
 Finance/Personnel Committee 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

  Agenda  

Tuesday, May 10, 2016 7:30 PM De Pere City Hall Council Chambers 

 

Generated 5/5/2016 10:19 AM 

 

Pursuant to Wisconsin Statutes 19.84, Notice is hereby given to the public that a meeting of the 

Finance/Personnel Committee of the City of De Pere will be held on May 10, 2016 at 7:30 PM in the 

De Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, WI 54115. 

This meeting can be viewed LIVE at www.depere.tv. This meeting is also rebroadcast on TW Cable 
Channel 4 and AT&T U-verse Channel 99 throughout the week and available on demand at 
www.depere.tv. 

 Call to Order 

1. Roll Call  

2. Approval of the minutes of the April 12, 2016 regular meeting of the Finance/Personnel 

Committee.  

3. Police Overtime Report for April 2016  

4. Fire Department Overtime and EMS Billing Report for April, 2016.  

5. Reserve Class B License Economic Development Grant Application for Birder Studio of 

Performing Arts. *  

6. Consider Construction Change Order for Fire Station 2 Renovation.*  

7. Consider Amending §2-3(C) DE PERE MUNICIPAL CODE CREATING A 

MUNICIPAL BOARD OF ABSENTEE BALLOT CANVASSERS. *  

8. Consider request by City IT Administrator to transfer funds from  the Capital Projects 

Fund to relocate fiber optic cable that feeds voice and data services to the MSC. *  

9. Discussion on K-9 Fundraising Bank Account at Nicolet Bank  

10. Fire Department's Emergency Medical Services Billing Request for Proposal - 

Information Only.  

11. Public  Comment and announcements. 

12. Future agenda items.  

13. Adjournment 

Notice is hereby given that a majority of the members of the Common Council of the 

City of De Pere may attend this meeting to gather information about a subject(s) over 

which they have decision-making responsibility. 

Any person wishing to attend this meeting who, because of disability, requires special 

accommodations should contact the Clerk-Treasurer’s office at 339-4050 by Noon, the 

previous day so that arrangements can be made. 

 

Agenda Sent To: 

Alderpersons 

http://www.depere.tv/
http://www.depere.tv/
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City Administrator 

Mayor  

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 

Birder Studio of the Performing Arts 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: Finance Department 

 

FROM: Jeni Dupont 

 

SUBJECT: Approval of the minutes of the April 12, 2016 regular meeting of the 

Finance/Personnel Committee. 

 

 

 

ATTACHMENTS: 

 April 12, 2016 DRAFT Minutes (PDF) 
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 Finance/Personnel Committee 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Draft Minutes  

Tuesday, April 12, 2016 7:30 PM De Pere City Hall Council Chambers 

 

Generated 5/4/2016 3:52 PM 

Alderperson Lueck moved, seconded by Alderperson Rafferty to elect Alderperson Donovan as Chair 

Pro Tem.  Upon vote motion was approved unanimously. 

Call to Order.  Alderperson Donovan, Chair Pro Tem, called the regular meeting of the 

Finance/Personnel Committee to order at 7:30 PM on April 12, 2016 at De Pere City Hall Council 

Chambers, 335 S. Broadway Street, De Pere, WI. 

  

Attendee Name Title Status 

Scott Crevier Alderperson Excused 

Michael Donovan Alderperson Present 

Larry Lueck Alderperson Present 

Lisa Rafferty Alderperson Present 

Michael J. Walsh Mayor Excused 

 

Also present:  City Administrator Lawrence Delo, City Attorney Judith Schmidt-Lehman, Police Chief 

Derek Beiderwieden, Fire Chief Dennis Rubin, Human Resources Director Shannon Metzler, Parks, 

Recreation & Forestry Director Marty Kosobucki, IT Administrator Steve Massey, Economic 

Development & Planning Director Kim Flom, Finance Director Joe Zegers, Video Production 

Coordinator Kevin Clark and members of the public. 

2. Approval of the minutes of the March 8, 2016 regular meeting of the Finance/Personnel 

Committee.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

3. Approval of Police Overtime for March 2016  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

4. Fire Department Overtime and EMS Billing Report for March, 2016.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 
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5. Reserve Class B License Economic Development Grant Application for Chatterhouse 

2016. *  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

6. Approve $250 donation from the Kress Inn and Bemis Conference Center in support of 

De PereTV.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

7. Approval of Police Purchase of Smart Board for Briefing Room*  

Discussion followed the motion with Chief Beiderwieden explaining the purchase of the 

smart board was not in the budget because money used to purchase the board will be 

from a Shopko donation and asset forfeiture funds. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

8. Consider Accepting Shopko Mini Grant for Police Equipment*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

9. Consideration of Developers Agreement with BBKP, LLC (American 3-Fab). *  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

10. Consider request to purchase a new Fire Rescue Department Ambulance.*  

Chief Rubin explained the need for the new ambulance and responded to committee 

member questions.  In the future, when there are multiple bids, the committee asked that 

a chart/table be put together showing key decision criteria so committee members are 

able to differentiate between bids and see why the winning bidder was chosen.  Upon 

discussion, Alderperson Rafferty moved, seconded by Alderperson Lueck to approve the 
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ambulance purchase and allow incremental difference of $4,998 be taken from the capital 

project fund.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

11. Consider Construction Change Orders for Fire Station 2 Renovation.*  

Discussion followed the motion with Chief Rubin explaining the reason for the 

construction change orders.  The Chief is recommending approval of items 1, 2, 4 and 5, 

and noted the additional costs will be covered by the 10% contingency.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

12. Approve agreement with FMX for Building Maintenance Software. *  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

13. Consider Amendments Regarding Fee Setting in Mobile Food Establishment Ordinance.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

14. Consideration of Ordinance Changes Concerning Concealed Knives and Knives in City 

Buildings.*  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 
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15. Consider Amending §10-17 De Pere Municipal Code Regarding Designation of Legal 

Custodians and Public Offices. *  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Lisa Rafferty, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

16. Consideration of Increasing Video Production Coordinator One Pay Grade due to 

Increase in Responsibilities *  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Lisa Rafferty, Alderperson 

SECONDER: Larry Lueck, Alderperson 

AYES: Michael Donovan, Larry Lueck, Lisa Rafferty 

EXCUSED: Scott Crevier, Michael J. Walsh 

17. Public Comment and announcements. 

 

None. 

18. Future agenda items. 

  

None. 

19. Adjournment 

Upon motion by Alderperson Rafferty, seconded by Alderperson Lueck, the 

Finance/Personnel Committee unanimously adjourned at 8:00 PM. 

 

Respectfully submitted, 

Jennifer Dupont 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Police Overtime Report for April 2016 

 

 

The overtime (OT) report covers a four week period.  Two previous years overtime reports are attached 

for comparison. 

 

Training OT resulted from required Firearms training at the Sanger B. Powers facility. 

 

April Miscellaneous OT of 15.5 total hours is comprised of 6.5 Patrol 1.5 fraction allotments and 9 hours 

for background investigation of potential police officer candidate. 

 

The March Reimbursed Miscellaneous OT of 89 total hours is comprised of 20.5 DTF Investigation 

Hours, 23.5 hours for the OWI Task Force and 45 Hours for a Presidential candidate visit to St Norbert 

College set up and security.  The Presidential candidate's committee was billed for services. 

Please let me know if you have any questions about this overtime report.    

 

ATTACHMENTS: 

 2014 PD OT Report Summary (PDF) 

 2015 PD OT Report Summary (PDF) 

 April 2016 PD OT (PDF) 

3
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 35.25 82.50 83.25 53.25 62.25 52.50 63.75 54.75 62.25 159.00 39.75 51.75 800.25

OFFICER WORKED ON HOLIDAY 4.00 4.00 8.00 41.25 18.50 54.25 60.50 16.00 116.00 22.00 8.00 227.00 579.50

OFFICER FOR COURT 36.00 12.00 15.00 9.00 18.50 21.00 27.00 18.75 3.00 9.00 14.25 6.00 189.50

OFFICER TRAINING 13.00 32.25 90.50 19.75 59.75 42.25 12.50 59.00 64.75 141.50 29.50 564.75

OFFICER RELIEF FOR FUNERAL 29.25 16.50 30.00 75.75

OFFICER ATTEND MEETING 40.50 6.00 9.75 11.25 17.25 2.25 38.75 125.75

STAFFING LEVEL 27.75 16.50 35.50 51.75 142.00 221.25 341.50 199.50 208.50 211.50 255.50 319.00 2030.25

INVESTIGATION 34.75 22.25 8.25 37.50 64.75 18.75 85.25 56.00 53.25 22.75 34.25 87.75 525.50

HONOR GUARD FOR FUNERAL 0.00

SCHOOL LIAISON REIMBURSED 24.00 49.50 21.75 34.50 24.75 32.25 18.75 48.00 79.50 22.50 27.75 383.25

COMMUNITY RELATIONS 3.00 8.25 11.25

SPECIAL ASSIGNMENT 0.00

SPECIAL ASSIGNMENT REIMBURSED 15.00 34.00 255.25 6.75 36.75 9.00 55.50 412.25

MISCELLANEOUS 14.00 25.25 28.50 5.50 26.50 62.75 25.75 17.25 26.25 34.50 17.75 31.75 315.75
MISCELLANEOUS REIMBURSED 107.25 102.00 119.25 107.00 93.00 141.75 203.25 96.00 110.25 97.50 66.75 104.25 1348.25

Gross OFFICER OVERTIME 323.50 342.00 357.75 440.00 515.25 919.50 885.25 506.75 742.75 720.00 669.00 940.25 7362.00

SUBTOTAL REIMBURSED OVERTIME (131.25) (166.50) (141.00) (141.50) (151.75) (429.25) (210.00) (114.75) (195.00) (186.00) (89.25) (187.50) (2143.75)

NET OFFICER OVERTIME 192.25 175.50 216.75 298.50 363.50 490.25 675.25 392.00 547.75 534.00 579.75 752.75 5218.25

SECRETARY OVERTIME 0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $133,357.00
Expenditures through 1/02/2015 $145,016.00

Percent of Total Budget: 108.74%

NOTES:
* Period 1/4/2014 - 1/31/2014 +Period 3/29/2014 - 4/25/2014 #Period 6/21/2014 - 08/01/2014 ^^^Period 9/27/2014 - 10/24/2014

**Period 2/1/2014 - 2/28/2014 ++Period  4/26/2014 - 5/23/2014 ##Period  8/2/2014 - 8/29/2014 *+Period 10/25/2014 - 11/21/2014

***Period 03/01/2014 - 03/28/2014 ^Period 5/24/2014 - 6/20/2014 ^^Period  8/30/2014 - 9/26/2014 *+*Period 11/22/2014 - 1/2/2015 (6 weeks)

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2014
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Attachment: 2014 PD OT Report Summary  (4663 : Police Overtime April 2016)



DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2015

REASON JAN* FEB** MAR*** APR+ MAY++ JUN ̂  JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 32.00 77.50 59.50 59.50 54.50 23.50 23.00 70.50 29.00 22.50 45.00 28.00 524.50
OFFICER WORKCD ON HOLIDAY 8.00 18.00 4.00 26.00 12.00 97.50 63.00 13.00 12925 14.00 16.00 233.25 634.00
OFFICER FOR COURT 14.00 22.00 18.50 8.00 6.00 16.00 12.00 10.00 11.00 12.00 6.00 11.50 147.00
OFFICER TRAINING 19.00 144.50 ?32.50 73.75 78.00 54.50 17.00 65.50 179.50 97.50 99.25 75.50 1036.50
OFFICER RELIEF FOR FUNERAL 7.50 7.50
OFFICER ATTEND MEETING 12.00 12.00 7.50 0.50 16.00 4.00 22.50 17.00 8.50 18.00 118.00
STAFFING LEVEL 45.00 47.50 49.50 67.00 103.00 105.00 112.00 102.25 98.00 59.00 105.00 119.00 1012.25
INVESTIGATION 2025 78.00 4325 34.50 35.00 48.00 49.00 25.00 26.00 26.00 51.50 37.00 473.50
HONOR GUARD FOR FUNERAL 22.00 8.00 2.00 3.00 12.00 47.00
SCHOOL LIAISON REIMBURSED 17.00 35.00 19.00 27.50 8.50 21.50 14.00 30.50 38.50 9.00 214.50
COMMUNITY RELATIONS 1.00 2.00 3.50 6.50
SPECIAL ASSIGNMENT 22.50 24.50 47.00
SPECIAL ASSIGNMENT REIMBURSED 10.00 10.50 26.00 178.00 6.00 10.00 38.50 279.00
MISCELLANEOUS 6.00 14.25 7.75 8.75 35.00 18.50 9.75 8.75 53.25 6.25 25.50 22.00 215.75
MISCELLANEOUS REIMBURSED 59.50 33.50 24.00 39.00 20.50 28.50 33.25 30.00 44.00 15.00 46.00 71.50 444.75
Gross OFFICER OVERTIME 233.75 480.25 379.50 378.00 387.00 609.00 329.00 361.50 633.00 338.75 414.75 663.25 5207.75
SUBTOTAL REIMBURSED OVERTIME (76.50) (78.50) (43.00) (71.00) (55.00) (228.00) (39.25) (44 ̀  (84.50) (53.501 !46.00) (119.00) (938.25)
NET OFFICER OVERTIME 157.25 401.75 336.50 307.00 332.00 381.00 289.75 317.50 548.50 285.25 368.75 544.25 4269.50
SECRETARY OVERTIME 0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total Overtime Budget: $150,000.00

Est. Expenditures through 1/06/2016 $122,227.00

Percent of Total Budget: 81.48%

NOTES:
* Period 1/3/2015 - 1/30/2015 +period 3/28/2015 - 4/24/2015 #Period 7/4/2015 - 7/31/2015 ^^^Period 9/26/2015 - 10/23/2015
**Period 1/31/2015 - 2/27/2015 ++Period 4/25/2015 - 5/22/2015 ##Period 8/1/2015 - 8/28/2015 *+Period 10/24/2015 - 11/20/2015
*'Period 2/28/2015 - 3/27/2015 ^Period 5/23/2015 - 7/03/2015 ^^Period 8/29/2015 - 9/25/2015 *+*Period 11/21/2015 - 1/1/2016
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Attachment: 2015 PD OT Report Summary  (4663 : Police Overtime April 2016)



REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL

OFFICER SICK RELIEF 42.00 8.00 21.00 29.00 100.00

OFFICER WORKED ON HOLIDAY 8.00 8.00 36.00 4.00 56.00

OFFICER FOR COURT 13.00 10.50 12.00 35.50

OFFICER TRAINING 40.50 42.50 155.75 227.50 466.25

OFFICER RELIEF FOR FUNERAL 7.50 7.50 15.00

OFFICER ATTEND MEETING 14.00 10.00 20.00 14.00 58.00

STAFFING LEVEL 8.00 19.00 34.50 28.50 90.00

INVESTIGATION 39.50 25.50 18.25 49.50 132.75

HONOR GUARD FOR FUNERAL 7.50 7.50

SCHOOL LIAISON REIMBURSED 21.50 20.00 7.00 17.50 66.00

COMMUNITY RELATIONS 0.00

SPECIAL ASSIGNMENT 0.00

SPECIAL ASSIGNMENT REIMBURSED 12.50 12.50

MISCELLANEOUS 8.00 17.25 46.00 15.50 86.75

MISCELLANEOUS REIMBURSED 76.50 42.00 112.00 89.00 319.50

Gross OFFICER OVERTIME 271.00 230.25 462.50 482.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1445.75

SUBTOTAL REIMBURSED OVERTIME (98.00) (74.50) (119.00) (106.50) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 (398.00)

NET OFFICER OVERTIME 173.00 155.75 343.50 375.50 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1047.75

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $140,000.00
Expenditures through 04/26/2016 $29,645.00

Percent of Total Budget: 21.18%

NOTES:
* Period 01/02/2016 - 01/29/2016 +Period 3/26/2016 - 4/22/2016 #Period ^^^Period 
**Period  1/30/2016 - 02/26/2016 ++Period  ##Period *+Period 
***Period 02/27/2016 - 03/25/2016 ^Period ^^Period  *+*Period 

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2016
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: Fire Department 

 

FROM: Lea Taylor 

 

SUBJECT: Fire Department Overtime and EMS Billing Report for April, 2016. 

 

 

 

ATTACHMENTS: 

 APRIL FIRE OT RPT (PDF) 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: City Clerk-Treasurer 

 

FROM: Shana Ledvina 

 

SUBJECT: Reserve Class B License Economic Development Grant Application 

for Birder Studio of Performing Arts. * 

 

 

 

ATTACHMENTS: 

 Economic Development Grant Application (PDF) 

 Ord Reserve Class B Econ Dev Grant (DOCX) 
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De Pere Municipal Code §7-2(f)   Grants for certain reserve "Class B" intoxicating liquor licenses.  

 

(1) Definition. Reserve "Class B" license shall have the meaning defined in Wis. Stats. § 

125.51(4)(a)4.  

 

(2) Findings and purpose. The common council finds that businesses such as restaurants, hotels, and 

taverns make important contributions to the city's economy. These establishments serve important 

public purposes, including increasing the city's property tax base, providing employment, and 

promoting tourism. Excessive license fees deter new business and are contrary to the above stated 

public purposes. Wisconsin Act 27 of 1997 imposes upon municipalities the duty to establish a 

minimum issuance fee of $10,000.00 for each reserve "Class B" liquor license issued. Since the 

new issuance fee far exceeds the actual cost of licensing the activity, additional revenue will be 

available to the city. It is the purpose of this section to utilize revenue generated by Wisconsin Act 

27 to assist new reserve "Class B" licensees achieve the important public purposes identified 

herein.  

 

(3)  Grants. Following the issuance of an original reserve "Class B" liquor license, and upon 

application, the common council may provide a grant to the licensee in an amount not to exceed 

the amount actually paid by the licensee to the city for issuance of the new reserve "Class B" 

liquor license, less that amount attributable to the reserve "Class B" liquor license. Prior to 

awarding any grant hereunder, the common council shall make such findings and establish such 

conditions to ensure that any funds awarded hereunder further the important public purposes 

identified herein.  
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: Fire Department 

 

FROM: Lea Taylor 

 

SUBJECT: Consider Construction Change Order for Fire Station 2 

Renovation.* 

 

 

 

ATTACHMENTS: 

 STATION 2 CHANGE ORDER (PDF) 

 STATION 2 BUDGET (PDF) 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: City Clerk-Treasurer 

 

FROM: Shana Ledvina 

 

SUBJECT: Consider Amending §2-3(C) DE PERE MUNICIPAL CODE 

CREATING A MUNICIPAL BOARD OF ABSENTEE BALLOT 

CANVASSERS. * 

 

 

 

ATTACHMENTS: 

 memo to finance re central count ordinance (DOCX) 

 Ord16-XX Bd of Absentee Ballot Canvassers (DOCX) 

 PROCEDURES FOR THE CENTRAL COUNT CITY OF DE PERE (PDF) 
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CITY OF DE PERE                                                     MEMO 

 

 

 

DATE: May 2, 2016 

 

TO:   Members of the Finance Committee, Common Council 

  

FROM: Shana Ledvina, Clerk-Treasurer 

 

RE: Ordinance authorizing use of a Central Count for processing Absentee Ballots 

                                                                                                                                     

I respectfully request authorization from the Finance Committee and the Common Council to 

implement the use of a Central Count location for processing absentee ballots for upcoming 

elections in the City of De Pere.  The larger municipalities in Brown County (City of Green Bay, 

Villages of Howard, Suamico, Bellevue, and Ashwaubenon) along with the Brown County 

Clerk’s Office have collaborated to set up this alternative method to processing absentee ballots.   

 

Currently, each of the City’s four polling locations process absentee ballots on Election Day. 

Factors contributing to the need to process absentee ballots away from the polling places in the 

City: 

 

 In 2012, 41% of ballots cast in the Presidential Election were absentee ballots (5,521). In 

2008, 40% of ballots cast in the Presidential Election were absentee ballots (5,222). It is 

assumed that the percentage of voters casting absentee ballots will increase in 2016.   

 

 The new voting equipment (DS-200) processes ballots much slower than the old 

equipment; the new equipment takes images of the front and back sides of every ballot 

that is fed into the machine. We experienced lines of in-person voters waiting to feed 

ballots into the DS-200 machines at the Presidential Preference Election on April 5, 2016 

and at the General Election in November of 2014 and absentee ballot processing occurred 

at some polling locations after the polls closed at 8:00 p.m. 

 

 We have not yet used the DS-200 machines for a Presidential Election. Processing 

absentee ballots and allowing in-person voters to cast their ballots at the same time leaves 

poll workers with no choice but to wait until after the polls close to process absentee 

ballots, which will result in delayed election reporting on Election Night. I do not believe 

it will be possible to process absentee ballots in a timely manner at the polling places 

during the upcoming Presidential Election without the Central Count. 

 

 

The only additional costs that I anticipate the City of De Pere will incur with the Central 

Count is the programming cost of the extra election drives required to read ballots at City 

Hall (approximately $200 per Election). Poll workers who would normally be at the polling 

locations processing absentees will be relocated to City Hall on Election Day to the Central 

Count location.  We will utilize our back up DS-200 and an additional DS-200, loaned from 

Brown County, to process the ballots. 
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Upon approval of the Central Count Board and the additional expenditure for programming by 

the Finance Committee and the Common Council, the ordinance and attached Central Count Plan 

will be submitted to the State Government Accountability Board for final approval. 

 

 

If you have any questions, please contact Carey Danen or Joe Zegers at 920-339-4050 as I will 

be out of the office May 6 – May 13.  

 

Thank you. 
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ORDINANCE #16- XX 

 

ADOPTING §2-3(C) DE PERE MUNICIPAL CODE CREATING A 

MUNICIPAL BOARD OF ABSENTEE BALLOT CANVASSERS 

 

 

THE COMMON COUNCIL OF THE CITY OF DE PERE, WISCONSIN, DO ORDAIN AS 

FOLLOWS: 

 SECTION 1: §2-3(c), Municipal Board of Absentee Canvassers, is  hereby created to read as 

follows: 

(c)  Municipal  Board of Absentee Canvassers.  

 

1. The Municipal Board of Absentee Canvassers shall be composed of the Municipal 

Clerk-Treasurer, or a qualified elector of the City designated by the Clerk-

Treasurer, and two (2) other qualified electors of the City appointed by the Clerk-

Treasurer for a term of two (2) years commencing on January 1 of each odd-

numbered year. The initial terms of appointment shall expire on January 1, 2017 

unless re-appointed. 

 

2. Pursuant to Wis. Stats.§7.52(1)(b), the Clerk-Treasurer may appoint additional 

inspectors to assist the absentee ballot board of canvassers in canvassing absentee 

ballots under this section. 

 

 

3. The Common Council, in lieu of canvassing absentee ballots at polling places,  

hereby provides for the canvassing of absentee ballots by the municipal board of 

absentee ballot canvassers, which shall canvass all absentee ballots at all elections 

held in the City pursuant to procedures established by the state division governing 

elections. 

 

4. The Clerk-Treasurer shall give at least forty-eight (48) hours’ notice of any meeting 

of the board of absentee canvassers under this section. 

 

 

5. The Clerk-Treasurer, no later than the closing hour of the polls, shall post at the 

Clerk-Treasurer’s office and on the Internet at a site announced by the Clerk-

Treasurer before the poll opens, and shall make available to any person upon 

request, a statement of the number of absentee ballots that the Clerk-Treasurer has 

mailed or transmitted to electors and that have been returned by the closing hour on 

election day. 

 

SECTION  2:  All ordinances or parts of ordinances in conflict herewith are hereby repealed. 
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 SECTION  3:  This ordinance shall take effect on and after passage and publication. 

Adopted by the Common Council of the City of De Pere, Wisconsin, this 17
th 

day of 

May, 2016.       

APPROVED:  

             

        __________________________________ 

        Michael J. Walsh, Mayor 

 

       ATTEST: 

 

       __________________________________ 

       Shana D. Ledvina, Clerk-Treasurer 

Ayes:______ 

Nays:______ 

Board/Committee Approval:     

Publication Date:     

Effective Date:__________________ 
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PROCEDURES FOR THE 

CENTRAL COUNT 

OF ABSENTEE BALLOTS 

CITY OF DE PERE, WI 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Shana D. Ledvina, Clerk-Treasurer 

City of De Pere 

920-339-4050 

sledvina@mail.de-pere.org 
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Date: May 18, 2016 
 
CHECK LIST AND PROCEDURES FOR CANVASSING OF ABSENTEE BALLOTS 
BY THE MUNICIPAL BOARD OF ABSENTEE BALLOT CANVASSERS IN THE 
CITY OF DE PERE 
 
CITY CLERK-TREASURER’S DUTIES 
 
1. Shall give at least 48 hours’ notice of the meeting of the Board of Absentee Ballot 
Canvassers under s.7.52, Wis. Stats. Notice to be posted on door where absentee 
ballot canvassing is to take place. 
 
2. Determines if additional inspectors should be appointed to assist the Board of 
Absentee Ballot Canvassers. The total number of additional inspectors and the Board of 
Absentee Ballot Canvassers must be an odd number. Oath of office is given to all 
members if not done before hand. 
 
3. Sends to each polling district a log of all absentee ballots for that district. 
 
4. Brings absentee ballots to location of Board of Absentee Ballot Canvassers. 
 
5. Places on Internet and posts in office the number of absentee ballots issued and the 
number returned prior to 8:00 p.m. 
 
SUPPLIES 
 
• 2 duplicate copies of the absentee log printed from the WisVote system and 
supplemental poll list for each reporting unit 
 
• Large ballot envelopes/bags/containers prepared with Chain of Custody and 
Certificate signed by the Board (one per reporting unit) 
 
• Inspectors’ Statements (EB-104) (one per reporting unit) 
 
• Addition to Inspectors’ Statements (EB-104-A) (one per reporting unit) 
 
• Large envelope/container for Used Certificate Envelopes (EB-103) (one per reporting 
unit) 
 
• Large envelope/container for Rejected Absentee Ballot Envelopes (EB-102)  (one per 
reporting unit) 
 
• Large enveloped labeled “Original Ballots that were Duplicated” (one per reporting 
unit) 
 
• Provisional Certificate Envelopes (EB-123) (one per reporting unit) 
 
• Provisional Ballot Carrier Envelopes (EB-108) (one per reporting unit) 
 
• Write-in tally forms (one per reporting unit) 
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• Number sheets (one set per reporting unit) 
 
• Election Day Manual for reference 
 
• Red pens for marking poll lists 
 
• Ballots for remaking voted ballots if necessary 
 
• Blue pens for remaking ballots 
 
• Challenge documentation for reference 
 
• List of Proof of Residence Documentation (can also be found in Election Day Manual) 
 
SUGGESTIONS FOR CONVENING THE BOARD 
 
The Board of Absentee Ballot Canvassers should be convened at such a time to enable 
them to “close the polls” and tabulate the votes at 8:00 p.m. on Election Day. State law 
indicates that the Board must convene between 7:00 a.m. and 10:00 p.m. The Board of 
Absentee Ballot Canvassers must also tally the write-in votes and report them on a 
duplicate write-in form per reporting unit. Ballots must be placed in ballot bags and 
signed by the Board of Absentee Ballot Canvassers. Depending upon the number of 
absentee ballots and the number of poll worker assistants, the Board should convene 
closer to the 8:00 p.m. time frame, anytime between 1:00 p.m. and 7:00 p.m. 
 
PROCEDURES FOR PROCESSING BALLOTS (TAKEN FROM THE ELECTION DAY 
MANUAL) 
 
1. Open container of absentee ballots. 
 
2. Ballots sorted by districts and alphabetically. 
 
3. Remove one Absentee Certificate Envelope (EB-122) and announce the elector’s 
name. 
 
4. Carefully review the certificate envelope to determine that: 
 

a. Envelope is not open. 
b. Envelope has not been opened and then resealed. 
c. Signature of the elector appears on the certificate. 
d. Address of the voter is on the certificate and the address is within the 
municipality. 
e. Certificate contains the signature and address of one witness who is an adult 
US Citizen. 
 

5. If the certificate envelope is found to be insufficient: 
 

a. Do not open the envelope. 
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b. Mark the envelope “Rejected ballot # __ “(beginning with “1” for each ward). 
Write the reason for the rejection on the envelope and on the Inspectors’ 
Statement. 
c. Do not issue the elector a voter number. 
d. List the elector’s name, identifying serial number of the rejected ballot and the 
reasons for rejection on the Inspectors’ Statement (EB-104). Use one Inspectors’ 
Statement (EB-104) for each Reporting Unit. 
e. Place the unopened certificate envelope in the Certificate of Rejected 
Absentee Ballots (EB-102) brown carrier envelope (one envelope for

 Reporting unit). 
 

6. If the certificate is found to be sufficient, carefully remove the ballot from the 
certificate envelope. Upon accepting each absentee ballot, the Board of Absentee Ballot 
Canvassers shall mark in red the voter tally # on the back of the ballot and on the pre-
printed poll list next to the name of the elector, along with the indication the voter cast 
an absentee ballot (AB), beginning with the number 1. If the elector’s name does not 
appear on the pre-printed poll list, the Board of Absentee Ballot Canvassers shall enter 
the name and voter number on the supplemental poll list. 
 
7. Examine the ballots to ensure that: 
 

a. Only one ballot is enclosed. 
b. That the ballots contain the initials of the issuing Clerk or Deputy Clerk. (Ballot 
is not rejected if initials of issuing Clerk or Deputy Clerk are not present. Notation 
should be made on the Inspectors’ Statement). 
 

8. Place the ballots in the tabulating device (*See also alternate method of 
tabulating ballots). If ballots are rejected by the tabulator, poll workers should attempt 
to determine voter intent and remake the ballot if necessary using the procedure for 
remaking ballots. Duplicated ballots should be initialed by two members of the Absentee 
Board of Canvassers. Remade ballots must be documented on the “Original Ballots that 
were Duplicated Envelope” and the “Addition to Inspectors Statement”. If voter intent 
cannot be determined, ballot should be tabulated using the override key. The tabulator 
will increment voter number by one and any vote that can be counted will be counted. 
 
9. Place the used certificate envelope in the Used Certificate Envelopes of Absentee 
Electors (EB-103) white carrier envelope. Rejected absentee ballots and used certificate 
envelopes are not required to be maintained by reporting unit. Rejected absentee 
ballots may be placed in a single Rejected Absentee Ballot (EB-102) envelope or 
container. Used certificate envelopes may be placed in a single Used Certificate 
envelope or container. 
 
10. All absentee ballots must be taken to the polling location prior to 8:00 p.m. to be 
placed in the tabulator. At 8:00 p.m. the polls are officially closed and no additional 
absentee ballots shall be accepted. Totals are printed and write-ins counted on 2 
duplicate write-in forms. The totals of the absentee ballots will be transmitted to the 
County Clerk. 
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Handling Absentee Ballots when Proof of Residence is Required 
 
If the voter list and the Absentee Certificate Envelope have the notation from the 
Municipal Clerk “ID required”, the inspectors first check to see if the voter included the 
required identifying document showing Proof of Residence in the certificate envelope if 
the envelope is sufficient as determined by #4 above, Procedures for Processing 
Ballots. 
 
Procedure: 
1. Open the Absentee Certificate Envelope to check if proof of residence is included in 
the envelope. (For an absentee voter, a copy of any of the documentation listed in the 
Election Day Manual is sufficient proof of residence). 
 
2. If the required proof of residence is in the envelope, the election inspectors continue 
to process the absentee ballot following the procedures above. Record on poll list type 
of document provided. 
 
If the required proof is NOT in the envelope, the absentee ballot is considered a 
provisional ballot. Continue with the procedure below. 
 
3. Make a notation on the voter registration list indicating that the voter did not provide 
the required proof of residence and issue a provisional voter number for the voter: 
“PV#___(PR)” (beginning with ‘1’). 
 
4. Remove the ballot from the envelope and mark the back of the ballot with the PV# 
and “Section 6.97”. Place the ballot back inside the Absentee Certificate Envelope. 
 
5. Write the PV# and “Section 6.97” on the outside of the Absentee Certificate 
Envelope. 
 
6. Place the Absentee Certificate Envelope bearing the PV# and “Section 6.97” on the 
outside of the Provisional Certificate Envelope (EB-123). You do not have to fill in the 
rest of the EB 123. Seal the envelope, and place inside the Provisional Ballot Carrier 
Envelope (EB-108). 
 
Challenging Absentee Ballots 
 
An absentee ballot may be challenged in the same manner as it would be challenged at 
the polling place. 
 
Any qualified elector may challenge an absentee ballot. 
 

The Board of Absentee Ballot Canvassers shall challenge an absentee ballot cast by an 
elector whose name appears on the ineligible voter list. Procedures are set forth the 
Election Day Manual and using the EB-104-C to document the challenge. 
 
Frequently Asked Questions 
 
Note the “Frequently Asked Questions” under the “Handling Absentee Electors” in the 
Election Day Manual for additional information on the handling of absentee ballots. 
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Completing and Delivering of Forms (Use if Alternate method of processing is not 
used.) 
 
Municipalities utilizing an optical scan voting system shall use two machine printouts as 
tally sheets. However, write-in votes must be recorded on duplicate original Write-in 
forms (EB-105), which are signed by the Board of Absentee Ballot Canvassers. The 
ballots and materials shall be delivered to the County Clerk with all other materials and 
ballots, and after completing, recording and securing the required forms. As at the 
polls, all ballots must be secured in a ballot bag with the signatures of the Municipal 
Board of Absentee Ballot Canvassers. 
 
Return of Absentee Ballots on day of election by electors 
 
Voters attempting to return Absentee Ballots to a polling place other than the place 
designated for central count should be advised to return the ballot to the central count 
location. Ballots must be returned no later than 8:00 p.m. the day of the election except 
absentee ballots sent to Military electors which follow time lines set out in 6.22 of the 
Wisconsin Statutes. 
 
*Alternate method of tabulation to be used when tabulator cannot be used at 
central count location. 
 
1. Ballots are to be placed in a Ballot Container Envelope or box and sealed 
for transportation to the polls by members of the Board of Absentee Ballot 
Canvassers. The ballot container shall have a Ballot Container Certificate 
containing the names of the Board of Absentee Ballot Canvassers, the 
number of absentee ballots for each district and chain of custody form. 
 
2. Two Board members and/or election inspectors shall turn over the ballots 
to the Chief Inspector of the polling site. The Chief Inspector shall sign the 
attached chain of custody form noting the time of delivery along with two 
poll workers. This form shall be placed with the Inspectors’ Statement. 
 
3. The Board members may observe the tabulating of absentee ballots by 
the poll workers. The poll workers should announce the tabulating of 
absentee ballots when placing them in the tabulator. 
 
4. Chief Inspectors should note that their count between ballots process and 
voting number used will have to be incremented by the number of 
absentee ballots tabulated. The number of absentee ballots can be found 
on the “Addition to the Inspectors’ Statement”. Ballots processed by the 
tabulator should equal voter numbers used plus the number of absentee 
ballots tabulated. If absentee ballots are rejected by the tabulator, poll 
workers should attempt to determine voter intent and remake the ballot if 
necessary using the process for remaking ballots. 
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ADDITION TO INSPECTORS’ STATEMENT (EB 104-A) 
FROM THE MUNICIPAL BOARD OF ABSENTEE BALLOT 

CANVASSERS 
 

We, the undersigned members of the Municipal Board of Absentee Ballot Canvassers, 
hereby certify that the following is a true and correct statement for the election 
on_______held in District _______ wards _______ of the City of De Pere, Brown 
County, State of Wisconsin. 
 
The Municipal Board of Absentee Ballot Canvassers reports the following for 
District _______ wards _________: 
 
Processed _______Absentee ballots 
 
Rejected _______ Absentee ballots 
 
Delivered _______Absentee ballots for tabulation to District ______ Election 
Inspectors. 
 
Municipal Board of Absentee Ballot Canvassers 
___________________________________________________ 
City Clerk-Treasurer / Deputy Clerk-Treasurer 
___________________________________________________ 
 
___________________________________________________ 
 
Incidents log (See Inspectors’ (EB-104) statement) 
 
Quick Reference 
Rejected Absentee Ballots – Absentee ballots are rejected if: 
RO  The certificate envelope is open or appears to have been opened and resealed. 
RS  The elector did not sign the certificate envelope. 
RW  There is no signature of a witness. 
RD  The inspectors have reliable proof that the elector has died before Election Day. 
RB   Elector has voted more than one ballot of the same type. 
RV  Elector has already voted in this election. 
 
Procedure for Completing Inspectors’ Statement 
1. List voter’s name and reason ballot was rejected. 
2. Indicate the reason for rejection on the certificate envelope. 
3. Mark the certificate envelope “rejected # (serial number).” 
4. Place the envelope containing the ballot in the Rejected Absentee Ballot 
envelope. 
5. The elector’s name is not entered on the poll list. 
6. Do not count the ballot. 
 
EB104-A 
*Attach this form to the EB 104 Inspectors’ Statement 
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BALLOT CONTAINER CERTIFICATE 

FOR ABSENTEE BALLOTS PROCESSED BY THE 
BOARD OF ABSENTEE BALLOT CANVASSERS 

DISTRICT _______ WARDS_____________ 
 

CITY OF DE PERE 
 

We, the undersigned members of the Municipal Board of Absentee Ballot Canvassers of 
the City of De Pere, Brown County, State of Wisconsin certify that we placed 
the absentee ballots and other election records pertaining to the __________________ 
Election into this carrier Ballot bag or container for transportation to the District 
indicated. The ballots are to be tabulated at the District. 
 
Municipal Board of Absentee Ballot Canvassers 
 
______________________________________________________________________ 
Village Clerk-Treasurer 
 

 
 

 
Dated this ______ day of ____________________. 
 
This container sealed by the Municipal Board of Absentee Ballot Canvassers at the 
City of De Pere City Hall, 335 S Broadway St, De Pere WI 54115, and delivered to the 
polling place for the District indicated. 
 

Chain of Custody Certification 
 

We certify that we received this container sealed from the Municipal Board of 
Canvassers and delivered it to the District Polling Place indicated. 
__________________________________________________ 
 
__________________________________________________ 
 
Sealed Container received at District _____________ by: 
 
___________________________________________ Chief Inspector 
 
___________________________________________Election Inspectors 
 
___________________________________________ 
 
Delivered and received this _____day of _____________. 
Time received:___________a.m./p.m. 
* This form shall be attached to the EB 104 Inspectors’ Statement 
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Updated: 5/4/2016 1:44 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: Information Technology 

 

FROM: Steve Massey 

 

SUBJECT: Consider request by City IT Administrator to transfer funds from  

the Capital Projects Fund to relocate fiber optic cable that feeds 

voice and data services to the MSC. * 

 

 

 

ATTACHMENTS: 

 Mayor & F-P - fund transfer request 5-4-16 (DOCX) 

8
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MEMORANDUM 

 

 

 

TO:    Mayor Michael J. Walsh 

           Finance/Personnel Committee Members 

 

FROM:  Steve Massey, City IT Administrator 

 

DATE:   May 4, 2016 

 

RE:    Request to Transfer Funds from Capital Projects 

 

 

On April 30, 2016 Wisconsin Public Service (WPS) replaced a failing utility pole located at 925 

S Sixth St in front of the Municipal Service Center (MSC). The failing utility pole contains an 

aerial fiber optic attachment point for the City of De Pere Fiber Optic Facility (DFOF) that feeds 

voice and data services to the MSC. As a result the aerial fiber optic attachment point must be 

relocated to the new utility pole to continue providing voice and data services to the MSC. 

 

The Fiber Optic Fund account (#208-50000-215) in the city’s Special Fund is used to fund 

outsides services such as Digger’s Hotline fiber locates and DFOF maintenance. Cost breakdown 

estimates as follows (Note: pricing below is an estimate as we are waiting on final quotes): 

 Redirect fiber duct from existing pole to new pole $1,500 

 Transfer aerial attachment to new pole $   500 

 Total     $2,000 

 

In order to pay the $2,000 to relocate the aerial fiber optic cable that feeds voice and data 

services to the MSC, a transfer of $2,000 from Capital Projects to the Fiber Optic Fund is 

necessary. 

 

If you have any questions or concerns, please let me know. 

 

SDM 

Attachment 
H:\DFOG\Finance-Personel Committee\Mayor & F-P - fund transfer request 5-4-16.docx 

8.a

Packet Pg. 44

A
tt

ac
h

m
en

t:
 M

ay
o

r 
&

 F
-P

 -
 f

u
n

d
 t

ra
n

sf
er

 r
eq

u
es

t 
5-

4-
16

  (
46

99
 :

 C
o

n
si

d
er

 r
eq

u
es

t 
b

y 
C

it
y 

IT
 A

d
m

in
is

tr
at

o
r 

to
 t

ra
n

sf
er

 f
u

n
d

s 
fr

o
m

  t
h

e 
C

ap
it

al



Updated: 5/2/2016 9:29 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Discussion on K-9 Fundraising Bank Account at Nicolet Bank 

 

 

The purpose of this memo is to keep the public, finance committee and common council informed of 

fundraising efforts by the police department. 

 

The De Pere Police Department has embarked on a fundraising effort to purchase, train, care for and use a 

police canine.  As part of this effort the police department, with the assistance of the finance department, 

set up a bank account to accept donations from those wishing to use electronic means to donate.  The 

bank account will include a widget.  A widget is a generic term for the part of a computer screen that 

allows the user to interface with an application and operating system.  Widgets display information and 

invite the user to act in a number of ways, in this case to electronically transfer or use a credit card to 

donate from the police department social media page.  The donation account and widget were generously 

donated by Nicolet Bank. 

 

We invite the public to visit the police Facebook page and consider a donation to the canine program.   

 

Thank you and if there are any questions please contact me at your convenience.   
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Updated: 5/4/2016 8:29 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: May 10, 2016 

 

DEPARTMENT: Fire Department 

 

FROM: Lea Taylor 

 

SUBJECT: Fire Department's Emergency Medical Services Billing Request for 

Proposal - Information Only. 

 

 

 

ATTACHMENTS: 

 EMS BILLING REQUEST FOR PROPOSAL (PDF) 
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