
 Finance/Personnel Committee  335 South Broadway 

 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

  Agenda  

Tuesday, January 13, 2015 7:30 PM De Pere City Hall Council Chambers 

 

Generated 1/9/2015 12:03 PM 

 

Pursuant to Wisconsin Statutes 19.84, Notice is hereby given to the public that a meeting of the 

Finance/Personnel Committee of the City of De Pere will be held on January 13, 2015 at 7:30 PM in 

the De Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, WI 54115. 

This meeting can be viewed LIVE at www.depere.tv. This meeting is also rebroadcast on TW Cable 
Channel 4 and AT&T U-verse Channel 99 throughout the week and available on demand at 
www.depere.tv. 

 Call to order. 

1. Roll call.  

2. Approval of the minutes of the December 9, 2014 regular meeting of the 

Finance/Personnel Committee.  

3. Police Overtime Report for December 2014  

4. Fire Department Overtime and EMS Billing Report for the month of December.  

5. Consideration of Audit Firm Proposals*  

6. Review Facade Grant receipts for 125 S Broadway (ED-824). Applicant: Beilke LLC. *  

7. Discussion on Department of Agriculture Drug Disposal Grant Terms and Alternatives. *  

8. Review recommendation on Request for Proposals for a new City sign off HWY 41. *  

9. Review recommendation on Request for Proposals for an Area Development Plan for the 

City future growth area. *  

10. Approve funding for emergency repair to heating unit for MSC Water Room. *  

11. Approve bid from B.A.T.I for installation of digital control system for City Hall HVAC.*  

12. Public comment and announcements. 

13. Future agenda items.  

14. Consider disposition of tax foreclosed properties.  

PLEASE TAKE NOTICE, that pursuant to Wis. Stats. §19.85(1)(e), the 

Council may convene in closed session for the purpose of deliberating or 

negotiating the purchasing of public properties, the investing of public 

funds, or conducting other specified public business, whenever 

competitive or bargaining reasons require a closed session. 

The Council may then reconvene in open session to take action on any 

matter discussed in closed session or for such other purposes as are 

allowed by law. 

15. Adjournment. 

http://www.depere.tv/
http://www.depere.tv/
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Notice is hereby given that a majority of the members of the Common Council of the 

City of De Pere may attend this meeting to gather information about a subject(s) over 

which they have decision-making responsibility. 

Any person wishing to attend this meeting who, because of disability, requires special 

accommodations should contact the Clerk-Treasurer’s office at 339-4050 by Noon, the 

previous day so that arrangements can be made. 

 

Agenda Sent To: 

Alderpersons 

City Administrator 

Mayor 

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: City Attorney 

 

FROM: Jeni Dupont 

 

SUBJECT: Approval of the minutes of the December 9, 2014 regular meeting of 

the Finance/Personnel Committee. 

 

 

 

ATTACHMENTS: 

 December 9, 2014 DRAFT Minutes (DOC) 
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 Finance/Personnel Committee  335 South Broadway 

 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Draft Minutes  

Tuesday, December 9, 2014 7:30 PM De Pere City Hall Council Chambers 

 

Generated 1/9/2015 9:24 AM 

 Call to order. 

Mayor Michael J. Walsh called the regular meeting of the Finance/Personnel Committee Meeting to order 

on at 7:30 PM on December 9, 2014 at De Pere City Hall Council Chambers, 335 S. Broadway Street, De 

Pere, WI. 

Attendee Name Title Status Arrived 

Scott Crevier Alderperson Present  

Michael Donovan Alderperson Present  

Larry Lueck Alderperson Excused  

Lisa Rafferty Alderperson Present  

Michael J. Walsh Mayor Present  

Also present: City Administrator Lawrence Delo, City Attorney Judith Schmidt-Lehman, 

Planning & Economic Development Director Ken Pabich, Finance Director Joe Zegers, 

Parks, Recreation & Forestry Director Marty Kosobucki, Human Resources Director 

Shannon Metzler, Police Captain Dale Haagen and Judge David Matyas.   

2. Approval of the minutes of the November 11, 2014 regular meeting of the 

Finance/Personnel Committee.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Michael Donovan, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

3. Approval of Police Overtime for November 2014  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

4. Fire Department Overtime and EMS Billing Report for the Month of November.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

5. Consider Facade Improvement Grant for 365 Main Av.  Applicant: Saks Holdings. *  

Discussion followed motion with Planning & Economic Development Director Pabich 

responded to committee member questions regarding the property owner, location and 

overall facade grant process. 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

6. Consider Facade Improvement Grant for 123 S Broadway.  Applicant: Saks Holdings.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

7. Consider Proposals for Snow Removal on West Business Park Spur Line. *  

Discussion followed motion regarding reason why the railroad isn't handling the snow 

removal.  Planning & Economic Development Director Pabich explained the spurs 

located in City right-of-way are owned by the City.   

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

8. Consideration of donation from Culver's.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

9. Consideration of DATCP grant award in the amount of $3,100 to assist with prescription 

drug disposal program*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

10. Request from Police Department to Apply for Grant to Receive Forensic Software and 

Computer *  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

11. Consider Proposal for Phase I Environmental Study and Soils Assessment for 102 N 

Broadway. *  
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Discussion followed motion with Planning & Economic Development Director Pabich 

responding to committee member questions.  The total of the other bid submitted was 

$6,600. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

12. Consider System Support Agreement and License Agreement with Titan Public Safety 

Solutions, L.L.C.*  

Discussion followed motion with Judge Matyas and City Attorney Schmidt-Lehman 

responding to committee member questions. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

13. Consideration of Contract Extension with Master Plumber Allen Farvour  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

14. Consider 2015 Pay Recommendations for Part-Time & Seasonal Employees and 

Consideration of Changing Practice for Parks and Public Works Hiring Residents over 

Non-Residents *  

Discussion followed motion with Human Resources Director Metzler summarizing the 

need for making the recommended changes. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

15. Approval of Planner II job description and Administrative Time (i.e. compensatory time)  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

16. Consider Re-write of Chapter 106 De Pere Municipal Code Regarding Licenses and 

Permits.*  
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Discussion followed motion with City Attorney Schmidt-Lehman providing an overview 

of the rewrite and responding to committee member questions. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

17. Public comment and announcements. 

None. 

18. Future agenda items.  

None. 

19. Adjournment. 

Upon motion by Mayor Walsh, seconded by Alderperson Crevier, the Finance/Personnel 

Committee unanimously adjourned at 8:19 p.m. 
 

Respectfully submitted, 

Jennifer Dupont 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Police Overtime Report for December 2014 

 

 

Please see attached overtime (OT) reports for December 2014/year end, and 2013 and 2012 year end 

reports for comparison.   

 

Staffing overtime continues to be high due to scheduled vacations in December and continuous FMLA 

leave for two employees on the same shift. 

 

December’s Miscellaneous OT of 31.75 total hours is comprised of 11.5 hours Patrol 1.5 fraction 

allotments and 20.25 hours for new hire background investigations. The December’s Reimbursed 

Miscellaneous OT of 104.25 total hours is comprised of 45.75 Drug Task Force Investigation 

hours and 58.5 OWI Saturation Grant hours.    
 

Please contact me if you have any questions or would like to discuss this overtime report.   
 

ATTACHMENTS: 

 2012 PD OT Summary (PDF) 

 2013 PD OT Report Summary (PDF) 

 December 2014  PD OT (PDF) 

3
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 111.00 69.00 49.50 59.25 89.25 36.00 87.00 57.75 70.50 46.50 81.00 55.50 812.25
OFFICER WORKED ON HOLIDAY 169.75 10.00 12.00 32.50 4.00 81.00 63.75 26.50 121.00 12.00 58.00 590.50
OFFICER FOR COURT 15.00 18.00 6.00 20.25 7.50 14.00 9.00 15.00 25.50 6.00 10.50 9.50 156.25
OFFICER TRAINING 31.00 13.00 40.25 120.50 50.00 50.00 8.00 107.00 13.75 70.25 73.75 29.00 606.50
OFFICER RELIEF FOR FUNERAL 13.50 13.50
OFFICER ATTEND MEETING 8.25 15.00 1.25 24.50
STAFFING LEVEL 133.50 79.50 23.25 53.25 136.75 162.00 189.00 243.00 192.75 183.75 252.00 73.50 1722.25
INVESTIGATION 142.25 68.75 38.25 56.50 77.50 36.75 61.50 135.00 90.00 61.00 42.75 60.75 871.00
HONOR GUARD FOR FUNERAL 0.00
SCHOOL LIAISON REIMBURSED 31.50 43.00 56.25 27.00 31.25 25.50 33.00 48.75 78.00 28.50 27.00 429.75
COMMUNITY RELATIONS 0.00
SPECIAL ASSIGNMENT 0.00
SPECIAL ASSIGNMENT REIMBURSED 11.25 10.50 11.25 301.00 49.75 7.50 9.00 33.50 69.00 11.75 514.50
MISCELLANEOUS 5.75 16.50 4.00 11.50 9.50 4.25 7.50 7.00 7.00 4.50 11.25 20.75 109.50
MISCELLANEOUS REIMBURSED 72.75 95.50 63.25 127.50 77.25 143.75 93.00 110.25 113.25 58.50 60.00 108.25 1123.25
Gross OFFICER OVERTIME 712.50 432.75 292.75 518.75 494.25 854.25 582.00 757.00 691.50 554.00 686.75 397.25 6973.75
SUBTOTAL REIMBURSED OVERTIME (104.25) (149.75) (119.50) (165.00) (119.75) (470.25) (142.75) (150.75) (171.00) (170.00) (157.50) (147.00) (2067.50)
NET OFFICER OVERTIME 608.25 283.00 173.25 353.75 374.50 384.00 439.25 606.25 520.50 384.00 529.25 250.25 4906.25
Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $130,000.00
Expenditures through 01/03/2013 $137,720.00

Percent of Total Budget: 105.94%

NOTES:
* Period 12/24/2011 - 2/3/2012 +Period 3/31/2012 - 4/27/2012 #Period 6/23/2012 - 8/3/2012 ^^^Period 9/29/2012 - 10/26/2012
**Period  2/4/2012 - 3/2/2012 ++Period 4/28/2012 - 5/25/2012 ##Period  8/04/2012 - 8/31/2012 *+Period  10/27/2012 - 11/23/2012
***Period 3/3/2012 - 3/30/2012 ^Period 5/26/2012 - 6/22/2012 ^^Period   9/1/2012 - 9/28/2012 *+*Period 11/24/2012 - 12/21/2012

S:MONTHLY/Overtime by reason.xlsx

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2012
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 102.00 75.00 69.75 106.50 178.00 26.25 90.00 25.50 77.25 53.25 22.50 65.25 891.25

OFFICER WORKED ON HOLIDAY 178.00 12.00 34.25 13.50 10.50 65.00 65.00 4.00 118.50 12.00 4.00 244.00 760.75

OFFICER FOR COURT 15.00 15.00 21.00 3.00 15.00 12.00 28.50 10.50 45.50 18.00 12.00 18.00 213.50

OFFICER TRAINING 10.00 62.50 36.00 75.75 221.00 63.25 111.50 3.00 77.50 175.25 156.75 14.75 1007.25

OFFICER RELIEF FOR FUNERAL 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 27.75 27.75

OFFICER ATTEND MEETING 1.50 6.25 0.00 0.00 0.00 7.50 16.50 3.00 15.00 22.50 15.00 14.00 101.25

STAFFING LEVEL 166.50 57.75 157.50 118.50 210.00 186.00 400.75 375.25 215.75 136.50 106.50 195.75 2326.75

INVESTIGATION 50.25 54.00 51.75 27.75 123.50 59.75 87.00 51.75 105.25 41.75 54.25 58.00 765.00

HONOR GUARD FOR FUNERAL 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

SCHOOL LIAISON REIMBURSED 26.25 74.25 40.50 22.50 47.00 25.50 0.00 18.75 58.50 48.00 18.00 33.00 412.25

COMMUNITY RELATIONS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

SPECIAL ASSIGNMENT 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

SPECIAL ASSIGNMENT REIMBURSED 0.00 15.25 0.00 10.50 9.00 299.75 6.00 20.25 15.75 11.50 69.50 457.50

MISCELLANEOUS 41.25 23.00 87.00 21.75 16.00 29.25 31.75 39.75 30.75 25.50 25.25 36.75 408.00
MISCELLANEOUS REIMBURSED 156.00 98.25 113.25 117.25 183.75 168.00 68.25 67.50 55.50 94.50 72.75 105.75 1300.75

Gross OFFICER OVERTIME 746.75 493.25 611.00 517.00 1013.75 942.25 905.25 619.25 815.25 638.75 514.75 854.75 8672.00

SUBTOTAL REIMBURSED OVERTIME (182.25) (187.75) (153.75) (150.25) (239.75) (493.25) (74.25) (106.50) (129.75) (154.00) (90.75) (208.25) (2170.50)

NET OFFICER OVERTIME 564.50 305.50 457.25 366.75 774.00 449.00 831.00 512.75 685.50 484.75 424.00 646.50 6501.50
Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $130,000.00
Expenditures through 09/27/2013 $167,529.00

Percent of Total Budget: 128.87%

NOTES:
* Period 12/22/2012 - 02/01/2013 +Period 3/30/2013 - 4/26/2013 #Period 6/22/2013 - 8/2/2013 ^^^Period 9/28/2013 - 10/25/2013
**Period 2/2/2013 - 3/1/2013 ++Period  4/27/2013 - 5/24/2013 ##Period 8/3/2013 - 8/30/2013 *+Period 10/26/2013 - 11/22/2013 
***Period 3/2/2013 - 3/29/2013 ^Period 5/25/2013 - 6/21/2013 ^^Period  8/31/2013 - 9/27/2013 *+*Period 11/23/2013 - 1/3/2014

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2013
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Attachment: 2013 PD OT Report Summary  (2995 : Police overtime report Dec 2014)



DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2014

REASON JAN* FEB** MAR*** APR+ MAY++ JUN ̂  JUL # AUG ## SEPT^^ OCT"^" NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 35.25 82.50 83.25 53.25 62.25 52.50 63.75 54.75 62.25 159.00 39.75 51.75 800.25
OFFICER WORKED ON HOLIDAY 4.00 4.00 8.00 41.25 18.50 54.25 60.50 16.00 116.00 22.00 8.00 227.00 579.50
OFFICER FOR COURT 36.00 12.00 15.00 9.00 18.50 21.00 27.00 18.75 3.00 9.00 14.25 6.00 189.50
OFFICER TRAINING 13.00 32.25 90.50 19.75 59.75 42.25 12.50 59.00 64.75 141.50 29.50 564.75
OFFICER RELIEF FOR FUNERAL 29.25 16.50 30.00 75.75
OFFICER ATTEND MEETING 40.50 6.00 9.75 11.25 17.25 2.25 38.75 125.75
STAFFING LEVEL 27.75 16.50 35.50 51.75 142.00 221.25 341.50 199.50 208.50 211.50 255.50 319.00 2030.25
INVESTIGATION 34.75 22.25 8.25 37.50 64.75 18.75 85.25 56.00 53.25 22.75 34.25 87.75 525.50
HONOR GUARD FOR FUNERAL 

0.00
SCHOOL LIAISON REIMBURSED 24.00 49.50 21.75 34.50 24.75 32.25 18.75 48.00 79.50 22.50 27.75 383.25
COMMUNITY RELATIONS 3.00 8.25 11.25
SPECIAL ASSIGNMENT 

0.00
SPECIAL ASSIGNMENT REIMBURSED 15.00 34.00 255.25 6.75 36.75 9.00 55.50 412.25
MISCELLANEOUS 14.00 25.25 28.50 5.50 26.50 62.75 25.75 17.25 26.25 34.50 17.75 31.75 315.75
MISCELLANEOUS REIMBURSED 107.25 102.00 119.25 107.00 93.00 141.75 203.25 96.00 110.25 97.50 66.75 104.25 1348.25
Gross OFFICER OVERTIME 323.50 342.00 357.75 440.00 515.25 919.50 885.25 506.75 742.75 720.00 669.00 94025 7362.00
SUBTOTAL REIMBURSED OVERTIME (131.25) (166.50) (141.00) (141.50) (151.75) (429.25) (210.00) (114.75) (195.00) (186.00) (89.25) (187.50) (2143.75)
NET OFFICER OVERTIME 192.25 175.50 216.75 298.50 363.50 490.25 675.25 392.00 547.75 534.00 579.75 752.75 5218.25
SECRETARY OVERTIME 

0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total Overtime Budget:

Expenditures through 1/02/2015

Percent of Total Budget:

NOTES:

" Period 1/4/2014 - 1/31/2014

"Period 2/1/2014 - 2/28/2014

*~*Period 03/01/2014 - 03/28/2014

$133,357.00

$145,016.00

108.74°/a

+Period 3/29/2014 - 4/25/2014

++Period 4/26/2014 - 5/23/2014

^Period 5/24/2014 - 6/20/2014

#Period 6/21/2014 - 08/01/2014

##Period 8/2/2014 - 8/29/2014

^^Period 8/30/2014 - 9/26/2014

^^^Period 9/27/2014 - 10/24/2014

+Period 10/25/2014 - 11/21/2014

+Period 11/22/2014 - 1/2/2015 (6 weeks)
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Attachment: December 2014  PD OT  (2995 : Police overtime report Dec 2014)
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Fire Department 

 

FROM: Diane Yashinsky 

 

SUBJECT: Fire Department Overtime and EMS Billing Report for the month of 

December. 

 

 

 

ATTACHMENTS: 

 dec (PDF) 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Finance Department 

 

FROM: Joe Zegers 

 

SUBJECT: Consideration of Audit Firm Proposals* 

 

 

 

ATTACHMENTS: 

 Memo from Finance Dept. (DOC) 

 Cost Proposal Schenck (PDF) 

 Cost Proposal KerberRose (PDF) 

 Cost Proposal Hawkins Ash (PDF) 

 Original Request for Proposal (PDF) 

 Schenck Proposal (PDF) 

 Schenck Proposal with totals (PDF) 

 Kerber Rose Proposal (PDF) 

 KerberRose Proposal with totals (PDF) 

 Hawkins Ash Proposal (PDF) 

 HawkinsAsh Proposal with totals (PDF) 
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To:  Honorable Mayor and Members of the Finance Committee 

From:  Joe Zegers, Finance Director 

  Shana Defnet, City Clerk-Treasurer  

Date:  January 7, 2015          

Subject: Recommendation for 2015-2019 Auditing Services  

 

     

We have attached our recent request for proposal for auditing services for 2014 to 2018 which 

was sent to Baker Tilly of Madison, CliftonLarsonAllen of Milwaukee, and HawkinsAsh, 

KerberRose & Schenck all from the Green Bay area in December 2014.  CliftonLarsonAllen 

chose not to bid since they didn’t feel they would be competitive  based on reviewing our current 

audit costs while Baker Tilly also declined to bid. 

 

The proposals were evaluated based on four factors with following point factors: 

  

 Completeness of the RFP      20 

 Firm Experience in Auditing Local Government Units  30  

 Qualifications of Staff Members     30  

     Cost          20  

 Total         100 

 

The firms’ scores for these four factors were as follows: 

 

     HawkinsAsh KerberRose  Schenck 

 

Completeness    10  15  20  

Firm Experience   25  25  30   

Staff Members Qualifications  20  25  30  

Costs     10  20  15 

Total     65  85  95 

 

The firms’ proposed fees for 2014-2018 were as follows: 

 

     HawkinsAsh KerberRose Schenck 

 

2014     $28,600 $25,500 $28,100  

2015     $29,100 $26,300 $28,600 

2016     $29,600 $27,200 $29,300 

2017     $30,100 $27,800 $29,800  

2018     $30,600 $28,800 $30,400 
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We believe that Schenck scored first for completeness due to among other things their detailed 

audit plan and specific departmental audit procedures included in the RFP.  Their firm 

experience also appears greater than the others  due to their extensive client profile of more than 

300 government clients including 35 Wisconsin cities as well as a larger combined staff and 

experience to draw upon to service the City of De Pere.  We believe Schenck’s qualifications  of 

staff members is superior to the others due to the increased number of both years and experience 

with cities the size of De Pere.  KerberRose costs for the audit is roughly $2,000/year less than 

the others and thereby scores first in this category. 

 

We have attached  the proposed fees  from Hawkins Ash, KerberRose and Schenck.   The 

proposals range from a total of $25,500 to $28,600 per year starting for 2014 and increasing 

slightly for 2015 to 2018.  For comparison purposes our 2013 audit bid from Schenck was 

$27,600.   The RFP required the fee to  include the single audit as well as assistance in the 

preparation of the government-wide GASB financial statements, an annual department review 

and the calculation of net unreimbursed costs for the six TID districts as was requested in the 

RFP.  The RFP’s from KerberRose and Schenck include the requirements while the HawkinsAsh 

RFP specifically states it does not include the GASB statement preparation which I would 

estimate would be roughly $2,000. 

 

As a result of a review of the RFP’s and the corresponding scoring as indicated above, we 

recommend the City accept the  bid of Schenck for 2014-2018 auditing services due to their 

increased experience and ability to service the City’s needs.  We believe these factors outweigh 

the additional costs of  slightly over $2,000 per year from the lowest bid of KerberRose.  The 

additional costs would be offset in two ways by savings in staff time and fees in setting up the 

City’s capital asset information and in completing required statutory TIF audits in 2015.  First, 

we will save time since we will be able to electronically transfer our pre-2014 capital asset 

information that Schenck previously maintained into our capital asset software.  This will save 

hours of  input time and help us comply with the need to maintain our capital asset information 

internally as was noted in prior management letter comments.  Secondly, we will also save staff 

time in preparing for TIF statutory audits and fees due to Schenck’s familiarity with our 

historical TIF activity.   Schenck also provides the City with quick turnaround time on 

accounting and payroll questions that come up throughout the course of the year at no additional 

cost as well as inexpensive training opportunities for payroll seminars.  Feel free to call or email 

us should you have any questions.  Joe will be on vacation next Monday thru Wednesday and 

will not be able to attend the Finance Committee meeting on Tuesday but Shana will be there to 

answer questions regarding our recommendation.   
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Planning 

 

FROM: Ken Pabich 

 

SUBJECT: Review Facade Grant receipts for 125 S Broadway (ED-824). 

Applicant: Beilke LLC. * 

 

 

 

ATTACHMENTS: 

 Systems_Rec (PDF) 

 Jan2015_Finance_Facade_Systems (PDF) 
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CITY OF DE PERE    
 
335 South Broadway  

De Pere, WI 54115 

Fax No.: 920/339-4049 

Web:  http://www.de-pere.org     

       
January 13, 2015 

 

To: Finance Committee 

 

From: Ken Pabich, Director of Planning and Economic Development 

 

RE: Façade Grant for 125 S Broadway (Beilke LLC) 

 

 

The façade grant for 125 S Broadway was approved by the RDA in May 2014.  The façade grant was 

approved up to the maximum $10,000.   The owner has completed the back of the building (and some 

work on the front) and has submitted receipts.  (Please see images below) 

 

The owner provided copies of the receipts and staff met with the owner to review all of the items.  After 

making some adjustments, the following invoices qualify for the façade program: 

 

  
125 Broadway 

   Schoen 
 

$51,751.68 

- Roof / Gutter -$3,687.87 

Salt Box $1,012.80 

Total Invoices $49,076.55 

   4-1 Match: $12,269.14 
 

 
The project qualifies for a grant of $10,000.  Please note, due to schedules with RDA members, the RDA 

did not review these receipts for this façade grant.  Ted Penn, the RDA Chair, supported that the receipts 

move forward for approval by Finance and the Common Council. 

 

 

 

Recommendation: 

Staff would like to thank the owners for their investment into the downtown.  Staff would recommend 

approval of the receipts and that the request be forwarded to Common Council for approval of the grant in 

the amount of $10,000. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Discussion on Department of Agriculture Drug Disposal Grant 

Terms and Alternatives. * 

 

 

At the December 16, 2014 Meeting, the Common Council approved the Health Department acceptance of 

a grant from the WI Department of Agriculture, Trade and Consumer Protection Clean Sweep 

Grant Program in the amount of $3,100.  The grant was designed to assist De Pere in reducing 

risk of exposure to unwanted prescription drugs in homes.  The money awarded would be for 

covering the cost of publi9c awareness and the disposal once collected by the police department.  
 

After receiving the grant, the terms of the grant were reviewed by the City Attorney, and later 

with the Health Director and Police Chief.  It appears the terms of the grant may create certain 

legal difficulties for De Pere, which will be discussed in more detail at the Finance meeting.  

During the meeting we can discuss the further acceptance of the grant or alternatives to funding 

if disapproved. 
 

We all can agree the disposal of unwanted drugs in De Pere is very important and the drug 

disposal program will continue even without the grant. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Planning 

 

FROM: Ken Pabich 

 

SUBJECT: Review recommendation on Request for Proposals for a new City 

sign off HWY 41. * 

 

 

 

ATTACHMENTS: 

 Jan2015_Finance_Sign (PDF) 

 RFQ.De Pere.Orde (PDF) 

 RFQ.De Pere.Creative (PDF) 

 RFQ.De Pere.Jones (PDF) 

 RFQ_Sign_DePere (PDF) 
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CITY OF DE PERE    
 
335 South Broadway  

De Pere, WI 54115 

Fax No.: 920/339-4049 

Web:  http://www.de-pere.org     

       
January 13, 2015 

 

To: Finance Committee 

 

From: Ken Pabich, Director of Planning and Economic Development 

 

RE: New City of De Pere Sign (off HWY 41) 

 

 

The existing City sign that is off of HWY41 is in disrepair.  The City has budgeted for a new sign from 

TID #8.  Before a new sign is constructed, the City needs to work with a company to develop a design.  

Staff put out a request for qualifications (RFQ) for designing a new sign (see attached).  The sign design 

would be owned by the City and it would be used to obtain bids for the construction and installation of 

the new sign. 

 

Staff sent out the RFQ to 8 companies and received three quotes as follows: 

 

Consultant Fee 

Orde Sign $750 

Creative Sign $1,800 

Jones Sign $3,240 

 

 

A review team evaluated the proposals to see how the City can ensure that we can obtain the best design 

for the site.  While cost was a factor considered, the team looked at the information provided on how the 

firm was going to work with the City to develop the sign.  Based on these criteria, the team selected Jones 

Sign to recommend to the Finance Committee and City Council. 

 

 

Recommendation: 

Staff would recommend that Jones Sign is selected for the design of the new City sign off HWY 41. 
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Attachment: RFQ.De Pere.Orde  (3005 : Request for Proposals - City sign off HWY 41)
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Attachment: RFQ.De Pere.Orde  (3005 : Request for Proposals - City sign off HWY 41)
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Attachment: RFQ.De Pere.Orde  (3005 : Request for Proposals - City sign off HWY 41)
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Attachment: RFQ.De Pere.Creative  (3005 : Request for Proposals - City sign off HWY 41)
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Attachment: RFQ.De Pere.Creative  (3005 : Request for Proposals - City sign off HWY 41)
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Page 1 of 3 

A Request for Qualifications 
New City Sign Design – HWY 41 – De Pere 

 
De Pere, Wisconsin 

 
Project: New City Sign Design – De Pere  (Design Only) 

 
Client:   City of De Pere 
 
Location: Approximately 1 mile south of Scheuring Road off HWY 41 
 
Organization:   City of De Pere 
 
Contact Person: Name   Ken Pabich 

Title   Director of Economic Development & Planning 
Address  335 S. Broadway 

De Pere, WI  54115 
Email:  kpabich@mail.de-pere.org 
Phone:  (920) 339-4043 

   Fax:  (920) 339-4049 
 

Timeline: The proposal, in the form described in Attachment II, shall be received at the 
above address by December 18, 2014. The selected firm will present the City 
with 2 hard copies of the final proposal as well as one electronic copy in Adobe 
Acrobat format.   

 
Fax or e-mail submissions will not be accepted.  

 
   Request for Proposals issued   November 20, 2014 
   Proposal Due     December 18, 2014, 4pm CDT 
   Firm Interviews     January 5, 2015 (week of) 
   Project Awarded    February 3, 2015 (contract) 
 
   Draft Design      March 2, 2015 
   Final Design     March 20, 2015 

 
Site Visit:  Firms are free to visit the site as needed for development of the proposal.   
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Page 2 of 3 

I. Project Description  

The existing City sign is old and does not meet the image of the City (See Figure 1).  The City wants to 
develop a new sign that serves as the gateway to the community.  The project is to design a sign that 
would then go out for bid for construction.  (Please note: the sign design would be owned by the City of 
De Pere when completed). 

 

 
Figure 1. Picture of Existing Sign 

 
II. Scope of Work to be Performed 

For the project, the selected company would work with City staff to develop the sign design concept.  The 
final concept would be presented to the Common Council for approval.  Please note that at this time, the 
City does not have a new logo so it is anticipated that the design would need to allocate future space for 
the logo to be added. 

 
 

III. Compensation 

Funds for this project are provided by the City of De Pere.  The payment schedule can be negotiated with 
the selected contractor; however it is expected that the payments would be tied into key milestones which 
are 40% at draft design and 60% on final delivery. 
 
 
IV. Proposal Selection Process and Criteria 
 
 A. Proposal Reviewers 

The City of De Pere will have a selection committee that shall evaluate submitted proposals and 
make the final selection. 

 B. Evaluation Criteria 

Proposals will be evaluated using three sets of criteria.  The following represent the principal 
selection criteria to be considered: 

1. Mandatory Elements 
a. The firm has no conflict of interest with the City. 
b. The firm adheres to the instructions in this request. 
c. The firm submits copies of its licenses and appropriate insurance. 
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Page 3 of 3 

2. Technical Qualifications 
a. Demonstration of experience and qualifications of staff that will work on the project. 
b. Demonstration of past experience and performance on comparable projects. 
c. Practicality of proposed methods and approach to accomplish the goals. 

3. Proposed scope of work and schedule of compensation. 

C. Oral Presentations 

The City of De Pere may, at its discretion, request any one or all firms to make a presentation in 
person.  Such presentations will provide an opportunity to answer questions about the proposal.  
Not all firms may be asked to make a proposal.  No reimbursement for such presentations will be 
provided. 

 D. Final Selection 

The City of De Pere will select a firm based upon the above criteria.  It is anticipated that a firm 
will be selected in January.  Following notification of the firm selected, it is expected that a 
contract will be executed between both parties within 30 days. 

 E. Right to Reject Proposals 

By responding to the RFQ an individual respondent accepts the process outlined in this RFQ and 
fully acknowledges that the final determination of the City of De Pere is binding and without 
appeal. 

The City reserves the right to reject any and all proposals, without prejudice and/or waive any 
irregularities if deemed in the best interest of the City. 

The City of De Pere reserves the right to accept the proposal considered most advantageous.  All 
respondents accept this process when submitting a proposal. 

 
 
V. Attached Documentation or Resources Available  
 
The following resources have been provided or are available to help assist interested parties understand the 
scope of the project: 
 

Attachment I:  Map of Sign Location 
 
Attachment II: Proposal Format 
 
Attachment III:  Summary of Deliverables 
 
Attachment IV:  Samples of Potential Types of Signage  
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Attachment I 
 

 
 
 
 
 

I. Location of Existing Sign off HWY 41, south of Scheuring Road. 

8.e

Packet Pg. 173

A
tt

ac
h

m
en

t:
 R

F
Q

_S
ig

n
_D

eP
er

e 
 (

30
05

 :
 R

eq
u

es
t 

fo
r 

P
ro

p
o

sa
ls

 -
 C

it
y 

si
g

n
 o

ff
 H

W
Y

 4
1)



Attachment II 
 

Proposal Format  
 
Responding Sign Companies will provide: 

 An introduction outlining their interest in and general approach to the project and containing an 
overview of their firm. 

 A summary of their relevant experience, with a brief description of each project experience and 
the individuals involved in that work.  

 References for specific projects listed above complete with references for each project cited. 

 The credentials and roles of all members of their team to perform the work requested both in-
house and sub-consultants and including additional references for projects cited there. 

 A detailed description of their approach to the work, including a proposed timeline, and brief 
descriptions of specific deliverables. 

 A lump sum cost proposal for the work identified.   

 Any concerns, qualifications, or conditions placed on the proposal. 
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Attachment III 
 

Summary of Deliverables  
 

The deliverable shall be a full set of plan documents that can be used to bid out the sign for construction.  
It should include site preparation, sign construction and installation.  The sign design shall be owned by 
the City of De Pere upon completion of the final design. 
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Attachment IV 
 

Samples of Signs representing Quality Desired 
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Updated: 1/9/2015 11:08 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Planning 

 

FROM: Ken Pabich 

 

SUBJECT: Review recommendation on Request for Proposals for an Area 

Development Plan for the City future growth area. * 

 

 

 

ATTACHMENTS: 

 Jan2015_Finance_ADP (PDF) 

 RFQ_ADP_Ayres (PDF) 

 RFQ_ADP_Cedar (PDF) 

 RFQ_ADP_GRAEF (PDF) 

 RFQ_ADP_MACHIV (PDF) 

 RFQ_ADP_Mau (PDF) 

 RFQ_ADP_REL (PDF) 

 ADP_East_RFQ (PDF) 
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CITY OF DE PERE    
 
335 South Broadway  

De Pere, WI 54115 

Fax No.: 920/339-4049 

Web:  http://www.de-pere.org     

       
January 13, 2015 

 

To: Finance Committee 

 

From: Ken Pabich, Director of Planning and Economic Development 

 

RE: Area Development Plan  

 

 

An Area Development Plan (ADP) is a tool that is used to develop a plan that is detailed enough to ensure 

growth can occur in an effective and efficient manner.  It is also used to provide more detail on how an 

area is going to be developed beyond general zoning classifications.   

 

The City Comprehensive Plan defines a future growth area that extends to the south on the east side of the 

City.  We need to properly plan for this future growth by planning the primary land uses, utilities 

(sanitary / water / storm water), transportation network and natural / recreational areas.  To accomplish 

this work, staff developed a request for proposals (RFQ) to develop an Area Development Plan for the 

future 10 year growth area as defined in the City Comprehensive Plan (see attached RFQ).   

 

Staff sent out the RFQ to 8 companies and received 6 quotes as follows: 

 

Consultant Fee 

Ayres $56,567 

Cedar Corp $52,900 

GRAEF $77,500 

MachIV $29,740 

Mau & Associates $65,000 

Robert E Lee & Associates $24,900 

 

 

A review team evaluated the proposals to see how the City can ensure that all of the requirements of the 

ADP would be addressed.  While cost was a factor considered, the team looked at the information 

provided on how the firm was going to work with the City to develop the ADP.  Based on these criteria, 

the team selected Robert E Lee & Associates to recommend to the Finance Committee and City Council. 

 

 

Recommendation: 

Staff would recommend that Robert E Lee & Associates is selected for the Area Development Plan. 
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Area Development Plan – De Pere
City of De Pere

P r a c t i c a l i t y  o f  M e t h o d s / S c o p e  o f  S e r v i c e s

P r a c t i c a l i t y  o f  M e t h o d s 
Ayres Associates has provided services to the City of De Pere 
on previous occasions. We are confident we can build on this 
relationship and create an effective Area Development Plan (ADP) 
for the City. 

To provide the City with the services requested, Ayres Associates 
has established a project team of municipal, transportation, 
and stormwater engineers, planning experts, and landscape 
architects. Our Scope of Services provides a detailed approach to 
meet the City’s ADP needs. The RFP has requested a particular 
approach regarding infrastructure evaluation. Below is our project 
understanding and a summary of our infrastructure review. 

Project  Understanding
The project area is within the City of De Pere’s 10-year growth 
increment area. We understand that a portion of the project is 
within the Town of Rockland, specifically in an area that could 
be affected by the southern bypass bridge if it is constructed 
across the Fox River at the Red Maple Road/Rockland Road 
location. Once the bridge is completed, development pressures 
will increase. Therefore, planning in the form of an ADP is critical 
to transportation connectivity that is coordinated with land uses 
that have been previously planned for comprehensively, but not 
necessarily at the site level.

Infrastructure Evaluat ion
A detailed evaluation of key parameters for providing desired 
infrastructure facilities to this area will be completed. Although 
full-scale modeling is not envisioned for this planning-level study, 
calculations will be made to determine facilities needed to provide 
adequate services for the following infrastructure components:

Sanitary Sewer
Wastewater flow generation based on planned land uses will be 
made and allocated to the various segments of the proposed 
sanitary sewer system. Sewer pipe sizing will be reviewed and 
compared with the receiving sanitary pipe systems to determine 
any needed facility upgrading, lift stations, or interceptor sewer 
routing.

Water Main
Existing modeling studies will be reviewed to determine flows and 
pressures available to the study area. Calculations will be made to 
develop future pipe sizes and network looping needed to provide 

They’ve established 
themselves as a very good 
partner. The end result has 
always been successful 
and impressive.

– Brian Miller,
Director of Public Works,  

City of Marinette,
on the City’s relationship 

with Ayres Associates
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Area Development Plan – De Pere
City of De Pere

18

adequate flows and pressures throughout the area 
and to determine if additional storage or booster 
station facilities will be needed.

Stormwater Management
Planned land uses will be evaluated to determine 
needed stormwater facilities within the study area 
to provide desired services from drainage and 
water quality standpoints. Stormwater ponds will 
be featured for peak flow control and water quality 
enhancements and will be sized based on standard 
Wisconsin Department of Natural Resources 
protocols and located based on terrain, planned land 
use, and needed performance. 

P r o p o s e d  S c o p e  o f  S e r v i c e s
The Ayres Associates team will provide the following 
services to develop an ADP that considers land 
uses, infrastructure, recreation, and transportation 
networks in multiple ADP scenarios for the City of De 
Pere’s review. 

Task 1.0 Project  Kickoff 
We will review materials before meeting with City 
of De Pere staff. For the kickoff meeting, Ayres 
Associates will be prepared for site discussion and 
data exchange with City of De Pere staff. 

At the kickoff meeting, the Ayres Associates 
team will meet with City staff members to share 
information and project data. We will be prepared 
to address the items below and any other items 
relevant to the ADP: 

•	 Introductions, define expectations, and 
Ayres Associates staff roles.

•	 Share information, data, and format for the 
project outcomes and deliverables.

•	 Review timeline and presentation date(s).
•	 Discuss site constraints and specific issues 

known about the planning area.

Task 2.0 Inventory and Analysis 
This task will involve a comprehensive review of 
the City of De Pere’s and the Town of Rockland’s 
land uses, infrastructure, and community assets. To 
complete the inventory and information gathering, 
the materials to be reviewed include the City’s 

completed 2010 Comprehensive Plan update, City of 
De Pere Comprehensive Park and Recreation Plan, 
and the 2005 Town of Rockland’s Comprehensive 
Plan and the 2014-15 Comprehensive Plan in 
progress. Ayres Associates will gather information 
from Central Brown County Water Authority for water 
capacity and NEW Water (Green Bay Metropolitan 
Sewerage District or GBMSD) for sanitary sewer 
information. Any additional information will be 
gathered as needed.

In addition, we understand the Wisconsin 
Department of Transportation is conducting an 
access management and preservation study of STH 
57. The study area is from Greenleaf to Heritage 
Road, and we will gather and review that information 
for this analysis. 

Available information about the southern bypass 
bridge will be requested from appropriate Brown 
County staff. These materials, along with support 
information such as mapping for environmental 
resources and any other growth areas, will be 
reviewed for the planning process. 

Our process is addressed below:

Task 2.1 Review of Existing Conditions and 
Existing Plans 
An in-depth assessment of existing conditions within 
the planning area will be conducted. This area may 
be affected by future transportation infrastructure. A 
review of the types of land uses and their density will 
occur during this inventory task. 

Land Use and Zoning 
We will classify land uses and development in the 
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ADP. The rural area has rural residential, existing 
subdivisions, and platted areas within the Town of 
Rockland. The area has agricultural facilities small 
and large. The largest is the Gold Dust Dairy on STH 
57. 

The natural resources that make this area desirable 
for living also have associated constraints for 
development. They include environmentally sensitive 
areas such as those around the East River, its 
tributaries, and the Niagara Escarpment. These 
resources will be noted, mapped, and addressed 
in the planning process. Each of these uses and all 
others will be identified. 

We are aware that the City of De Pere, through 
its extraterritorial review authority, has limited 
land divisions to 10 acres or larger in the Town of 
Rockland as it pertains to the ADP area. These 
density restrictions and zoning that is in place for 
both the City of De Pere and Town of Rockland will 
be evaluated for future planning scenarios. 

Recreation 
The most significant recreational resource present 
in the ADP is the state’s Fox River Trail. Future 
recreational opportunities will be suggested. We 
are aware of potential trailhead locations such as 
the Midway Road trail intersection area. Potential 
exists to connect the Fox River Trail with the bike 
and pedestrian facilities along the southern bypass 
bridge arterial corridor.

Additional recreational opportunities and their 
connectivity within the proposed transportation 
network for the ADP will be presented to De Pere 
staff during the design meetings for input during this 
process. 

Infrastructure
Extending sanitary sewer and water system 
networks into the ADP will be evaluated, along with 
stormwater management facilities. Ayres Associates 
staff will look at site constraints and gather 
information from City of De Pere staff. 

Sanitary Sewer – NEW Water (GBMSD): Maintaining 
gravity flow may be difficult due to the large 
elevation swings within the planning area and the 

depth of the receiving sewer network. Lift station(s) 
may be required and will be evaluated to provide the 
most efficient coverage available. Limitations in size 
in the potential receiving sewer piping will also be 
evaluated and discussed.

We understand that the Town is updating its 
comprehensive plan; however, the current plan 
indicates the northern section of the Town does not 
have sanitary sewer or water. It also states the Town 
was going to enter into discussions with NEW Water 
to explore the feasibility of extending public sewer to 
the northern part of the town to reduce the possibility 
of annexation. We will review such improvement 
opportunities for providing sanitary sewer service to 
this area.

Water – Central Brown County Water Authority: 
Providing adequate water flow and pressure 
from the connecting water system network will be 
evaluated. Booster stations, pressure-reducing 
facilities, and network looping will be considered 
to provide needed water flows at usable water 
pressures throughout the varying terrain of this area.

Stormwater Management 
Ayres Associates staff will evaluate stormwater 
drainage patterns and elevations within the project 
area. Our firm is familiar with the drainage patterns 
in this area and will build on this information. 
Drainage and peak flow control alternatives will be 
explored and developed to provide desired levels of 
service throughout the area.

Stormwater quality concerns will also be evaluated. 
The ADP provides an ideal opportunity to identify 
and develop suitable locations for stormwater 
treatment facilities such as stormwater retention 
ponds throughout the area to meet pollutant removal 
requirements for new development. And, as the City 
has an MS4 permit for stormwater, strategic use 
of such best management practices (BMPs) can 
improve the City’s performance in meeting water 
quality goals. Integrating potential BMP sites with 
recreation facilities and other appropriate land uses 
can further add to the value of this ADP process.

Other Utilities
The ADP evaluations will include review of other 
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utilities needed to serve the area, such as gas 
and electric. These utilities generally follow road 
patterns and can usually be provided as part of a 
road development. We will investigate any issues 
that may be present in serving this area with these 
utilities.

Transportation 
We will gather existing information regarding the 
southern bypass bridge corridor identification and 
development process. Ayres Associates is aware 
that Red Maple Road/Rockland Road is one of the 
two proposed alternatives for the future arterial 
roadway to cross the Fox River. 

The existing transportation network will be evaluated 
with the construction of the bridge within the vicinity 
of the roadway network. Existing capacity and 
available traffic data will be reviewed. 

Ayres Associates has extensive experience in 
roadway design and layout scenarios that will 
transfer into this ADP given the circumstances that 
may affect transportation network connectivity. 

Task 3.0 Recommendat ions
This task will involve completing the 
recommendation for alternatives for the land use 
concept, transportation network, and infrastructure 
layouts to reflect the growth and development of the 
area and the surrounding environment.

Task 3.1 Mapping of Data 
Ayres Associates will coordinate with the City at the 
kickoff meeting regarding base mapping information. 
Our technical staff and landscape graphics 
specialists will prepare the following mapping 
products for the planning effort: 

•	 Baseline mapping of the existing ADP 
area consisting of the land use, natural 
resources and constraints, infrastructure, 
and transportation network.

Task 3.2 Scenario Development
Recommendations will be developed based on 
information collected in Tasks 1 through 3. The 
recommendations will be vetted with City of De 

Pere staff through the meeting process described in 
the Timeline description later in this section of this 
proposal. 

We will provide preliminary and preferred scenarios 
for the:

•	 Land use concepts.
•	 Transportation networks with arterial, 

collector, and local roads (two scenarios).
•	 Infrastructure: sanitary sewer layout, water 

layout to arterial and collector roadways.
•	 Stormwater drainage and facility mapping.

Task 3.3 Preferred Alternatives
Based on a regular review of the ADP by City 
of De Pere staff, two land use development and 
transportation network scenarios will be completed 
for review. A recommended scenario will be provided 
with the preferred layout plan and include: 

•	 Maps reflecting a recommended land use 
development scenario and transportation 
network.

Task 3.4 Presentation to Plan Commission 
A presentation on the preferred land use and 
transportation network will be made to the Plan 
Commission for Commission input. 

Task 3.5 Complete the Utility Final layout 
Any necessary changes to final layout of the ADP 
will be made after the Plan Commission review, and 
the final infrastructure layouts will be completed. 

Task 3.6 Final ADP 
The final ADP along with a brief document will be 
submitted to the City. 

We will provide a brief ADP report document 
summarizing the planning and evaluation process 
leading to the resulting ADP layouts and mapping. 
Some technical data such as water system pressure/
flow information, sanitary sewer system flow 
generation potentials, and stormwater management 
feature performance will be included in this 
document.
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T i m e  L i n e

Date Task

February 2015 Project Award

City awards project.

February 2015 Kickoff Meeting 

Ayres Associates will meet with staff for 
introductions, define roles, and exchange available 
data for inventory to begin project analysis. 
Meeting dates to be established. 

March 2015 Design Meeting 1

Preliminary site review will have been done 
by Ayres Associates staff to bring ideas for 
brainstorming with City staff. We will have base 
mapping, planning information, and technical data 
to work from. 

March 2015 Design Meeting 2

Ayres Associates will meet with City staff to 
present three scenarios including road layout 
alternatives based on inventory, analysis of site 
constraints feedback with City staff, and planning 
the City of De Pere has conducted to date. The 
scenarios will include a recommended land use 
alternative with preliminary roadway arterial and 
collector roads identified. Infrastructure mapping is 
also in progress. Potential recreational facilities will 
be proposed to gather input at this meeting. 

April 2015 Design Meeting 3

The previous meetings’ work will have provided a 
preferred alternative street layout, including local 
streets, and a land use alternative scenario. The 
land use scenario will include recreation facilities 
and stormwater management facilities on the plan. 

April 27, 2015 Presentation to Plan 
Commission 

The preferred alternative reflected in the final 
layout will be presented to the Plan Commission 
for input.

Date Task

May 2015 Design Meeting 4

Ayres Associates will meet with City staff to review 
final infrastructure layouts. It is understood that 
infrastructure layouts are not required for local 
roads. 

May 29, 2015 Submit final ADP

Ayres Associates submits final ADP.

D e l i v e r a b l e s 
1.	 ADP mapping: Four hard copies and digital 

AutoCAD file.

•	 Site constraints/natural resource map 
(existing).

•	 Sanitary sewer extensions proposed 
(future).

•	 Water service extensions proposed (future).
•	 Stormwater management facilities (future).
•	 Community assets – future recreational 

opportunities.
•	 Land use development/ transportation 

network proposed (two network scenarios).

2. 	 ADP document: Four hard copies.

The document will only address the ADP planning 
and design process conducted by Ayres Associates 
per the directive of the City and the process 
described in the Timeline and Proposed Scope of 
Services. 

3. 	 Six meetings: Includes one presentation to the 
City’s Plan Commission. 
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C o s t  P r o p o s a l  a n d  C o n d i t i o n s

Te am Member Hourly R ate

Elizabeth Runge $105.30
Michael Liebman, PE $144.00
Craig Schuh, PE $116.10
Phil Johnson, RLA $120.00
Chris Silewski $  75.00
Andrew Dana, PE $126.00
Aaron Williams, PLA, ASLA $  97.00
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The future growth for the City of De Pere on the east side 
of the Fox River is in an area generally located south of 
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To facilitate the orderly development of the area, the 
City is requesting consultant services to assist with the 
preparation of an area development plan for the study 
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of the future development pressure will be driven by the 
completion of the Southern Bridge and By-Pass which is 
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Our project approach will be focused on several key 
elements of the planning process, including:

The selection of the GRAEF Team Members is based 
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Stephanie Hacker has managed past planning projects 
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will bring direct accessibility to the City for project 
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Pat will be a key player in the layout of the planning area 
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experience in utility planning and design as well as storm 
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is recognized in Land Information and will bring an 
extraordinary level of GIS experience and knowledge to 
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Develop a full understanding of De Pere’s goals and 
expectations for area redevelopment and complete a 
realistic assessment of existing physical, social, and 
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conditions as well as the site conditions (such as water 
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The effective use of the existing studies, information,
and GIS data that is readily available from both Brown 
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layers and develop buildable areas that we can in-turn 
utilize to determine potential roadway/utility locations, 
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to analyze potential roadway centerline locations and 
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The following is a summary of the scope with some 
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Kickoff Meeting
The purpose for this meeting will be to share information 
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Data Gathering and Study Model 
Development
Existing information for the Study Area will be acquired 
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Design Meeting 1
This meeting will be held after the information on the 
existing site conditions has been completed and potential 
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the map, discuss more detailed land use and densities, 
and have a brainstorming session on potential road 
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Development of a Proposed Transportation 
Network and Land Use Review
This task will include the development of a proposed 
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This task will also include the review of the existing Land 
Use in the Study Area and development of proposed 
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facilities such as the Fox River Trail and Brown County 
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Preliminary Utility and Storm Water 
Management
Sanitary Sewer:
GRAEF will identify the future sanitary sewer facilities 
along the collectors and arterials along with extensions 
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GRAEF will show proposed water main facilities and 
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Storm Water:
GRAEF will identify regional storm water treatment 
facilities along with preliminary sizing of the surface 
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Design Meeting 2-Preliminary Street Layout 
and Land Use Review
At this meeting, GRAEF will provide recommended land 
use, preliminary arterial and collector road layouts, and 
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Scope of Services

Design Meeting 3 - Street Layout and Land 
Use Review
 GRAEF will provide the recommended street layout, land 
use, park and recreational facilities and potential storm 
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Plan Commission Meeting
GRAEF will attend a City Plan Commission and present 
��

"#
'
##
	
=9�
��	
�������
��"���

Design Meeting 4 -Final Utility Layout
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roadway layouts, community recreational facilities, utility 
information, storm water management facilities sanitary 
sewer and watermain layouts for arterial and collector 
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GRAEF will deliver the ADP in a format as requested 
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Project Schedule
The key milestone dates can best be set by referencing 
the proposed meeting dates as follows:

1����''
(

���/
������������������������������� Y
�#��#�
*-)
�&*�
(Depends on Contract Date)

Design Meeting 1
�����������������������������������(�#��
X)
�&*�

Design Meeting 2
������������������������������������� ="#��
-)
�&*�

Design Meeting 3
����������������������������������� ="#��
*�)
�&*�

Plan Commission Meeting
��������������������� ="#��
��)
�&*�
 (Depends on meeting date)

Design Meeting 4
������������������������������������(��
�X)
�&*�
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Proposed Scope of Work 
 
1. Identification of physical development limitations 
Retrieve information for all five identified scopes from various resources including city of 
De Pere, Brown County, and State of Wisconsin. Develop map each of the features for 
ESAs, wetlands, floodplain, and slopes/elevations. Derive soil information and display in 
text form. Include the addition of wetland indicators from DNR for area development. 
 
 
2. Development of proposed transportation network 
Review physical limitations. Focus on how transportation networks could connect 
through physical barriers and connectors.  Contact with developers in regard to what 
they could realistically envision for future development. Gather and review information 
from other Midwestern analogous developments.  Conceptual layout would take into 
account the goals of the current De Pere growth plan while trying to balance developers’ 
costs and concerns. Using best practices along with the analysis of comparable 
development patterns throughout region, design transportation network 
 
3. Identification of primary utilities 
Engineering staff will identify primary utility services. Mapped sewer, water, and storm 
water will identify facilities and sizing for area development plan. Design work will be 
based off of best management practices.  
 
4. Development 
We will gather and analyze information based off current Brown County demographic 
trends as well as review current developments trends in Wisconsin. The preliminary 
areas of focus would tend to look at places such as Cottage Grove, Sun Prairie, Verona, 
Weston, and the Town of Harrison. Contact the stakeholders and developers of the 
large developments most appropriate to the De Pere Area Development Plan. We will 
use these numbers and ideas to steer development ideas to stakeholders to find a best 
fit for the area itself in relationship to the physical attributes and utilities. While all five of 
the scopes of work will integrate with each other, the data and analysis of data from 
Brown County and the current development trends will coincide to form the basis of 
ideas when forming plans. 
 
5. Community Assets 
Gather and collect inventory of assets. Contact with primary local stakeholders will be 
used the most at this phase. Hold one public open house to stakeholders to present 
ideas and gather input. Since the community assets portion of the scope is a more 
focused construct, the input of local community members would be most useful for this 
scope of work.  Questionnaire developed to gauge community desires. Use previously 
gathered data from De Pere, other Brown County governments, and other comparable 
development areas to gauge trends.  
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Timeline 
 

Phase 1 
 
� Collect information for physical features. Design 5 maps and one text document based 

off of information. 
� Collect information on current Brown County trends in relationship to De Pere trends, 

analyze data to apply to transportation, development, and community assets. 
� Using De Pere demographics, find similar developments throughout region/state in 

which comprehensive growth has and continues to occur. Gather data and analyze. 
Contact stakeholders from these areas for guidance.  

� Prepare preliminary design. 
 

Phase 2 
 
� Preliminary design meeting. 
� Begin reach out to development stakeholders. Present prelim ideas. Begin brainstorm to 

realistic potential development ideas.  
� Begin utility service engineering phase.  
� Prepare design materials and questionnaire for public stakeholder meeting.  
� Gather inventory of community assets. Compare community assets to other 

communities in Brown County and other comparable developments.  
� Create design elements to visually show land use and street layout 
� Engage with open house. Present ideas. Ask for input for design standards, non- 

automobile transportation, and community assets.  
� Analyze response from community to open house. Apply to prelim street layout and land 

use review meeting requirements. 
 

Phase 3 
 
� Prelim Street layout and Land Use Review. 
� Take feedback from community session; combine with engineering layout to form 

recommendations for Design Meeting 3. Feedback from local developers gathered at 
this time to best fit a better local fit. Integrate identified sewer, water, storm water 
systems throughout ADP.  

� Prepare storm and sanitary sewer design in coherence with choice of recommended 
street layout. 

 
Phase 4 
 
� Final design work. Creation of ADP. 
� Create materials for presentation at Plan Commission Meeting and Design Meeting 4.  
� Collaborate with engineering to design final utility layouts for arterial and collector 

streets. 
 
Each phase would be approximately 2-3 weeks 
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Scope of Services and Fees 
 
Lump sum cost of proposal:       $65,000 
 
Hourly rates for assigned personnel: 
 
 Steve Bieda-Registered Land Surveryor      $70 
 Dave Chrouser-Registered Land Surveryor     $70 
 Jon LeRoy-Planner         $70 
 Tonya Wagner-Professional Engineer      $105 
  
 
 
Mau and Associates, LLP affirms legal authority to obligate the firm, authenticity 
of preliminary concept themes, and fees for service: 
 
 
 
 
 
 
 
__________________________               __________________________  
 
Steven M. Bieda       Jonathon E. LeRoy  
RLS         Urban and Regional Planner 
Managing Partner       Project Manager 
 
 
Cost/Fee Breakdown 
 
Physical Limitations        10% 
Transportation Network         14% 
Utilities          39% 
Development          30% 
Community Assets         7% 
 
Meetings (Six)            5.3% 
Gather Preliminary Information        10.1% 
Provide Two Conceptual Development/Street Layout    18.2% 
Recommended Street Layout and Land Use     16.8% 
Recommended Sanitary Sewer Layout and Design     11.7% 
Recommended Water Main Layout Based on Report      2.9% 
Recommended Storm Sewer/Storm Water      29.3% 
Recommended Recreational Facilities        5.7% 
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A Request for Qualifications 
Area Development Plan – De Pere 

 
De Pere, Wisconsin 

 
Project: Area Development Plan – De Pere 

 
Client:   City of De Pere 
 
Location: East side of De Pere – South of Rockland Road 
 
Organization:   City of De Pere 
 
Contact Person: Name   Ken Pabich 

Title   Director of Economic Development & Planning 
Address  335 S. Broadway 

De Pere, WI  54115 
Email:  kpabich@mail.de-pere.org 
Phone:  (920) 339-4043 

   Fax:  (920) 339-4049 
 

Timeline: The proposal, in the form described in Attachment I, shall be received at the 
above address by December 18, 2014. The selected firm will present the City 
with 8 hard copies of the final proposal as well as one electronic copy in MS 
Word and one in Adobe Acrobat format.   

 
Fax or e-mail submissions will not be accepted.  

 
   Request for Proposals issued   November 25, 2014 
   Proposal Due     December 18, 2014, 4pm CDT 
   Firm Interviews     January 5, 2015 (week of) 
   Project Awarded    February 3, 2015 (contract) 
 
   Draft Report for Review    May 1, 2015 
   Final Report Completed    May 29, 2015 

 
Site Visit:  Firms are free to visit the site as needed for development of the proposal.   
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Page 2 of 5 

I. Project Description  

The future growth area for the City of De Pere is in an area south of Rockland Road and is defined in the 
City Comprehensive Plan (www.de-pere.org).  Much of this growth will be impacted by the identification 
of the Brown County southern bypass.  To plan for the orderly development of the area, the City wants to 
develop an area development plan. 

 
II. Scope of Work to be Performed 

The area development plan is to be developed for the area defined (see attachment A) and is to include the 
following: 

1. Identification of physical development limitations 
a. ESAs from Brown County  
b. Wetlands  from WI DNR  
c. Soils: identification of hydric soils which may limit development 
d. Floodplain  from Brown County  
e. Slopes/Elevation  from Brown County  

2. Development of a proposed transportation network.  The ADP should provide road networks to 
the arterial and collector level with conceptual layouts for minor roads.  The ADP should also 
account for pedestrian and bike utilization/interconnectivity of facilities along with potential trail 
systems.  The Fox River Trail extends through the corridor.  Connecting City facilities to the Trail 
is important. 

3. Identification of primary utility services as listed below.  These facilities will be provided on 
arterial and collector streets, not the local streets: 

a. Sewer: The ADP will identify the future sanitary sewer facilities along the collectors and 
arterials along with extensions to get to those facilities.  Preliminary sanitary sewer flows, 
sewer sizes, inverts, and slopes will be provided by the consultant.  The design will be 
based on existing contours.  The City will provide input on the downstream sewer 
capacities. 

b. Water:  The ADP will show proposed water main facilities and sizes. The City had a 
detailed water study completed in 2011.  This report will be used as the basis for water 
main sizing and locations.  The consultant will not need to recreate this study nor do 
extensive modeling.  It is important that the ADP completed as part of this project show 
all facilities including water main. 

c. Storm Water: The ADP will identify regional storm water treatment facilities along with 
preliminary sizing of the surface area.  The surface area will be based on WI DNR Best 
Management Practices, land use, and the size of the drainage basin.  Provide locations of 
storm water transportation facilities (storm sewer and swales) on the map.  Sizing is not 
required for these facilities. 

4. Development: The City Comprehensive Plan identifies future land uses in the growth area; 
however, more detail is needed to help determine overall development densities within the 
primary zoning classes.  Provide additional detail on recommended land use.  It is important to 
provide transition between land uses such as commercial to residential.  This should be taken into 
account in the plan. 

5. Community Assets:  The ADP should identify primary areas for community facilities such as 
parks, trails, etc. and connection to existing facilities such as the Fox River Trail. 
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III. Meetings/Design Procedure 

The project will involve several meetings.  The list of meetings along with the general purpose is as 
follows: 

1. Kickoff Meeting. The purpose for this meeting will be to share information and data on the 
project before work actually begins.  General concepts, site constraints and specific issues known 
to the City will be discussed at this meeting. 

2. Design Meeting 1 – Preliminary Design Review.  This meeting will be held after the 
information on the existing site conditions has been completed.  Goals of this meeting will be to 
review the map, discuss more detailed land use and densities, and have a brainstorming session 
on potential road layouts.  Additionally, we will discuss preferred lot sizes based on land use.  
This information will be used to determine street location. 

3. Design Meeting 2 – Preliminary Street Layout and Land Use Review.  At this meeting, the 
consultant will provide recommended land use, preliminary arterial and collector road layouts, 
and interceptor sanitary sewer locations.  Because of the large area, there may be several different 
road layouts.  The consultant will prepare up to three different alternative road layouts.  Goals of 
the meeting will be to review the information and layouts.  The group will review the layouts and 
combine various areas to finalize one layout.  Potential recreation facility locations and trails will 
be identified at this meeting. 

4. Design Meeting 3 – Street Layout and Land Use Review.  At this meeting, the consultant will 
provide the recommended street layout, land use, park and recreational facilities and potential 
storm water management facilities.  Additionally, a conceptual layout of local streets will be 
completed. 

5. Plan Commission Meeting – Once the final layout is completed, the consultant will attend the 
Plan Commission to review the ADP. 

6. Design Meeting 4 – Final Utility Layout.  The consultant will prepare the utility layouts for 
arterial and collector streets after the ADP is approved by the Plan Commission.  Utility layouts 
will not be required for local streets.  This is anticipated to be the last meeting.   

 

IV. Compensation 

Funds for this project are provided by the City of De Pere.  The payment schedule can be negotiated with 
the selected contractor; however it is expected that the payments would be tied into key milestones. 
 
 
IV. Proposal Selection Process and Criteria 
 
 A. Proposal Reviewers 

The City of De Pere will have a selection committee that shall evaluate submitted proposals and 
make the final selection. 

 B. Evaluation Criteria 

Proposals (electronic or hard copy) will be evaluated using three sets of criteria and firms meeting 
the mandatory criteria will have their proposals evaluated and scored for the technical 
qualifications and price.  The following represent the principal selection criteria to be considered: 

1. Mandatory Elements  
a. The firm has no conflict of interest with regard to any other work performed by the firm 

for the City. 
b. The firm adheres to the instructions in this request. 
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Page 4 of 5 

c. The firm submits copies of its licenses and appropriate insurance once awarded the 
contract.  

2. Technical Qualifications (Required with Proposal) 
a. Demonstration of appropriate experience and qualifications of all staff, firms, and 

subcontractors contributing to the project. 
b. Demonstration of sufficient past experience and performance on comparable projects.  

Provide a list of at least three similar projects along with contacts/references for these 
projects. 

c. Provide a maximum of two pages identifying the practicality of proposed methods and 
approach to accomplish the goals. 

3. Proposed scope of work and schedule of compensation. 

C. Oral Presentations 

The City of De Pere may, at its discretion, request any one or all firms to make a presentation in 
person.  Such presentations will provide an opportunity to answer questions about the proposal.  
Not all firms may be asked to make a presentation.  No reimbursement for such presentations will 
be provided. 

 D. Final Selection 

The City of De Pere will select a firm based upon the above criteria.  It is anticipated that a firm 
will be selected in January.  Following notification of the firm selected, it is expected that a 
contract will be executed between both parties within 30 days. 

 E. Right to Reject Proposals 

By responding to the RFQ an individual respondent accepts the process outlined in this RFQ and 
fully acknowledges that the final determination of the City of De Pere is binding and without 
appeal. 

The City reserves the right to reject any and all proposals, without prejudice and/or waive any 
irregularities if deemed in the best interest of the City. 

The City of De Pere reserves the right to accept the proposal considered most advantageous.  All 
respondents accept this process when submitting a proposal. 

 
 
V. Attached Documentation or Resources Available  
 
The following resources have been provided or are available to help assist interested parties understand the 
scope of the project: 
 

Additional resources: 
 City of De Pere Website: City Comprehensive Plan (Community Development/Planning). 
 Brown County Website:  County Comprehensive Plan. 

NEW Water: NEW Water will be able to provide the existing capacity that 
extends to this area. 

City of De Pere: The City Engineering Department will work with the contractor 
on the identification of existing utilities. 
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Attachment I:  Map of Project Area 
 
Map of the project area. 

 
Attachment II: Proposal Format 
 
Explains the project requirements for firms submitting proposals. 

 
Attachment III:  Summary of Deliverables 
 
Summary of expected deliverables for the project. 
 
Attachment IV:   Items to be provided by the City 

 
Attachment V:   Fee Schedule 
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Attachment I 
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Attachment II 
 

Proposal Format  
 
Responding Engineering/Architectural Firms will provide: 

 An introduction outlining their interest in and general approach to the project and containing an 
overview of their firm. 

 A summary of their relevant experience, with a brief description of each project experience and 
the individuals involved in that work.  

 References for specific projects listed above complete with references for each project cited. 

 The credentials and roles of all members of their team to perform the work requested both in-
house and sub-consultants and including additional references for projects cited there. 

 A detailed description of their approach to the work, including a proposed timeline, and brief 
descriptions of specific deliverables. 

 A lump sum cost proposal for the work identified, along with hourly rates for assigned personnel 
and consultants for additional work should that later be requested (costs should be identified for 
the scope of work requested, along with reimbursable expenses for the trips identified in the 
Scope checklist related thereto).   

 Detailed Cost Breakdown by primary objective: 

o Physical Limitations 

o Transportation Network 

o Utilities 

o Development 

o Community Assets 

 Any concerns, qualifications, or conditions placed on the proposal. 

 A sample of or excerpts from a similar work product, along with any other relevant project or 
promotional materials. 
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Attachment III 
 

Summary of Deliverables  
 

The City is not interested in the development of a lengthy document.  The City wants to focus on the ADP 
and only the information necessary to support the plan. 

 

Below is a list of the expected deliverables: 

1. ADP in AutoCADD or ESRI Shape files. 
2. Description of or documentation for the primary objectives supporting the ADP:  

a. Physical Limitations 

b. Transportation Network 

c. Utilities 

d. Development 

e. Community Assets 
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Attachment IV 
 

Items Provided By City 
 

The City will provide the following items: 

1. GIS data for the site (parcels and other planimetric data including aerials and contours). 
2. Engineering data for the site including sanitary sewer, water main, and storm sewer in the 

vicinity.  Additionally, the City will provide capacities in downstream sanitary sewers. 
3. The City can provide the necessary meeting space for the project. 
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Attachment V 
 

Fee Schedule 
 
 
Company Name:  
 
Company Address:  
 
Company Address:  
 
Company Representative:  
 
Signature:  
 
Fee (Total):  
 

Fee Breakdown: 
 
Meetings (Six) –      _____     
 
Gather Preliminary Information –        
 
Provide Two Conceptual Development / Street Layout –    
 
Recommended Street Layout and Land Use:      
 
Recommended Sanitary Sewer Layout and Design:     
 
Recommended Water Main Layout Based on Report:      
 
Recommended Storm Sewer/Storm Water:        
 
Recommended Recreational Facilities:         
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Updated: 1/9/2015 11:06 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Parks, Recreation & Forestry 

 

FROM: Debbie Zierson 

 

SUBJECT: Approve funding for emergency repair to heating unit for MSC 

Water Room. * 

 

 

During our preventative maintenance of our HVAC, the air handling unit in the Water Room of the MSC 

was locked out due to its condition.  The unit is approximately 33 years old, and was recommended from 

our contractor to replace versus repairing.  Due to its age, the unit has several parts that were no longer 

made.  We were able to obtain three quotes, however needed to move forward with the purchase (prior to 

Finance Approval) due to the need for heating the building space with the winter temperatures.  

 

We were able to receive three bids with the low bid coming from Robinson Heating and Cooling for 

$7661. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: Parks, Recreation & Forestry 

 

FROM: Marty Kosobucki 

 

SUBJECT: Approve bid from B.A.T.I for installation of digital control system 

for City Hall HVAC.* 

 

 

Staff is requesting the approval of a bid from B.A.T.I. to install a digital control system for the HVAC at 

City Hall. The amount for this project was approved in the 2015 Budget at the amount of $65,000. 

 

The current control system is over 10 years old and is considered to be outdated.  The control system was 

installed by Honeywell as part of their Energy Cost Avoidance Agreement they had with the City for a 10 

year period.  In addition, the control system limits our ability to program and regulate HVAC throughout 

City Hall because of presets in the control system.   

 

We are not able to obtain other bids due to the proprietary nature of the software/control system.  The 

City currently has B.A.T.I for controlling the HVAC at the Community Center and Police Stations.    
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: January 13, 2015 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consider disposition of tax foreclosed properties. 
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