested price increases.  If no notice 
is received regarding any price increases it shall be understood by the contractor that 
current pricing will remain the same for the next 12 month renewal period. Pricing shall 
remain firm for each 12 month renewal period.  The City may, at its sole option, accept 
the new pricing or choose to cancel the agreement and re-solicit. 

 
Quotes shall include any and all costs to be charged to the City for the proposed 
services.  Any costs not submitted on the price sheets will not be considered payable.  
This includes but is not limited to, all containers, waste/recycling removal fees, labor, 
equipment, mileage, time, maintenance, administrative fees, fuel surcharges, County 
tipping fees, State tipping fees, environmental fees, etc.  
 
The agreement may be cancelled, with or without cause, by either party by giving 90 
days written notice. 
 
 

5. Payment 
 

The Contractor shall invoice monthly the City monthly basis and invoiced at the unit 
rates for work listed in the proposal. Invoices shall be itemized to dates, locations and 
number of pickups for each container. Contractor expressly agrees that no interest 
assessment will be charged for goods and/or services provided if payment is made by 
the City within 60 days of acceptance of the goods and/or services or receipt by the City 
of a properly completed invoice, whichever date is later. 
 
 

6. Insurance Requirements: 
 

The firm shall be required to provide the following limits of liability for insurance 
coverage shall for not less than the following 
 
Workers’ Compensation: 
 
State:         Statutory 
Applicable Federal (e.g., Longshoreman’s):    Statutory 
Employer’s Liability:       $ 1,000,000 
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Contractor’s General Liability shall be written on the most current ISO CG 00 01 or 
equivalent form and eliminate the exclusion with respect to property under the care, 
custody and control of Contractor: 

 
a. General Aggregate (on a per project basis)   $ 2,000,000 
 
b. Products – Completed Operations Aggregate   $ 2,000,000 
 
c. Personal and Advertising Injury     $ 1,000,000 
 
d. Each Occurrence (Bodily Injury and Property Damage)  $ 1,000,000 
 
e. Property Damage liability insurance will provide  
    Explosion, Collapse, and Under-ground coverages where applicable. 
 
f. Excess or Umbrella Liability 
 

General Aggregate    $ 5,000,000 
 
Each Occurrence    $ 5,000,000 

Automobile Liability: 
 
g. Combined Single Limit of      $ 1,000,000 
 
Contractual Liability coverage as provided in the most current CG 00 01 or equivalent 
form. Policy shall be free of any endorsement or language limiting contractual liability 
coverage beyond the limitations of CG 00 01. 
 
The limits of liability as set forth herein shall be periodically reviewed and adjustments 
made so as to provide insurance coverage in keeping with increases in the Consumer 
Price Index and what is deemed to be prudent and reasonable by the County or its 
representatives.  In the event that the County determines that the limits need to be 
adjusted at some time after the initial term of the contract, the County shall give notice 
to the contractor in writing of the new limits and the Contractor shall make such 
adjustments to its insurance coverage within 60 day of such notice.  
 
A valid Certificate of Insurance shall be issued to the City prior to commencement of 
work and meeting the requirements listed to avoid any interruption of normal business 
services and transactions.  Certificates must bear the signature of the insurer’s 
authorized representative. 
 
The insurance certificate must be issued by companies licensed to do business in the 
State of Wisconsin or signed by an agent by the State of Wisconsin. 
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The certificates of insurance shall include a provision prohibiting cancellation of said 
policies except upon 30 days prior written notice to the City.   
 
The certificates of insurance shall include reference to the contract name or RFP 
number in the description section of the certificate. 
 
The certificate of insurance will be delivered to City prior to the execution of the 
contract to: 
 

    Street Superintendent 
    City of De Pere 
    925 South Sixth Street 
    De Pere, WI  54115 

 
 
 

Additional Information: 
 
 

• Sample consultant agreement is attached 
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All proposals should include the following information: 
 
 

1. Previous Experience: Contractor must submit at least three (3) references for dumpster 
collection services done in the past two (2) years in downtown areas. 

  
2. Cost:  Contractor shall submit prices on proposal sheets provided with this proposal to 

complete all work mentioned above. Failure to provide a price for any line item in the 
proposal may result in the rejection of the submitted proposal. 

 
 
Sealed proposals marked “2023 Dumpster Collection Services Proposal” on envelope are to be 
delivered or mailed to: 
 
    Tony Fietzer, CPWP-M 

Street Superintendent  
   City of De Pere 
   925 South Sixth Street 
   De Pere, WI  54115 
 
All sealed proposals shall be received no later than 10:00 a.m. on Thursday, October 20, 2022. 
 
The City of De Pere reserves the right to reject any or all proposals, to waive any informality in bidding 
and to accept any proposal which the City Council deems most favorable to the best interest of the 
City. 
  
If you have any questions, please call me at (920) 339-8325. 
 
Sincerely, 
 
 
 
Tony Fietzer, CPWP-M 
Street Superintendent 
Department of Public Works 
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The following proposal is submitted to:  City of De Pere, in accordance with the written proposal to 
furnish all labor, materials, tools, equipment and incidentals necessary to provide garbage and 
recycling dumpster collection services. 
 
The undersigned FIRM agrees, if this proposal is accepted, to enter into an agreement with the City of 
De Pere to perform and furnish all work as specified in this proposal.  The undersigned firm will meet 
and adhere to the City of De Pere’s requirements as indicated in the proposal. 
 
Based on the details provided in this proposal, the undersigned firm agrees they are able to meet the 
City of De Pere’s requirements and that the prices provide garbage and recycling dumpster collection 
services: 
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2023 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2023 
NICOLET SQUARE 

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2023 
NICOLET SQUARE 

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2023 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2023 
MARQUETTE SQUARE  

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2023 
MARQUETTE SQUARE  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 

3.3.b

Packet Pg. 41



 

Page 12 of 22 
 

 
2023 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2023 
ALLEY 400 REID ST  

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2023 
ALLEY 400 REID ST  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2023 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2023 
FUTURE DOWNTOWN LOCATION  

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2023 
FUTURE DOWNTOWN LOCATION  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2024 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2024 
NICOLET SQUARE 

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2024 
NICOLET SQUARE 

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2024 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2024 
MARQUETTE SQUARE  

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2024 
MARQUETTE SQUARE  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2024 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2024 
ALLEY 400 REID ST  

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2024 
ALLEY 400 REID ST  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2024 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2024 
FUTURE DOWNTOWN LOCATION  

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2024 
FUTURE DOWNTOWN LOCATION  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2025 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2025 
NICOLET SQUARE 

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2025 
NICOLET SQUARE 

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2025 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2025 
MARQUETTE SQUARE  

DUMP FREQUENCY -REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2025 
MARQUETTE SQUARE  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2025 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2025 
ALLEY 400 REID ST  

DUMP FREQUENCY -REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2025 
ALLEY 400 REID ST  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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2025 Garbage & Recycle 

Dumpster Collection Service Proposal 
 

YEAR 2025 
FUTURE DOWNTOWN LOCATION  

DUMP FREQUENCY - REFUSE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     

 
 
 
 

YEAR 2025 
FUTURE DOWNTOWN LOCATION  

DUMP FREQUENCY - RECYCLE 
 1/Week 2/Week 3/Week 4/Week 

2 – YD Dumpster     

4 – YD Dumpster     

6 – YD Dumpster     

8 – YD Dumpster     
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Name of Firm 
 
 
         
Address of Firm 
 
 
         
Telephone Number  
 
 
         
Fax Number 
 
 
         
Email Address 
 
 
The undersigned bidder, being duly sworn, does depose and say that he is an authorized representative 
of:_________________________________________________________________ and that the said bidder 
has examined and carefully prepared his bid from the Proposal Requirements, and has checked the same 
in detail before submitting said proposal or bid; and that said bidder or his agents, officer, or employees 
have not, either directly or indirectly, entered into any agreement, participated in an collusion, or 
otherwise taken any action in restraint of free competitive bidding in connection with this proposal or bid. 
      
 
 
              
Signature of Bidder       Date 
 
 
 
              
Print or Type Name of Bidder     Title 
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                 City of De Pere, Wisconsin 

 

Request For Board of Public Works Action 

 

 

  

 

MEETING DATE: November 7, 2022 

 

DEPARTMENT: Engineering 

 

FROM: Eric Rakers 

 

SUBJECT: Consideration and possible action on Second Amendment to 2021 

Agreement for 2023 Consulting Services* 

 

 

 

ATTACHMENTS: 

• 2022 1107 CI_BOPW_Consulting_Services_Extension (PDF) 

• 2021 1105 TDS_Build_Map_8.5X11 (PDF) 

• 2022 1102 Amendment 2023 Cont Eng Services (PDF) 

• 2022 REL-Extension-General Consulting Services (PDF) 
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To: Honorable Mayor Boyd 

 Members of the Board of Public Works  

From: Eric P. Rakers, P.E., City Engineer 
Date: November 7, 2022 
 
RE: Consideration and possible action on Second Amendment to 2021 Agreement for 2023 

Consulting Services* 
 

The Engineering Department is looking to extend the 2021 Agreement for Consulting Services with 
Robert E. Lee and Associates through 2023.  In December 2021, an extension was approved for 
coordinating larger, long-term projects without having to potentially switch hands to another consulting 
firm mid-project.  Currently, Robert E. Lee and Associates is providing inspection services and assisting in 
the design of a few ongoing, multi-year projects.  Once these projects wrap up, Engineering Staff will 
look to solicit for consulting services on a multi-year basis to facilitate long-term project coordination 
with the selected firm.  Additionally, the selected firm will further specialize in the City’s standard 
practices for plan design and bidding which should expedite future work. 
 
Background and Discussion 
 
Staff utilizes consulting services to assist with the completion of storm water, wetland, navigable 
waterway permits, shop drawing review, wetland reviews, wetland delineations, traffic impact analysis 
review, street lighting design, legal surveys, legal descriptions, easement preparation, or engineering 
issues that arise that exceed staff’s availability or expertise. 
 
Moving into 2023, there are multiple outstanding City projects that Robert E. Lee and Associates is 
actively contributing including: 

1. TDS Telecom: TDS Telecom has announced its plans to install fiber optic communications to 
serve the majority of the Green Bay Metropolitan Area.  This fiber build includes the majority of 
De Pere residents and over 100 miles of roadway.  Engineering staff is leading this work with 
Robert E. Lee and associates providing a Utility Coordinator to assist in day-to-day permit 
review, correspondence and inspection.  A map of the anticipated project limits is attached. 

2. Waterview Heights: a 106 lot, 1.2 mile long subdivision is being constructed on the City’s 
southwest side.  This subdivision is designed by Robert E. Lee and Associates due to staff’s 
unavailability. 

3. Pond and Drainage System Construction Permits-Franklin/Fulton/Front: a new storm water 
treatment pond requiring a Chapter 30 permit to cross the Fox River Trail. 

 
The updated 2023 Labor Rates for Robert E. Lee and Associates is included with this memo.  The typical 
rates are listed in the table below for comparison to previous year’s consulting services proposals. 
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Description Unit 
Robert E 
Lee 2023 

Robert E 
Lee 2022 

Robert E 
Lee 2021 

Cedar 
Corp 2021 

Ruekert & 
Mielke 
2021 

Senior Engineer HR $119 $113 $108 $120 $122 

Engineer HR $100 $95 $91 $95 $106 

Registered Land Surveyor HR $103 $98 $94 $100 $100 

Senior Tech HR $97 $92 $88 $92 $105 

Tech HR $85 $80 $77 $82 $78 

Clerical HR $64 $59 $55 $68 $68 

Mileage MI 2023 Fed 
Rate 

2022 Fed 
Rate 

$0.56 $0.575 $0.58 

Electrical/Mechanical Review HR    $125  

 
While Robert E. Lee’s 2023 rates have increased $5 to $6 per hour across the board, they are still 
comparable to the rates provided by Cedar Corporation and Ruekert & Mielke in 2021. 
 
Due to the magnitude of the incoming projects, staff cannot generate an estimate for 2023 consulting 
services.  Funding will be from the various capital projects accounts and the engineering budget.  Any 
time associated with the TDS Fiber Build will eventually be billed back to TDS as part of the City’s 
excavation permit process. 
 
Recommendation 
 
The staff recommendation is to amend the 2021 Agreement to extend consulting services with Robert E. 
Lee and Associates through 2023. 
 
Attachments 
 
2021 1105 TDS Build Map   (PDF) 
2022 1102 Amendment 2023 Cont Eng Services (PDF) 
2022 REL Extension-General Consulting Services (PDF) 
 
In 2020 and 2021 the Engineering Department has requested for proposals for consulting services that 
were completed in conjunction with the City’s annual construction projects.   
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1250 Centennial Centre Blvd 
Hobart, WI 54155 

920-662-9641 
releeinc.com 

 
 
 

 

W:\0000\0000-006\Municipal\Proposal\2022\PR11022022B_2023 Contract Eng Services_De Pere.docx Page 1 of 1 

November 2, 2022 
 
Mr. Eric Rakers, P.E., City Engineer 
CITY OF DE PERE 
925 South Sixth Street 
De Pere, WI 54115 
 

RE:  Amendment for 2023 Consulting Services 
 

Dear Mr. Rakers: 
 

As requested, REL is providing a summary of our 2023 standard labor rates for the purpose of extending 
REL’s existing engineering consulting contract with the City of De Pere.  Rates provided include the 
categories as previously requested by the City, along with our standard rates for other individuals that 
may be resources for the City of De Pere to utilize in 2023.  As a means to amend our existing Consulting 
Services agreement, REL proposes to complete services in 2023 under current terms and conditions of 
our agreement with the exception of the attached rate adjustment.  
 
As in 2022, REL is able to continue supporting the ongoing TDS fiber installation project.  The rate for 
this position is specifically labeled as Utility Coordinator on the attached rate sheet. Should additional 
resources be needed to help coordinate the TDS project, REL will make them available at those 
individuals appropriate labor rate. 
 
We value the relationship we have developed with the City of De Pere and appreciate the opportunity 
to continuing working with the City to fulfill your contracted engineering services in 2023 and beyond.  
Should you need any additional information to complete this amendment, please do not hesitate to 
contact our office.  Thank you again for the opportunity to work with the City of De Pere.   
 

Sincerely, 
 

ROBERT E. LEE & ASSOCIATES, INC. 
 
 
 
Jared G. Schmidt, P.E., V.P. 
Civil/Municipal Engineering Manager 
 

JGS/NJM 
 

ENC. 
 

CC/ENC.: Chase Kuffel, P.E., Assistant City Engineer 
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Staff Type Rate
TECHNICIAN                                            85.00$      

SENIOR TECHNICIAN                                        97.00$      

TECHNICIAN INTERN                                       50.00$      

CIVIL ENGINEERING MANAGER                                       180.00$    

CLERICAL                                                 64.00$      

COMMUNITY PLANNER 112.00$    

CONSTRUCTION MANAGER                                        142.00$    

ENGINEER                                                   100.00$    

SENIOR ENGINEER                                                 119.00$    

SENIOR PROJECT ENGINEER                                                148.00$    

ENGINEERING DIRECTOR 183.00$    

ENVIRONMENTAL COMPLIANCE MANAGER 159.00$    

ENVIRONMENTAL SCIENTIST I                                   97.00$      

ENVIRONMENTAL SCIENTIST II                                    112.00$    

ENVIRONMENTAL SCIENTIST III                                 125.00$    

ENVIRONMENTAL SERVICES MANAGER                                   180.00$    

ENVIRONMENTAL TECHNICIAN ASSISTANT I 53.00$      

ENVIRONMENTAL TECHNICIAN ASSISTANT II 72.00$      

ENVIRONMENTAL TECHNICIAN I                                    76.00$      

ENVIRONMENTAL TECHNICIAN II                                   86.00$      

ENVIRONMENTAL TECHNICIAN III                                  105.00$    

GEOLOGIST I 95.00$      

GEOLOGIST II 110.00$    

GEOLOGIST III 123.00$    

GEOLOGIST IV 145.00$    

NATURAL RESOURCES SCIENTIST I                                    74.00$      

NATURAL RESOURCES SCIENTIST II                                   90.00$      

NATURAL RESOURCES SCIENTIST III                                 107.00$    

NATURAL RESOURCES SCIENTIST IV                               131.00$    

NATURAL RESOURCES TECHNICIAN I 44.00$      

NATURAL RESOURCES TECHNICIAN II 50.00$      

NATURAL RESOURCES TECHNICIAN III 72.00$      

NES DIVISION MANAGER 133.00$    

SENIOR CONSULTANT 170.00$    

SENIOR TRANSPORTATION CONSULTANT 135.00$    

SOLID WASTE MANAGER                                         180.00$    

SURVEY INTERN                                            59.00$      

SURVEY MANAGER                                              138.00$    

UTILITY COORDINATOR 100.00$    

PROFESSIONAL LAND SURVEYOR                                                  103.00$    

TRANSPORTATION MANAGER 178.00$    

WATER & WASTEWATER FACILITIES OPERATOR                                        99.00$      

WATER & WASTEWATER MANAGER                                        173.00$    

WWTP FACILITIES OPERATOR ASSISTANT                                     58.00$      

LANDSCAPE ARCHITECT 116.00$    

2023 Labor Rates
Robert E. Lee & Associates, Inc. 

*Mileage will be billed at the standard 2023 federal rate, and equipment billed at 

REL's standard 2023 billing rate.

W:\0000\0000-006\Municipal\Proposal\2022\PR11022022B_2023 Cont Eng Services Amendment with De Pere Labor 2023.xlsx
Updated: 11/2/2022
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Updated: 10/25/2022 3:13 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Board of Public Works Action 

 

 

  

 

MEETING DATE: November 7, 2022 

 

DEPARTMENT: Board of Public Works 

 

FROM: Betty Sellenheim 

 

SUBJECT: Consideration and possible action regarding online sales of overflow 

tags 

 

 

 

ATTACHMENTS: 

• 2022 1108 CE_Overflow Tag Memo (PDF) 
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To: Honorable Mayor Boyd 
 Members of the Board of Public Works  
From: Betty Sellenheim, Administrative Assistant 
Date: November 7, 2022 
 
RE: Consideration and possible action regarding online sales of overflow tags 
 

 
At the October 2022 Board of Public Works meeting, staff was requested to research the option 
of allowing online sales of overflow tags for garbage and recycling, including a $1 postage fee.  
 
Staff reached out to the City Clerk, who reported that adding overflow tags for online sales 
would be easy once provided the necessary information and could be created to notify public 
works of the purchase for mailing the tags. A disclaimer could be added to the online purchase 
form, similar to that on the cat and dog licenses: "A $1 postage fee will be added to your total, 
as well as a 2.80% payment processing fee. Your application will be processed within three 
business days, and your purchase will be mailed to the address you enter in the form.” The 
license page also provides the link for the online mapping system to verify addresses within 
corporate limits prior to purchasing.  
 
Staff also reached out to the Finance Department regarding convenience fees. Finance reported 
the following information:  

“1. Percentage to city for phone or in-person credit card payments is 2.75% 

  2. Percentage to resident for online credit card payments is 2.8% 

The City accepts payments over the phone and at the counter up to $600.00.  Anything over that must 
be paid in cash or with a check. 
The fee for overflow tags would be negligible (about 5 cents each) but staff may want to consider adding 
postage for online/over the phone transactions.  For example, we add postage of $1.00 for online dog 
and cat licenses.” 

 
Internally, staff discussed increasing the cost of the tags to $3, which would ideally cover the 
cost of postage, however the cost of overflow tags has not been raised since 2015. Increasing 
the cost to $3, equates to approximately a 5% annual increase since 2015, similar to other 
Public Works fees. Staff also discussed offering phone sales at the Municipal Service Center 
(MSC). In-person and phone sales do not require residents to pay a convenience fee. Online 
sales would require residents to pay the 2.8% convenience fee.  
 
Staff recommends increasing the cost of overflow tags to $3 each, contingent upon approval of 
the fee schedule by Common Council, with $1 postage fee and allowing online sales of overflow 
tags. Staff is not recommending phone sales at this time. 
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                 City of De Pere, Wisconsin 

 

Request For Board of Public Works Action 

 

 

  

 

MEETING DATE: November 7, 2022 

 

DEPARTMENT: Engineering 

 

FROM: Eric Rakers 

 

SUBJECT: Consideration and possible action on Reid Street Parking Changes* 

 

 

 

ATTACHMENTS: 

• 2022 1107 CI_BOPW_Reid Street Parking (PDF) 
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To: Honorable Mayor Boyd 

 Members of the Board of Public Works  

From: Eric P. Rakers, P.E., City Engineer 
Date: November 7, 2022 
 
RE: Consideration and possible action on Reid Street Parking Changes* 
 

The purpose for this memo is to consider the return of three-hour parking on a section of the north side 
of Reid Street from Fifth Street to Fourth Street. 
 
Background and Discussion 
 
In 2021 and 2022, modifications were made to change three-hour parking to unrestricted on the north 
side of Reid Street, from Fifth Street to Fourth Street.  These changes were made to accommodate 
parking during the alley construction between Reid and Main from Fifth to Fourth Street.  During 
construction of the alley and the Cobblestone project, there was a temporary loss of unrestricted 
parking stalls in the alley and private parking lots.  With the completion of the alley project, unrestricted 
parking stalls have been created in the alley eliminating the need for all the unrestricted parking on Reid 
Street.  Several businesses have requested that the stalls in front of 400 Reid Street return to 3-hour 
parking restrictions.  Additionally, the unrestricted parking was only intended to be temporary during 
construction.   
 
 Recommendation 
 
Staff recommends the parking in front of 400 Reid Street be changed back to three-hour parking and the 
ordinance be updated as follows: 
 

Section 150-23, Schedule G (PARKING), is hereby amended as follows: 

INSERT: 

Three-hour parking 9:00 a.m. - 6:00 p.m. Mon. - Sat 

Street Side of Street From Curbline or Feet/Dir. Of 
Curbline 

To Curbline or Feet/Dir. of 
Start  

Reid N 335/W of Fourth Fourth  
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                 City of De Pere, Wisconsin 

 

Request For Board of Public Works Action 

 

 

  

 

MEETING DATE: November 7, 2022 

 

DEPARTMENT: Engineering 

 

FROM: Eric Rakers 

 

SUBJECT: Consideration and possible action on City of De Pere Cluster 

Mailbox Unit Informational Guide and Policy* 

 

 

 

ATTACHMENTS: 

• 2022 1107 CI_BOPW_CBU (PDF) 

• City of De Pere CBU Information Guide and Policy Rev 2022 1101 (PDF) 

• City of De Pere CBU Information Guide for Residents Rev 2022 1101 (PDF) 
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To: Honorable Mayor Boyd 

 Members of the Board of Public Works  

From: Eric P. Rakers, P.E., City Engineer 
Date: November 7, 2022 
 
RE: Consideration and possible action on Cluster Mailbox Unit Informational Guide and Policy* 
 

The United States Postal Services (USPS) is requiring the installation of cluster mailbox units (CBU’s) with 
new developments.  The attached policy has been modeled from other community policies in the area 
to meet these requirements.  The purpose for the policy is to: 

• Identify USPS CBU coordination and the location process as part of the platting process. 

• Address engineering considerations for CBU locations in subdivision. 

• Provide CBU construction information. 

• Provide CBU mailbox information and approved vendors. 

• Identify CBU operation. 
 
In addition to the attached policy covering the CBU operation, an informational guide has been included.  
This guide will be presented to residents when new homes are constructed as part of their welcome 
packet and when they pick up the keys for their CBU box. 
 
 
 Recommendation 
 
Staff recommends approval of the CBU Information Guide and Policy. 
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City of De Pere Municipal Cluster Mailbox Unit (CBU) Informational Guide 
and Policy 
 
The US Postal Service (USPS) has indicated that CBU’s will be installed in every new subdivision, 
businesses and private developments. Requests for exceptions will require an appeal process 
that will be lengthy and not result in a timely decision. In that light the City of De Pere developed 
a new policy to simplify USPS coordination efforts, expedite the review process and develop a 
common understanding of what is an acceptable installation for De Pere Developers, Surveyors, 
Engineers and the Post Office. The goal is to develop a simple, fast & easy process that will 
protect our municipality and be workable for USPS, developers, surveyors, engineers, Brown 
County Planning/Tax Listing and Highway Department. The details and approach outlined below was reviewed by the 
USPS, Brown County Home Builders Association and other stakeholders. 
 
This guide also describes the construction and installation requirements for staff and for design engineers, limits municipal 
exposure and liability (as the right of way permitting authority), ensures proper ADA installations and clarifies that 
subdivision lot owners are responsible for long term CBU maintenance and replacement costs including the foundation 
pads. There are five major policy parts in De Pere: 

I. USPS CBU Coordination and Location Planning During the Plat/Site Plan Review 
II. Engineering Considerations for CBU Locations in Subdivisions 

III. CBU Construction Information 
IV. CBU Mailbox Information 
V. CBU Operation 

 
All CBU installation costs will be added to municipal subdivision development costs, to be paid by the developer or 
property owner. 
 

I. USPS CBU Coordination and Location Planning during the Plat/Site Plan Review 

• Many of the CBU coordination difficulties begin with fact that neither USPS or Developers are transportation 
designers or engineers. Additionally, they cannot act as a Municipality to determine exactly what can be installed 
because they can’t issue right of way use permits, nor approve designs for American Disability Act (ADA), crash, 
safety and breakaway requirements. Also, because so many different municipalities are involved each may have 
a different policy. 

• There are five steps for determining the location 
of CBU’s once a subdivision plat comes our way:  
o Assist the developer and surveyor. Engineers 

design and municipalities permit everything 
in the right of way, utilities, road, sewers etc. 
The City will assist planning and coordinate 
appropriate CBU locations that are ADA 
compliant and safe. CBU location needs are 
simple and outlined below. Creating a USPS 
plan submittal is easy and if done correctly 
the first time will be easy for USPS to approve 
it quickly. 

o Make a simple plan drawing like the one 
shown to the right. This simple plan shows 
which lots will be served by which CBU. Submit 
it to the post office and subdivision surveyor. USPS technically has 30 days to respond. Do it early and as soon 
as possible so as not to delay the subdivision design or platting process. Each location will have space for 2 
CBU’s, 1 parcel unit (for large packages) and space for 1 future CBU just in case. There are many CBU options, 
many units having 8 or more compartments, with 13 and 16 compartment units being most applicable to new 
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subdivisions. Two 13 or 16 compartment CBU’s can accommodate from to 26 or 32 lots. The CBU’s will be 
installed on a 15’ long by 5’ wide concrete pad. Use only one model of CBU throughout whole subdivision or 
someone will get the dreaded “my compartment is smaller than their compartment” complaint. 

o Ensure that the surveyor adds a “general” CBU plat note to protect the City. This is like the standard note on 
all plats requiring “drainage grading along lot lines”. It should be a general note as Municipalities have nothing 
to do with enforcing restrictive covenants. However, the note could be both a general note and a restrictive 
covenant. De Pere’s current note, endorsed by Brown County is as follows: 

• The lot owners associated with the designated CBU are joint owners of the specified CBU structure and 
its foundation who are responsible for the long-term maintenance and replacement. If the property 
owners do not keep the CBU in a good-looking functional state, the municipality may assess/charge the 
lot owners for the shared cost of repairs or replacement. 

o Ensure the plat designates which lots are served by each CBU location.  

• The note is important because De Pere wants to convey that 
the municipality doesn’t own or maintain the CBU’s. 
Municipalities need to know exactly who is responsible for 
the CBU’s if elected officials or constituents make a complaint 
about maintenance later. See the details and notes to the 
right as an example. 

• Brown County (as a separate coordination courtesy) currently 
plans to forward new plats to USPS representatives (contact 
info below) as part of their normal 20‐day comment period. 
This does not replace the required USPS coordination 
plan/agreement, see below, but might help identify if a 
subdivision hasn’t planned for CBU’s. 

o Submit the simple plan drawing to the USPS contacts below by 
email.  

• The City Planning Department will submit simple plan 
drawing to the area Postmaster and listed below: 

De Pere Postmaster - Amy DeBauche 
Phone: 920-336-4306 Cell: 414-588-8472 

Email: amy.e.debauche@usps.gov   
 

II. Engineering Considerations in CBU locations in Subdivisions 

• CBU location guide: see USPS National Delivery Planning Standards Handbook PO-632. (Construction details are 
in the next section) 
o Parking must be safe for residents & postal employees. 
o Locate them on low volume, low speed side streets that allow and provides for parking.  The minimum street 

width is 28 feet. 
o Don’t place CBU’s on County, arterial or collector roadways that will have higher traffic volumes or high 

speeds. Typically, these roads only have travel lanes and 
narrow shoulders that are not adequate or safe to park on. 

o The roadway must have legal safe parking for users to stop and 
get out of cars. 

o Do not place CBU’s in a cul-de-sac bulb area due to congestion 
of driveways and snow storage issues. 

o CBUs should be within one block from residences. 
o CBU’s should be accessed from an ADA sidewalk. 
o Locate CBU’s to have a short postal driving route travel 

distance. 
o Ideal postal driving routes utilize right hand turns. 
o The Post office will provide for an optional extra CBU parcel box to aid in parcel deliveries. 
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o Items that don’t fit into available compartments will be placed at the doorstep. 
 

III. CBU Construction Information  

• See the sample construction drawings urban roads with sidewalks. 

• CBU’s aren’t crash or breakaway safe. Depending on your policy and terrace widths, CBU’s should be a minimum 
of 2 or more feet clear of any curb as a clear zone and up to 6 feet away as a breakaway zone. 

• While the CBU may be placed on either side of the sidewalk. De Pere 
does not want CBU’s in the terrace due to possible CBU damage from 
snow plowing, to avoid breakaway requirements and clear distance 
issues. 

• De Pere will require a right of way bump out behind the sidewalk so 
the CBU is still located in the public right of way, see the drawing to 
the right. 

• A standard CBU slab width is 5 feet. The slab is poured adjacent to 
the sidewalk. 5 feet wide allows a 2 feet offset to the front of the 
CBU from the sidewalk, 1.5 feet of CBU depth and 1.5 feet clearance 
on the back of the CBU’s to the rear edge of slab. 

• A standard CBU slab length measured along the sidewalk; to 
accommodate 2 CBU’s, 1 parcel box and have 1 spare future CBU 
space, is 4 CBU spaces at 3 feet each plus 1.5 feet clear on each end, 
totaling 15 feet long. The slab may be wider if a more centralized 
location is used and more CBU’s are needed in a location. Just add 3 
feet extra for each additional CBU. 

• Each standard CBU right of way bump out area width is 5 feet to accommodate the 5 feet CBU slab that has the 
same clearance as the sidewalk is to right of way (6” in De Pere’s case).  

• Each standard CBU right of way bump out area length is 18 feet to accommodate more clearance of 1.5 feet on 
each side.  Add 3 feet each if you plan additional CBU’s 

• ADA type accessible routes, part of USPS National Delivery Planning Standards Handbook PO‐632 
o Standard sidewalk requirements: 5 feet wide (4 feet minimum), use curb ramps at curbs, 1 to 2% cross slope 

etc. 
o Don’t place CBU’s at the curb facing the street, as a curb is an ADA barrier and is not acceptable. 
o Place CBU’s 15” or more off the sidewalk edge. De Pere will use a 24” offset for pedestrians and so there is 

generous space to plow snow with power equipment.  
o CBU foundation pads are 8” thick and they must be level to the sidewalk. Make them 5 feet wide to leave 

room around the sides and edges so lawnmowers and easily go around the edge without hitting the CBU box 
and eliminate lawn trimming needs. 

o The Sidewalk and CBU foundation will be installed by the City as part of the subdivision work.  
 

IV. CBU Mailbox Information 

• Municipalities are an integral part of the subdivision construction process. Now that you know planning accessible 
routes and installing the CBU foundation pads is fairly simple, the City will purchase and install the actual CBU 
Mailboxes for the developer as well.  

• Before the CBU is bolted down, call the post office to install the 2 Arrow USPS master door locks in the CBU so it 
is locked. 

• Also consider that it is probably important to make sure that CBU’s and their foundation pads are installed 
before the first Builder shows up, so that home placement and driveways won’t interfere with the CBU and pad 
later. 
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o Make sure the product you order is USPS 
approved ‐ F SERIES 

o The City will pass the keys out. If you have 
residents stopping by Public Works to get their 
garbage cans anyway that might make sense for 
the Municipality. Handing out keys only 
happens once. 

o When homeowners move, they are supposed to hand CBU 
mailbox keys to the new homeowners. 

o If a resident loses their keys, they will have to call the post 
office and for a fee USPS will install a new lock and provide a 
new set of keys. 

• Florence Manufacturing and Salsbury Industries are the two 
primary manufacturers of USPS approved cluster mailboxes in 
the United States. The number of compartment slots and 
compartment slot sizes vary in each CBU type. 

• All CBUs have the same outside overall dimensions: 30.5” wide 
by 18” deep. They all have the same total height. The posts are 
taller or shorter depending on how many compartments are 
selected. Standard 3” tall compartment door sizes come in 8, 12, 
and 16 unit configurations, while the larger 4‐3/4” compartment 
door size comes in a 13 unit configuration. CBU’s have two half 
double doors on the front that the postal employee opens to load the 
mail into. They also come with optional decorative features and parcel 
box models for larger delivery items. 
o The two most common CBU models that might be used in a 

subdivision can be seen to the right. De Pere is going to standardize on 
the Type IV unit below. 

• Type IV – is a 13 compartment CBU that has 4‐3/4” tall and 12” 
wide slots. It has 1 lower parcel box built in the bottom and 1 
outgoing mail slot. Smaller flexible. 
Packages might fit in these larger slots but it only has one parcel box. 2 CBU units will serve up to 26 
lots. 

o De Pere is planning to standardize on the black color.  
o Decorative features are optional, but De Pere plans to add the Flat 

top style decorative features for all new installations 
 

V. CBU Operation 

• How lot addresses & CBU door labels work: 
o Units come with either labels or engraved numbers on each 

mailbox compartment door. 
o Typically, up to 5 digits can be on each label or engraved. 
o Actual street addresses are not typically used on each tenant 

mailbox box door for various reasons. 
o In De Pere each CBU location will have a ROW bump out location number shown on the plat and a 

detail showing which lot numbers that are served. Typically, 2 CBU’s will be at each bump out location serving 
26 to 32 lots. If you have any duplexes, town houses or condo lots remember to plan for that. Apartments 
will have their own on‐site CBU units. 
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o Example CBU door numbering method could be as follows: The first label number would be 4 for CBU bump 
out location #4. The second number, as normally there are 2 CBUs are at each location, would be either 1 or 2. 
The last two digits would be the CBU compartment number, say 1 – 
13 or 1 – 16, so the the first CBU unit would have compartment 
numbers as 411, 412, 413 through 4116, the second CBU unit at 
the same location would be 421, 422, 423 through 4216. The 
numbers on the compartment doors can be labeled with decals or 
be engraved. 

o Once the plat is recorded and a street address is given for each 
subdivision lot. City staff will use a strip label maker to label the 
floor of each compartment inside the CBU unit with the street 
name & address of the home so the delivery person will know 
which slot to put mail in when they open the front double doors. 
Then label each key with the CBU door unit number and the street address of the home. Keep the keys at the 
Public Works office, 925 S. Sixth Street, and distribute them when residents come in for their garbage cans. 

o When ordering, Color Select BLACK, Use/Locks Select USPS use WITHOUT Postmaster Lock (USPS installs 
them for free), Anchor Bolts Select Include Expansion Anchor Bolts for a pre poured concrete slab, 
Compartment Door Identification Select Custom Door Engraving it should be free, Enter the CBU custom 
numbering as determined by the subdivision plan & municipality.  

o Parcel Keys work like this: When the postal delivery person places a parcel in a parcel box the key to the parcel 
box is placed in the mail slot of the resident intended to receive the package. When the resident obtains the 
key from their mail slot, they open the appropriately labeled parcel locker to retrieve their parcel and the 
special parcel lock traps and holds the key for the postal delivery person to be used again. 
 

 
Extra USPS provided parcel boxes 

• USPS Postmasters in Brown County will optionally provide one extra 2 or 4 unit parcel box for larger parcels. It 
has the same dimensions as regular CBU’s. An extra parcel box is not required. 

• As part of the coordination process USPS will order and pay for the extra parcel box if desired and match the 
color. USPS has a contract with Salsbury for CBU’s. There are several licensed & authorized CBU manufacturers 
and they should all be built exactly the same like Salsbury, Florence etc. 
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City of De Pere Municipal Cluster Mailbox Unit (CBU)  
Informational Guide for Residents 
 
How to obtain a key: 
Original keys will be obtained from the City of De Pere Public Works Department, 925 S. Sixth 
Street during regular business hours. 
 
What to do with your key when you move: 
Residents will leave the mailbox compartment keys with the property for the new owner. 
 
What to do if you lose your key: 
Residents will have to call the post office (920-336-4306) and for a fee USPS will install a new lock and provide a new set 
of keys. 

 
How to collect packages: 
When the postal delivery person places a parcel in a parcel box the key to the parcel box is placed in the mail slot of the resident 
intended to receive the package. When the resident obtains the key from their mail slot, they open the appropriately labeled 
parcel locker to retrieve their parcel and the special parcel lock traps and holds the key for the postal delivery person to be used 
again. 
 
CBU Maintenance: 
General CBU Maintenance will be the responsibility of all residents assigned to the unit per the plat (cleaning, vandalism 
removal, etc). Lawn and snow removal maintenance will be the responsibility of abutting property owners. Should a CBU 
be damaged and require repair or replacement, property owners will have opportunity to complete the work.  If replaced, 
the CBU shall meet the City standard.  If the City determines that the CBU requires repair or replacement and it is not 
completed by the residents assigned to the unit, the City will repair and/or replace and invoice evenly amongst all 
properties assigned the unit per the plat. 
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                 City of De Pere, Wisconsin 

 

Request For Board of Public Works Action 

 

 

  

 

MEETING DATE: November 7, 2022 

 

DEPARTMENT: Public Works 

 

FROM: Scott Thoresen 

 

SUBJECT: Consider and Possible Action on Ald. Hansen’s Request Regarding 

the City’s Sidewalk Repair Program Requirements* 

 

 

Alderperson Hansen requested at the October BOPW meeting for the BOPW to discuss the City's 

sidewalk repair program requirements. (See attached requirements) 

 

ATTACHMENTS: 

• Sidewalk Repair Program Guideline Requirements (PDF) 
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SIDEWALK REPAIR AND REPLACEMENT PROGRAM 

YEAR DESCRIPTION OF AREA 

2022 West side of Fox River, south of Scheuring Road 

2023 East side of Fox River, south of Charles Street, west 
of Jordan/Ontario 

2024 East side of Fox River, south of Charles, east of 
Jordan/Ontario 

2025 West side of Fox River, west of RR tracks, north of 
Grant Street 

2026 West side of Fox River, west of RR tracks, Grant to 
Scheuring 

2027 East side of Fox River, north of Charles, west of 
Webster 

2028 East side of Fox River, north of Charles, east of 
Webster 

2029 West side of Fox River, east of RR tracks, north of 
Scheuring 

GUIDELINES 

DEFECTIVE SIDEWALK AND ACCEPTABLE REPAIRS 

CRITERIA DEFECT REPAIRS* 

Vertical Displacement 3/4" high or greater for 12" of joint ---Replace 
---Mudjack 

---Grinding up to 2” vertical 

Horizontal Displacement Greater than 1/2" for crack 3' or 
longer 

---Replace 
---Level crack may be      

cleaned and filled with             
concrete epoxy 

Profile Variance Over 4" per slab ---Replace 
---Mudjack 

Inverse Slope Trapped water ---Replace 
---Mudjack 

Surface Imperfections ---50% or more of slab spalled 
---Missing piece 3"x3" or greater 

---Over 10' of cracks per slab 

---Replace 
---Missing piece up to 12" x      

12" may be cleaned and 
filled with concrete epoxy 

*Ramping of Vertical Displacement or Concrete 
Overlay of sidewalk are NOT acceptable repairs.
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