
 Finance/Personnel Committee 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

  Agenda  

Tuesday, November 14, 2017 7:30 PM De Pere City Hall Council Chambers 

 

Generated 11/10/2017 9:14 AM 

 

Pursuant to Wisconsin Statutes 19.84, Notice is hereby given to the public that a meeting of the 

Finance/Personnel Committee of the City of De Pere will be held on November 14, 2017 at 7:30 PM in 

the De Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, WI 54115. 

This meeting can be viewed LIVE at www.depere.tv. This meeting is also rebroadcast on TW Cable 
Channel 4 and AT&T U-verse Channel 99 throughout the week and available on demand at 
www.depere.tv. 

 Call to Order 

1. Roll Call  

2. Approval of the Minutes of the October 10, 2017 Regular Meeting of the 

Finance/Personnel Committee.  

3. Approval of Police Overtime Report for October 2017  

4. Fire Department Overtime and LifeQuest Services Billing Reports for October, 2017.  

5. Consider Amendment to Contract With Accurate Appraisal for Full Assessment 

Services*  

6. Consideration of an Initial Resolution Regarding Industrial Development Revenue Bond 

Financing for Midland Plastics, Inc. Project.  Information with respect to the job impact 

of the project will be available at the time of consideration of the Initial Resolution.” *  

7. Consider Amendments to Room Tax Ordinance Regarding  Short-Term Rentals of 

Residential Dwellings*  

8. Consideration of 2018 Wastewater Study. *  

9. Public  Comment and announcements. 

10. Future agenda items.  

11. Adjournment 

 

 

Notice is also given that a majority of the members of the Common Council of the City 

of De Pere will attend this meeting to gather information about a subject(s) over which 

they have decision-making responsibility. As such, this committee meeting is also 

considered a meeting of the Common Council. 

Any person wishing to attend this meeting who, because of disability, requires special 

accommodations should contact the Clerk-Treasurer’s office at 339-4050 by Noon, the 

previous day so that arrangements can be made. 

 

Agenda Sent To: 

Alderpersons 

http://www.depere.tv/
http://www.depere.tv/
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City Administrator 

Mayor  

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 



Updated: 11/9/2017 1:02 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: November 14, 2017 

 

DEPARTMENT: City Attorney 

 

FROM: Angela Zills 

 

SUBJECT: Approval of the Minutes of the October 10, 2017 Regular Meeting of 

the Finance/Personnel Committee. 

 

 

 

ATTACHMENTS: 

 October 10, 2017 DRAFT Minutes (PDF) 

2
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 Finance/Personnel Committee 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Draft Minutes  

Tuesday, October 10, 2017 7:30 PM De Pere City Hall Council Chambers 

 

Generated 11/9/2017 12:24 PM 

 1.  Call to Order.  Mayor Walsh called the regular meeting of the Finance/Personnel 

 Committee to order at 7:30 PM on October 10, 2017, at De Pere City Hall Council 

 Chambers, 335 South Broadway Street, De Pere, Wisconsin  54115. 

Attendee Name Title Status Arrived 

Scott Crevier Alderperson Present  

Ryan Jennings Alderperson Present  

Larry Lueck Alderperson Present  

Casey Nelson Alderperson Present  

Michael J. Walsh Mayor Present  

Also Present:  City Administrator Lawrence Delo, City Attorney Judith Schmidt-Lehman, Police 

Chief Derek Beiderwieden, Assistant Fire Chief Rich Annen, Finance Director Joseph Zegers, 

Human Resource Director Shannon Metzler and Members of the Public.   

2. Approval of the Minutes of the September 12, 2017, Regular Meeting of the 

Finance/Personnel Committee.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Ryan Jennings, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

3. Approval of Police Overtime Report for September 2017.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

4. Fire Department Overtime and LifeQuest Medical Billing Reports for September, 2017.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Casey Nelson, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

5. Consideration of Shared Master Calendar of Events with Definitely De Pere, De Pere 

Chamber of Commerce and the City of De Pere (Requested by Alderperson Hansen).  

Alderperson Jennings indicated that it was brought up at the De Pere Business Walk that 

businesses desired a shared calendar to provide a single location for businesses and 

visitors to locate events occurring in De Pere and he offered, on behalf of Definitely De 

Pere, a willingness to share events but not facilitate management of the calendar.  Mayor 

Walsh indicated that while the idea of a share calendar is a good one, it would be difficult 

to implement, and although the City is looking to add a part-time communications 

position, given the number of events for the school districts and St. Norbert College 

alone, coordinating a calendar and screening events would be very time consuming for 

the City to take on, as the City position would be part-time.  Administrator Delo shared 

that the Chamber does currently have a Community Calendar available for event 
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submissions, shared following Chamber approval.  Alderperson Crevier also commented 

on the effort that would be required for maintaining a calendar and that perhaps links 

could be provided on the City website to other calendars.  The Mayor indicated he 

supports the Chamber maintaining a shared calendar.  Alderpersons Nelson and Jennings 

both support the idea of links being provided for other calendars, as part of the City's 

website redesign.  The Mayor made a Motion that the City not create/maintain a shared 

calendar, which was seconded by Alderperson Crevier.  Upon vote, motion carried 

unanimously. 

RESULT: DISCUSSED 

6. Consider Request to Purchase New Self Contained Breathing Apparatus (SCBA) for the 

Fire Department.*  

Alderperson Crevier requested clarification on Chief Matzke's request to increase the 

SCBAs for paid on call staff from 10 to 20 and whether this would create additional cost.  

Assistant Fire Chief Annen advised that the actual cost of replacing this system was 

significantly less than budgeted, such that the cost would increase slightly, to 

approximately $180,000, but not up to the original projected amount and is sufficient to 

provide for the 20 SCBAs requested.   

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Casey Nelson, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

7. Acceptance of $1,100 Donation from WI Public Service to Police Department.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Ryan Jennings, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

8. Acceptance of $500 Donation from Shopko Foundation to Police Department.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

9. Acceptance of $1,500 Donation from WalMart to Police Department.*  

Alderperson Jennings commended the generosity of local businesses and Wisconsin 

Public Service. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Ryan Jennings, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

10. Police Request to Adopt Certain Commercial Motor Vehicle Rules into City Ordinance*  

In response to Alderperson Crevier's question, Chief Beiderwieden explained that this 

item would not change officer activity, it changes the structure of tickets and where the 

fine goes.  Officers can currently enforce under state law in circuit court through the 

district attorney's office.  If the City were to adopt Chapter 194, officers could then issue 
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municipal citations to enforce the ordinance, and it would be a convenience to the City to 

handle tickets and payments through municipal court.  In response to Alderperson 

Nelson's question on whether other municipalities are doing the same, Chief 

Beiderwieden indicated that most municipalities adopt typical traffic laws and rules, and 

the City currently has an officer dedicated to traffic enforcement. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

11. Consideration of 2018 Benefit Renewal and Plan Design Changes*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Casey Nelson, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

12. Consider Creation of Chapter 9 DPMC Non-Discrimination in Housing, Accommodation 

and Employment*  

Alderperson Nelson explained that this item was tabled at the last meeting to allow local 

businesses to be contacted for input.  Definitely De Pere, the De Pere Chamber and the 

Green Bay Chamber were sent the draft ordinance and cover letter.  The Green Bay 

Chamber provided one feedback response to the City Attorney.  Alderperson Nelson 

received support of the proposed ordinance, some of which is included in the Agenda 

packet, some by way of phone calls and signatures which were collected from residents 

and businesses by audience members.   Due to the support he has received, Alderperson 

Nelson believes the community would benefit from approval.  

 

Mayor Walsh asked if anyone present would like to speak on the item; no one came 

forward. 

 

Alderperson Lueck commended the City Attorney for providing answers to his questions 

quickly, and while he is not concerned with merits, he expressed concerns with 

jurisdiction, how the ordinance will apply as drafted, the City's ability to designate 

protected classes, practical implementation and applicability of the ordinance, complaints 

being handled by the City Administrator, and that the City could only impose a fine and 

no other remedial measures.  City Attorney Schmidt-Lehman answered Alderperson 

Lueck's questions on these issues by explaining the ADA complaint process for City 

facilities in Chapter 102 of the City's ordinances, the authority by which the City can 

designate protected classes, that under the proposed ordinance, complaints are handled by 

the City Administrator, with the City Attorney's office making the determination as to 

when the City would have jurisdiction to handle or when a complainant would be referred 

to state or federal agencies, and explained that the City would only have the authority to 

impose a fine, issued as a municipal court citation.  Administrator Delo clarified with the 

City Attorney that the City Administrator would have the ability to attempt voluntary 

informal resolution and that the City Attorney's office would make the ordinance 

enforcement determination. 

 

Alderperson Crevier asked about progress of efforts at state level initiated by 

Representative Mark Spreitzer and Senator Tim Carpenter, as well as feedback received 
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from the City's larger employers such as the college, Humana, Shopko or other 

organizations.  City Attorney Schmidt-Lehman advised she was not aware of the efforts 

and the state level, and despite sending the request out twice for feedback, no responses 

were received from those employers. 

 

Mayor Walsh made a Motion to open the meeting, seconded by Alderperson Crevier.  

Upon vote, motion carried unanimously.  John Grunseth came forward and indicated that 

he has been in contact with Spreitzer's office and was advised that the matter is at 

committee.    Lane Morein, a graduate student who worked on this project, concurred 

with the comments provided by Mr.Grunseth, expressed support of the ordinance and 

advised that Assembly Bill 418 has been sent to committee and is not progressing.    

Misty Gudlinski commented that Stevens Point recently added a gender identity clause to 

its discrimination ordinance and that Portage County is considering adding it countywide; 

that Appleton has a transgender individual on its City Council; expressed support of this 

ordinance and is taking notes for consideration of bringing this matter to Fond du Lac.  

Stacy Mallete commented that everyone should have the ability to work without fearing 

discrimination and that until there is action at the state and federal level, the local level 

should lead the way by allowing individuals to make their voice heard.  Jonathon Gigot 

voiced support as a De Pere resident, since others that spoke were from out of town and 

encouraged the City to lead.  Mayor Walsh moved to go back to regular order, seconded 

by Alderperson Nelson.  Upon vote, motion carried unanimously. 

 

Alderperson Nelson advised that he has spoken to the Mayor of Appleton and his 

proposal was modeled after Appleton's ordinance.  Appleton has handled two complaints, 

which were resolved by the Mayor's office.  Alderperson Nelson further indicated that his 

proposal is not meant to be punitive, it is meant to show that the community is accepting 

and will not discriminate.  Alderperson Jennings expressed his support of stepping up at 

the local level.  Alderperson Crevier expressed that he has more to learn on this issue and 

appreciates Alderperson Lueck's legal approach.  Alderperson Lueck commended 

Alderperson Nelson on his efforts and the quality of the draft ordinance.  Alderperson 

Lueck asked City Attorney Schmidt-Lehman about speaking to Alderperson Nelson 

individually after the meeting, and she advised that under the circumstances given, she 

did not believe such a discussion would be contrary to open meetings laws.   

RESULT: ADOPTED [3 TO 2] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Casey Nelson, Alderperson 

AYES: Ryan Jennings, Casey Nelson, Michael J. Walsh 

NAYS: Scott Crevier, Larry Lueck 

13. Procedures for Post Issuance Tax Compliance for Tax –Exempt Borrowings.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 
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14. TIF 5, 6, 7, & 8 Audit Agreement with Schenck, SC.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

15. Public Comment and announcements. 

 The Mayor offered anyone in the audience to speak on any item not on the Agenda; no 

 one came forward. 

16. Future agenda items.  

None. 

17. Adjournment. 

Upon Motion of Mayor Walsh, seconded by Alderperson Nelson, the Finance/Personnel 

Committee unanimously adjourned at 8:17 PM. 

 

Respectfully submitted, 

Angela Zills 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: November 14, 2017 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Approval of Police Overtime Report for October 2017 

 

 

The overtime (OT) report covers a four-week period.  Two previous years of overtime report summaries 

are attached for comparison. 

 

The largest portion of overtime this month is comprised of 203 hours of training that includes mandatory 

Emergency Vehicle Operations for all officers. 

 

Miscellaneous OT of 35.5hours is comprised of 15.75 hours of Patrol fraction allotments, 1.5 fraction 

allotments, 7.5 hours for an ERU (SWAT) Callout, 4 hours for the Police/SNC Mentoring Program, and 

8.25 hours for Field Training Daily Observation Reports. 

 

Reimbursed Miscellaneous OT of 42.5 hours is comprised of 7.5 K-9 hours and 35 Drug Task Force 

Hours. 

 

Please let me know if you have any questions about this overtime report.   

 

ATTACHMENTS: 

 2015 PD OT Report Summary (PDF) 

 2016 PD OT Report Summary (PDF) 

 October 2017 PD OT Report (PDF) 
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DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2015

REASON JAN* FEB** MAR*** APR+ MAY++ JUN ̂  JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 32.00 77.50 59.50 59.50 54.50 23.50 23.00 70.50 29.00 22.50 45.00 28.00 524.50
OFFICER WORKCD ON HOLIDAY 8.00 18.00 4.00 26.00 12.00 97.50 63.00 13.00 12925 14.00 16.00 233.25 634.00
OFFICER FOR COURT 14.00 22.00 18.50 8.00 6.00 16.00 12.00 10.00 11.00 12.00 6.00 11.50 147.00
OFFICER TRAINING 19.00 144.50 ?32.50 73.75 78.00 54.50 17.00 65.50 179.50 97.50 99.25 75.50 1036.50
OFFICER RELIEF FOR FUNERAL 7.50 7.50
OFFICER ATTEND MEETING 12.00 12.00 7.50 0.50 16.00 4.00 22.50 17.00 8.50 18.00 118.00
STAFFING LEVEL 45.00 47.50 49.50 67.00 103.00 105.00 112.00 102.25 98.00 59.00 105.00 119.00 1012.25
INVESTIGATION 2025 78.00 4325 34.50 35.00 48.00 49.00 25.00 26.00 26.00 51.50 37.00 473.50
HONOR GUARD FOR FUNERAL 22.00 8.00 2.00 3.00 12.00 47.00
SCHOOL LIAISON REIMBURSED 17.00 35.00 19.00 27.50 8.50 21.50 14.00 30.50 38.50 9.00 214.50
COMMUNITY RELATIONS 1.00 2.00 3.50 6.50
SPECIAL ASSIGNMENT 22.50 24.50 47.00
SPECIAL ASSIGNMENT REIMBURSED 10.00 10.50 26.00 178.00 6.00 10.00 38.50 279.00
MISCELLANEOUS 6.00 14.25 7.75 8.75 35.00 18.50 9.75 8.75 53.25 6.25 25.50 22.00 215.75
MISCELLANEOUS REIMBURSED 59.50 33.50 24.00 39.00 20.50 28.50 33.25 30.00 44.00 15.00 46.00 71.50 444.75
Gross OFFICER OVERTIME 233.75 480.25 379.50 378.00 387.00 609.00 329.00 361.50 633.00 338.75 414.75 663.25 5207.75
SUBTOTAL REIMBURSED OVERTIME (76.50) (78.50) (43.00) (71.00) (55.00) (228.00) (39.25) (44 ̀  (84.50) (53.501 !46.00) (119.00) (938.25)
NET OFFICER OVERTIME 157.25 401.75 336.50 307.00 332.00 381.00 289.75 317.50 548.50 285.25 368.75 544.25 4269.50
SECRETARY OVERTIME 0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total Overtime Budget: $150,000.00

Est. Expenditures through 1/06/2016 $122,227.00

Percent of Total Budget: 81.48%

NOTES:
* Period 1/3/2015 - 1/30/2015 +period 3/28/2015 - 4/24/2015 #Period 7/4/2015 - 7/31/2015 ^^^Period 9/26/2015 - 10/23/2015
**Period 1/31/2015 - 2/27/2015 ++Period 4/25/2015 - 5/22/2015 ##Period 8/1/2015 - 8/28/2015 *+Period 10/24/2015 - 11/20/2015
*'Period 2/28/2015 - 3/27/2015 ^Period 5/23/2015 - 7/03/2015 ^^Period 8/29/2015 - 9/25/2015 *+*Period 11/21/2015 - 1/1/2016
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL

OFFICER SICK RELIEF 42.00 8.00 21.00 29.00 71.50 12.50 30.50 71.75 60.50 119.50 113.50 38.50 618.25

OFFICER WORKED ON HOLIDAY 8.00 8.00 36.00 4.00 80.75 20.00 60.00 2.25 121.75 4.00 64.00 77.00 485.75

OFFICER FOR COURT 13.00 10.50 12.00 22.00 34.00 8.00 2.00 48.25 29.50 14.50 6.00 199.75

OFFICER TRAINING 40.50 42.50 155.75 227.50 132.25 191.00 35.00 90.25 45.25 131.00 209.50 103.25 1403.75

OFFICER RELIEF FOR FUNERAL 7.50 7.50 4.00 19.00

OFFICER ATTEND MEETING 14.00 10.00 20.00 14.00 4.50 15.50 10.00 7.50 16.00 7.00 2.50 11.50 132.50

STAFFING LEVEL 8.00 19.00 34.50 28.50 135.50 142.50 159.00 172.00 131.00 173.00 154.00 107.50 1264.50

INVESTIGATION 39.50 25.50 18.25 49.50 47.00 28.75 55.00 41.00 26.00 37.75 73.00 21.00 462.25

HONOR GUARD FOR FUNERAL 7.50 3.00 15.00 25.50

SCHOOL LIAISON REIMBURSED 21.50 20.00 7.00 17.50 26.00 13.50 9.50 56.50 39.00 15.50 11.00 237.00

COMMUNITY RELATIONS 16.50 5.50 22.00

SPECIAL ASSIGNMENT 9.00 2.00 4.00 4.00 28.00 47.00

SPECIAL ASSIGNMENT REIMBURSED 12.50 197.75 210.25

MISCELLANEOUS 8.00 17.25 46.00 15.50 36.75 18.00 11.25 27.50 23.25 21.75 32.00 16.75 274.00

MISCELLANEOUS REIMBURSED 76.50 42.00 112.00 89.00 43.00 24.00 14.00 19.50 7.00 25.00 39.50 5.50 497.00

Gross OFFICER OVERTIME 271.00 230.25 462.50 482.00 801.00 508.75 384.75 446.25 539.50 608.00 766.50 398.00 5898.50

SUBTOTAL REIMBURSED OVERTIME (98.00) (74.50) (119.00) (106.50) (266.75) (37.50) (14.00) (29.00) (63.50) (64.00) (55.00) (16.50) (944.25)

NET OFFICER OVERTIME 173.00 155.75 343.50 375.50 534.25 471.25 370.75 417.25 476.00 544.00 711.50 381.50 4954.25

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $140,000
Expenditures through 12/23/2016 $173,667

Percent of Total Budget: 124.05%

NOTES:
* Period 01/02/2016 - 01/29/2016 +Period 3/26/2016 - 4/22/2016 #Period 7/2/2016 - 7/29/2016 ^^^Period 9/24/2016 - 10/21/2016
**Period 1/30/2016 - 02/26/2016 ++Period 4/23/2016 - 6/3/2016 ##Period 7/30/2016 - 8/26/2016 *+Period 10/22/2016 - 12/2/2016
***Period 02/27/2016 - 03/25/2016 ^Period 6/4/2016 - 7/1/2016 ^^Period 8/27/2016 - 9/23/2016 *+*Period 12/3/2016 - 12/30/2016

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2016
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL

OFFICER SICK RELIEF 12.00 64.75 39.50 24.75 23.50 15.00 38.00 37.00 18.00 32.75 305.25

OFFICER WORKED ON HOLIDAY 97.00 13.75 31.00 97.00 21.75 54.75 8.00 121.75 16.00 461.00

OFFICER FOR COURT 9.00 10.00 6.00 1.75 21.00 10.00 4.00 25.00 4.00 22.00 112.75

OFFICER TRAINING 207.00 65.50 36.00 39.00 241.75 60.25 16.50 46.75 259.25 203.00 1175.00

OFFICER RELIEF FOR FUNERAL 0.00

OFFICER ATTEND MEETING 5.50 27.25 10.50 16.00 17.50 9.50 16.50 3.00 2.00 12.00 119.75

STAFFING LEVEL 63.00 22.50 39.25 39.50 199.50 74.00 66.50 97.50 130.50 209.50 941.75

INVESTIGATION 37.50 44.50 43.50 36.50 73.75 24.50 47.00 26.25 23.50 108.50 465.50

HONOR GUARD FOR FUNERAL 2.00 11.00 13.00

SCHOOL LIAISON REIMBURSED 18.00 23.50 25.00 7.00 31.50 15.00 5.00 41.00 61.00 227.00

COMMUNITY RELATIONS 2.00 3.50 3.50 3.00 12.00

SPECIAL ASSIGNMENT 6.25 9.00 15.25

SPECIAL ASSIGNMENT REIMBURSED 6.25 18.50 219.50 13.00 8.00 29.50 294.75

MISCELLANEOUS 27.50 13.50 42.75 20.25 26.25 17.75 10.75 11.50 9.75 35.50 215.50

MISCELLANEOUS REIMBURSED 66.00 130.00 45.00 60.00 104.00 67.50 57.50 51.00 30.50 42.50 654.00

Gross OFFICER OVERTIME 542.50 429.75 287.50 305.25 1057.25 328.25 320.50 314.50 651.75 775.25 0.00 0.00 5012.50

SUBTOTAL REIMBURSED OVERTIME (84.00) (159.75) (70.00) (85.50) (355.00) (95.50) (57.50) (56.00) (79.50) (133.00) 0.00 0.00 (1175.75)

NET OFFICER OVERTIME 458.50 270.00 217.50 219.75 702.25 232.75 263.00 258.50 572.25 642.25 0.00 0.00 3836.75

Total Overtime Budget: $145,000.00
Expenditures through 10/27/2017 $151,922.18

Percent of Total Budget: 104.77% 11/08/2017
Report Date

NOTES:
* Period 12/31/2016 - 1/27/2017 +Period 03/25/2017 - 4/21/2017 #Period 7/1/2017 - 7/28/2017 ^^^Period 9/23/2017 - 11/3/2017
**Period 1/28/2017 - 2/24/2017 ++Period  4/22/2017 - 6/02/2017 ##Period 7/29/2017 - 8/25/2017 *+Period 
***Period 02/25/2017 - 3/24/2017 ^Period 6/03/2017 - 6/30/2017 ^^Period  8/26/2017 - 9/22/2017 *+*Period 

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2017
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Updated: 11/7/2017 10:28 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: November 14, 2017 

 

DEPARTMENT: Fire Department 

 

FROM: Lea Taylor 

 

SUBJECT: Fire Department Overtime and LifeQuest Services Billing Reports 

for October, 2017. 

 

 

 

ATTACHMENTS: 

 OCT 2017 FIRE DEPT OT RPT (PDF) 

4
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: November 14, 2017 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consider Amendment to Contract With Accurate Appraisal for Full 

Assessment Services* 

 

 

This Amendment will  augment the services Accurate Appraisals provides under our current maintenance 

contract to include full valuation assessments for 2018.  The cost of this additional service is $19,800.  

Without the full valuation services, the cost of assessment maintenance services under the existing 

contract for 2018 is $20,000. 

 

ATTACHMENTS: 

 Accurate Amend add Full Valuation Services  2018 Draft (10-18-17) (PDF) 
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AMENDMENT TO AGREEMENT FOR REVALUATION 

AND STATUTORY ASSESSMENT SERVICES 

(January 1, 2016 – December 31, 2018) 
 

 

WHEREAS, the City of De Pere (“City”) and Accurate Appraisal, LLC (“Contractor”) 

(hereinafter “the Parties”) entered into the Agreement For Revaluation and Statutory Assessor 

Services (“the Agreement) on January 6,, 2016,  incorporated herein by reference; and 

WHEREAS, the Parties wish to amend the Agreement to include Full Value Maintenance 

services for the year 2018, as described in the attached Exhibit 1; and 

WHEREAS, this matter has been reviewed by the Finance/Personnel Committee, which 

recommends approval thereof. 

NOW, THEREFORE, upon the mutual promises and obligations contained herein, the 

receipt and sufficiency of which is hereby acknowledged, the Parties hereby agree to amend the 

Agreement as follows: 

1. The Agreement is revised to cover Full Value Maintenance Services, Option A, 

which entail the services described in Exhibit 1, together with the De Pere 

Regular Maintenance Details outlined in Exhibit A to the Agreement. 

2.  The compensation for the Full Maintenance Services for 2018 shall be Thirty-

Nine Thousand Eight Hundred and no/100 Dollars ($39,800.00), which shall be 

paid to Contractor quarterly as set forth in paragraph II.B.2. of the Agreement. 

3. All other terms and conditions of the Agreement remain in full effect and 

unchanged by this Amendment. 
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Amendment to Agreement 

Accurate Appraisal, LLC 

Page 2 of 2 

 

 

IN WITNESS WHEREOF, the parties hereto have caused this Amendment to be 

executed as of the ___________ day of ___________________, 2017. 

 

Accurate Appraisal, LLC    City of De Pere 

By:       By: 

 

              

Print Name:  Lee T. De Groot    Michael J. Walsh, Mayor 

Title: Member 

         

 

              

       Shana D. Ledvina, Clerk-Treasurer 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: November 14, 2017 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consideration of an Initial Resolution Regarding Industrial 

Development Revenue Bond Financing for Midland Plastics, Inc. 

Project.  Information with respect to the job impact of the project 

will be available at the time of consideration of the Initial 

Resolution.” * 

 

 

 

ATTACHMENTS: 

 Mayor&F-P-Midland Plastics IRB-11-14-17-194-003-17 (PDF) 

 IRB-Initial -Midland Plastics draft #1 11-2017 (DOCX) 

 IRB-Midland Plastics Dev summary memo (DOCX) 
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MIL-28745961-1 

 
COMMON COUNCIL OF 

CITY OF DE PERE, WISCONSIN 

 
RESOLUTION NO. 2017 - __________ 

 

 
INITIAL RESOLUTION  

REGARDING INDUSTRIAL DEVELOPMENT  
REVENUE BOND FINANCING FOR  

MIDLAND PLASTICS, INC. PROJECT 
 

 
 WHEREAS, Section 66.1103 of the Wisconsin Statutes (the “Act”) authorizes the City of 
De Pere, Wisconsin (the “Issuer”), to authorize the issuance and sale of bonds by the Issuer to 
construct, equip, re-equip, acquire by gift, lease or purchase, install, reconstruct, rebuild, rehabilitate, 
improve, supplement, replace, maintain, repair, enlarge, extend or remodel industrial projects; and 
 
 WHEREAS, Midland Plastics, Inc., a Wisconsin corporation, and/or a related entity, and/or 
a limited liability entity to be formed (collectively, the “Borrower”), desires to complete a project to 
be owned by the Borrower consisting of financing the (i) acquisition of 6.23 acres of land on 
American Boulevard located in the West Industrial Park in the City of De Pere, Wisconsin (the 
“Project Site”), (ii) construction of an approximately 40,200 square foot facility located on the 
Project Site (the “Facility”) to be operated by Midland Plastics, Inc. which specializes in 
manufacturing custom plastic products, (iii) acquisition and installation of equipment at the Facility, 
and (iv) payment of certain professional costs and costs of issuance (collectively, the “Project”), all 
of which would contribute to the well-being of the City of De Pere, Wisconsin; and 
 
 WHEREAS, the cost of the Project is presently estimated to be $3,000,000 and the amount 
proposed to be financed with one or more issues or series of tax-exempt and/or taxable industrial 
development revenue bonds (the “Bonds”) issued under the Act does not exceed $3,000,000; and 
 
 WHEREAS, it is the public interest of the Issuer to promote, attract, stimulate, rehabilitate and 
revitalize commerce, industry and manufacturing, to promote the betterment of the economy of the 
Issuer; and 
 
 WHEREAS, the Borrower has requested that the Issuer now approve an initial resolution (the 
“Initial Resolution”) providing for the financing of the Project in an amount not to exceed $3,000,000; 
and 
 
 WHEREAS, the Issuer is a municipality organized and existing under and pursuant to the laws 
of the State of Wisconsin, and is authorized to enter into revenue agreements with eligible participants 
with respect to the Project whereby eligible participants agree to cause said Project to be constructed 
and to pay the Issuer an amount of funds sufficient to provide for the prompt payment when due of 
the principal and interest on said industrial development revenue bonds. 
 

6.b
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 2  
MIL-28745961-1 

 NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of De Pere, 
Wisconsin, as follows: 
 
 1. Based upon representations of the Borrower, it is the finding and determination of the 
Common Council that the Project is a qualified “project” within the meaning of the Act and that the 
Borrower is an “eligible participant” within the meaning of the Act.  The Issuer shall: 
 
  (a) Finance the Project in an amount not to exceed $3,000,000; and 
 
  (b) Issue industrial development revenue bonds in one or more series of tax-

exempt and/or taxable bonds (the “Bond(s)”), in an amount not to exceed $3,000,000 in order 
to finance costs of the Project. 

 
 2. The aforesaid plan of financing contemplates, and is conditioned upon, the following: 
 
  (a) The Bonds shall never constitute an indebtedness of the Issuer within the 

meaning of any state constitutional provision or statutory limitation; 
 
  (b) The Bonds shall not constitute or give rise to a pecuniary liability of the Issuer 

or a charge against its general credit or taxing powers; 
 
  (c) The Project shall be subject to property taxation in the same amount and to the 

same extent as though the Project were not financed with industrial development revenue 
bonds; 

 
  (d) The Borrower shall find a purchaser for all of the Bonds;  
 
  (e) The City’s out-of-pocket costs, including but not limited to legal fees and 

Trustee’s fees, in connection with the issuance and sale of the Bonds shall be paid by the 
Borrower; and 

   
  (f)  A notice of public hearing required by federal law for purposes of Section 

147(f) of the Internal Revenue Code, as amended, shall be published in a newspaper of general 
circulation in the City of De Pere and a public hearing shall be held to provide interested 
individuals or parties the opportunity to testify as to the Project and the issuance of the Bonds. 

 
 3. The aforesaid plan of financing shall not be legally binding upon the Issuer nor be 
finally implemented unless and until: 
 
  (a) The details and mechanics of the same are authorized and approved by a 

further resolution of the Common Council which shall be solely within the discretion of the 
Common Council; 

 
  (b) The City Clerk shall cause notice of adoption of this Initial Resolution, in the 

form attached hereto as Exhibit A, to be published once in a newspaper of general circulation 
in the City of De Pere, and the electors of the City of De Pere shall have been given the 
opportunity to petition for a referendum on the matter of the aforesaid Bond issue, all as 
required by law; 

6.b
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 3  
MIL-28745961-1 

 
  (c) Either no such petition shall be timely filed or such petition shall have been 

filed and said referendum shall have approved the Bond issue;  
 
  (d) The City Clerk shall have received an employment impact estimate issued under 

Section 238.11 of the Wisconsin Statutes;  
 
  (e) All documents required to consummate the financing have been duly 

authorized and delivered; and 
 
  (f) The Issuer and the Borrower have resolved all land use and special use issues 

with respect to the affected property and the Project. 
 
 4. Pursuant to the Act, all requirements that the Project be subject to the contracting 
requirements contained in Section 66.1103 are waived, the Borrower having represented that it is able to 
negotiate satisfactory arrangements for completing the Project and that the Issuer's interests are not 
prejudiced thereby. 
 
 5. The City Clerk is directed, following adoption of this Initial Resolution (i) to publish 
notice of such adoption not less than one time in the official newspaper of the City of De Pere, 
Wisconsin, such notice to be in substantially the form attached hereto as Exhibit A and (ii) to file a copy 
of this Initial Resolution, together with a statement indicating the date the Notice to Electors was 
published, with the Wisconsin Economic Development Corporation within twenty (20) days following 
the date of publication of such notice. 
 
 6. This Initial Resolution is an “initial resolution” within the meaning of the Act and 
official action toward issuance of the Bonds for purposes of Sections 103 and 144 of the Internal 
Revenue Code of 1986, as amended, and the regulations promulgated thereunder.  Furthermore, it is 
the reasonable expectation of the Issuer that proceeds of the Bonds may be used to reimburse 
expenditures made on the Project prior to the issuance of the Bonds.  The maximum principal amount 
of debt expected to be issued for the Project on the date hereof is $3,000,000.  This statement of official 
intent is made pursuant to Treasury Regulations §1.150-2. 
 

Passed and adopted at a regular meeting of the Common Council of the City of De Pere, 
Wisconsin this 21st day of November, 2017.      

          
 APPROVED: 

 
 

        
Michael J. Walsh, Mayor 

ATTEST: 
 
 
    
Shana Ledvina, City Clerk 
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EXHIBIT A 
 

 NOTICE TO ELECTORS OF THE CITY OF DE PERE, WISCONSIN 
 
 TAKE NOTICE that the Common Council of the City of De Pere, Wisconsin (the 
“Issuer”), at a regular meeting held at City Hall, 335 South Broadway, De Pere, Wisconsin, on 
November 21, 2017, adopted an Initial Resolution pursuant to Section 66.1103 of the Wisconsin 
Statutes, as amended, expressing the intention to issue not to exceed $3,000,000 of industrial 
development revenue bonds of the Issuer (the “Bonds”) on behalf of Midland Plastics, Inc., a 
Wisconsin corporation, and/or a related entity, and/or a limited liability entity to be formed 
(collectively, the “Borrower”).  The Borrower desires to complete a project consisting of financing 
the (i) acquisition of 6.23 acres of land on American Boulevard located in the West Industrial Park in 
the City of De Pere, Wisconsin (the “Project Site”), (ii) construction of an approximately 40,200 
square foot facility located on the Project Site (the “Facility”) to be operated by Midland Plastics, 
Inc. which specializes in manufacturing custom plastic products, (iii) acquisition and installation of 
equipment at the Facility, and (iv) payment of certain professional costs and costs of issuance 
(collectively, the “Project”).  The Borrower has represented that the net number of full-time 
equivalent jobs which the Project is expected to create on the Project site within three years is 10. 
 
 Pursuant to the terms of Section 66.1103 of the Wisconsin Statutes, all requirements that the 
Project be subject to the contracting requirements contained in Section 66.1103 are waived, the 
Borrower having represented that it is able to negotiate satisfactory arrangements for completing the 
Project and that the Issuer's interests are not prejudiced thereby. 
 
 THE BONDS SHALL NEVER CONSTITUTE AN INDEBTEDNESS OF THE ISSUER, 
NOR SHALL THE BONDS GIVE RISE TO ANY PECUNIARY LIABILITY OF THE ISSUER, 
NOR SHALL THE BONDS BE A CHARGE AGAINST THE GENERAL CREDIT OR TAXING 
POWERS OF THE ISSUER.  RATHER, THE BONDS SHALL BE PAYABLE SOLELY FROM 
THE REVENUES AND OTHER AMOUNTS TO BE DERIVED PURSUANT TO THE 
REVENUE AGREEMENT RELATING TO SAID PROJECT TO BE ENTERED INTO 
BETWEEN THE ISSUER AND THE BORROWER. 
 
 The Initial Resolution may be inspected in the office of the City Clerk at 335 South Broadway, 
De Pere, Wisconsin, during business hours. 
 
 TAKE FURTHER NOTICE THAT THE ELECTORS OF THE CITY OF DE PERE 
MAY PETITION FOR A REFERENDUM ON THE QUESTION OF THE BOND ISSUE.  
Unless within thirty (30) days from the date of the publication of this Notice a petition signed by not 
less than five percent (5%) of the registered electors of the City of De Pere is filed with the City Clerk 
requesting a referendum on the question of the issuance of the Bonds, the Issuer will issue the Bonds 
without submitting the proposition for the electors' approval.  If such petition is filed as aforesaid, then 
the Bonds shall not be issued until approved by a majority of the electors of the City of De Pere voting 
thereon at a general or special election. 
 
Shana Ledvina, City Clerk 
City of De Pere, Wisconsin 
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CERTIFICATION BY CITY CLERK 
 
 I, Shana Ledvina,  duly sworn, hereby certify that I am the duly qualified and acting City Clerk 
of the City of De Pere, Wisconsin (the “City”), and as such I have in my possession, or have access to, 
the complete corporate records of the City and of its Common Council; that I have carefully compared 
the transcript attached hereto with the aforesaid records; and that said transcript attached hereto is a 
true, correct and complete copy of all the records in relation to the adoption of Resolution No. 
___________ entitled:  INITIAL RESOLUTION REGARDING INDUSTRIAL DEVELOPMENT 
REVENUE BOND FINANCING FOR MIDLAND PLASTICS, INC. PROJECT 
 
 I hereby further certify as follows: 
 
 1. Said Initial Resolution was considered for adoption by the Common Council at a 
meeting held at City Hall, 335 South Broadway, De Pere, Wisconsin, at ____ p.m. on November 21, 
2017.  Said meeting was a meeting of the Common Council and was held in open session. 
 
 2. Said Initial Resolution was on the agenda for said meeting and public notice thereof was 
given not less than twenty-four (24) hours prior to the commencement of said meeting in compliance 
with Section 19.84 of the Wisconsin Statutes, including, without limitation, by posting on the bulletin 
board in the City Hall, by notice to those news media who have filed a written request for notice of 
meetings, and by notice to the official newspaper of the City. 
 
 3. Said meeting was called to order by ____________, who chaired the meeting.  Upon 
roll, I noted and recorded that the following alderpersons were present: 
 
             
  
             
  
             
 
             
 
 
and that the following alderpersons were absent: 
 
             
  
             
 
 
 I noted and recorded that a quorum was present.  Various matters and business were taken up 
during the course of the meeting without intervention of any closed session.  One of the matters taken 
up was said Initial Resolution, which was introduced, and its adoption was moved by 
______________________ and seconded by ______________________.  Following discussion and 
after all alderpersons who desired to do so had expressed their views for or against said Initial 
Resolution, the question was called, and upon roll being called and the continued presence of a quorum 
being noted, the recorded vote was as follows: 
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 AYE: 
 
             
  
             
  
             
 
             
 
 
 NAY: 
 
             
  
             
  
 
 ABSTAINED: 
 
             
  
             
 
  
 Whereupon the meeting chairperson declared said Initial Resolution adopted, and I so recorded 
it. 
 
 IN WITNESS WHEREOF, I have signed my name and affixed the seal of the City hereto on 
this 21st day of November, 2017. 
 
 
 

[SEAL]   
Shana Ledvina, City Clerk 

 
 
 
 
 
 

6.b

Packet Pg. 34

A
tt

ac
h

m
en

t:
 IR

B
-I

n
it

ia
l -

M
id

la
n

d
 P

la
st

ic
s 

d
ra

ft
 #

1 
11

-2
01

7 
 (

63
79

 :
 In

d
u

st
ri

al
 R

ev
en

u
e 

B
o

n
d

s 
- 

M
id

la
n

d
*)



 

MIL-28746103-1 

 
Summary 

Request for City of De Pere, Wisconsin to Serve as Conduit Issuer 
for 

Not to Exceed $3,000,000 Industrial Development Revenue Bonds  
to Benefit Midland Plastics, Inc. Project 

 
 This will summarize the request of Midland Plastics, Inc., a Wisconsin corporation, and/or a 
related entity, and/or a limited liability entity to be formed (collectively, the “Company”), asking that 
the City of De Pere, Wisconsin (the “City”) consider an Initial Resolution to benefit the Company 
through the conduit issuance of industrial development revenue bonds (“IRBs”) to finance a project 
located in the City consisting of the (i) acquisition of 6.23 acres of land on American Boulevard 
located in the West Industrial Park in the City of De Pere, Wisconsin (the “Project Site”), (ii) 
construction of an approximately 40,200 square foot facility located on the Project Site (the 
“Facility”) to be operated by Midland Plastics, Inc. which specializes in manufacturing custom 
plastic products, (iii) acquisition and installation of equipment at the Facility, and (iv) payment of 
certain professional costs and costs of issuance (collectively, the “Project”).  In an IRB transaction, a 
state or local governmental entity issues bonds and loans the proceeds from the sale of  the bonds to 
a private entity for an authorized project.  In Wisconsin, cities, villages and towns, as well as duly 
constituted redevelopment authorities and community development authorities may issue IRBs.   

These IRBs are municipal bonds; however, they are not general obligations of the City.  If 
the City agrees to issue bonds to benefit the proposed Project: 

 
1. The City will not be liable for payment of the principal and interest on the bonds; 
 
2.  The City will not have ongoing responsibilities of monitoring or reporting with 

regard to the bonds or the Project.  
 
3. The bonds do not count against the City’s borrowing capacity.  The City will not levy 

a tax for payment of the bonds. 
 
The City acts strictly as a conduit, which enables the Company to borrow at a lower rate of 

interest. 
 

  Because the bonds are issued by a governmental entity, the holder of  the bond may exclude 
the interest on the bonds from gross income for federal tax purposes.  

Inducement/Reimbursement 

 Companies considering IRB financing must obtain an Initial Resolution, also sometimes 
referred to as an “inducement resolution” or “qualified reimbursement resolution” from the 
municipality in which the Project being financed is located in order to preserve the option to use 
IRBs.  The Initial Resolution is preliminary approval only and is non-binding as to the City or the 
Company but is required by Federal tax law and State law.    If  the Initial Resolution is adopted by 
the City, this will assure that when and if bonds are issued, all eligible project costs incurred no more 
than 60 days prior to the date of  the Initial Resolution (including reimbursement of  equity 
contributions or refunding of  conventional financing), may be included in the ultimate IRB 
financing.  Failure to have a qualified resolution may result in disqualifying certain costs.   
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The Company will benefit from the tax-exempt financing by owning and/or using the bond 
financed-facilities and will enjoy a lower interest rate as a result of using a bond structure.  A lending 
institution will directly purchase the bonds.  The lender for the bonds will look solely to the 
Company for repayment.  Bondholders will not look to the City for payment.  The City will assign 
all of its rights, liability and responsibilities under the bonds to the lender as the bondholder.  The 
Company will be fully responsible for repaying the loan and must make the arrangements with the 
lender for the payment on the bonds.  If the Company is not able to meet its payment obligations, 
the lender will realize on its collateral and enforce its rights against the Company.  The City is not 
liable for payment. 

The foregoing is just a brief discussion of tax-exempt financing.   By issuing the bonds, the City 
will give the Company an interest rate benefit, because the tax-exempt bonds will be tax-exempt in the 
hands of the bondholders and, therefore, the cost savings passed along to the Company.  It must be 
emphasized that the City will not be liable in any way on the bonds; the bonds are special, limited 
obligations of the City. 

The Company respectfully asks that the Common Council consider the Initial Resolution at 
its meeting on November 21, 2017.  For agenda purposes, the City should please describe the Initial 
Resolution as follows: 

“Consideration of an Initial Resolution Regarding Industrial Development Revenue Bond Financing for 
Midland Plastics, Inc. Project.  Information with respect to the job impact of the project will be available at the time of 
consideration of the Initial Resolution.” 

Someone from the Company will attend the Common Council meeting on November 21, 
2017 to answer any questions regarding the proposed Project. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: November 14, 2017 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consider Amendments to Room Tax Ordinance Regarding  Short-

Term Rentals of Residential Dwellings* 

 

 

The State Budget Bill included language restricting municipal regulation of short-term rentals.  This 

legislation affects both the City's Room Tax and  Zoning Ordinances.  The item before the Committee 

concerns changes to the Room Tax Ordinance made necessary by the state legislation.  Changes to the 

City's Zoning Ordinance will go before the City Plan Commission in the future. 

 

ATTACHMENTS: 

 Administrator-ED&P Director-Sanitarian-C-T-Short term rental memo10-3-17-130-001-10

 (PDF) 

 Room Tax Ord red-lined 2017 changes (DOCX) 
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   Chapter 134 – ROOM TAX – HOTEL AND MOTEL 

 

Sec. 134-1. - Regulations.  

(a)   Definitions. The following words, terms and phrases, when used in this section, shall have the meanings 
ascribed to them in this subsection, except where the context clearly indicates a different meaning. The 

definitions in Wis. Stats. § 66.0615 66.75 are adopted by reference in this section as if fully set forth and 

shall apply to this section.  

Customer means any person residing for a continuous period of time less than one month in a hotel, 

motel or furnished accommodation available to the public.  

Gross receipts means, insofar as applicable, as defined in Wis. Stats. § 77.51(3) and (4)(a), (b).  

Lodging marketplace means an entity that provides a platform through which an unaffiliated 3
rd

 party 

offers to rent a short-term rental to an occupant and collects the consideration for the rental from the 
occupant. 

Occupant means a person who rents a short-term rental through a lodging marketplace. 

Owner means the person who owns the residential dwelling that has been rented. 

Person responsible means the sole owner of the business subject to this chapter, the partners, if a 

partnership owns the business subject to this chapter, the corporate president, or designated general manager 
or agent, if a corporation owns the business subject to this chapter.  

Residential dwelling means any building, structure, or part of the building or structure, that is used or 

intended to be used as a home, residence, or sleeping place by one person or by 2 or more persons 

maintaining a common household, to the exclusion of all others. 

Short-term rental means a residential dwelling that is offered for rent for a fee and for fewer than 29 

consecutive days. 

(b)   Room tax imposed.  

 

(1)   Pursuant to Wis. Stats. § 66.0615 66.75, a tax is imposed on the privilege of furnishing, at retail, 

rooms or lodging to customers by hotel keepers, motel operators, lodging marketplaces, owners of 

short-term rentals and other persons furnishing accommodations that are available to the public, 
irrespective of whether membership is required for the use of the accommodations. Such tax shall be 

at the rate of ten percent of the gross receipts from such retail furnishing of rooms or lodging. Such 

tax shall be collected from the customer when the customer's bill is paid, and shall be paid by the 

person responsible to the city clerk-treasurer on a monthly basis or as otherwise directed by 

Resolution of the Common Council. Such tax shall not be subject to the selective sales tax imposed 
by Wis. Stats. § 77.52(2). The proceeds of such tax shall be remitted to, and received by, the city 

clerk-treasurer monthly on or before the 20th day of the following month.  

 

(2) Such tax shall be distributed as provided by resolution of the council.  

 

(c)   Permit. Every person furnishing rooms or lodging under subsection (b) of this section shall file with the 

city clerk-treasurer an application for a room tax identification number for each location where such rooms 

Formatted: Superscript
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or lodging is provided (“lodging”)place of business. Every application shall be made upon a form prescribed 

by the city clerk-treasurer and shall set forth the name under which the applicant intends to provide 
lodgingtransact business, location of the lodgingplace of business, and such other information as the city 

clerk-treasurer requires. The application shall be signed by the owner if residential property a sole proprietor 
and, if not a residential propertysole proprietor, by the person responsible who is authorized to act on behalf 

of the entity owing the lodging. business.  

 

(d)   Tax number. The city clerk-treasurer shall issue to each applicant a separate number for each lodging 

locationplace of business within the city. Such number is not assignable and is valid only for the person in 

whose name in which it is issued and for the collection of the room tax at the place designated therein.  

 

(e)   Recordkeeping. Every person liable for the tax imposed by this section shall keep or cause to be kept 
such records, receipts, invoices and other pertinent papers in such form as the city clerk-treasurer requires.  

 

(f)  Notification by Owner.  Every owner who rents their residential dwelling shall notify the city clerk-
treasurer, in writing, when the first rental within a 365 day period began. 

 

(g)  Tourist rooming house license.  Any person who maintains, manages or operates a short=term rental as 

defined herein for more than 10 nights each year shall obtain a tourist rooming house license as defined in 

Wis. Stats. 97.01(15k). 

 

(f)(h)   Filing of returns.  

 

(1) Required. A return shall be filed with the city clerk-treasurer, by each person responsible subject 

to subsection (b) of this section, on or before the day on which such tax is due and payable. Such 
return shall show the gross receipts of the preceding calendar month from such retail furnishing 

of rooms or lodging, and the amount of tax imposed for such period, and such other information 

as the city clerk-treasurer deems necessary to administer this section. An annual return shall be 
filed within 90 days of the close of each calendar or fiscal year and shall contain certain such 

information as the city clerk-treasurer requires to administer this section. Each return shall be 
signed by the person required to file a return, or an authorized agent, but need not be verified by 

oath. The city clerk-treasurer may, for good cause, extend the time of filing any return, but not 

longer than 30 days from the filing date.  
 

(2) Failure to file. If any person required to make a return fails, neglects or refuses to do so for the 

amount and in the manner, form and time prescribed in this section, the city clerk-treasurer, 
according to his or her best judgment, shall determine the amount of the tax due the city and 

make a doomage assessment upon the person who fails to file and pay on a timely basis. Each 
person whose tax is determined by the city clerk-treasurer shall pay the amount determined, plus 

interest at the rate of one percent per month on the unpaid balance. No refund or modification of 

the payment, as determined by the city clerk-treasurer, may be granted until the person files a 
correct room tax return and permits the city clerk-treasurer or an authorized agent to inspect and 

audit the records of the business required to be kept in subsection (e) of this section.  
 

(3) Late filing fee. In addition of any other forfeiture provided in this section, whether imposed or 

not, a forfeiture in such amount as determined by Resolution of the Common Council of $100.00 
shall be imposed upon and collected from any person each time such person fails to file the 

return required in subsection (f)(1) of this section on a timely basis.  
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(g)(i)   City clerk-treasurer's right of inspection and audit.  

 

(1) Whenever the city clerk-treasurer has probable cause to believe that the correct amount of room 

tax has not been assessed upon and collected from customers, or that the tax return is not 
correct, the city clerk-treasurer may cause an inspection and audit of the financial records of any 

person subject to subsection (b) of this section, to determine whether or not the correct amount 

of room tax is assessed, collected and paid according to subsections (b) and (f) of this section.  
 

(2) If any person subject to subsection (b) of this section, fails to comply with a request by the city 

clerk-treasurer or an authorized agent to inspect and audit the person's financial records as in 
subsection (g)(1) of this section, such person shall be subject to a forfeiture in the amount of five 

percent of the tax due the city at the time of the audit.  
 

 

(h)(j)   Confidentiality. Information obtained under this section shall be confidential, except the city clerk-
treasurer may provide information to persons using the information in the discharge of duties imposed by 

law, the duties of their office, such as the duties of the office of room tax commissioner, or by order of a 

court. The city clerk-treasurer may publish statistics classified so as not to disclose the identity of particular 
returns. Any person who violates any provision of this subsection shall be subject to a forfeiture in such 

amount as determined by Resolutiom of the Common Council forfeit not less than $100.00 nor more than 
$300.00.  

 

(i)(k)   Administration and payment of taxes. This chapter shall be administered by the city clerk-treasurer 
and the finance committee. The tax imposed for the month is due and payable on the 20th day of the month 

following the collection of the tax from the customer under subsection (b) of this section.  

 

(j)(l)   Failure to pay tax when due.  

 

(1) Forfeitures. In addition to the forfeitures provided in this chapter, and the tax due under this 

chapter, a forfeiture of 25 percent of the room tax due for the previous year under subsection (b) 

of this section, or $5,000.00, whichever is less, shall be imposed upon any person or business 
that allows the monthly tax imposed to be delinquent under this chapter.  

 
(2) Delinquent taxes. The tax imposed by the section shall become delinquent if not paid within 30 

days after the due date of the return, or within 30 days after the expiration of an extension prior 

if one has been granted. If a return is filed late, or there is no return filed, the due date for the 
taxes imposed is the due date of the return.  

 

(3)   Security may be required. In order to protect the revenue of the city, the city clerk-treasurer shall 
require any person liable for the tax imposed by this section who fails to pay the tax as required in 

this section, to file with the city clerk-treasurer, before or after the permit is issued, such security, not 
in excess of $5,000.00 cash or a surety bond equal to the prior month's tax, as the city clerk-treasurer 

determines. If any taxpayer fails or refuses to place such security, the city clerk-treasurer may refuse 

or revoke its permit. If any taxpayer is delinquent in the payment of the taxes imposed by this 
section, the city clerk-treasurer may, upon ten days' notice after giving the taxpayer an opportunity to 

confer, recover the taxes, interest and penalties from the security or surety placed with the city clerk-
treasurer by such taxpayer. No interest shall be paid or allowed by the city to any person for the 

deposit of such security.  
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Updated: 11/8/2017 1:14 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: November 14, 2017 

 

DEPARTMENT: Finance/Personnel Committee 

 

FROM: Joe Zegers 

 

SUBJECT: Consideration of 2018 Wastewater Study. * 

 

 

 

ATTACHMENTS: 

 Sewer Rate Study Memo-November 7 2017 (DOC) 

 201711080750 Proposal (PDF) 

 201711080749 Draft Budget (PDF) 
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To: Honorable Michael J. Walsh, Mayor 

 Members of the Finance/Personnel Committee 

From: Joe Zegers, Finance Director 

RE: Consideration of Bid from Schenck SC  for Sewer Utility Rate Study  

Date: November 7, 2017 

 

 

 

NEW Water (formerly known as the Green Bay Metropolitan Sewerage District) just completed 

their preliminary draft 2018 budget.  I have included their schedule of budget dates and events as 

well as their rate comparisons from 2017 to 2018 from their preliminary draft document.  NEW 

Water plans to formally adopt their budget it on December 6th.  Since we now have their 

preliminary draft of the 2018 budget, we can now proceed to include this in our 2018 Sewer Rate 

Study.  In prior years we have retained our auditing firm Schenck SC to prepare the sewer  rate 

study because of their expertise and familiarity with both the City’s and NEW Water’s 

operations and their fees appear lower than other firms that have bid in the past.  I have attached 

Schenck’s  bid for your consideration and review and it should also be noted that their cost of 

$5,500 to $6,400 is $100-$200 more than the last two year’s bid amounts of $5,400 to $6,200.  

 

We are expecting them to start preparing their report during the second half of November and  

present it to the Public Works Committee on December 11
th

, 2017.  With this timeline we can 

fully implement the new rates for the general City customers quarterly billed for the 1
st
 quarter at 

the end of  March 2018 and for our monthly industrial customers for their January 2018 billing.  

I would ask you to approve the attached so we can timely proceed with determining and 

implementing the 2018 sewer rate structure. 

 

If you have any questions feel free to contact me prior to the meeting. 
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