
 Finance/Personnel Committee  335 South Broadway 

 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Revised Agenda  

Tuesday, February 9, 2016 7:30 PM De Pere City Hall Council Chambers 

 

Generated 2/8/2016 11:25 AM 

 

Pursuant to Wisconsin Statutes 19.84, Notice is hereby given to the public that a meeting of the 

Finance/Personnel Committee of the City of De Pere will be held on February 9, 2016 at 7:30 PM in 

the De Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, WI 54115. 

This meeting can be viewed LIVE at www.depere.tv. This meeting is also rebroadcast on TW Cable 
Channel 4 and AT&T U-verse Channel 99 throughout the week and available on demand at 
www.depere.tv. 

 Call to Order 

1. Roll Call  

2. Approval of the minutes of the January 12, 2016 regular meeting of the 

Finance/Personnel Committee.  

3. Approval of Police Overtime Report for January 2016  

4. Fire Department Overtime and EMS Billing Report for January, 2016.  

5. ED-2077-1 Request to Extend Purchase Option*  

6. Consulting Services between the City of De Pere and Springsted, Inc. (Tax Increment 

Financing District #7 Amendment). *  

7. Consider Request for Extension of Time under JDL3 Properties, LLC Development 

Agreement.*  

8. Richco Rd Discontinuance and Stormwater Pond Agreement*  

9. Consider bids received for Fire Station #2 Renovation.*  

10. Approve consultant for Green Roof at City Hall. *  

11. Request to Increase Administrative Time for Recreation Superintendent*  

12. Public  Comment and announcements. 

13. Future agenda items.  

14. Update on Collective Bargaining with Police Union/Possible Tentative Agreement. *  

PLEASE TAKE NOTICE, that pursuant to Wis. Stats. §19.85(1)(e), the 

Committee may convene in closed session for the purpose of deliberating 

or negotiating the purchasing of public properties, the investing of public 

funds, or conducting other specified public business, whenever 

competitive or bargaining reasons require a closed session. 

The Committee may then reconvene in open session to take action on 

any matter discussed in closed session or for such other purposes as are 

allowed by law. 

15. Adjournment 

http://www.depere.tv/
http://www.depere.tv/
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Notice is hereby given that a majority of the members of the Common Council of the 

City of De Pere may attend this meeting to gather information about a subject(s) over 

which they have decision-making responsibility. 

Any person wishing to attend this meeting who, because of disability, requires special 

accommodations should contact the Clerk-Treasurer’s office at 339-4050 by Noon, the 

previous day so that arrangements can be made. 

 

Agenda Sent To: 

Alderpersons 

City Administrator 

Mayor  

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 

Attorney David P. Dewick, Hager, Dewick & Zuengler, S.C. 



Updated: 2/4/2016 10:53 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Jeni Dupont 

 

SUBJECT: Approval of the minutes of the January 12, 2016 regular meeting of 

the Finance/Personnel Committee. 

 

 

 

ATTACHMENTS: 

 January 12, 2016 DRAFT Minutes (PDF) 
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 Finance/Personnel Committee  335 South Broadway 

 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Draft Minutes  

Tuesday, January 12, 2016 7:30 PM De Pere City Hall Council Chambers 

 

Generated 2/4/2016 10:43 AM 

Call to Order 

Mayor Michael J. Walsh called the regular meeting of the Finance/Personnel Committee to order at 

7:30 PM on January 12, 2016 at De Pere City Hall Council Chambers, 335 S. Broadway Street, De 

Pere, WI. 

 

Attendee Name Title Status Arrived 

Scott Crevier Alderperson Present  

Michael Donovan Alderperson Present  

Larry Lueck Alderperson Excused  

Lisa Rafferty Alderperson Present  

Michael J. Walsh Mayor Present  

Also present:  City Administrator Lawrence Delo, City Attorney Judith Schmidt-Lehman, Police Chief 

Derek Beiderwieden, Fire Chief Dennis Rubin, Finance Director Joe Zegers, Human Resources 

Director Shannon Metzler, Associate Planner Sarah Wallace, Assistant Fire Chief Al Matzke and 

members of the public. 

2. Approval of the minutes of the December 8, 2015 regular meeting of the 

Finance/Personnel Committee.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

3. Police Overtime Report for December 2015  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

4. Fire Department Overtime and EMS Billing Report for December, 2015.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

5. Consideration of Police K-9 Retirement and Transfer of Ownership to Officer Joseph 

Johnson*  

Discussion followed motion with Chief Beiderwieden explaining that the department will 

not have another dog until October 2016 and will utilize other K-9 teams in Brown 

County in the meantime. 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

6. Request to investigate ownership of unassigned parcel at the former bridge approach 

(area near Front Street and George Street).*  

Associate Planner Wallace explained the request came from Definitely De Pere and 

Alderperson Crevier to reestablish a monument that is currently sitting in the De Pere 

Historical Society to the former bridge approach site. Staff research thus far has not 

determined a definite owner for that site. City Attorney Schmidt-Lehman explained a 

more definite cost is hard to determine because the title search will most likely need to go 

back to the Original Plat of De Pere. The City has been cutting grass since 2007 and it 

was DOT right of way prior to that. Both the DOT and DNR have not claimed ownership.  

Alderperson Crevier moved, seconded by Alderperson Rafferty to open the meeting. 

Upon vote, motion carried unanimously. 

 

Ryan Jennings explained where it is believed the monument was located over the years.  

The original monument was at the intersection of George and Front. The plaque was then 

moved to the bridge in 1932 and removed when new bridge built. By relocating it to the 

former bridge approach site, the hope is to bring more business to the downtown area.  

 

Mayor Walsh moved, seconded by Alderperson Crevier to return to regular order.  Upon 

vote, motion carried unanimously.  Upon discussion, Alderperson Crevier moved, 

seconded by Alderperson Rafferty to cap the research cost at $5,000 and then discuss at 

that time. The motion was further clarified to state the purpose of the research is to 

investigate ownership and not use of the land. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

7. Consider Revisions to Special Event Permit Ordinance *  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 
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8. Consider Request to Purchase a Fire Department Command Vehicle.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

9. Consider Accepting a Federal Emergency Management Grant from the Assistance to Fire 

Fighters Program for Breathing Apparatus Replacements.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Lisa Rafferty, Michael J. Walsh 

EXCUSED: Larry Lueck 

10. Fire Department's EMS Billing Survey Report.  

Chief Rubin reviewed the fire department's report and indicated he plans to be back in 

March with the RFP.  Item was for discussion purposes only; no action was taken. 

RESULT: NO ACTION 

11. Public Comment and announcements. 

None. 

12. Future agenda items.  

None. 

13. Consideration of Memorandum of Agreement with Union(s) for Use of City Facilities for 

Weight Room.  

Mayor Walsh moved, seconded by Alderperson Crevier to go into closed session at 8:15 

PM.  Upon roll call vote, motion carried unanimously. 

14. Update on Status of Police and Fire Union Contract Negotiations.  

Mayor Walsh moved, seconded by Alderperson Crevier to reconvene in open session at 

9:18 PM.  Upon roll call vote, motion carried unanimously. 

 

Alderperson Donovan moved, seconded by Alderperson Crevier to approve the Tentative 

Agreement and forward to the City Council.  Upon vote, motion was approved 

unanimously. 

15. Adjournment 

Upon motion by Mayor Walsh, seconded by Alderperson Crevier, the Finance/Personnel 

Committee unanimously adjourned at 9:19 PM. 

 

Respectfully submitted, 
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Jennifer Dupont 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Approval of Police Overtime Report for January 2016 

 

 

The overtime report covers a four week period.  Two previous years overtime reports are attached for 

comparison. 

 

Training overtime hours for January were for SWAT and Crisis Negotiator training.  

 

Miscellaneous overtime of 8 hours is comprised of patrol 1.5 fraction allotments. 

 

Reimbursed Miscellaneous overtime of 76.5 Hours is comprised of 37.5 Drug Task Force investigation 

hours and 39 OWI Task Force hours. 

 

The department has expended approximately 5.4% of the 2016 budgeted overtime amount.   

Please let me know if you have any questions. 

 

ATTACHMENTS: 

 2014 PD OT Report Summary (PDF) 

 2015 PD OT Report (PDF) 

 JANUARY 2016 PD OT REPORT (PDF) 

3
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 35.25 82.50 83.25 53.25 62.25 52.50 63.75 54.75 62.25 159.00 39.75 51.75 800.25

OFFICER WORKED ON HOLIDAY 4.00 4.00 8.00 41.25 18.50 54.25 60.50 16.00 116.00 22.00 8.00 227.00 579.50

OFFICER FOR COURT 36.00 12.00 15.00 9.00 18.50 21.00 27.00 18.75 3.00 9.00 14.25 6.00 189.50

OFFICER TRAINING 13.00 32.25 90.50 19.75 59.75 42.25 12.50 59.00 64.75 141.50 29.50 564.75

OFFICER RELIEF FOR FUNERAL 29.25 16.50 30.00 75.75

OFFICER ATTEND MEETING 40.50 6.00 9.75 11.25 17.25 2.25 38.75 125.75

STAFFING LEVEL 27.75 16.50 35.50 51.75 142.00 221.25 341.50 199.50 208.50 211.50 255.50 319.00 2030.25

INVESTIGATION 34.75 22.25 8.25 37.50 64.75 18.75 85.25 56.00 53.25 22.75 34.25 87.75 525.50

HONOR GUARD FOR FUNERAL 0.00

SCHOOL LIAISON REIMBURSED 24.00 49.50 21.75 34.50 24.75 32.25 18.75 48.00 79.50 22.50 27.75 383.25

COMMUNITY RELATIONS 3.00 8.25 11.25

SPECIAL ASSIGNMENT 0.00

SPECIAL ASSIGNMENT REIMBURSED 15.00 34.00 255.25 6.75 36.75 9.00 55.50 412.25

MISCELLANEOUS 14.00 25.25 28.50 5.50 26.50 62.75 25.75 17.25 26.25 34.50 17.75 31.75 315.75
MISCELLANEOUS REIMBURSED 107.25 102.00 119.25 107.00 93.00 141.75 203.25 96.00 110.25 97.50 66.75 104.25 1348.25

Gross OFFICER OVERTIME 323.50 342.00 357.75 440.00 515.25 919.50 885.25 506.75 742.75 720.00 669.00 940.25 7362.00

SUBTOTAL REIMBURSED OVERTIME (131.25) (166.50) (141.00) (141.50) (151.75) (429.25) (210.00) (114.75) (195.00) (186.00) (89.25) (187.50) (2143.75)

NET OFFICER OVERTIME 192.25 175.50 216.75 298.50 363.50 490.25 675.25 392.00 547.75 534.00 579.75 752.75 5218.25

SECRETARY OVERTIME 0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $133,357.00
Expenditures through 1/02/2015 $145,016.00

Percent of Total Budget: 108.74%

NOTES:
* Period 1/4/2014 - 1/31/2014 +Period 3/29/2014 - 4/25/2014 #Period 6/21/2014 - 08/01/2014 ^^^Period 9/27/2014 - 10/24/2014

**Period 2/1/2014 - 2/28/2014 ++Period  4/26/2014 - 5/23/2014 ##Period  8/2/2014 - 8/29/2014 *+Period 10/25/2014 - 11/21/2014

***Period 03/01/2014 - 03/28/2014 ^Period 5/24/2014 - 6/20/2014 ^^Period  8/30/2014 - 9/26/2014 *+*Period 11/22/2014 - 1/2/2015 (6 weeks)

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2014
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DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2015

REASON JAN* FEB** MAR*** APR+ MAY++ JUN ̂  JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 32.00 77.50 59.50 59.50 54.50 23.50 23.00 70.50 29.00 22.50 45.00 28.00 524.50
OFFICER WORKCD ON HOLIDAY 8.00 18.00 4.00 26.00 12.00 97.50 63.00 13.00 12925 14.00 16.00 233.25 634.00
OFFICER FOR COURT 14.00 22.00 18.50 8.00 6.00 16.00 12.00 10.00 11.00 12.00 6.00 11.50 147.00
OFFICER TRAINING 19.00 144.50 ?32.50 73.75 78.00 54.50 17.00 65.50 179.50 97.50 99.25 75.50 1036.50
OFFICER RELIEF FOR FUNERAL 7.50 7.50
OFFICER ATTEND MEETING 12.00 12.00 7.50 0.50 16.00 4.00 22.50 17.00 8.50 18.00 118.00
STAFFING LEVEL 45.00 47.50 49.50 67.00 103.00 105.00 112.00 102.25 98.00 59.00 105.00 119.00 1012.25
INVESTIGATION 2025 78.00 4325 34.50 35.00 48.00 49.00 25.00 26.00 26.00 51.50 37.00 473.50
HONOR GUARD FOR FUNERAL 22.00 8.00 2.00 3.00 12.00 47.00
SCHOOL LIAISON REIMBURSED 17.00 35.00 19.00 27.50 8.50 21.50 14.00 30.50 38.50 9.00 214.50
COMMUNITY RELATIONS 1.00 2.00 3.50 6.50
SPECIAL ASSIGNMENT 22.50 24.50 47.00
SPECIAL ASSIGNMENT REIMBURSED 10.00 10.50 26.00 178.00 6.00 10.00 38.50 279.00
MISCELLANEOUS 6.00 14.25 7.75 8.75 35.00 18.50 9.75 8.75 53.25 6.25 25.50 22.00 215.75
MISCELLANEOUS REIMBURSED 59.50 33.50 24.00 39.00 20.50 28.50 33.25 30.00 44.00 15.00 46.00 71.50 444.75
Gross OFFICER OVERTIME 233.75 480.25 379.50 378.00 387.00 609.00 329.00 361.50 633.00 338.75 414.75 663.25 5207.75
SUBTOTAL REIMBURSED OVERTIME (76.50) (78.50) (43.00) (71.00) (55.00) (228.00) (39.25) (44 ̀  (84.50) (53.501 !46.00) (119.00) (938.25)
NET OFFICER OVERTIME 157.25 401.75 336.50 307.00 332.00 381.00 289.75 317.50 548.50 285.25 368.75 544.25 4269.50
SECRETARY OVERTIME 0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total Overtime Budget: $150,000.00

Est. Expenditures through 1/06/2016 $122,227.00

Percent of Total Budget: 81.48%

NOTES:
* Period 1/3/2015 - 1/30/2015 +period 3/28/2015 - 4/24/2015 #Period 7/4/2015 - 7/31/2015 ^^^Period 9/26/2015 - 10/23/2015
**Period 1/31/2015 - 2/27/2015 ++Period 4/25/2015 - 5/22/2015 ##Period 8/1/2015 - 8/28/2015 *+Period 10/24/2015 - 11/20/2015
*'Period 2/28/2015 - 3/27/2015 ^Period 5/23/2015 - 7/03/2015 ^^Period 8/29/2015 - 9/25/2015 *+*Period 11/21/2015 - 1/1/2016
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Attachment: 2015 PD OT Report  (4350 : Police Overtime Report January 2016)



REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL

OFFICER SICK RELIEF 42.00 42.00

OFFICER WORKED ON HOLIDAY 8.00 8.00

OFFICER FOR COURT 13.00 13.00

OFFICER TRAINING 40.50 40.50

OFFICER RELIEF FOR FUNERAL 0.00

OFFICER ATTEND MEETING 14.00 14.00

STAFFING LEVEL 8.00 8.00

INVESTIGATION 39.50 39.50

HONOR GUARD FOR FUNERAL 0.00

SCHOOL LIAISON REIMBURSED 21.50 21.50

COMMUNITY RELATIONS 0.00

SPECIAL ASSIGNMENT 0.00

SPECIAL ASSIGNMENT REIMBURSED 0.00

MISCELLANEOUS 8.00 8.00

MISCELLANEOUS REIMBURSED 76.50 76.50

Gross OFFICER OVERTIME 271.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 271.00

SUBTOTAL REIMBURSED OVERTIME (98.00) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 (98.00)

NET OFFICER OVERTIME 173.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 173.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $140,000.00
Expenditures through 11/25/2011 $7,569.00

Percent of Total Budget: 5.41%

NOTES:
* Period 01/02/2016 - 01/29/2016 +Period #Period ^^^Period 
**Period ++Period  ##Period *+Period 
***Period ^Period ^^Period  *+*Period 

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2016
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Updated: 2/2/2016 10:42 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: Fire Department 

 

FROM: Dennis Rubin 

 

SUBJECT: Fire Department Overtime and EMS Billing Report for January, 

2016. 

 

 

 

ATTACHMENTS: 

 JAN OT REPORT (PDF) 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: Plan Commission 

 

FROM: Kimberly Flom 

 

SUBJECT: ED-2077-1 Request to Extend Purchase Option* 

 

 

 

ATTACHMENTS: 

 FP Memo Feb 2016 (PDF) 

 2014 2nd Amendment to Karman Option to Purchase - ED-2077-1 (PDF) 

 2010 Amendment to Karman Option to Purchase - ED-2077-1 (PDF) 
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Attachment: 2014 2nd Amendment to Karman Option to Purchase - ED-2077-1  (4317 : ED-2077-1 Option
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: Plan Commission 

 

FROM: Kimberly Flom 

 

SUBJECT: Consulting Services between the City of De Pere and Springsted, Inc. 

(Tax Increment Financing District #7 Amendment). * 

 

 

 

ATTACHMENTS: 

 FP TID #7 Memo (DOCX) 

 2016-02-03 De Pere WI TID 7 Project Plan Amendment Draft Work Plan (DOC) 
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City of De Pere 

MEMORANDUM 
 

To: Finance & Personnel Committee  
From: Kimberly Flom, Economic Development & Planning Director 
Date: February 3, 2016 
 
RE: Request to engage Springsted, Inc. for TID #7 Project Plan and Boundary Amendment 
 

 
PROJECT SUMMARY 
 
TID #7 is located on the east side of Downtown as shown on the below image.  A project plan and boundary 
amendment are necessary in order to consider the proposed Mulva Center project.  TID #7 was created in 
October of 2006 and closes October 2033.  This TID has been amended once, in 2014, to recalculate the base 
value based on a decrement situation and update the Project Plan.   
 
A draft scope of services from Springsted is attached.  Funds for this project would come out of TID #7.   
 

 
 
RECOMMENDATION 
 
Authorize staff to draft a resolution for Consulting Services between the City of De Pere and Springsted, Inc. (Tax 
Increment Financing District #7 Amendment). 
 
Attachments 
c: Michael Walsh, Mayor 
 Larry Delo, City Administrator 
 Judith Schmidt-Lehman, City Attorney 
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City of De Pere, Wisconsin 

Proposed Boundary and Project Plan Amendment for Tax Incremental 
Financing District No. 7 

Work Plan February 2016 
 
Objective(s) 

The purpose of this workplan is to provide a cost estimate and to outline the steps necessary to amend the existing Tax 

Incremental Financing District No. 7 to reflect an increased geographic area and project budget.  
 
 

Task I - Project Analysis and Feasibility 

Springsted will provide the following financial analysis of the proposed project: 
 

 An analysis of the ability to repay debt service that may be issued by the City for the construction of infrastructure 

or other public improvements with tax increment revenues to be received by the City from the development of 

improvements proposed. 

 An analysis of the ability of the City to recover from future tax revenues, development assistance incentives to be 

given by the City to any businesses in exchange for their agreements to construct taxable property within the 

proposed project area. 

 An evaluation of the forms of development assistance incentives. We will identify the extent of financial risk to be 

incurred by the City and its taxpayers under various options, including traditional TID development, a Pay-As-You-

Go (PayGo), and other approaches that may be useful for this project.  This evaluation will also identify the affect 

these options may have on the project’s financial feasibility. 

 Interface financial issues related to the original TID Plan with the proposed Amendment. 
 
 

Task II - Boundary and Project Plan Amendment for TID 7: 

Springsted will deliver the following output in accordance with the Boundary and Project Plan Amendment for TID 7: 
 

 We will assist the City in amending the existing Tax Incremental Financing District No. 7, and will prepare the 

Boundary and Project Plan Amendment for consideration and adoption by the appropriate governmental bodies in 

the statutorily defined order and schedule. 

 We will assist the City in drafting and/or reviewing all required notifications per WI Statutes. 

 We will assist the City in negotiating applicable development agreements with proposed developers in current and 

subsequent phases, as deemed necessary and subject to development and market conditions. 
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City of De Pere, Wisconsin 
TID 7 Amendment 
February 2016 
Page 2 

 

Compensation 

We propose to complete the work as described in this proposal at our hourly rates indicated below, but not to exceed $6,000, 

exclusive of any out-of-pocket expenses such as travel and copying.  Since we previously assisted the City with the creation 

and amending of several recent Tax Incremental Districts, the City should experience a cost-savings through our hourly billing 

approach with the amendment.  We have not included any travel in this cost estimate, however, for each meeting attended in 

De Pere, at the City's discretion; we propose to charge a flat fee of $850.  Fees for services related to the amendment of the 

TID Plan are payable upon the plan’s completion.   

 

2016 Standard Hourly 

Fee Schedule 

Title Rate 

Principal & Senior Officer $260 

Project Coordinator & Other Officers $215 

Analyst $160 

Support Staff  $ 60 

 

Additional Work 

For negotiating individual development agreements as described in the second bullet point of the Task II Work Plan, hourly 

fees will be billed according to the above schedule assuming the Project Coordinator & Other Officers rate of $215 per hour: 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consider Request for Extension of Time under JDL3 Properties, 

LLC Development Agreement.* 

 

 

 

ATTACHMENTS: 

 Mayor & F-P - JDL3 extension 2-1-16-176-002-15 (PDF) 

 JDL3 Properties Development Agreement (PDF) 
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CITY OF DE PERE                                                                      MEMO                        
To:  Michael J. Walsh, Mayor 

  Members of the Finance/Personnel Committee 

From:  Kimberly Flom, Economic Development & Planning Director 

Judith Schmidt-Lehman, City Attorney   

RE: Request for Extension of Time under Development Agreement – JDL3  

Properties, LLC 

Date:  February 1, 2016 

 

In November 2015, the Council authorized an Agreement with JDL3 Properties, LLC for the 

Sale/Purchase of 9 acres of property along American Boulevard in the Southbridge Business 

Park.  The Agreement called for, among other things, a 90 day “due diligence” period prior to 

transfer of the property, followed by construction of an approximate 51,000 sq. ft. production 

facility with a guaranteed value for assessment purposes of $3 million as of January 1, 2017.  

Attached is a copy of that Agreement for your convenience.   

 

Due to unexpected circumstances, JDL3 Properties has had to move out of its former facility, 

resulting in an unanticipated 12 month lease on a replacement facility.  JDL3 Properties is 

therefore requesting a 6 month extension of the due diligence period in order to dovetail the 

completion of its new facility on American Boulevard with the termination of this new 12 month 

facility lease. 

 

City staff recommends approval of the extension request.  While the extension will move the 

guaranteed assessment value date to January 1, 2018, TID #6 will be able to cover the resulting 

reduction in increment. 

 

If you have any questions regarding this prior to the February 9, 2016 meeting, feel free to call 

Kim at 339-4043 of Judy at 339-4042. 

 

Attachment  
H:\jdupont\Memos\2016\Mayor & F-P - JDL3 extension 2-1-16-176-002-15.docx 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Richco Rd Discontinuance and Stormwater Pond Agreement* 

 

 

 

ATTACHMENTS: 

 RichCo Road Memo FP (PDF) 
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City of De Pere   |   335 South Broadway   |   De Pere, WI 54115   |   www.de-pere.org 

The City has been working with the Kenneth C. Stock (KC Stock) who owns three parcels currently served by 
Richco Road.  He has combined the parcels in order to make the new road configuration possible.   The City also 
seeks to acquire some land from Mr. Stock in order to construct the regional detention facility in the best 
geographic location.  Mr. Stock has expressed interest in acquiring additional Richco Road right of way to 
facilitate future development potential of his property. 
 
The below bullet points outline proposed terms with KC Stock for this project. 

o The City will first complete due diligence on the land preferred for the stormwater facility.  The 
due diligence will include a Phase I Environmental report and limited soil sampling.  The results 
of these tests will determine if further work is required or if the detention pond needs to be 
relocated.  

o The City will purchase the detention pond property from Mr. Stock at a price of $35,000/acre 
(4.073 acres = $142,555), which is consistent with the asking price for municipally owned land in 
this area. 

o The City will sell Mr. Stock the requested Richco Road former right of way for $35,000/acre (.27 
acres = $9,450). 

o Mr. Stock must combine parcel WD‐L179‐5 and Richco Road property adjacent to Red Maple 
Road with existing property to create a contiguous parcel.  The right of way needed in order to 
do this will be dedicated to him because he owns the land on either side of Richco Road in this 
location. 

 
RECOMMENDATION 
 
Approve the above terms and project concept and authorize staff to work with the property owner to draft a 
Developer’s Agreement. 
 
 
 
Attachments 
c:  Michael Walsh, Mayor 
  Larry Delo, City Administrator 
  Judith Schmidt‐Lehman, City Attorney 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: Fire Department 

 

FROM: Dennis Rubin 

 

SUBJECT: Consider bids received for Fire Station #2 Renovation.* 

 

 

 

ATTACHMENTS: 

 FIRE STATION 2 RENOVATION (PDF) 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: Parks, Recreation & Forestry 

 

FROM: Marty Kosobucki 

 

SUBJECT: Approve consultant for Green Roof at City Hall. * 

 

 

See attached memo. 

 

ATTACHMENTS: 

 RFQ - Green Roof Services (DOCX) 

 GREEN ROOF TECH (PDF) 

 HANGING GARDENS (PDF) 

 Finance Committee.Green Roof Proposal Summary (DOC) 
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City of De Pere 

Request for Qualifications 

For 

Green Roof Design Services 

 
The City of De Pere is inviting firms to submit qualifications and proposal to be 
considered for designing a “Green” Roof at the De Pere City Hall.   
 
General Information: 
A section of roof on the De Pere City Hall, located at 335 S. Sixth Street, is in need of 
replacement.  As part of an effort to be more environmentally conscious the City is 
pursuing the replacement of its standard roof with a “Green” Roof concept.  The roof is 
approximately 8,000 square feet and is currently constructed of rubber membrane.   
 
In the summer of 2015, the City of De Pere contracted with Performa, Inc. to conduct a 
structural analysis of the roof as it related to supporting “Sustainable” types of roof 
options. The study also provided the recommendation of replacing the current roof 
structure with a “Green” type of roof.  A copy of the plan will be available for review.   
 
The roof structure has limited access (hatch/ladder).  Due to the limited access, the roof 
will not be available for general or public use of any kind.  The goals of the Green Roof 
are to assist with storm water runoff and reducing energy costs.  
 
The City has committed funding in 2016, to have a consultant design, bid and manage 
the project.    
 
Scope of Services: 
The scope of services for this project include the following. 

1) Design Green Roof for De Pere City Hall.   
a. Consultant should review structural analysis conducted, and meet with 

City Staff. 
2) Develop bid documents and coordinate bid process with cooperation of City staff. 
3) Provide construction management services to ensure project is constructed to 

specifications.   

Scheduling/Time Line: 
January 8, 2016 – Proposals due by 11:30 am 
January 11-15, 2016 – Proposal review by staff 
January 19, 2016 – Recommendation to City Council 
 
Insurance: 
Your company shall effect and maintain insurance to protect from claims under workmen’s 

compensation acts; claims for damages because of bodily injury including personal injury, 

sickness or disease, or death of any of the company’s employees; and from claims for damages 

because of injury to or destruction of tangible property including loss of use resulting there from; 
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and from claims arising out of the performance of professional services caused by any errors, 

omissions or negligent acts for which the company is legally liable. 

 

The company shall indemnify and save harmless the City of De Pere and their representatives 

from all suits, actions, or claims of any character brought for or on account of any injuries ort 

damages received by any person, persons or property resulting from the negligent acts of the 

company or of any of their sub consultants in prosecuting the work.   

 

 

Proposal Information: 

Within your proposal please include the following information in the order listed. 

1. Company Information 

2. Staff Bio and Experience 

3. Description of (3-5) similar projects company has worked on. 

4. Explanation of company understanding of the project. 

5. Explanation of plan to address design, bidding and construction management. 

6. Fee Structure (a fee schedule has been included for your guidance). 

 

Evaluation Procedure: 

All proposals shall be reviewed based on the following criteria. 

- Staff experience and expertise in related work. 

- Explanation/work plan for each component. 

- Explanation and detail of plan to accomplish each main task (design, bid, construction 

management). 

- Similar successful projects. 

- Fee structure. 
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Proposed Fee Schedule: 

Company Name:  _________________________________ 

Company Address:  _________________________________ 

Company Address:  _________________________________ 

Company Representative:  ___________________________ 

Signature:  _______________________________________ 

 

Fee Breakdown: 

Scope of Services Item #1 (Design of Green Roof):   _______________________ 

Scope of Services Item #2 (Coordination of Bid Process):  _______________________ 

Scope of Services Item #3 (Construction Management):  _______________________ 

 

Price per/hour for Misc items not covered under contract: ___________________/hour 

 

 

 

 

 
 

10.a

Packet Pg. 93

A
tt

ac
h

m
en

t:
 R

F
Q

 -
 G

re
en

 R
o

o
f 

S
er

vi
ce

s 
 (

43
39

 :
 A

p
p

ro
ve

 c
o

n
su

lt
an

t 
fo

r 
G

re
en

 R
o

o
f 

at
 C

it
y 

H
al

l.)



10
.b

P
ac

ke
t 

P
g

. 9
4

Attachment: GREEN ROOF TECH  (4339 : Approve consultant for Green Roof at City Hall.)
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To: 

 

Finance/Personnel Committee 

 

From: 

 

Marty J. Kosobucki, Director of Parks, Recreation and Forestry 

 

Re:  

 

Green Roof Consultant Proposals 

Date:  

 

February 9, 2016 

Summary:  The Sustainability Team is recommending accepting the proposal from Hanging Gardens 

out of Milwaukee, Wisconsin to design and manage our Green Roof Project at City Hall. 

 

Background:   

- In November 2015, the City Council approved $241,000 in the 2016 Budget to replace the roof at 

City Hall with a Green Roof.  The project budget was to include design, construction 

management, and construction of the Green Roof. 

- In December 2015 staff advertised and sent out Request for Proposals to design and manage the 

construction of the Green Roof.  We directly contacted thirteen different companies that had 

experience in designing a Green Roof.  Bids were due on January 8, 2016. 

- We received two bids for this project.  They are: 

o Hanging Gardens, Milwaukee, Wisconsin 

o Green Roof Service LLC, Baltimore, Maryland 

- The Sustainability Team reviewed the two proposals and recommended investigating one of the 

consultants (Hanging Gardens) further.   

- On January 27, the Sustainability Team met again to review the consultants.  At this meeting the 

Sustainability Team made their recommendation to pursue working with Hanging Gardens.   

- Summary of Sustainability Team Opinion 

o In reviewing the potential consultants, the Sustainability Team felt Hanging Gardens was 

the best match for our project.  While Green Roof Service LLC displayed many projects 

that were similar in nature, we did not feel the company took time to try and understand 

our project which created uncertainties in their proposal with committee members.  It was 

also stated the distance of the firm raised concerns with regard to availability.   Should 

the firm need to attend the project site, outside the number of days allotted in the 

proposal, we would be charged $1100 per day.  The firm did offer a “not to exceed” 

number of $15,000.  The committee felt Hanging Gardens had a good display of similar 

projects, showed a good understanding of the project (they visited the site, asked for 

plans, and asked for roof inspection study), has staff knowledge and expertise, and would 

be able to display the level of expertise we feel is important to the success of our project.  

In addition, we would not be charged for requesting additional site visits.   

- Budget Summary – The below costs are estimates based on information that has been provided to 

us.   

o Hanging Gardens – $11,880 

 Design - $2700 

 Bidding/construction documents/review/etc… - $4500 

 Construction Management - $4680 

o Green Roof LLC - $11,000 

 Design - $4000 

 Coordination of Bid Process - $2000 

 Construction Management - $5000 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: Human Resources 

 

FROM: Shannon Metzler 

 

SUBJECT: Request to Increase Administrative Time for Recreation 

Superintendent* 

 

 

 

ATTACHMENTS: 

 2016 Administrative time policy to finance (DOCX) 

 2016 Policy (DOCX) 
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MEMO                                                             CITY OF DE PERE 
 

To:   Members of Common Council 

From:   Shannon Metzler, Human Resources Director 

Date:  February 9, 2016 

Re:  Changes to Administrative Time 

 
The administrative time policy (previously called compensatory time) was adopted in 

1990.  It applies to management exempt employees, whose attendance is required at 

meetings of the City Council, committee meetings, etc., and/or who work hours in excess 

of a 40-hour workweek as required by their job responsibilities.  It provides a set number 

of hours be granted to a position based upon the duties of the position.  The hours are 

reviewed annually to determine if the amount of hours allocated for each position are 

appropriate.  The maximum number of hours granted to a position is 40 hours per year.  

There is no carryover nor is unused time paid out. 

 

Earlier in 2015 we conducted reorganization in the Park, Recreation and Forestry 

department.  The Community Center Manager position increased in responsibility and is 

now called the Recreation Superintendent.  Previously this position received 24 hours of 

administrative time per year.  The position has new responsibilities that require additional 

hours after the normal work day.  The incumbent now attends the Park Board meetings 

and is second in line on the MSC call in list that responds to after hour issues/concerns in 

all areas.  In addition to that, the pools and all City leagues are now under her direction 

which require work to be performed after the normal work day.  Therefore, the Director 

of Parks, Recreation and Forestry Director and I recommending this position be increased 

to 40 hours of administrative time per year.  This is consistent with the Park 

Superintendent/City Forester.    

 

If you have any questions in advance of the meeting, please feel free to contact me at 

339-4045. 

 

Thank you. 

 

Attachment 
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Administrative Time Policy 
January 1, 2016 

 

 Administrative Time 

Position Per Calendar Year 

Assistant City Engineer ......................................................................................................... 40 Hours 

Assistant Fire Chief................................................................................................................ 40 Hours 

Building Inspector  ................................................................................................................. 24 Hours 

City Administrator ................................................................................................................. 40 Hours 

City Attorney ........................................................................................................................ 40 Hours 

City Engineer  ........................................................................................................................ 40 Hours 

Park Superintendent/City Forester  .......................................................................................   40 Hours 

Clerk-Treasurer  ..................................................................................................................... 40 Hours 

Recreation Superintendent  .................................................................................................... 40 Hours 

Director of Parks, Recreation and Forestry ............................................................................ 40 Hours 

Director of Planning and Economic Development ................................................................ 40 Hours 

Director of Public Works   ..................................................................................................... 40 Hours 

Finance Director..................................................................................................................... 40 Hours 

Fire Chief ........................................................................................................................ 40 Hours 

Health Officer/Director  ......................................................................................................... 40 Hours 

Human Resources Director .................................................................................................... 40 Hours 

Information Technology Administrator ................................................................................. 40 Hours 

Park and Recreation Supervisor ............................................................................................. 40 Hours 

Planner II……………………………………………………………………………… ........ 40 Hours  

Police Captain ........................................................................................................................ 40 Hours 

Police Chief ........................................................................................................................ 40 Hours 

Police Business Manager  ...................................................................................................... 24 Hours 

Public Health Sanitarian  .....................................................................................................   24 Hours 

Street Superintendent ............................................................................................................. 40 Hours 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: February 9, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Update on Collective Bargaining with Police Union/Possible 

Tentative Agreement. * 
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