
 Finance/Personnel Committee  335 South Broadway 

 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Revised Agenda  

Tuesday, April 12, 2016 7:30 PM De Pere City Hall Council Chambers 

 

Generated 4/11/2016 12:54 PM 

 

Pursuant to Wisconsin Statutes 19.84, Notice is hereby given to the public that a meeting of the 

Finance/Personnel Committee of the City of De Pere will be held on April 12, 2016 at 7:30 PM in the 

De Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, WI 54115. 

This meeting can be viewed LIVE at www.depere.tv. This meeting is also rebroadcast on TW Cable 
Channel 4 and AT&T U-verse Channel 99 throughout the week and available on demand at 
www.depere.tv. 

 Call to Order 

1. Roll Call  

2. Approval of the minutes of the March 8, 2016 regular meeting of the Finance/Personnel 

Committee.  

3. Approval of Police Overtime for March 2016  

4. Fire Department Overtime and EMS Billing Report for March, 2016.  

5. Reserve Class B License Economic Development Grant Application for Chatterhouse 

2016. *  

6. Approve $250 donation from the Kress Inn and Bemis Conference Center in support of 

De PereTV.*  

7. Approval of Police Purchase of Smart Board for Briefing Room*  

8. Consider Accepting Shopko Mini Grant for Police Equipment*  

9. Consideration of Developers Agreement With BBKP, LLC (American 3-Fab). *  

10. Consider request to purchase a new Fire Rescue Department Ambulance.*  

11. Consider Construction Change Orders for Fire Station 2 Renovation.*  

12. Approve agreement with FMX for Building Maintenance Software. *  

13. Consider Amendments Regarding Fee Setting in Mobile Food Establishment Ordinance.*  

14. Consideration of Ordinance Changes Concerning Concealed Knives and Knives in City 

Buildings.*  

15. Consider Amending §10-17 De Pere Municipal Code Regarding Designation of Legal 

Custodians and Public Offices. *  

16. Consideration of Increasing Video Production Coordinator One Pay Grade due to 

Increase in Responsibilities *  

17. Public  Comment and announcements. 

18. Future agenda items.  

19. Adjournment 

http://www.depere.tv/
http://www.depere.tv/
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Notice is hereby given that a majority of the members of the Common Council of the 

City of De Pere may attend this meeting to gather information about a subject(s) over 

which they have decision-making responsibility. 

Any person wishing to attend this meeting who, because of disability, requires special 

accommodations should contact the Clerk-Treasurer’s office at 339-4050 by Noon, the 

previous day so that arrangements can be made. 

 

Agenda Sent To: 

Alderpersons 

City Administrator 

Mayor  

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 

Chatterhouse 2016 

Laurie Olson 

Kevin Prien 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Jeni Dupont 

 

SUBJECT: Approval of the minutes of the March 8, 2016 regular meeting of the 

Finance/Personnel Committee. 

 

 

 

ATTACHMENTS: 

 March 8, 2016 DRAFT Minutes (PDF) 
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 Finance/Personnel Committee  335 South Broadway 

 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Draft Minutes  

Tuesday, March 8, 2016 7:30 PM De Pere City Hall Council Chambers 

 

Generated 4/6/2016 4:11 PM 

Call to Order 

Mayor Michael J. Walsh called the regular meeting of the Finance/Personnel Committee to order at 

7:30 PM on March 8, 2016 at De Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, 

WI. 

 

Attendee Name Title Status Arrived 

Scott Crevier Alderperson Present  

Michael Donovan Alderperson Present  

Larry Lueck Alderperson Present  

Lisa Rafferty Alderperson Excused  

Michael J. Walsh Mayor Present  

Also present: City Administrator Lawrence Delo, Police Chief Derek Beiderwieden, Fire Chief Dennis 

Rubin, Finance Director Joe Zegers and Parks, Recreation & Forestry Director Marty Kosobucki. 

2. Approval of the minutes of the February 9, 2016 regular meeting of the 

Finance/Personnel Committee.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 

3. Fire Department Overtime and EMS Billing Report for February, 2016.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 

4. Approval Police Overtime Report for February 2016  

A revised 2016 overtime report was handed out to replace the previous report which 

incorrectly indicated negative year to date expenditures.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 

 

 

 

2.a

Packet Pg. 4

A
tt

ac
h

m
en

t:
 M

ar
ch

 8
, 2

01
6 

D
R

A
F

T
 M

in
u

te
s 

 (
45

33
 :

 A
p

p
ro

va
l o

f 
M

in
u

te
s)



  

Regular Meeting  Tuesday, March 8, 2016 7:30 PM  
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5. Consider Farm Lease Agreement with Farmer (Van De Hay) for West Side City Property 

(WD-D0076, WD-D0078, WD-1049, and WD-D0077)*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 

6. Consideration of Police Donating Abandoned Bicycles to Children/Families*  

Discussion followed motion with Chief Beiderwieden confirming there are children in 

the City in need of bikes and any bikes not donated will go to auction. Bike licenses are 

voluntary and can be obtained for free at the De Pere Police Department.   

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 

7. Approval of Grant Submissions for Police PACK Program. *  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Michael Donovan, Alderperson 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 

8. Consideration of Finger Print Scanner Purchase by Police Department*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 

9. Consider donation of 250 Carbon Monoxide Detectors to the Fire Department.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael J. Walsh, Mayor 

SECONDER: Scott Crevier, Alderperson 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 

10. Approve repair to Roof Top Unit at City Hall.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Scott Crevier, Michael Donovan, Larry Lueck, Michael J. Walsh 

EXCUSED: Lisa Rafferty 
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Regular Meeting  Tuesday, March 8, 2016 7:30 PM  
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11. Public Comment and announcements. 

 

None. 

 

12. Future agenda items.  

 

None. 

13. Adjournment 

Upon motion by Mayor Walsh, seconded by Alderperson Crevier, the Finance/Personnel 

Committee unanimously adjourned at 7:48 PM. 

 

Respectfully submitted, 

Jennifer Dupont 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Approval of Police Overtime for March 2016 

 

 

The overtime (OT) report covers a four week period.  Two previous years overtime reports are attached 

for comparison. 

 

Training OT resulted from required Defense and Arrest Tactic training. 

 

March Miscellaneous OT of 46 total hours is comprised of 4.5 Patrol 1.5 fraction allotments and 41.5 

hours for patrol and investigative involvement in a major county wide drug investigation. 

 

The March Reimbursed Miscellaneous OT of 112 total hours is comprised of 94 DTF Investigation 

Hours, and 18 hours for the OWI Task Force. 

 

ATTACHMENTS: 

 2014 PD OT Report Summary (PDF) 

 2015 PD Overtime Report (2) (PDF) 

 March 2016 PD OT Report (PDF) 

3
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 35.25 82.50 83.25 53.25 62.25 52.50 63.75 54.75 62.25 159.00 39.75 51.75 800.25

OFFICER WORKED ON HOLIDAY 4.00 4.00 8.00 41.25 18.50 54.25 60.50 16.00 116.00 22.00 8.00 227.00 579.50

OFFICER FOR COURT 36.00 12.00 15.00 9.00 18.50 21.00 27.00 18.75 3.00 9.00 14.25 6.00 189.50

OFFICER TRAINING 13.00 32.25 90.50 19.75 59.75 42.25 12.50 59.00 64.75 141.50 29.50 564.75

OFFICER RELIEF FOR FUNERAL 29.25 16.50 30.00 75.75

OFFICER ATTEND MEETING 40.50 6.00 9.75 11.25 17.25 2.25 38.75 125.75

STAFFING LEVEL 27.75 16.50 35.50 51.75 142.00 221.25 341.50 199.50 208.50 211.50 255.50 319.00 2030.25

INVESTIGATION 34.75 22.25 8.25 37.50 64.75 18.75 85.25 56.00 53.25 22.75 34.25 87.75 525.50

HONOR GUARD FOR FUNERAL 0.00

SCHOOL LIAISON REIMBURSED 24.00 49.50 21.75 34.50 24.75 32.25 18.75 48.00 79.50 22.50 27.75 383.25

COMMUNITY RELATIONS 3.00 8.25 11.25

SPECIAL ASSIGNMENT 0.00

SPECIAL ASSIGNMENT REIMBURSED 15.00 34.00 255.25 6.75 36.75 9.00 55.50 412.25

MISCELLANEOUS 14.00 25.25 28.50 5.50 26.50 62.75 25.75 17.25 26.25 34.50 17.75 31.75 315.75
MISCELLANEOUS REIMBURSED 107.25 102.00 119.25 107.00 93.00 141.75 203.25 96.00 110.25 97.50 66.75 104.25 1348.25

Gross OFFICER OVERTIME 323.50 342.00 357.75 440.00 515.25 919.50 885.25 506.75 742.75 720.00 669.00 940.25 7362.00

SUBTOTAL REIMBURSED OVERTIME (131.25) (166.50) (141.00) (141.50) (151.75) (429.25) (210.00) (114.75) (195.00) (186.00) (89.25) (187.50) (2143.75)

NET OFFICER OVERTIME 192.25 175.50 216.75 298.50 363.50 490.25 675.25 392.00 547.75 534.00 579.75 752.75 5218.25

SECRETARY OVERTIME 0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $133,357.00
Expenditures through 1/02/2015 $145,016.00

Percent of Total Budget: 108.74%

NOTES:
* Period 1/4/2014 - 1/31/2014 +Period 3/29/2014 - 4/25/2014 #Period 6/21/2014 - 08/01/2014 ^^^Period 9/27/2014 - 10/24/2014

**Period 2/1/2014 - 2/28/2014 ++Period  4/26/2014 - 5/23/2014 ##Period  8/2/2014 - 8/29/2014 *+Period 10/25/2014 - 11/21/2014

***Period 03/01/2014 - 03/28/2014 ^Period 5/24/2014 - 6/20/2014 ^^Period  8/30/2014 - 9/26/2014 *+*Period 11/22/2014 - 1/2/2015 (6 weeks)

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2014
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Attachment: 2014 PD OT Report Summary  (4561 : Police Overtime March, 2016)



DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2015

REASON JAN* FEB** MAR*** APR+ MAY++ JUN ̂  JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 32.00 77.50 59.50 59.50 54.50 23.50 23.00 70.50 29.00 22.50 45.00 28.00 524.50
OFFICER WORKCD ON HOLIDAY 8.00 18.00 4.00 26.00 12.00 97.50 63.00 13.00 12925 14.00 16.00 233.25 634.00
OFFICER FOR COURT 14.00 22.00 18.50 8.00 6.00 16.00 12.00 10.00 11.00 12.00 6.00 11.50 147.00
OFFICER TRAINING 19.00 144.50 ?32.50 73.75 78.00 54.50 17.00 65.50 179.50 97.50 99.25 75.50 1036.50
OFFICER RELIEF FOR FUNERAL 7.50 7.50
OFFICER ATTEND MEETING 12.00 12.00 7.50 0.50 16.00 4.00 22.50 17.00 8.50 18.00 118.00
STAFFING LEVEL 45.00 47.50 49.50 67.00 103.00 105.00 112.00 102.25 98.00 59.00 105.00 119.00 1012.25
INVESTIGATION 2025 78.00 4325 34.50 35.00 48.00 49.00 25.00 26.00 26.00 51.50 37.00 473.50
HONOR GUARD FOR FUNERAL 22.00 8.00 2.00 3.00 12.00 47.00
SCHOOL LIAISON REIMBURSED 17.00 35.00 19.00 27.50 8.50 21.50 14.00 30.50 38.50 9.00 214.50
COMMUNITY RELATIONS 1.00 2.00 3.50 6.50
SPECIAL ASSIGNMENT 22.50 24.50 47.00
SPECIAL ASSIGNMENT REIMBURSED 10.00 10.50 26.00 178.00 6.00 10.00 38.50 279.00
MISCELLANEOUS 6.00 14.25 7.75 8.75 35.00 18.50 9.75 8.75 53.25 6.25 25.50 22.00 215.75
MISCELLANEOUS REIMBURSED 59.50 33.50 24.00 39.00 20.50 28.50 33.25 30.00 44.00 15.00 46.00 71.50 444.75
Gross OFFICER OVERTIME 233.75 480.25 379.50 378.00 387.00 609.00 329.00 361.50 633.00 338.75 414.75 663.25 5207.75
SUBTOTAL REIMBURSED OVERTIME (76.50) (78.50) (43.00) (71.00) (55.00) (228.00) (39.25) (44 ̀  (84.50) (53.501 !46.00) (119.00) (938.25)
NET OFFICER OVERTIME 157.25 401.75 336.50 307.00 332.00 381.00 289.75 317.50 548.50 285.25 368.75 544.25 4269.50
SECRETARY OVERTIME 0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total Overtime Budget: $150,000.00

Est. Expenditures through 1/06/2016 $122,227.00

Percent of Total Budget: 81.48%

NOTES:
* Period 1/3/2015 - 1/30/2015 +period 3/28/2015 - 4/24/2015 #Period 7/4/2015 - 7/31/2015 ^^^Period 9/26/2015 - 10/23/2015
**Period 1/31/2015 - 2/27/2015 ++Period 4/25/2015 - 5/22/2015 ##Period 8/1/2015 - 8/28/2015 *+Period 10/24/2015 - 11/20/2015
*'Period 2/28/2015 - 3/27/2015 ^Period 5/23/2015 - 7/03/2015 ^^Period 8/29/2015 - 9/25/2015 *+*Period 11/21/2015 - 1/1/2016
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Attachment: 2015 PD Overtime Report (2) [Revision 1]  (4561 : Police Overtime March, 2016)



REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL

OFFICER SICK RELIEF 42.00 8.00 21.00 71.00

OFFICER WORKED ON HOLIDAY 8.00 8.00 36.00 52.00

OFFICER FOR COURT 13.00 10.50 12.00 35.50

OFFICER TRAINING 40.50 42.50 155.75 238.75

OFFICER RELIEF FOR FUNERAL 7.50 7.50

OFFICER ATTEND MEETING 14.00 10.00 20.00 44.00

STAFFING LEVEL 8.00 19.00 34.50 61.50

INVESTIGATION 39.50 25.50 18.25 83.25

HONOR GUARD FOR FUNERAL 7.50 7.50

SCHOOL LIAISON REIMBURSED 21.50 20.00 7.00 48.50

COMMUNITY RELATIONS 0.00

SPECIAL ASSIGNMENT 0.00

SPECIAL ASSIGNMENT REIMBURSED 12.50 12.50

MISCELLANEOUS 8.00 17.25 46.00 71.25

MISCELLANEOUS REIMBURSED 76.50 42.00 112.00 230.50

Gross OFFICER OVERTIME 271.00 230.25 462.50 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 963.75

SUBTOTAL REIMBURSED OVERTIME (98.00) (74.50) (119.00) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 (291.50)

NET OFFICER OVERTIME 173.00 155.75 343.50 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 672.25

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $140,000.00
Expenditures through 03/28/2016 $21,142.00

Percent of Total Budget: 15.10%

NOTES:
* Period 01/02/2016 - 01/29/2016 +Period #Period ^^^Period 
**Period  1/30/2016 - 02/26/2016 ++Period  ##Period *+Period 
***Period 02/27/2016 - 03/25/2016 ^Period ^^Period  *+*Period 

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2016
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Updated: 4/4/2016 11:38 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Fire Department 

 

FROM: Lea Taylor 

 

SUBJECT: Fire Department Overtime and EMS Billing Report for March, 

2016. 

 

 

 

ATTACHMENTS: 

 FIRE DEPT MARCH OT REPORT (PDF) 

4
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: City Clerk-Treasurer 

 

FROM: Shana Ledvina 

 

SUBJECT: Reserve Class B License Economic Development Grant Application 

for Chatterhouse 2016. * 

 

 

 

ATTACHMENTS: 

 Reserve License Grant Application_Chatterhouse (PDF) 

 Ord Reserve Class B Econ Dev Grant (DOCX) 
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Attachment: Reserve License Grant Application_Chatterhouse  (4555 : Reserve Class B License



De Pere Municipal Code §7-2(f)   Grants for certain reserve "Class B" intoxicating liquor licenses.  

 

(1) Definition. Reserve "Class B" license shall have the meaning defined in Wis. Stats. § 

125.51(4)(a)4.  

 

(2) Findings and purpose. The common council finds that businesses such as restaurants, hotels, and 

taverns make important contributions to the city's economy. These establishments serve important 

public purposes, including increasing the city's property tax base, providing employment, and 

promoting tourism. Excessive license fees deter new business and are contrary to the above stated 

public purposes. Wisconsin Act 27 of 1997 imposes upon municipalities the duty to establish a 

minimum issuance fee of $10,000.00 for each reserve "Class B" liquor license issued. Since the 

new issuance fee far exceeds the actual cost of licensing the activity, additional revenue will be 

available to the city. It is the purpose of this section to utilize revenue generated by Wisconsin Act 

27 to assist new reserve "Class B" licensees achieve the important public purposes identified 

herein.  

 

(3)  Grants. Following the issuance of an original reserve "Class B" liquor license, and upon 

application, the common council may provide a grant to the licensee in an amount not to exceed 

the amount actually paid by the licensee to the city for issuance of the new reserve "Class B" 

liquor license, less that amount attributable to the reserve "Class B" liquor license. Prior to 

awarding any grant hereunder, the common council shall make such findings and establish such 

conditions to ensure that any funds awarded hereunder further the important public purposes 

identified herein.  
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Information Technology 

 

FROM: Kevin Clark 

 

SUBJECT: Approve $250 donation from the Kress Inn and Bemis Conference 

Center in support of De PereTV.* 

 

 

Staff is requesting approval to accept a $250 donation from the Kress Inn & Bemis Conference Center in 

support of De PereTV. The donation will be used to support station operations. The Kress Inn & Bemis 

Conference Center will be recognized as a supporter on TV and online for a period of one year as well as 

acknowledged by a letter of thanks and appreciation. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Approval of Police Purchase of Smart Board for Briefing Room* 

 

 

The police department has an opportunity to purchase an Aquos Smart Board for use in the briefing room.  

The Smart Board will replace the ancient chalk board that has just recently been removed.  Attached is a 

quote for the product. 

 

The purpose of using a Smart Board is the capabilities it has versus a chalk board.  The Smart Board has 

internet access, touch screen, electronic marker compatibility, ability to connect to a computer, and other 

modern features, and we don't have to clap erasers.  The Smart Board will be used during briefings for 

mini training's (of about 10 minutes), videos of incidents, reviews of our policies in electronic forms, and 

other such uses.  It would also be used for raid and search warrant briefings to show photographs of target 

locations, reviews of building schematics, etc.  Further uses include citizen academy, Defense and Arrest 

Tactics and Firearms training in larger groups.   

 

The cost of the unit we are considering varies depending on how new it is.  A new unit is $7,695, a 

refurbished unit is $3,795 and a used unit is $2,795.  All come with a warranty.  I am proposing to 

purchase a refurbished unit due to it being checked and repaired (if needed) by trained technicians.  The 

purchase will be sourced from two accounts.  First, a $600 mini grant from Shopko will be applied from 

the donations account.  Second, the remaining balance will be used from the police Federal Asset 

Forfeiture account.  Federal asset forfeiture rules allow for such purchases of equipment and this purchase 

fall's into this acceptable category.   

 

Thank you for your consideration of this purchase.  If you should have any questions, please contact me at 

your convenience.   

 

ATTACHMENTS: 

 Aquos Proposal - City of De Pere (PDF) 
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Prepared For: 

 
 

 

 

 

 

 

 

Presented By: Matt Carter 

03.30.2016 

 

The Office Technology Group 
731 W Glendale 

Appleton, WI 54914 

P (920) 750-7737 
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Dear Jedd, 

 

Thank you for allowing The Office Technology Group to present our Sharp Aquos Interactive Display as a 

solution to your business needs. We look forward to the opportunity to earn your business and are committed to 

providing top quality, responsive service and innovative solutions. 

The Office Technology Group has been collaborating with businesses in the community since 1991 and is one 

of the largest and fastest growing multifunctional product dealers in the Midwest today. Recently the Business 

Journal listed our company as the fifth largest office supply firm in the southeast area. Our success and rapid 

growth are a direct result of our strong record of total customer satisfaction along with solutions provided at a 

great value. At The Office Technology Group we recognize that your confidence is a result of reliable high 

quality solutions, fast competent service, and aggressive maintenance agreements.  Simply put, we strive to 

provide the best overall value for our clients! 

The Office Technology Group has factory trained, certified and authorized technicians. The OTG has locally 

inventoried equipment, supplies, and parts in an effort to provide the most effective technical assistance for your 

multifunctional products. We pride ourselves on industry leading response to all of our customer service 

requests. Our success is measured by your total satisfaction. 

If there is anything I can do to be of service, or if you have any questions, please feel free to contact me at 

920.750.7737 or email mcarter@theotg.com.  

Again, I thank you for this opportunity! 

 

Sincerely, 

 

 

 

 

Matt Carter 
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Customer Loyalty – The Office Technology Group is a family owned, Milwaukee based, company 

that has been providing southeastern Wisconsin with high quality customer 

service and the award winning SHARP® MFP line since 1991. 

 

Personal Attention – All incoming calls are answered by a member of our customer relationship 

team.  We DO NOT use automated attendants. 

 

Service Excellence – GUARANTEED 4hr Service Response Time with our current average being 

just over 2hrs. 

 

Delivery and Setup – The Office Technology Group will deliver and setup your equipment on the 

network at NO ADDITIONAL CHARGE. 

 

Factory Trained Technicians – All of our service technicians are factory trained and certified. They 

are equipped with electronic PDAs which allows for timely dispatch 

to our client’s locations. 

 

Available Training –    The Office Technology Group provides FREE on-going training to our client 

throughout the life of their equipment at no additional charge. 

 

Building Relationships – A dedicated relationship team, including your account executive, is 

assigned to your company to ensure the highest level of customer 

satisfaction. 

 

Parts and Supplies – The Office Technology Group offers many methods of ordering parts and 

supplies. Our clients can order via phone, fax, email or www.theotg.com 

providing quick and responsive purchasing tailored to each client’s needs. 

 

Cutting Edge Software – The Office Technology Group has joined with a wide range of technology 

and software partners to provide our clients with business solutions 

tailored to their specific needs. These relationships are made possible by 

utilizing the embedded OSA functionality found only in SHARP®.  

 

Connectivity Specialists – Employing network connectivity specialists provides us with the ability to 

meet the increasing demand form our customers. Our goal is to make 

highly productive technology readily available to them and to have the 

ability to deploy these solutions  in a timely fashion.  
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Get to Know Your Dedicated Office Technology Group 

Sales & Service Relationship Team 
 

 

 

 

         Your Equipment Team 
 

Sales McSalsey, SAE 
8858 W. Schlinger Avenue 

Milwaukee, WI 53214 

Office  (414) 475-0522 

Direct  (414) 773-0700 

Fax      (414) 475-0620 

Email   smcsalesy@theotg.com 

 

 

Your Management Team 
 

Alex Piszczek, Sales Manager 
8858 W. Schlinger Avenue 

Milwaukee, WI 53214 

Office  (414) 475-0522 

Direct  (414) 773-0730 

Fax      (414) 475-0620 

Email   apiszczek@theotg.com 

 

 

Your IT Team 
 

Richard Pozayt, IT Director 
8858 W. Schlinger Avenue 

Milwaukee, WI 53214 

Office  (414) 475-0522 

Direct  (414) 773-0708 

Fax      (414) 475-0620 

Email   rpozayt@theotg.com 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

       Your Supplies Team 
 

      Rich Rekowski, Supplies Manager 
       8858 W. Schlinger Avenue 

       Milwaukee, WI 53214 

       Office (414) 475-0522 

       Direct  (414) 773-0741 

       Fax      (414) 475-0620 

       Email   rrekowski@theotg.com 

 

 

     Your Service Team 
 

      Ted Jorin, Service Manager 
       8858 W. Schlinger Avenue 

       Milwaukee, WI 53214 

       Office  (414) 475-0522 

       Direct  (414) 773-0718 

       Fax      (414) 475-0620 

       Email   tjorin@theotg.com 

 

 

      Your Ownership Team 
 

       Dave & Natalie Weiss 
        8858 W. Schlinger Avenue 

        Milwaukee, WI 53214 

        Office  (414) 475-0522 

        Direct  (414) 773-0777 

        Fax      (414) 475-0620 

        Email   dweiss@theotg.com 
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                                                                                                                        Investment                    
                                                                                 

 

 

SHARP® Aquos PN-L703B                                                               $7695/New                                                                                  
___________________________________________________________________________________________________ 

 

 

SHARP® Aquos PN-L703BR Specifications 
70” Class Interactive Display System 

- Sharp Refurbished 

Brilliant High Definition LED Display  

1920 x 1080 Resolution  

Display, Annotate, Store and Share Information 

Built-In Templates, Calendar and To-Do Lists 

Direct Connectivity 

- Sharp MFP Import/Export 

Digital Engine DE5100I – PC 

- Intel Core i5-3210MProcessor 2.50GHz, 3MB 

- 4GB DDR3-1600MHz SODIMM Notebook Memory 

- 240GB 2.5" SATA III MLC Internal Solid state disk (SSD) 

- 8X SATA DVD+/-RW Internal Slim Drive (tray) 

- Intel Dual Band 7260 IEEE 802.11 Wi-Fi + Bluetooth 4.0 

Rolling Cart Floor Stand 

3 Year Warranty  

Delivery & Installation  

 

 

 

 

Optional Accessories                                                                              Investment                    

                                                                   

Logitech Wireless Keyboard and Mouse                                                            $59.00 

Logitech HD Pro Webcam C920 (1080p Video)                                                $99.00 

40" Vizio 2.0 Home Theatre Sound Bar                                                            $200.00 

 

 

 
___________________________________________________________________________________________________ 
 

 

 

* All new products are covered by Office Technology Group Total Satisfaction Guarantee 

* Correct power specifications (if different from standard 110V/15A) are enclosed (included in price quoted above) 
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                                                                                                                        Investment                    
                                                                                 

SHARP® Aquos PN-L702BR                                                            $3795/Refurb                                                                                  
___________________________________________________________________________________________________ 

 

 

SHARP® Aquos PN-L702BR Specifications 
70” Class Interactive Display System 

- Sharp Refurbished 

Brilliant High Definition LED Display  

1920 x 1080 Resolution  

Display, Annotate, Store and Share Information 

Built-In Templates, Calendar and To-Do Lists 

Direct Connectivity 

- Sharp MFP Import/Export 

Digital Engine DE5100I – PC 

- Intel Core i5-3210MProcessor 2.50GHz, 3MB 

- 4GB DDR3-1600MHz SODIMM Notebook Memory 

- 240GB 2.5" SATA III MLC Internal Solid state disk (SSD) 

- 8X SATA DVD+/-RW Internal Slim Drive (tray) 

- Intel Dual Band 7260 IEEE 802.11 Wi-Fi + Bluetooth 4.0 

Rolling Cart Floor Stand 

1 Year Warranty  

Delivery & Installation  

 

 

 

 

Optional Accessories                                                                              Investment                    

                                                                   

Logitech Wireless Keyboard and Mouse                                                            $59.00 

Logitech HD Pro Webcam C920 (1080p Video)                                                $99.00 

40" Vizio 2.0 Home Theatre Sound Bar                                                            $200.00 

 

 

 
___________________________________________________________________________________________________ 
 

 

 

* All new products are covered by Office Technology Group Total Satisfaction Guarantee 

* Correct power specifications (if different from standard 110V/15A) are enclosed (included in price quoted above) 
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                                                                                                                        Investment                    
                                                                                 

SHARP® Aquos PN-L702BU                                                            $2795/Used                                                                                 
___________________________________________________________________________________________________ 

 

 

SHARP® Aquos PN-L702BU Specifications 
70” Class Interactive Display System 

- Sharp Refurbished 

Brilliant High Definition LED Display  

1920 x 1080 Resolution  

Display, Annotate, Store and Share Information 

Built-In Templates, Calendar and To-Do Lists 

Direct Connectivity 

- Sharp MFP Import/Export 

Digital Engine DE5100I – PC 

- Intel Core i5-3210MProcessor 2.50GHz, 3MB 

- 4GB DDR3-1600MHz SODIMM Notebook Memory 

- 240GB 2.5" SATA III MLC Internal Solid state disk (SSD) 

- 8X SATA DVD+/-RW Internal Slim Drive (tray) 

- Intel Dual Band 7260 IEEE 802.11 Wi-Fi + Bluetooth 4.0 

Rolling Cart Floor Stand 

90 Year Warranty  

Delivery & Installation  

 

 

 

 

Optional Accessories                                                                              Investment                    

                                                                   

Logitech Wireless Keyboard and Mouse                                                            $59.00 

Logitech HD Pro Webcam C920 (1080p Video)                                                $99.00 

40" Vizio 2.0 Home Theatre Sound Bar                                                            $200.00 

 

 

 
___________________________________________________________________________________________________ 
 

 

 

* All new products are covered by Office Technology Group Total Satisfaction Guarantee 

* Correct power specifications (if different from standard 110V/15A) are enclosed (included in price quoted above) 
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Updated: 4/6/2016 1:58 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Consider Accepting Shopko Mini Grant for Police Equipment* 

 

 

The police department applied for and received a mini-grant from Shopko in the amount of $600.  The 

purpose of the grant application was to help defray the costs of updating an outdated piece of equipment 

in our briefing room, namely replacing the old chalk board with an electronic Smart Board.  (See approval 

of Smart Board purchase action item). 

 

Please accept this mini-grant for the purpose of updating equipment.   Thank you and if you have any 

questions please contact me at your convenience.   

 

ATTACHMENTS: 

 Shopko mini grant (PDF) 

8
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February 3, 2016

Mr. Jake Nowak

City of De Pere Police Department

325 S. Broadway Street

De Pere, WI 54115

Dear Mr. Jake Nowak:

Thank you for your recent grant application submitted through Shopko Foundation's

Community Charitable Grant program.

This grant program was established to support charitable non-profit organizations

through limited funding of local programs and events in our Shopko communities.

I'm pleased to announce an approved grant for the City of De Pere Police Department in

the amount of $600.00. Because we receive many more requests than we are able to

support, we are not always able to offer full funding for each program. If a reduced

grant applies in your case, we hope you will understand our funding limitations.

The Foundation is pleased to recognize the good work you do and applauds your efforts

and commitment to support your community. Our sponsorship check is enclosed and

should be used for the purpose/program detailed on your application form.

Thank you very much for your interest and the opportunity to assist you.

Sincerely,

~~' /~~t ~~i~"~
~~'°~ C

Elizabeth Madigan

Shopko Foundation Coordinator

,` "Like" us on Facebook to see all the great things we do in our communities!

700 Pilgrim Way ~ PO Box 19060 ~ Green Bay, WI 54307-9060 ~ 920-429-2211
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Updated: 4/7/2016 10:30 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consideration of Developers Agreement With BBKP, LLC 

(American 3-Fab). * 

 

 

 

ATTACHMENTS: 

 FP Memo Developers Agreement (DOCX) 

 American 3 Fab Plan Elevations (PDF) 

 BBKP LLC Agreement with Exhibits (PDF) 

9
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1 

City of De Pere   |   335 South Broadway   |   De Pere, WI 54115   |   www.de-pere.org 

City of De Pere 

MEMORANDUM 
 

To: Finance & Personnel Committee  
From: Kimberly Flom, Economic Development & Planning Director 
Date: April 7, 2016 
 
RE: Consideration of Developers Agreement With BBKP, LLC (American 3-Fab) 
 

 
PROJECT SUMMARY 
 
BBKP, LLC. plans to relocate their business, American 3-Fab from Green Bay to De Pere.   American 3-Fab was 
founded in 2008 and specializes in custom metal fabrication. They will be constructing a 54,800 square foot 
facility on the south side of Southbridge Road near Highway 41 on Parcel WD-L 436-2.  The property is in TID #8 
but is not owned by the City. The facility will employ 45-55 people and is designed to accommodate future 
expansion.  The Developer has requested financial assistance, in the form of a Developer’s Grant, from TID #8.  
 
The City has prepared a Developer’s Agreement that proposes the following: 

o A guaranteed assessed value of the building in the amount of $3,000,000 as of January 1, 2017. 
o A $525,000 (17.5% of assessed value) developers grant to be paid in three portions: 

a. $183,750 after approval of footings and foundations 
b. $236,250 after approval of rough-in and building mechanicals 
c. $105,000 after issuance of certificate of occupancy 

Provisions typical to De Pere Developers Agreement also apply and include: 

 Requirement to replay any and all project grants received from the city if construction of the facility 
does not occur within the time frame set forth in the agreement. 

 Waiving all rights to appeal or object to an assessed value less than the guaranteed value for the life of 
TID #8. 

 Developer agrees that it shall not, without prior written consent of the City, sell or lease any portion of 
the building in a manner that would cause any portion to become exempt from real estate taxation. 

 Payment in lieu of tax required, or a deficit payment, to be made if the guaranteed assessed value falls 
below $3,000,000 during the life of the TID. 

The City Council approved a CSM to subdivide the property on February 2, 2016 and the Plan Commission 
approved a site plan for the building on March 28, 2016 (attached for your review). The Developers Agreement, 
site plan, and building elevations are attached for your review.  Please contact me if you have any questions on 
this agreement prior to the meeting. 

 
Attachments 
c: Michael Walsh, Mayor 
 Larry Delo, City Administrator 
 Judith Schmidt-Lehman, City Attorney 
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Attachment: American 3 Fab Plan Elevations  (4564 : Consideration of Developers Agreement With BBKP, LLC (American 3-Fab))
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Attachment: BBKP LLC Agreement with Exhibits  (4564 : Consideration of Developers Agreement With
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Attachment: BBKP LLC Agreement with Exhibits  (4564 : Consideration of Developers Agreement With
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Attachment: BBKP LLC Agreement with Exhibits  (4564 : Consideration of Developers Agreement With
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Attachment: BBKP LLC Agreement with Exhibits  (4564 : Consideration of Developers Agreement With
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Attachment: BBKP LLC Agreement with Exhibits  (4564 : Consideration of Developers Agreement With



Updated: 3/14/2016 12:03 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Fire Department 

 

FROM: Lea Taylor 

 

SUBJECT: Consider request to purchase a new Fire Rescue Department 

Ambulance.* 

 

 

 

ATTACHMENTS: 

 AMBULANCE PURCHASE (PDF) 
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Attachment: AMBULANCE PURCHASE  (4519 : Consider request to purchase a new Fire Rescue Department Ambulance.*)
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Attachment: AMBULANCE PURCHASE  (4519 : Consider request to purchase a new Fire Rescue Department Ambulance.*)
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Attachment: AMBULANCE PURCHASE  (4519 : Consider request to purchase a new Fire Rescue Department Ambulance.*)



Updated: 4/11/2016 12:50 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Fire Department 

 

FROM: Lea Taylor 

 

SUBJECT: Consider Construction Change Orders for Fire Station 2 

Renovation.* 

 

 

 

ATTACHMENTS: 

 FIRE STATION 2 CHANGE ORDERS (PDF) 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Parks, Recreation & Forestry 

 

FROM: Marty Kosobucki 

 

SUBJECT: Approve agreement with FMX for Building Maintenance Software. 

* 

 

 

Issue:  Staff is requesting the approving an agreement with FMX for building maintenance software. 

 

Summary: The 2016 Budget has allocated $5000 for the purpose of acquiring Building Maintenance 

software to aid in organizing repair and maintenance tasks throughout the City. We feel incorporating the 

software will provide greater efficiency and effectiveness to our growing level or tasks.  Staff began to 

research various companies in December of 2015.  After a review of various companies, staff settled on 

four companies to research further.  As part of the research, staff went through on-line demonstrations of 

the software with company representatives.  After going through the research, staff is recommending 

going with FMX.  A brief summary of comments on each software researched is below. 

 

FMX - Staff recommends this company. 

- Easy to navigate and understand 

- Unlimited licenses 

- Web Based 

- Expense ($3000 yearly subscription, no start up costs) 

 

Maintenance Connection - Staff does not recommend this company. 

- Have to pay for each license 

- Staff liked the flow and ease of use 

- Expense ($6400 set up, $400/month) 

- Web based 

 

HIPPO - Staff does not recommend this company. 

- Unlimited licensing 

- Web based 

- Expense ($300 Set up, $3240 Annual) 

- Staff felt ease of use was average. 

 

Facility Dude - Staff does not recommend this company.   

- Unlimited license 

- Web based. 

- Indicated they own the information. 

- Expense ($2370 Set up, $4340 annual charge) 

- Staff felt the ease of use was average. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consider Amendments Regarding Fee Setting in Mobile Food 

Establishment Ordinance.* 

 

 

 

ATTACHMENTS: 

 Food Truck License Fee Ord changes memo (DOCX) 

 Ord16-XX food truck license fee changes (DOCX) 

 Ord Food Truck License fees with changes 2016 (DOCX) 
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CITY OF DE PERE                                                                      MEMO                        
To:  Michael J. Walsh, Mayor 

  Members of the Finance/Personnel Committee 

From:  Judith Schmidt-Lehman, City Attorney   

RE:  Amending §106-4(c) De Pere Municipal Code (DPMC)Regarding Food Truck  

  License Fees 

Date:  April 12, 2016 

 

Last year, the Council enacted §106-4(c) DPMC regarding mobile food establishments (food 

trucks.)  Due to an oversight, the fees attendant with the license required under this ordinance 

were included in the ordinance itself rather than adopted by Resolution, which is the current 

Council practice.  Therefore, the following proposed Ordinance and Resolution corrects this 

oversight by repealing the fee designations in the Ordinance and inserting language referencing 

fee setting by resolution.  Please see the attached red-lined version of this paragraph of the 

ordinance. 

 

Also attached is the accompanying Resolution setting the fees consistent with the fee structure in 

the current ordinance. 

 

If you have any questions or concerns, please let me know. 
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ORDINANCE #16-XX 

 

AMENDING §106-6 DE PERE MUNICIPAL CODE REGARDING 

LICENSE FEE SETTING FOR MOBLIE FOOD ESTABLISHMENT 

 

THE COMMON COUNCIL OF THE CITY OF DE PERE, WISCONSIN, DO ORDAIN AS FOLLOWS: 

 SECTION 1: § §106-4(c)(2)d. and e., License Required, are hereby repealed and recreated  to read as 

follows: 

d.  License fee. The license to operate a mobile food establishment shall be as determined by 

resolution of the Common Council. If an applicant requests a license under this subsection from an 

existing City of De Pere based business that sells food based products, the license, as determined by 

resolution of the Common Council, shall be less than the fee for a non-City of De Pere based 

business..  

e.  License renewal. Upon renewal of license, each applicant must provide a new application, such 

renewal fee as is determined by resolution of the Common Council and any new permitting 

documentation upon the license renewal. License renewal from an existing City of De Pere based 

businesses shall be as determined by resolution of the Common Council, which shall be less that the 

renewal fee for a non-City of De Pere based business. If the applicant fails to submit the application 

and renewal fee within 30 calendar days after the expiration of the license, the applicant shall reapply 

as a new applicant.  

 

SECTION  2:  All ordinances or parts of ordinances in conflict herewith are hereby repealed. 

 SECTION  3:  This ordinance shall take effect on and after passage and publication. 

 

Adopted by the Common Council of the City of De Pere, Wisconsin, this 19
th 

day of 

April, 2016.       

APPROVED:  

             

        __________________________________ 

        Michael J. Walsh, Mayor 

 

       ATTEST: 

 

       __________________________________ 

       Shana L. Defnet, Clerk-Treasurer 

Ayes:______ 

Nays:______ 

Board/Committee Approval:     

Publication Date:     

Effective Date:__________________ 
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De Pere Municipal Code §106-4(c) 

 (2)  License required.  

a.  No mobile food vendor and/or mobile food establishment shall vend, sell or dispose of or 

offer to vend, sell or dispose of goods, wares or merchandise, produce or any other thing at any 

place whatsoever in the City of De Pere, without having obtained an approved license from the 

city clerk-treasurer.  

b.  All mobile food establishments used for vending food shall be licensed for such use by the 

City of De Pere Health Department and all other applicable health agencies (hereinafter referred 

to as city health department). Mobile food establishments shall acquire the appropriate licenses 

and permits for any additional food items not required under this subsection if deemed necessary 

by the city health department.  

c.  License. Every mobile food vendor shall have a license issued by the city clerk-treasurer to 

conduct business in the City of De Pere. Each mobile food establishment shall be licensed 

separately. A mobile food establishment license shall expire on June 30 each year.  

d.  License fee. The license to operate a mobile food establishment shall be as determined by 

resolution of the Common Council$500.00. If an applicant requests a license under this 

subsection from an existing City of De Pere based business that sells food based products, the 

license fee shall be as determined by resolution of the Common Council, shall be less than the 

fee for a non-City of De Pere based business.$300.00.  

e.  License renewal. Upon renewal of license, each applicant must provide a new application, 

asuch renewal fee as is determined by resolution of the Common Council of $500.00, and any 

new permitting documentation upon the license renewal. License renewal from an existing City 

of De Pere based businesses shall be as determined by resolution of the Common Council, which 

shall be less that the renewal fee for a non-City of De Pere based business. $300.00. If the 

applicant fails to submit the application and renewal fee within 30 calendar days after the 

expiration of the license, the applicant shall reapply as a new applicant.  

f.  Transfer of license. A license issued under this subsection shall be not transferable from 

person to person. A license is valid for one vehicle only and shall not be transferrable between 

vehicles.  

g.  Surrender of license; alteration of license; failure to display license. On the expiration of a 

license issued under this subsection, the license holder shall surrender the license to the city 

clerk-treasurer. No person shall alter or change in any manner any license issued under the 

provisions of this subsection, and such alteration or the failure of the holder of the license to 

display the license in a conspicuous place on the mobile unit or his or her person or to exhibit the 

license upon demand of any officer or customer or prospective vendee shall be cause for 

revocation of such license.  
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Updated: 3/23/2016 11:08 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consideration of Ordinance Changes Concerning Concealed Knives 

and Knives in City Buildings.* 

 

 

 

ATTACHMENTS: 

 Mayor & F-P - Amending Ch 8 3-23-16-148-007-11 (DOCX) 

 Ord16-amending Ch 8 (DOCX) 

 Sec._8_12.___Firearms_restricted_in_certain_city_buildings redlined (DOCX) 

 Sec._8_1.___Offenses_against_state_law_subject_to_forfeiture redlined (DOCX) 
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CITY OF DE PERE                                                                      MEMO                        
To:  Michael J. Walsh, Mayor 

  Members of the Finance/Personnel Committee 

From:  Judith Schmidt-Lehman, City Attorney   

RE: Proposed Ordinance Changes Regarding Carrying Concealed Knives and 

Possession of Knives in City Buildings 

Date:  March 23, 2016 

 

Recent changes to state law have resulted in knives no longer being defined as a “weapon”.   

Generally, this change in turn results in removing knives from the prohibition against carrying a 

concealed weapon and results in knives not being considered a weapon for purposes of 

prohibiting them in municipal buildings.  The legislation does prohibit a person who is 

prohibited from possessing a firearm from carrying a concealed weapon.  The legislation also 

allows municipalities to prohibit the possession of knives on municipal property. 

 

The proposed draft ordinance revises current ordinance as follows: 

 

1. Revised the definition of weapon to conform with state law; 

2. Creates a definition of knife (which is consistent with Federal Transportation Security 

Administration definitions); 

3. Prohibits the possession of knives in city buildings consistent with the prohibition of 

firearms; and 

4. Makes clear that the restrictions found in §8-2 concerning carrying other loaded or 

uncased/uncovered weapons are likewise prohibited in city buildings. 

 

The Police Department requested that this ordinance be drafted and placed on the 

Finance/Personnel agenda for review and recommendation to the Common Council. 

 

If you have any questions or concerns, please feel free to call me at your convenience. 

 

c: Alderpersons Boyd, Kneiszel, Raasch and Bauer   
H:\jdupont\Memos\2016\Mayor & F-P - Amending Ch 8 3-23-16-148-007-11.docx 

14.a

Packet Pg. 77

A
tt

ac
h

m
en

t:
 M

ay
o

r 
&

 F
-P

 -
 A

m
en

d
in

g
 C

h
 8

 3
-2

3-
16

-1
48

-0
07

-1
1 

 (
45

41
 :

 C
o

n
si

d
er

at
io

n
 o

f 
o

rd
in

an
ce

 c
h

an
g

es
 c

o
n

ce
rn

in
g

 c
o

n
ce

al
ed

 k
n

iv
es

 a
n

d



 

ORDINANCE #16- 

 

AMENDING CHAPTER 8 DE PERE MUNICIPAL CODE 

REGARDING POSSESSION OF WEAPONS IN CITY BUILDINGS 

 

THE COMMON COUNCIL OF THE CITY OF DE PERE, WISCONSIN, DO ORDAIN 

AS FOLLOWS: 

SECTION 1:  Section 8-12(a) and (b) Firearms restricted in certain city buildings, is 

hereby repealed and recreated as follows: 

(a)   Definitions.  

(1) Firearm means a weapon that acts by force of gunpowder.  

(2) Knife means sabers, swords, meat cleavers, box cutters, utility knives, razor blades, 

excluding safety razors, and other bladed devices of any length except for a pocket 

knife with a blade of less than 2 ½ inches in length. 

(3) Law enforcement means any person employed by the State of Wisconsin or any 

political subdivision of this state, for the purpose of detecting and preventing crime 

and enforcing laws or ordinances and who is authorized to make arrests for 

violations of the laws or ordinances he or she is employed to enforce.  

(4) Weapon means a handgun, an electronic weapon as defined at Wis. Stats. 

§941.295(1c)(a), or a billy club.  

(b) In addition to the regulations concerning possession of certain weapons in the City 

found in §8-2(c)(1), and in addition to the provisions of Wis. Stats. §175.60 

enumerating places where the carrying of a weapon, a knife or a firearm is prohibited, 

including exceptions thereto, it shall be unlawful for any person other than a law 

enforcement officer to enter the following city municipal buildings while carrying a 

prohibited weapon, a knife or a firearm:  

(1) City Hall. 

(2) Fire Station #1. 

(3) Fire Station #2. 

(4) Community center. 

(5) Legion Park pool house. 

(6) VFW Park pool house. 

(7) All city well/pump stations. 

(8) Municipal service center. 
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Ordinance #16- 

Page 2 of 2 

 

SECTION 2:  Section 8-1 Offenses against state law subject to forfeiture, is hereby 

amended by incorporating the prohibitions found in Wis. Stats. §941.231, carrying a concealed 

knife, as §8.9431.231 of this Code. 

SECTION 3:  All ordinances or parts of ordinances in conflict herewith are hereby 

repealed. 

SECTION 4:  This ordinance shall take effect on and after passage and publication. 

Adopted by the Common Council of the City of De Pere, Wisconsin, this             day of 

   , 2016.       

APPROVED:  

             

       __________________________________ 

       Michael J. Walsh, Mayor 

 

       ATTEST: 

 

       __________________________________ 

       Shana D. Ledvina, Clerk-Treasurer 

Ayes:______ 

Nays:______ 

Board/Committee Approval:    

Publication Date:     

Effective Date:     
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  Page 1 

Sec. 8-12. - Firearms restricted in certain city buildings.  

(a) Definitions.  

(1) Firearm means a weapon that acts by force of gunpowder.  

(2) Knife means sabers, swords, meat cleavers, box cutters, utility knives, razor blades, excluding 
safety razors, and other bladed devices of any length except for a pocket knife with a blade of 
less than 2 ½ inches in length. 

(23) Law enforcement means any person employed by the State of Wisconsin or any political 
subdivision of this state, for the purpose of detecting and preventing crime and enforcing laws or 
ordinances and who is authorized to make arrests for violations of the laws or ordinances he or 
she is employed to enforce.  

(34) Weapon means a handgun, an electronic weapon as defined at Wis. Stats. § 
941.24941.295(1c)(a), or a billy club.  

(b) In addition to the regulations concerning possession of certain weapons in the City, and In in addition 
to the provisions of Wis. Stats. § 175.60 enumerating places where the carrying of a weapon, a knife 
or a firearm is prohibited, including exceptions thereto, it shall be unlawful for any person other than 
a law enforcement officer to enter the following city municipal buildings while carrying a weapon, a 
knife or a firearm:  

(1) City Hall. 

(2) Fire Station #1. 

(3) Fire Station #2. 

(4) Community center. 

(5) Legion Park pool house. 

(6) VFW Park pool house. 

(7) All city well/pump stations. 

(8) Municipal service center. 

(c) Signs meeting the requirements of Wis. Stats. § 943.13(2)(bm)1 shall be posted in prominent places 
near all entrances of such buildings regarding such restrictions.  

(d) Any person who enters or remains in any aforementioned city building contrary to such signage shall 
be considered a trespasser subject to penalty as proscribed under § 8.943.13 of this code.  

(Ord. No. 11-13, § 1, 8-2-2011) 
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Sec. 8-1. - Offenses against state law subject to forfeiture.  

The following state statutes, together with all amendments thereto as may be enacted from time to 
time, are hereby adopted and incorporated by reference as if fully set forth in this section. The penalty for 
violation of these statutes shall be determined by Resolution of the Common Council.  

8.167.10, fireworks regulated (Wis. Stats. § 167.10);  

8.167.31, safe use and transportation of firearms and bows (Wis. Stats. § 167.31);  

8.254.92, purchase or possession of cigarettes or tobacco products by persons under 18 prohibited 
(Wis. Stats. § 254.92).  

8.940.19(1), battery; substantial battery; aggravated battery (Wis. Stats. § 940.19(1));  

8.941.13, false alarm (Wis. Stats. § 941.13);  

8.941.20, endangering safety by the use of a dangerous weapon (Wis. Stats. § 941.20);  

8.941.23, carrying concealed weapon (Wis. Stats. § 941.23);  

8.941.231, carrying a concealed knife (Wis. Stats. §941.231); 

8.941.235, carrying a firearm in a public building (Wis. Stats. § 941.235);  

8.941.237, carrying a handgun where alcohol beverages may be sold or consumed (Wis. Stats. § 
941.237);  

8.941.26, machine guns and other weapons; use in certain cases; penalty (Wis. Stats. § 941.26);  

8.941.28, possession of short barreled shotgun or short barreled rifle (Wis. Stats. § 941.28);  

8.941.29, possession of firearms (Wis. Stats. § 941.29);  

8.941.37, obstructing emergency or rescue personnel (Wis. Stats. § 941.37);  

8.943.01(1), damage to property (Wis. Stats. § 943.01(1));  

8.943.13, trespass to land (Wis. Stats. § 943.13);  

8.943.14, criminal trespass to dwelling (Wis. Stats. § 943.14);  

8.943.15, entry onto a construction site or into a locked building, dwelling or room (Wis. Stats. § 
943.15);  

8.943.20, theft (Wis. Stats. § 943.20);  

8.943.21, fraud on a hotel or restaurant keeper, recreational attraction, taxicab operator, or gas 
station (Wis. Stats. § 943.21);  

8.943.225, refusal to pay for motor bus ride (Wis. Stats. § 943.225);  

8.943.34, receiving stolen property (Wis. Stats. § 943.34);  

8.943.37, alteration of property identification marks (Wis. Stats. § 943.37);  

8.943.38, forgery (Wis. Stats. § 943.38);  

8.943.41, financial transaction card crimes (Wis. Stats. § 943.41);  
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  Page 2 

8.943.45, theft of telecommunications service (Wis. Stats. § 943.45);  

8.943.46, theft of video service (Wis. Stats. § 943.46);  

8.943.47, theft of satellite cable programming (Wis. Stats. § 943.47);  

8.943.50, retail theft; theft of services (Wis. Stats. § 943.50);  

8.943.55, removal of shopping cart (Wis. Stats. § 943.55);  

8.943.61, theft of library material (Wis. Stats. § 943.61);  

8.943.70, computer crimes (Wis. Stats. § 943.70);  

8.943.82, fraud against a financial institution (Wis. Stats. § 943.82);  

8.943.201, unauthorized use of individual's personal identifying information or documents (Wis. 
Stats. § 943.201);  

8.944.15, public fornication (Wis. Stats. § 944.15);  

8.944.17, sexual gratification (Wis. Stats. § 944.17);  

8.944.20, lewd and lascivious behavior (Wis. Stats. § 944.20);  

8.945.02, gambling (Wis. Stats. § 945.02);  

8.946.41, resisting or obstructing officer (Wis. Stats. § 946.41);  

8.946.42, escape (Wis. Stats. § 946.42);  

8.947.01, disorderly conduct (Wis. Stats. § 947.01);  

8.947.012, unlawful use of telephone (Wis. Stats. § 947.012);  

8.947.0125, unlawful use of computerized communication systems (Wis. Stats. § 947.0125);  

8.947.013, harassment (Wis. Stats. § 947.013);  

8.947.04, drinking in common carriers (Wis. Stats. § 947.04);  

8.947.06, unlawful assemblies and their suppression (Wis. Stats. § 947.06);  

8.948.51, hazing (Wis. Stats. § 948.51);  

8.948.605, gun-free school zone (Wis. Stats. § 948.605);  

8.951.01 - 8.951.18, crimes against animals (Wis. Stats. §§ 951.01 - 951.18);  

8.961.41(3g), possession (Wis. Stats. § 961.41(3g));  

8.961.573(1) and (2), possession of drug paraphernalia (Wis. Stats. § 961.573);  

8.961.574(2), manufacture or delivery of drug paraphernalia (Wis. Stats. § 961.574(2));  

8.961.575(2), delivery of drug paraphernalia to a minor (Wis. Stats. § 961.575(2)).  

For purposes of charging and prosecution of any forfeiture action under this Code, the city hereby 
adopts section Wis. Stats. § 939.05, party to a crime, and section Wis. Stats. § 939.32, attempt.  
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consider Amending §10-17 De Pere Municipal Code Regarding 

Designation of Legal Custodians and Public Offices. * 

 

 

 

ATTACHMENTS: 

 Mayor & F-P - Amending §10-7 3-21-16 (DOCX) 

 Ord16-amending §10-17 (DOCX) 

 Sec._10_17.___Public_records redlined (PDF) 
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CITY OF DE PERE                                                                      MEMO                        
To:  Michael J. Walsh, Mayor 

  Members of the Finance/Personnel Committee 

From:  Judith Schmidt-Lehman, City Attorney   

RE:  Amending §10-17(c) De Pere Municipal Code (DPMC) 

Date:  March 21, 2016 

 

Under §10-17(c) of the DPMC, the various department heads are delegated the responsibility of 

records custodian for the records kept and maintained by that department.  We discovered 

recently (in response to a public records request) that when the position of Information 

Technology Administrator was created (late 1990s), the ordinance was not amended to include 

that position. 

 

This proposed amendment incorporates the responsibilities of records custodian for that 

department head position.   

 

If you have any questions or concerns, please let me know. 

  
H:\jdupont\Memos\2016\Mayor & F-P - Amending §10-7 3-21-16.docx 
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ORDINANCE #16- 

 

AMENDING SECTION 10-17 DE PERE MUNICIPAL CODE 

REGARDING DESIGNATION OF LEGAL CUSTODIANS AND PUBLIC OFFICES 

 

THE COMMON COUNCIL OF THE CITY OF DE PERE, WISCONSIN, DO ORDAIN 

AS FOLLOWS: 

SECTION 1:  Section 10-17(c)(1) Legal custodians, is hereby amended by adding the 

following department head position to the designated legal custodians of record listed therein:  

Information Technology Administrator. 

SECTION 2:  Section 10-17(d) Local public offices, is hereby amended by adding the 

following department head position to the City offices listed therein:  Information Technology 

Administrator. 

SECTION 3:  All ordinances or parts of ordinances in conflict herewith are hereby 

repealed. 

SECTION 4:  This ordinance shall take effect on and after passage and publication. 

Adopted by the Common Council of the City of De Pere, Wisconsin, this             day of 

   , 2016.       

APPROVED:  

             

       __________________________________ 

       Michael J. Walsh, Mayor 

 

       ATTEST: 

 

       __________________________________ 

       Shana D. Ledvina, Clerk-Treasurer 

Ayes:______ 

Nays:______ 

Board/Committee Approval:    

Publication Date:     

Effective Date:     
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  Page 1 

Sec. 10-17. - Public records.  

(a) Definitions. The provisions of Wis. Stats. §§ 19.32—19.39 are adopted in this section as if fully set 
forth in this section. The following words, terms and phrases, when used in this section, shall have 
the meanings ascribed to them in this subsection, except where the context clearly indicates a 
different meaning:  

Authority means any of the following city entities having custody of a city record: an office, elected 
official, agency, board, commission, committee, council, department or public body, corporate and politic, 
created by constitution, law, ordinance, rule or order; or a formally constituted subunit of the foregoing.  

Custodian means that officer, department head, division head, or employee of the city designated 
under subsection (c) of this section or otherwise responsible by law to keep and preserve any city records 
or file, deposit or keep such records in the officer's office, or is lawfully in possession or entitled to 
possession of such public records, and who is required by this section to respond to requests for access 
to such records.  

Local public office has the meaning given in Wis. Stats. § 19.42(7W) and also includes any 
appointive office of position of the City of De Pere government unit in which an individual serves as the 
head of a department, agency or division of the city, but does not include any office or position filed by a 
municipal employee as defined in Wis. Stats. § 111.70(4)(i).  

Record means any material on which written, drawn, printed, spoken, visual or electromagnetic 
information is recorded or preserved, regardless of physical form or characteristics, which has been 
created or is being kept by an authority. The term "record" includes, but is not limited to, handwritten, 
typed or printed pages, maps, charts, photographs, films, recordings, tapes and computer printouts. 
Record does not include drafts, notes, preliminary computations and like materials prepared for the 
originator's personal use or prepared by the originator in the name of a person for whom the originator is 
working; materials which are purely the personal property of the custodian and have no relation to the 
officer's office; materials to which access is limited by copyright, patent or bequest; and published 
materials in the possession of an authority other than a public library which are available for inspection at 
a public library.  

(b) Duty to maintain records.  

(1) Except as provided under subsection (g) of this section, each officer and employee of the city 
shall safely keep and preserve all records received from his or her predecessor or other 
persons and required by law to be filed, deposited or kept in his or her office or which are in the 
lawful possession or control of the officer or employee or the officer's deputies, or to the 
possession or control of which the officer or they may be lawfully entitled as such officers or 
employees.  

(2) Upon the expiration of an officer's term of office or an employee's term of employment, or 
whenever the office or position of employment becomes vacant, each such officer or employee 
shall deliver to the officer's successor all records then in the officer's custody, and the successor 
shall receipt therefor to the officer or employee, who shall file the receipt with the city clerk-
treasurer. If a vacancy occurs before a successor is selected or qualifies, such records shall be 
delivered to and receipted for by the clerk, on behalf of the successor, to be delivered to such 
successor upon the latter's receipt.  

(c) Legal custodians.  

(1) The clerk-treasurer, or in the officer's absence or disability or in case of vacancy, the deputy 
clerk is hereby designated the legal custodian of all city records. The clerk-treasurer may 
designate, in writing, that certain other city officers or employees act as the legal custodian of 
records ordinarily kept by such officer or employee. Authorized designees shall include the city 
administrator, assessor, attorney, building inspector, clerk-treasurer, director of parks, 
recreation and forestry, director of planning and economic development, director of public 
works, financial services director, fire chief, health officer director, human resources director, 
information technology administrator and police chief.  
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(2) The legal custodian shall have full legal power to render decisions and to carry out the duties of 
an authority under Wis. Stats. ch. 19, subch. 11 and this section. The designation of a legal 
custodian does not affect the powers and duties of an authority under this section.  

(d) Local public offices. The following shall constitute local public offices in the city for the purposes of 
Wis. Stats. § 19.34(1).  

(1) Clerk-treasurer; 

(2) City administrator; 

(3) City attorney; 

(4) City assessor; 

(5) Building inspector; 

(6) Director of parks, recreation and forestry; 

(7) Director of public works; 

(8) Director of planning and economic development; 

(9) Human resources director; 

(10) Financial services director; 

(11) Police chief; 

(12) Fire chief; 

(13) Health officer director.; 

(14) Information technology administrator. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: April 12, 2016 

 

DEPARTMENT: Human Resources 

 

FROM: Shannon Metzler 

 

SUBJECT: Consideration of Increasing Video Production Coordinator One Pay 

Grade due to Increase in Responsibilities * 

 

 

 

ATTACHMENTS: 

 memo to finance and Council adjustment Video Production Coordinator (DOCX) 

 Video Production and Marketing Coordinator- April 2016 (DOCX) 
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Memo                                                                        City of De Pere 
 

To:  Members of the Finance/Personnel Committee 

From:  Shannon Metzler, Human Resources Director 

RE:    Consideration of Moving Video Production Coordinator up One Pay Grade Due  

  to Increase in Responsibilities   

Date:  April 12, 2016 

 

 
In 2013, the City hired Carlson and Dettmann consulting firm to conduct a classification and 

compensation study of all of non-union positions.  The new compensation plan was then 

implemented in 2014.  The City’s compensation policy says that pay grade ranges, 

classifications, and internal pay compensation issues will be reviewed on an as needed basis, at 

least every 5 years, in order to properly reflect both the external municipal job market and 

internal pay equity. The policy allows for pay changes in between a review of all positions if an 

employee’s job duties have changed sufficiently to warrant a reevaluation. 

 

The Video Production Coordinator position has had a change in responsibilities which warranted 

a review of the position.  Additional IT related responsibilities have been added to the position 

which are outlined in the attached job description.  This position is responsible for:    

1. Creating and disseminating video and audio content for the City of De Pere’s 

government access station to provide government information and transparency to 

residents; 

2. Managing station operations; 

3. Managing City social media accounts to reach a larger and more diverse audience; and 

4. Providing IT support for internal personnel to allow end users to accomplish operational 

tasks 

 

Carlson and Dettmann consulting firm reviewed the change in responsibilities and are 

recommending that the position be increased one pay grade level.   

 

 Current Grade Level F  $16.89-$23.16 

 Proposed Grade Level G $18.74-$25.71 

 

I am in agreement with this recommendation.  The wage increase is $2.01 per hour.  Based on 

the remaining payrolls, the total cost to the 2016 budget is $2,734.  The department does not 

have sufficient funds to cover the cost of this increase. Therefore, we are asking to allocate 

monies from the unassigned funds.  If you have any questions please feel free to contact me at 339-

4045. 
 

Thank you. 
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CITY OF DE PERE 

JOB DESCRIPTION 

   I.  IDENTIFICATION: 
 

 Position Title:  Video Production and Marketing Coordinator         

 Dept. / Division:  Information Management 

 Reports To:  Information Technology Administrator   

 Supervises:  None 

 FLSA Status:  Non-exempt   

Job Summary:  Perform a full range of video production duties to support the on-going 

operation of De Pere TV, the City’s government access cable television 

channel.  Coordinate and monitor live and videotaped productions. 

Operate, install, maintain, and troubleshoot City TV equipment and 

develop advertising and promotional campaign. Provide IT desktop 

support and assist in IT projects. Manage primary social media accounts 

for the City, and provide support to other departments in their social 

media efforts.   

  

II. ESSENTIAL FUNCTIONS: 

 

Direct camera, audio, lighting, video engineering, off-line and on-line editing, graphics, playback 

operations, video tape recording, program scheduling, and  new technology implementation. 

Coordinate and monitor live and videotaped coverage of public meetings. 

 

Develop advertising and promotional campaigns for businesses and others interested in advertising 

on the cable television channel.  Solicit donations and sponsorship revenues.  Serve as initial point of 

contact for sales. 

 

Build and maintain a web presence for the cable television channel. 

 

Determine the proper encoding and exporting settings for maximum quality while maintaining 

compatibility with output sources. 

 

Provide technical and administrative assistance to interns and production staff.  Train staff members 

in the proper use of video production equipment.  

 

Provide desktop and IT support to internal personnel. Troubleshoot and solve technical issues related 

to computer hardware, software, networks, servers, etc. Assist the Information Technology 

Administrator with projects and tasks. 

 

Manage and maintain the primary social media accounts for the City of De Pere. Post relevant 

content and information on behalf of the City to reach a different demographic and increase 

followers. Assist and support departmental social media users in their efforts.  

 

 Perform other duties as assigned.   

 

III. KNOWLEDGE, SKILLS AND ABILITIES: 

 

Knowledge of a wide range of video and audio equipment.  Knowledge of circuit boards, processors, 

chips, electronic equipment, and computer hardware and software, including applications and 

programming.  Knowledge of media production, communication, and dissemination techniques, and 
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Video, Production, and Marketing Coordinator 

Department of Information Technology 

Page 2 
 

  

methods including alternative ways to inform and entertain via written, oral, and visual media.     

  

Skill in project management to effectively schedule shoots. Skills in preparing and executing 

work orders, contracts and budgets are necessary.   Skill in the operation of equipment needed to 

effectively perform the duties and responsibilities of the position, including video and audio 

production equipment, studio lighting, and computers including. 

 

Knowledge of computers and peripherals. Ability to understand, troubleshoot, and solve IT 

related issues including hardware, software, networks, servers, etc. Effectively communicate 

technical details to City employees. 

 

Knowledge of social media best practices in a government or business environment.   

 

Ability to process confidential information with discretion.  Ability to communicate effectively 

both orally and in writing with business representatives, elected officials, department heads, the 

general public, and other City employees with courtesy and tact. Ability to develop and maintain 

effective working relationships with staff and the public.  Ability to promote, sell and market 

sponsorships and services to community sources and partners to create revenue.  Ability to utilize 

a computer and required software. 

 

May be required to demonstrate minimum competency by successfully passing approved tests. 

 

IV. MINIMUM EDUCATION AND EXPERIENCE REQUIRED: 
  

1. Associate’s Degree, from an accredited college or university, in Television Production, or related 

field. 

2. One year of experience performing similar duties is desired. 

 

A combination of education and experience may be considered.  

 

V. PHYSICAL REQUIREMENTS:  

 

 The physical demands described here are representative of those that must be met by an employee to 

 successfully perform the essential duties and responsibilities of this job: 

 

While performing the duties of this job, the employee is regularly required to communicate with 

others in person and on the telephone.  Occasionally lift up to 70 lbs. without assistance.  Frequently 

required to travel to other locations within and outside the City, and use hands to finger, handle, or 

feel. Regularly required to stand and walk.  Frequently required to attend meetings.  Extended 

periods of standing during certain video recording sessions. Occasionally required to kneel and 

crawl. 

  

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job.  Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions. 

 

The above is not to be construed as an exhaustive statement of duties, responsibilities or requirements.  This 

position description does not constitute an employment agreement between the Employer and Employee and 

is subject to change as the needs of the Employer and requirements of the position.  I have read the above 

position description and understand the duties and responsibilities of the position. 
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Video, Production, and Marketing Coordinator 

Department of Information Technology 

Page 3 
 

  

 

_________________________________________ __________________________________ 

Employee Name (Please Print)     Date 

 

 

_________________________________________ 

Employee Signature 

 

Date last modified: July 1, 2014 April 6, 2016  
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