
 Finance/Personnel Committee 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

  Agenda  

Tuesday, April 9, 2019 7:30 PM De Pere City Hall Council Chambers 

 

Generated 4/5/2019 10:50 AM 

 

Pursuant to Wisconsin Statutes 19.84, Notice is hereby given to the public that a meeting of the 

Finance/Personnel Committee of the City of De Pere will be held on April 9, 2019 at 7:30 PM in the 

De Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, WI 54115. 

This meeting can be viewed LIVE at www.depere.tv. This meeting is also rebroadcast on TW Cable 
Channel 4 and AT&T U-verse Channel 99 throughout the week and available on demand at 
www.depere.tv. 

 Call to Order 

1. Roll Call  

2. Approval of the Minutes of the March 12, 2019 Regular Meeting of the 

Finance/Personnel Committee.  

3. Public  Comment and announcements. 

4. Fire Department Overtime and LifeQuest Services Billing Reports for March, 2019.  

5. Approval of March 2019 Police Overtime  

6. Request by the Police Chief to approve the transfer of $7300 from undesignated reserves 

to purchase security measures required by updated Criminal Justice Information System 

Security Guidelines*  

7. Request for Approval of Emergency Repair for 11 foot Lawn Mower in Park Department 

in the amount of $10,050, to be funded from undesignated reserves.*  

8. Consideration of and Possible Action on Copier Lease for City Hall - second floor, Fire 

Department, Municipal Service Center, and Community Center.*  

9. Consideration of and Possible Action on Tax Collection Agreement between Brown 

County Treasurer and the City of De Pere (December 2019 - February 2020).*  

10. Recommendation and possible action to reclassify the Parks Recreation and Forestry 

Director one pay grade due to change in responsiblity*  

11. Review and Possible Action on Claims for Personal Property Tax Refund Submitted by 

Festival Foods for 1001 Main Avenue and 1724 Lawrence Drive.*  

PLEASE TAKE NOTICE, that pursuant to Wis. Stats. §19.85(1)(g), the 

Committee may convene in closed session for the purpose of conferring 

with legal counsel for the governmental body who is rendering oral or 

written advice concerning strategy to be adopted by the body with 

respect to litigation in which it is or is likely to become involved. 

The Committee may then reconvene in open session to take action on 

any matter discussed in closed session or for such other purposes as are 

allowed by law. 

12. Future agenda items.  

13. Adjournment 

http://www.depere.tv/
http://www.depere.tv/
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*Items with an asterisk require City Council approval. 
 

Agenda Sent To: 

Alderpersons 

City Administrator 

Mayor  

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: City Attorney 

 

FROM: Angela Zills 

 

SUBJECT: Approval of the Minutes of the March 12, 2019 Regular Meeting of 

the Finance/Personnel Committee. 

 

 

 

ATTACHMENTS: 

 March 12, 2019 Minutes-DRAFT (PDF) 
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 Finance/Personnel Committee 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Draft Minutes  

Tuesday, March 12, 2019 7:30 PM De Pere City Hall Council Chambers 

 

Generated 3/15/2019 4:07 PM 

 1. Call to Order.  Mayor Walsh called the regular meeting of the Finance/Personnel 

Committee to order at 7:30 PM on Tuesday, March 12, 2019, at De Pere City Hall 

Council Chambers, 335 South Broadway Street, De Pere, Wisconsin 54115. 

Attendee Name Title Status Arrived 

Scott Crevier Alderperson Present  

Ryan Jennings Alderperson Present  

Larry Lueck Alderperson Present  

Casey Nelson Alderperson Present  

Michael J. Walsh Mayor Present  

Also Present:  City Administrator Lawrence Delo, City Attorney Judith Schmidt-Lehman, Police 

Chief Derek Beiderwieden, Fire Chief Alan Matzke, Finance Director Joe Zegers, Park & 

Recreation Director Marty Kosobucki and Dan Doro. 

2. Approval of the Minutes of the February 12, 2019 Regular Meeting of the 

Finance/Personnel Committee.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

3. Public Comment and Announcements. 

No announcements were made.  Mayor Walsh offered the audience the opportunity to speak on 

an item other than those on the Agenda; no one came forward.  The Mayor wished Joe Zegers 

(Finance Director) a happy birthday. 

4. Fire Department Overtime and LifeQuest Services Billing Report for February, 2019.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Ryan Jennings, Alderperson 

SECONDER: Casey Nelson, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

5. Approval of February 2019 Police Overtime. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Ryan Jennings, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

6. Consider donation from VVA 224 to the Fire Department.*  

Chief Matzke advised the Committee that VVA stands for Vietnam Veterans Association. 
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

7. Consideration to Accept Walmart Donation to Police Department.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Ryan Jennings, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

8. Consideration to Accept BayCare Clinic Foundation Donation to Police Department.*  

Chief Beiderwieden advised the Committee that his Memo contained an error and the 

correct donation amount is 1,100, which he will correct before the council meeting.  In 

response to Alderperson Crevier, the Chief advised that he couldn't recall for certain 

whether the Walmart donation was solicited; the Police Department works with Aurora, 

and that donation will be used to buy new tourniquets for the officers that are easier to 

use on oneself, if necessary; and the K-9 donation from Ameriprise was an unsolicited 

donation from an anonymous donor. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Ryan Jennings, Alderperson 

SECONDER: Casey Nelson, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

9. Consideration to Accept Ameriprise Donation to Police Department.*  

Chief Beiderwieden clarified that although this donation was paid by Ameriprise, it was 

on behalf of an anonymous (client) donor.  Alderperson Jennings thanked all of the 

donors who submitted donations approved at tonight's meeting. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Casey Nelson, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

10. Review revisions to Municipal Code Chapter 62 - Electrical Code.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Ryan Jennings, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

11. Recommendation from the Board of Park Commissioners to Approve Bid for Asbestos 

Inspection and Removal.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Ryan Jennings, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 
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12. Recommendation from the Board of Park Commissioners to Approve Additional Funding 

for the Surfacing at VFW Playground.*  

In response to Alderperson Crevier, Parks, Recreation & Forestry Director Marty 

Kosobucki explained that equipment for this playground was purchased outright for a 

volunteer install, and a larger playground is possible as a result of better pricing, which 

allowed for a greater amount of playground equipment to be purchased.  The timing 

details are still being worked on, with an anticipated volunteer install in July. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

13. Recommendation from the Board of Park Commissioners to approve department ran Beer 

Garden where all net proceeds shall be deposited into a Park Fund established exclusively 

for park improvements.*  

In response to Alderperson Crevier's question about whether this event will raise money 

for the park fund, Parks, Recreation & Forestry Director Marty Kosobucki explained that 

the proposed budget in the packet was drafted conservatively, as a worst case scenario, 

with the expectation that the event would grow over time.  A discussion followed, which 

clarified that the event is scheduled for a five-hour window, which justifies the shift 

hours listed for workers, and that music is scheduled for only three of the five hours.     

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Casey Nelson, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

14. Future agenda items.  

None. 

15. Consideration of Claim for Tax Refund Filed by Dan Doro - Parcel WD-726-M-20 (741 

Morning Glory Lane).* 

Mayor Walsh indicated he would not entertain a Motion to go into closed session as Mr. 

Doro appeared to present his claim to the Committee.  Dan Doro introduced himself and 

indicated he owns the property at 741 Morning Glory Lane.  He explained he has been 

trying to work with City staff and Accurate Appraisal over the last five to six months to 

correct an error in first floor square footage which was discovered when he was trying to 

list the property for sale.  He believes he has overpaid taxes for the past 12 or 13 years for 

an assessment of 1,800 square feet, which should have been 1,200.   He was looking for 

answers but did not go to open book to contest the error.  City Attorney, Judith Schmidt-

Lehman, detailed her memo to the Committee at the request of Mayor Walsh, which 

explains that a square footage error does constitute a palpable error, but only for the year 

in which the tax is due, and a valid unlawful tax claim must be filed prior to January 31 

of the year the tax is due, although the Common Council in the past has allowed claims to 

go back one additional year.  Accurate admits the square footage was listed incorrectly, 

but the burden is on the taxpayer to find errors or attend open book to contest errors, and 

revaluation notices are sent out to property owners.  A discussion followed about how 

property owners would discover errors, that a link for property look-up is not noted in the 

letter, the difficulty of analyzing the information for property owners and how they could 
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be made more aware.  Administrator Delo advised is unaware of a way that square 

footage could be added to the tax bill and also provide the link to Accurate.  Finance 

Director Zegers added he was not sure if that information would fit in the allotted space 

on the tax bill.  Adm. Delo further advised that there is a link to Accurate Appraisal on 

the City's website. Mr. Doro added that he spoke to Bill at Accurate, who indicated the 

mistake existed for 12-13 years.  Alderperson Jennings asked if Accurate was requested 

to confirm how long the mistake existed, to which Attorney Schmidt-Lehman responded 

that she had not, as the statute only allows a claim for one year.  Alderperson Jennings 

indicated that he would not have a problem going back more than a year.  Mr. Doro 

expressed his frustration at not being able to talk to someone and get answers.   

 

Mayor Walsh made a Motion to go into closed session at 7:57 p.m., which was seconded 

by Alderperson Crevier.  Upon roll call vote, motion carried unanimously.   

 

Mayor Walsh made a Motion to go back to regular order at 8:23 p.m., which was 

seconded by Alderperson. Jennings.  Upon roll call vote, motion carried unanimously. 

 

Mayor Walsh made a Motion to make a recommendation that the Council allow the claim 

for reimbursement for a refund for the years 2017 and 2018 due to taxing property that 

doesn't exist, which was seconded by Alderperson Crevier.  Mr. Doro was advised of the 

next council meeting on March 19, and that he would be sent a copy of the Agenda. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Scott Crevier, Alderperson 

AYES: Crevier, Jennings, Lueck, Nelson, Walsh 

16. Adjournment. 

Upon Motion of Mayor Walsh, seconded by Alderperson Jennings, the Finance/Personnel 

Committee unanimously adjourned at 8:25 p.m.   

 

Respectfully submitted, 

Angela Zills 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: Fire Department 

 

FROM: Lea Taylor 

 

SUBJECT: Fire Department Overtime and LifeQuest Services Billing Reports 

for March, 2019. 

 

 

 

ATTACHMENTS: 

 FIRE DEPT_MARCH 2019 OT REPORT (PDF) 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Approval of March 2019 Police Overtime 

 

 

The overtime (OT) report covers a four (4)-week period.  Two previous years of overtime report 

summaries are attached for comparison. 

 

Miscellaneous OT of 22.75 total hours is comprised of 11.25 hours of Patrol fraction allotments, 1 hour 

for Field Training (FTO) reporting and 10.5 hours for SWAT team call outs and training. 

 

Reimbursable Miscellaneous OT of 13 total hours is comprised of 9.5 hours for OWI Task Force 

deployments and 3.5 hours for the Drug Task Force officer. 

 

Please let me know if you have any questions about this overtime report. 

 

ATTACHMENTS: 

 2017 PD OT Report Summary (PDF) 

 2018 PD OT Report Summary (PDF) 

 March 2019 PD OT Report (PDF) 
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL

OFFICER SICK RELIEF 12.00 64.75 39.50 24.75 23.50 15.00 38.00 37.00 18.00 32.75 4.00 23.00 332.25

OFFICER WORKED ON HOLIDAY 97.00 13.75 31.00 97.00 21.75 54.75 8.00 121.75 16.00 66.00 87.00 614.00

OFFICER FOR COURT 9.00 10.00 6.00 1.75 21.00 10.00 4.00 25.00 4.00 22.00 15.00 4.00 131.75

OFFICER TRAINING 207.00 65.50 36.00 39.00 241.75 60.25 16.50 46.75 259.25 203.00 51.25 97.00 1323.25

OFFICER RELIEF FOR FUNERAL 0.00

OFFICER ATTEND MEETING 5.50 27.25 10.50 16.00 17.50 9.50 16.50 3.00 2.00 12.00 2.00 14.00 135.75

STAFFING LEVEL 63.00 22.50 39.25 39.50 199.50 74.00 66.50 97.50 130.50 209.50 98.00 69.00 1108.75

INVESTIGATION 37.50 44.50 43.50 36.50 73.75 24.50 47.00 26.25 23.50 108.50 28.50 57.50 551.50

HONOR GUARD FOR FUNERAL 2.00 11.00 13.00

SCHOOL LIAISON REIMBURSED 18.00 23.50 25.00 7.00 31.50 15.00 5.00 41.00 61.00 10.00 16.00 253.00

COMMUNITY RELATIONS 2.00 3.50 3.50 3.00 12.00

SPECIAL ASSIGNMENT 6.25 9.00 15.25

SPECIAL ASSIGNMENT REIMBURSED 6.25 18.50 219.50 13.00 8.00 29.50 29.00 323.75

MISCELLANEOUS 27.50 13.50 42.75 20.25 26.25 17.75 10.75 11.50 9.75 35.50 17.00 20.25 252.75

MISCELLANEOUS REIMBURSED 66.00 130.00 45.00 60.00 104.00 67.50 57.50 51.00 30.50 42.50 26.00 19.00 699.00

Gross OFFICER OVERTIME 542.50 429.75 287.50 305.25 1057.25 328.25 320.50 314.50 651.75 775.25 346.75 406.75 5766.00

SUBTOTAL REIMBURSED OVERTIME (84.00) (159.75) (70.00) (85.50) (355.00) (95.50) (57.50) (56.00) (79.50) (133.00) (65.00) (35.00) (1275.75)

NET OFFICER OVERTIME 458.50 270.00 217.50 219.75 702.25 232.75 263.00 258.50 572.25 642.25 281.75 371.75 4490.25

Total Overtime Budget: $145,000.00
Expenditures through 1/02/2018 $182,422.00

Percent of Total Budget: 125.81% 01/02/2018
Report Date

NOTES:
* Period 12/31/2016 - 1/27/2017 +Period 03/25/2017 - 4/21/2017 #Period 7/1/2017 - 7/28/2017 ^^^Period 9/23/2017 - 11/3/2017
**Period 1/28/2017 - 2/24/2017 ++Period  4/22/2017 - 6/02/2017 ##Period 7/29/2017 - 8/25/2017 *+Period 11/4/2017 - 12/1/2017
***Period 02/25/2017 - 3/24/2017 ^Period 6/03/2017 - 6/30/2017 ^^Period  8/26/2017 - 9/22/2017 *+*Period 12/2/2017- 12/29/2017

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2017
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL

OFFICER SICK RELIEF 41.50 19.50 10.00 15.50 23.00 14.00 20.00 97.50 33.00 29.00 19.50 8.50 331.00

OFFICER WORKED ON HOLIDAY 105.75 8.00 12.00 42.00 98.25 22.00 70.50 4.00 114.00 12.00 51.75 98.75 639.00

OFFICER FOR COURT 4.00 14.00 13.00 12.00 18.00 12.00 23.50 6.00 14.00 53.50 9.00 26.00 205.00

OFFICER TRAINING 82.00 122.00 71.75 140.00 277.00 164.75 104.50 73.50 179.75 224.25 66.50 28.00 1534.00

OFFICER RELIEF FOR FUNERAL 4.50 4.50

OFFICER ATTEND MEETING 10.50 3.50 15.00 0.50 7.50 10.00 12.00 21.00 80.00

STAFFING LEVEL 68.00 51.25 97.75 61.50 87.50 92.00 83.00 73.75 140.50 175.50 99.50 85.25 1115.50

INVESTIGATION 50.75 77.00 82.25 87.50 40.75 27.50 39.00 55.50 15.00 83.00 57.25 74.50 690.00

HONOR GUARD FOR FUNERAL 15.50 3.00 18.50

SCHOOL LIAISON REIMBURSED 12.50 25.50 10.00 19.00 33.75 27.50 15.00 61.00 41.50 7.00 22.00 274.75

COMMUNITY RELATIONS 1.50 2.00 3.00 14.50 4.00 25.00

SPECIAL ASSIGNMENT 6.50 46.00 52.50

SPECIAL ASSIGNMENT REIMBURSED 17.50 9.50 212.75 26.50 13.50 30.75 310.50

MISCELLANEOUS 16.00 19.00 10.75 25.75 35.00 10.75 9.00 18.50 19.75 37.75 18.75 19.00 240.00

MISCELLANEOUS REIMBURSED 33.00 41.50 79.00 20.00 32.50 23.50 25.00 34.00 32.00 43.00 22.00 19.00 404.50

Gross OFFICER OVERTIME 424.00 395.25 404.00 438.25 859.00 417.50 408.50 382.75 635.50 772.00 382.00 406.00 5924.75

SUBTOTAL REIMBURSED OVERTIME (45.50) (84.50) (98.50) (39.00) (279.00) (51.00) (51.50) (49.00) (106.50) (84.50) (59.75) (41.00) (989.75)

NET OFFICER OVERTIME 378.50 310.75 305.50 399.25 580.00 366.50 357.00 333.75 529.00 687.50 322.25 365.00 4935.00

Total Overtime Budget: $150,000.00
Expenditures through 3/1/2019 $190,045.02

Percent of Total Budget: 126.70%

NOTES:
* Period 12/30/2017 - 1/26/2018 +Period 3/24/2018 - 4/20/2018 #Period 6/30/2018 - 7/27/18 ^^^Period 9/22/2018 - 11/2/2018
**Period 1/27/2018 - 2/23/2018 ++Period  4/21/2018 - 6/1/2018 ##Period 7/28/2018 - 8/24/2018 *+Period 11/3/2018 - 11/30/2018
***Period 2/24/2018 - 3/23/2018 ^Period 6/2/2018 - 6/29/2018 ^^Period 08/25/2018 - 09/21/2018 *+*Period 12/01/2018 - 12/28/2018

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2018
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL

OFFICER SICK RELIEF 20.50 16.50 15.00 52.00

OFFICER WORKED ON HOLIDAY 105.00 22.25 4.00 131.25

OFFICER FOR COURT 22.50 10.00 18.50 51.00

OFFICER TRAINING 29.50 89.00 124.00 242.50

OFFICER RELIEF FOR FUNERAL 0.00

OFFICER ATTEND MEETING 3.00 2.00 12.00 17.00

STAFFING LEVEL 39.00 60.00 124.50 223.50

INVESTIGATION 33.00 38.50 16.00 87.50

HONOR GUARD FOR FUNERAL 10.00 10.00

SCHOOL LIAISON REIMBURSED 25.50 30.50 14.00 70.00

COMMUNITY RELATIONS 0.00

SPECIAL ASSIGNMENT 0.00

SPECIAL ASSIGNMENT REIMBURSED 14.00 14.00

MISCELLANEOUS 8.00 31.25 22.75 62.00

MISCELLANEOUS REIMBURSED 14.50 16.50 13.00 44.00

Gross OFFICER OVERTIME 300.50 340.50 363.75 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1004.75

SUBTOTAL REIMBURSED OVERTIME (40.00) (61.00) (27.00) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 (128.00)

NET OFFICER OVERTIME 260.50 279.50 336.75 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 876.75

Total Overtime Budget: $160,000.00
Expenditures through 3/29/2019 $46,160.86

Percent of Total Budget: 28.85%

NOTES:
* Period 12/29/2018 - 1/25/2019 +Period #Period ^^^Period 
**Period 1/26/2019 - 2/22/2019 ++Period  ##Period *+Period 
***Period 02/23/2019 - 3/22/2019 ^Period ^^Period  *+*Period 

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2019
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Updated: 4/5/2019 9:13 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Request by the Police Chief to approve the transfer of $7300 from 

undesignated reserves to purchase security measures required by 

updated Criminal Justice Information System Security Guidelines* 

 

 

The U.S. Department of Justice, Federal Bureau of Investigation, and Criminal Justice Information 

Services Division set the Security Policy that Law Enforcement Agencies must follow in order to protect 

and maintain the integrity of the Criminal Justice Information Systems.  They released updated guidelines 

in their Criminal Justice Information Services (CJIS) Security Policy Version 5.7. 

 

During our 2019 Wisconsin Department of Justice Crime Information Bureau Audit, we were found to be 

deficient in the upgraded technical security requirements.   

 

Primarily, the area where significant changes were made is in the CJIS Policy Section 5.5.6, Remote 

Access.    In prior audits, requirements were met through the access occurring only with an authorized 

escort, typically the TIME Agency Coordinator (TAC).  The newly revised policy added the following 

requirement: 

 

The remote administrative personnel connection shall be via an encrypted  

(FIPS 140-2 certified) path. 

 

The need arises to allow external remote access to our system software, servers, and devices for critical 

technical troubleshooting, upgrades and configuration changes.  In order to ensure all connection paths 

from vendors are compliant is to provide the device / technology ourselves.  This will allow the 

Department to maintain and troubleshoot critical systems as needed.     

 

To do so, we are requesting additional funding to purchase software and hardware that will enable the 

Department to maintain the integrity of the Criminal Justice Information we access.    The City IT 

Director, Steve Massey, has recommended the Department purchase the BeyondTrust Solution.  This is a 

solution that is used by the State of Wisconsin Department of Transportation, and comes recommended 

by them as well.  The BeyondTrust Solution is fully FIPS 140-2 Certified, and will bring us into 

compliance with this CJIS requirement.    

 

The Department would like to proceed with his recommendation this year, to ensure that we are able to 

maintain the integrity of the CJIS data systems that we access and utilize.  The initial cost is $7,300 for 

the hardware, software, two licenses, training and installation.  Additionally, annual maintenance costs 

would be approximately $1,800 to support the hardware/software.   

 

6
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Updated: 4/5/2019 9:13 AM  Page 2 

This would be added to the yearly budget request for software maintenance.  As with any other 

technology, routine replacements and upgrades would be anticipated and planned for in the usual 

budgetary process for the Department. 

 

This purchase and implementation of the BeyondTrust technology will also allow the Department to 

remotely manage police vehicles equipped with computer technology.  This will save time for department 

technology staff, as well as officer time being taken off the road for routine maintenance and 

troubleshooting.   

 

Please contact Kerry Krueger at X1218 for more information. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: Parks, Recreation & Forestry 

 

FROM: Marty Kosobucki 

 

SUBJECT: Request for Approval of Emergency Repair for 11 foot Lawn Mower 

in Park Department in the amount of $10,050, to be funded from 

undesignated reserves.* 

 

 

We were informed from our Fleet Maintenance Supervisor that while going through the lawn mowers, 

staff uncovered our 11 foot mower (#306) has a blown cylinder.  This damage essentially means we need 

a new engine.  We investigated three different options to address the concern.  We investigated rebuilding 

the engine, replacing the engine, and purchasing a new mower.  A quick summary of each option is 

below. 

 

Replacing mower - A new mower with trade in would cost approximately $66,000.   Based on the level of 

use, we project a mower will last around 8-12 years. 

Rebuilding the engine - Estimates were provided to us that rebuilding the engine would cost 

approximately $16,000. 

Replacing Engine - We were provided an estimate of approximately $10,500 to replace the engine in the 

mower.  

 

The current mower has 4200 hours.  It is believed that our mowers will last somewhere between 5000-

6000 hours before they break down.  While we cannot predict its longevity, we believe the mower has a 

good chance of lasting two, maybe three years.  Based on this, we feel it's reasonable to attempt to fix the 

mower by replacing the engine.   

 

The Park Department is asking for approval of $10,050 from the Council as this repair would consume 

more than the current budget for consulting services ($8,600), and would not allow for further repairs in 

this account. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: City Clerk-Treasurer 

 

FROM: Carey Danen 

 

SUBJECT: Consideration of and Possible Action on Copier Lease for City Hall - 

second floor, Fire Department, Municipal Service Center, and 

Community Center.* 

 

 

 

ATTACHMENTS: 

 memo to Finance re copier lease_SM_4-3-19 (DOCX) 

 Copier lease quote summary (PDF) 

 WI Document Imaging Quote (PDF) 

 Badger Office City Quote (PDF) 

 Ricoh Quote (PDF) 

 MBM Quote (PDF) 
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CITY OF DE PERE MEMO 
 

DATE:  April 2, 2019 

TO:  Honorable Mayor Michael J. Walsh;  

  Members of the Finance/Personnel Committee 

FROM: Carey Danen, Clerk’s Office 

RE: Copier Lease for City Hall second floor, Fire Department, Municipal Services 

Center, and Community Center 

 

The current lease for the four copier machines listed above is expiring.  Four quotes were 

obtained for a new 48 month lease; the monthly totals (as well as the total for the current lease) 

are as follows: 

Vendor:  Total Per Month: 

 

WI Document Imaging  $748.44 

Badger Office City  $693.12 

Ricoh  $723.45 

MBM  $995.81 

   

Current Lease  $505.29 

 

Please note that costs are increasing from the previous lease because color capability is being 

added to three of the machines (City Hall second floor, Fire Department and Community 

Center).  Increased costs will be offset by efficiencies gained, reduction in print outsourcing and 

reducing the number of physical printers from 8 to 4.  Current costs to operate color printers that 

will be eliminated in this transition are estimated at approximately $190 per month.  This has 

been calculated by averaging the color print volume over the last year and multiplying by the 

estimated cost per sheet. 

I have attached a spreadsheet which summarizes the quotes in more detail.  The individual 

proposals are also attached. 

I recommend signing a lease with Badger Office City because they offer the most competitive 

pricing.  They also currently provide the lease to the first floor at City Hall, and their service 

response time has been excellent. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: City Clerk-Treasurer 

 

FROM: Carey Danen 

 

SUBJECT: Consideration of and Possible Action on Tax Collection Agreement 

between Brown County Treasurer and the City of De Pere 

(December 2019 - February 2020).* 

 

 

 

ATTACHMENTS: 

 memo to Finance re tax collection agreement (PDF) 

 2019-2020 Municipal Tax Collection Agreement-Fillable (PDF) 

 18-26 (PDF) 
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CITY OF DE PERE MEMO 
 

DATE:  April 2, 2019 

TO:  Honorable Mayor Michael J. Walsh;  

  Members of the Finance/Personnel Committee 

FROM: Carey Danen, Clerk’s Office 

RE: Tax Collection Agreement with Brown County 

 

The Brown County Treasurer’s Office is again offering tax collection services to municipalities 

for the 2019 tax year (December 2019 – February 2019).  The agreement before you is the same 

as last year’s agreement that was approved by the Common Council by Resolution 18-26.  There 

is no fee for using the services of the County Treasurer’s Office; we only pay actual postage 

costs for the mailing of the tax bills. 

I recommend approval of the tax collection agreement.  Brown County offers many locations for 

in-person tax payments as well as the ability to receive a receipt by mail for those paying by 

mail.  

If you have any questions, feel free to contact me at 339-4050.  Thank you. 
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Page 1 of 2 
 

BROWN COUNTY TAX COLLECTION AGREEMENT 

DECEMBER 2019 TO FEBRUARY 2020 

 

This Agreement is entered into by and between the County of Brown (‘County’), a body corporate as that term is used 

in Wis. Stat. § 59.01, and the ______________________________ (‘Municipality’). This Agreement is made pursuant to 

Wis. Stats. § 74.10, which allows a WI County to contract with WI Municipalities for tax collection services, and pursuant 

to Wis. Stat. § 66.0301, which allows a WI County to enter into Intergovernmental Agreements with WI Municipalities. 

 

Municipality desires for County to perform Tax Collection Services (‘Services’) on its behalf, and County desires to 

perform said Services, pursuant to the terms and conditions specified below. 

 

1. The term of this Agreement is from December 2019 to February 2020. 

2. Municipality’s Clerk shall provide all approved 2019 tax rates to the Brown County Treasurer’s Office by 

December 2, 2019. 

3. County, via the Brown County Treasurer, shall prepare appropriate tax bills for Municipality, specifying the first 

installment payment, second installment payment and/or full payment of Real and Personal Property Taxes 

along with Special Charges and Special Assessments to be due on or before January 31st, annually. Tax bill 

preparation includes entering tax rates, providing forms, printing, folding, sealing, presorting, and delivering the 

tax bills to the United States Postal Service. 

4. County, via the Brown County Treasurer, shall invoice Municipality for actual postage costs incurred due to 

mailing bills to taxpayers, which shall be paid by Municipality on or before January 31, 2020. 

5. County, via the Brown County Treasurer, shall process the first installment, second installment and full 

payments of Real and Personal Property Taxes, plus payments of Special Charges and Special Assessments. 

6. County, via the Brown County Treasurer, shall deposit collections in Municipality’s specified bank account on or 

about 01-03-2020, 01-17-2020, 02-05-2020 and 02-12-2020. Municipality shall have full control of said bank 

account. 

7. County, via the Brown County Treasurer, shall provide an electronic Real Estate Tax, Special Charges & Special 

Assessments, and Personal Property Tax Report to Municipality with each deposit. 

8. County, via the Brown County Treasurer, shall provide a receipt to taxpayers that pay in person at the Brown 

County Treasurer’s Office. 

9. Due to County recently acquiring new Land Records software for the Land Information Office called GCS 

LandNav, which is also utilized by the Brown County Treasurer for tax collection purposes, only the Brown 

County Treasurer and County Authorized Banks may receive tax payments per this Agreement, and the Brown 

County Treasurer will only process payments made in this manner. Payments made directly to Municipalities 

will not be processed by the Brown County Treasurer per this Agreement. 

10. Municipality shall settle with County for all collections received, including collections for Special Assessments, 

Special Charges, and Special Taxes, and for General Property Taxes, on or before February 20, 2020 and 

Municipality shall pay all taxing districts their proportionate share of levies collected based on information 

provided by the Brown County Treasurer’s Office. 

11. If changes in state law occur during the course of this Agreement which substantially change tax collection 

methods or requirements, either party may elect to terminate this Agreement by providing the other party with 

thirty days prior written notice. Any material violation of the terms and conditions of this Agreement shall be 

grounds for termination upon ninety days written notice. 
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12. Also due to County utilizing GCS LandNav software, County shall collect BOTH Real Property Taxes (including 

Special Charges and Special Assessments) AND Personal Property Taxes on behalf of Municipality. 

13. Municipality Payment to County: $0.00 per Property Tax Bill; and Actual Postage Costs. 

 

By signing below, the parties affirm and acknowledge that they have read and understand this Agreement, that they 

shall be bound by the terms and conditions of this Agreement, and that they have authority to enter into this Agreement 

on behalf of their respective Municipality or County. 

 

 

Name of Municipality 
 

Printed Name of Individual Signing on Behalf of 
Municipality 

 
 

Printed Title of Individual Signing on Behalf of 
Municipality 

 
X 

Signature of Individual Signing on Behalf of 
Municipality 

 
 

Date Signed 
 

Phone Number 

Brown County 

Name of County 
Troy Streckenbach 

Name of Individual Signing on Behalf of County 
 
Brown County Executive 

Title of Individual Signing on Behalf of County 
 
X 

Signature of Individual Signing on Behalf of County 
 
 

Date Signed 
(920) 448-4001 

Phone Number 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: Human Resources 

 

FROM: Shannon Metzler 

 

SUBJECT: Recommendation and possible action to reclassify the Parks 

Recreation and Forestry Director one pay grade due to change in 

responsiblity* 

 

 

 

ATTACHMENTS: 

 memo to finance and Council adjustment Park Director (DOCX) 

10
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Memo                                                                        City of De Pere 
 

To:  Members of the Finance/Personnel Committee 

From:  Shannon Metzler, Human Resources Director 

Re:   Recommendation to reclassify the Parks Recreation and Forestry Director one pay 

grade due to change in responsibility 

Date:  April 9, 2019 

 

 
The City Administrator has asked that the Parks Recreation and Forestry Director pay grade be 

evaluated being the incumbent will be managing one or more capital development projects each 

year.   The projects are intended to promote or enhance economic development in the City.  The 

development of George Street Landing (former downtown bridge approach parcel) would be an 

example of a project.  The City’s compensation consultant, Patrick Glynn with Carlson 

Dettmann LLC, has reviewed the change in responsibility and is recommending that the position 

be reclassified to pay grade S.    

 

 Current Pay Grade Level R  $86,778-$99,154 (Control Point) $118,976 (Max) 

 Proposed Pay Grade Level S $92,934-$106,205 (Control Point) $127,462 (Max) 

 

The pay grade would increase in 2019, however there will not be a budgetary impact as the 

employee’s current rate of pay will remain the same for the rest of 2019, but will increase in 

2020.   

 

If you have any questions in advance of the meeting, please contact me at 339-4045. I will be at 

a work conference so I will not be attending the meeting; however, the City Administrator will 

be available to answer questions at the meeting. 

  

Thank you.  

10.a

Packet Pg. 54

A
tt

ac
h

m
en

t:
 m

em
o

 t
o

 f
in

an
ce

 a
n

d
 C

o
u

n
ci

l a
d

ju
st

m
en

t 
P

ar
k 

D
ir

ec
to

r 
 (

80
81

 :
 R

ec
o

m
m

en
d

at
io

n
 t

o
 r

ec
la

ss
if

y 
th

e 
P

ar
ks

 R
ec

re
at

io
n

 a
n

d
 F

o
re

st
ry



Updated: 4/5/2019 9:15 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 9, 2019 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Review and Possible Action on Claims for Personal Property Tax 

Refund Submitted by Festival Foods for 1001 Main Avenue and 1724 

Lawrence Drive.* 

 

 

 

ATTACHMENTS: 

 Festival Foods notice of claim_1001 Main Av (PDF) 

 Festival Foods notice of claim_1702 Lawrence Dr (PDF) 

11
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