
 Plan Commission 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting https://www.deperewi.gov/ 

 

  Agenda  

Monday, June 24, 2024 7:00 PM Council Chambers and Virtual 

 

Generated 6/21/2024 10:13 AM 

 

Pursuant to Wisconsin Statute 19.84, Notice is hereby given to the public that a meeting of the Plan 

Commission of the City of De Pere will be held on June 24, 2024 at 7:00 PM in the COUNCIL 

CHAMBERS, 2ND FLOOR CITY HALL, 335 S. BROADWAY STREET. DE PERE. 

 

The Public or Members of the Plan Commission, which may count toward an official quorum, may 

attend the meeting either in person in the Council Chambers or telephonically or electronically via 

video conferencing or other appropriate technological means. Telephonic or electronic access to the 

meeting is provided below: 

 

Computer/smart phone accessing https://www.gotomeet.me/DePere 

OR 

You can also dial in using your phone. 

United States (Toll Free): 1 866 899 4679 

 United States: +1 (312) 757-3117 

 Access Code: 154-883-285 

This meeting may also be rebroadcast on Spectrum Cable Channel 4 and AT&T U-verse Channel 99 
throughout the week and available on demand at http://deperecitywi.iqm2.com/.  

 Call to Order 

1. Roll Call  

2. Approval of the minutes of the May 28, 2024 Plan Commission meeting.  

3. Annual Election of Vice Chair.  

4. Public comments upon matters not on the agenda. Comments made during the public  

comment period shall pertain only to matters under the jurisdiction of the Plan 

Commission. §6-3(f) DPMC.  

5. Consideration and possible action for a 2 lot CSM at 500 Fortune AV(Parcel WD-1041).  

6. Consideration and possible action on a 10-lot extraterritorial preliminary plat of Little 

Rapids Subdivision at 1602 Torchwood TR in Lawrence (Parcels L-2279, L-2295).*  

7. Consideration and possible action for a zoning map amendment from MX3 (Corridor 

Mixed-Use District) to C (Commercial District) at 2385 Lawrence DR (Parcel WD-

L487).*  

8. Consideration and possible action for a conditional use of landscape materials and 

supplies use in a C (Commercial) District at 2385 Lawrence DR (Parcel WD-L487).*  

9. Discussion about information within the De Pere Zoning Ordinance, which is used by 

Plan Commission members and City staff.  

10. Discussion about site plans received since the May 2024 Plan Commission meeting and 

review of the status of recently approved development projects.  

 Adjournment 

https://protect-us.mimecast.com/s/6GBOC319NPT2VXkpcgNLXi?domain=gotomeet.me
https://granicus.my.salesforce.com/5004w000025bEBd?isdtp=vw&isWsVw=true&nonce=29ab39ff2c93e9ccb818e5b8ab80b8705b40391ea503042639fa294016cf7427&sfdcIFrameOrigin=https%3A%2F%2Fgranicus.my.salesforce.com
https://granicus.my.salesforce.com/5004w000025bEBd?isdtp=vw&isWsVw=true&nonce=29ab39ff2c93e9ccb818e5b8ab80b8705b40391ea503042639fa294016cf7427&sfdcIFrameOrigin=https%3A%2F%2Fgranicus.my.salesforce.com
http://deperecitywi.iqm2.com/
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Any person wishing to attend this meeting who, because of disability, requires special 

accommodations should contact the City Planner’s office at 339-4043 by noon on the day 

of the meeting so that arrangements can be made.  

 

*Items with an asterisk require City Council approval. 

 

Agenda Sent To: 

Alderpersons 

City Administrator 

Mayor  

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 

Craig Kassner, VHC INC 

Douglas E. Woelz, PLS, McMahon Associates 

Town of Lawrence 

Michael Leidig, Robert E Lee and Associates INC 

Gerry Andrews, Andrews Retirement LLC 



Updated: 6/21/2024 8:16 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Kelly Barker 

 

SUBJECT: Approval of the minutes of the May 28, 2024 Plan Commission 

meeting. 

 

 

 

ATTACHMENTS: 

• PC_May2024_Minutes_Draft (PDF) 
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 Plan Commission 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting https://www.deperewi.gov/ 

 

 Draft Minutes  

Tuesday, May 28, 2024 7:00 PM Council Chambers and Virtual 

 

Generated 6/21/2024 8:14 AM 

 Call to Order 

 The meeting was called to order at 7:00 PM by Mayor James Boyd 

Attendee Name Title Status Arrived 

James Boyd Mayor Present  

Brenda Busch Commissioner Present  

Pamela Gantz Alderperson Present  

Jonathon Hansen Alderperson Present  

Mark Higgins Commissioner Present  

Shane Raymaker Commissioner Present  

Grant Schilling Commissioner Present  

Also present: Development Services Director Daniel Lindstrom and members of the public.  

2. Approval of the minutes of the April 22, 2024 Plan Commission meeting.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Mark Higgins, Commissioner 

SECONDER: Brenda Busch, Commissioner 

AYES: Boyd, Busch, Gantz, Hansen, Higgins, Raymaker, Schilling 

3. Discussion on the draft conceptual layout for lands recently acquired by the City of De 

Pere currently located in the Town of Lawrence (Parcel IDs: L-481, L-517, L-520, and L-

521-1).  This agenda item is for discussion only and no formal action will be taken.  

Development Services Director Daniel Lindstrom presented a summary of the draft 

conceptual southwest area development plan for lands recently acquired by the City of 

De Pere currently located in the Town of Lawrence. It consists of 75-80 acres of property 

which was purchased by the City in 2023. He outlined the steps in the process. Mark 

Higgins asked about the time frame for the project.  Daniel stated that the City would like 

to get the annexation done by the end of the year. The City will need to decide if they 

want to be the developer of the project or contact it out to an RFP.  It will be a traditional 

neighborhood development "light" with duplexes, multi-family, townhomes, smaller 

single-family lot sizes, green space and common open spaces with alleys. Mayor Boyd 

asked about the possibility of more affordable housing options. Daniel replied that the 

City can set aside a number of the available lots to go toward affordable housing and 

smaller lots and smaller homes are naturally more affordable. Ald. Gantz asked when the 

project would start and Daniel replied in 2025 with possible phases.  He added that some 

expenses can be assisted with TID funds. Daniel stated that the preference is to hire a 

developer through the RFP process rather than the City take on the role of developer.  

Ald. Gantz noted that she likes the diversity of the project, with many different types of 

homes. Mark Higgins added that the concept fits in with the trends that are going on right 

now. Grant Schilling stated that he likes the aspect that it is a smaller project to start out 

with a plan like this. Daniel mentioned that the boundary agreement expires in a few 

years, so the timing is good for this project. Ald. Hansen asked what the average square 

footage would be for the homes. Daniel stated that the homes go up to 1800 square feet. 

The commissioners all stated that they are on board with the plan. This is a discussion-

only item, so no action was taken.  
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RESULT: DISCUSSED 

4. Discussion about site plans received since the April 2024 Plan Commission meeting and 

review of the status of recently approved development projects.  

Development Services Director Daniel Lindstrom provided an update on the site plan 

reviews since the April 2024 Plan Commission meeting. Ald. Hansen asked about street 

closures in relation to the Caribou Coffee project. Daniel stated that he does not have that 

information since it is an Engineering Department approved permit. There were no other 

comments or questions.   

RESULT: DISCUSSED 

 Adjournment 

Mayor Boyd moved, seconded by Ald. Hansen, to adjourn the meeting at 7:48 PM. Upon vote, 

motion carried unanimously.  

 

Respectfully submitted, 

Kelly Barker 
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                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Kelly Barker 

 

SUBJECT: Annual Election of Vice Chair. 
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                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Kelly Barker 

 

SUBJECT: Public comments upon matters not on the agenda. Comments made 

during the public  comment period shall pertain only to matters 

under the jurisdiction of the Plan Commission. §6-3(f) DPMC. 
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                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Consideration and possible action for a 2 lot CSM at 500 Fortune 

AV(Parcel WD-1041). 

 

 

 

ATTACHMENTS: 

• PC Report - CSM (DOCX) 

• Application and PRELIMINARY CSM - 14 May 2024 (PDF) 
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City of De Pere   Plan Commission 
Staff Comments                 June 24, 2024 

 

Item 5: Consideration and possible action for a 2 lot CSM at 500 Fortune AV(Parcel WD-
1041). 

SITE MAP 

 
 

REQUESTED ACTION: Certified Survey Map Approval. 
 

COMMON DESCRIPTION: 500 Fortune AV, located southeast from the Fortune AV and American BL 
intersection. 
 

ZONING: BP-2 (Business Park 2 District). 
 

SURROUNDING LAND USES: Business Park (BP-1) to the north, south, east, and west. 
 

COMPREHENSIVE PLAN: Business Park. 
 

APPLICANT / OWNERS: Authorized Representative and Property Owner 
VHC INC 
ATTN: Craig Kassner 
3090 Holmgren WY 
Green Bay, WI 54304 
 

 

LAND USE HISTORY: After a review of air photographs, the proposed Lot 1 area developed in 
the early 1990s and the proposed Lot 2 area is undeveloped. 
 

5.a
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City of De Pere   Plan Commission 
Staff Comments                 June 24, 2024 

 
STAFF REVIEW: When reviewing a Certified Survey Map, staff considers State Statutes 

236, Section 46-8 of the De Pere Platting and Division of Land Code, the 
future land use recommendation of the Comprehensive Plan, 
surrounding land uses, and desired development patterns. 
 

• Lots 1 and 2 are proposed to develop with business park uses. 
 

All conditions of approval are listed at the end of the report. The 
conditions are technical and can be overseen by staff. 
 

The Certified Survey Map meets the criteria of State Statutes 236 and 
Section 46-8 of the De Pere Platting and Division of Land Code. The 
proposed land division provides development opportunities and does 
not impact the Comprehensive Plan negatively. The proposed lot sizes, 
street frontages, and setbacks meet City requirements. 
 

STAFF RECOMMENDATION: Staff recommends APPROVAL of the certified survey map, subject to: 
 
1. Meeting all other state and local regulations, including the City of De 

Pere and Brown County Planning Commission. 
2. Add the following note: "Access shall be off of Fortune Avenue 

unless approved by the City of De Pere." 
3. Add the following note: "The City will provide storm water 

management via a regional storm water management pond designed 
to treat to current WDNR standards for storm water quality.  City 
storm sewers are designed for five-year rainfall intensity events. 
Private storm sewers connecting to City storm sewers shall be 
designed for a five-year rainfall event to match the City allocated 
flow. Detention facilities may be required for higher flow volumes." 

4. There appears to be an inlet on Lot 2 with the pipe connected to a 
storm structure on Lot 1.  Identify the plan for the inlet when the lots 
are split. 

5. Specifically list the City of De Pere in the Utility Easement Provisions. 
 

 

5.a
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Submitted	On:
May	14,	2024,	02:35PM	EDT

Planning/Zoning	Application

Planning	&	Zoning	Department

Parcel	Number:	(Include	ALL
parcels) WD-1041

Nearest	property	address	to	the
project	site:

Street	Address:	500	FORTUNE	AVENUE
City:	DE	PERE
State:	WI
Zip:	54115

Check	each	project	type	that	is
being	applied	for: CSM

Number	of	lots	in	the	CSM: 2

Number	of	outlots	in	the	CSM: 0

Current	De	Pere	Zoning
Districts: BP-2

Existing	Site	Land	Uses: Undeveloped/Vacant/Agricultural
Business	Park/Industrial

Proposed	Site	Land	Uses: Business	Park/Industrial

Does	the	project	comply	with
the	Comprehensive	Plan? Yes

Has	City	Staff	been	contacted
for	a	pre-consultation	meeting? No

Property	Owner: First	Name:	VHC
Last	Name:	INC.

Is	the	property	owner's	address
the	same	as	the	nearest
property	address?

No

Property	Owner's	Address: Street	Address:	3090	HOLMGREN	WAY
Property	Owner&amp;#39;s	Address::	na
City:	GREEN	BAY
State:	WI
Zip:	54304

Property	Owner's	Phone
Number: 920-336-7278

Property	Owner's	Email
Address: CKassner@vhcinvest.com

Is	someone	processing	the
project	for	the	property	owner
as	their	authorized
representative?

No

5.b
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Please	attach	1	PDF	copy	of	the
CSM.

Preliminary	CSM_5-13-24.pdf

How	do	you	plan	on	paying	for
your	application? Online	with	a	credit	card

Total	Due: $375.00

Signature	Data First	Name:	Troy
Last	Name:	Hewitt
Email	Address:	thewitt@releeinc.com

Signed	at:	May	14,	2024	2:33pm	America/New_York
User's	Session	Information IP	Address:	24.106.22.82

Referrer	URL:	

5.b
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SHEET 1 OF 4R:\1600\1695\1695025\dwg\1695025_CSM.dwg

ALL OF LOT 1, CERTIFIED SURVEY MAP NUMBER 9381, DOCUMENT NUMBER 2979330,
LOCATED IN PART OF THE NORTHEAST 1/4 OF THE SOUTHWEST 1/4 AND PART OF THE

NORTHWEST 1/4 OF THE SOUTHWEST 1/4 OF SECTION 32, TOWNSHIP 23 NORTH, RANGE 20
EAST, CITY OF DE PERE, BROWN COUNTY, WISCONSIN.

CERTIFIED SURVEY MAP

5/13/2024

PRELIMINARY

S89°03'19"E  2624.40'

(S88°42'15"E  2624.12')

Southwest Corner
Section 32
T23N-R20E
1" Iron Pipe with Cap

South 1/4 Corner
Section 32

T23N-R20E
PK Nail w/ Washer

N00°32'25"W

1568.50'

N51°20'05"W
521.17'

LEGEND:

Bearings are referenced to the Brown
County Coordinate System. The south line

of the Southwest 1/4 of Section 32,
T23N-R20E, which bears S89°03'19"E.

400'0' 100' 200'

SCALE: 1"= 200'

Existing 2" Iron Pipe

Existing 1" Iron Pipe

Set 1" x 18" Iron Pipe with cap
weighing 1.13 lbs./lin. ft.

County PLSS Monument

Record bearing or distance(     )

CURVE TABLE

Curve #
C1

Delta
90°00'00"

Radius
12.00'

Length
18.85'

Chord
Direction

N83°39'55"E

Chord
Length

16.97'

Tangent
Bearing

N38°39'55"E

Second
Tangent Bearing

S51°20'05"E

AFFECTED PARCEL:
WD-1041
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SURVEYOR'S CERTIFICATE:
I, Troy E. Hewitt, Professional Land Surveyor, do hereby certify that by the order and under the direction of the owners listed hereon, I have surveyed, mapped and
divided all of Lot 1, Certified Survey Map Number 9381, Document Number 2979330, located in part of the Northeast 1/4 of the Southwest 1/4 and part of the
Northwest 1/4 of the Southwest 1/4 of Section 32, Township 23 North, Range 20 East, City of De Pere, Brown County, Wisconsin.

Said parcel contains 801,094 Square Feet (18.391 Acres) of land more or less.  Subject to any and all easements and restrictions of record.

That the within map is a true and correct representation of the exterior boundaries of the land surveyed and the division of that land and that I have fully complied
with the provisions of Chapter 236.34 of the Wisconsin Statutes and the City of De Pere in the surveying, mapping and dividing of the same.

Dated this ________ day of __________________, 2024.

 _______________________________________________
Troy E. Hewitt                    PLS #2831
ROBERT E. LEE & ASSOCIATES, INC.

SHEET 2 OF 4R:\1600\1695\1695025\dwg\1695025_CSM.dwg

ALL OF LOT 1, CERTIFIED SURVEY MAP NUMBER 9381, DOCUMENT NUMBER 2979330, LOCATED IN PART OF
THE NORTHEAST 1/4 OF THE SOUTHWEST 1/4 AND PART OF THE NORTHWEST 1/4 OF THE SOUTHWEST 1/4 OF

SECTION 32, TOWNSHIP 23 NORTH, RANGE 20 EAST, CITY OF DE PERE, BROWN COUNTY, WISCONSIN.

CERTIFIED SURVEY MAP

1. The land on all side and rear lot lines of all lots not included in the drainage easement shall be graded by the lot owner and maintained by the
abutting property owners to provide for adequate drainage of surface water.

2. Each lot owner shall grade the property abutting a street to conform to the adopted sidewalk grade elevation and maintain said elevation for future
sidewalks.

3. No poles, pedestals or buried cable are to be placed so as to disturb any survey stake or obstruct vision along any lot lines or street lines, a
disturbance of survey stake by anyone is a violation of Section 236.32 of the Wisconsin statutes.

RESTRICTIVE COVENANTS:

The property owners, at the time of construction, shall implement the appropriate soil erosion control methods outlined in the Wisconsin Construction Site Erosion
and Sediment Control Technical Standards (available from the Wisconsin Department of Natural Resources) to prevent soil erosion. However, if at the time of
construction the City has an adopted soil erosion control ordinance, it shall govern over this requirement. This provision applies to any grading, construction, or
installation-related activities.

EROSION CONTROL NOTE:

The Austin Straubel International Airport Director shall be contacted for review and approval prior to any development and land disturbing activities within
Airport Zoning Districts.

AIRPORT ZONING DISTRICT NOTE:

A non-exclusive easement granted to public utilities including but not limited to electric, natural gas, communications, water distribution, sewer collection,
drainage, etc., is hereby granted by

VHC, Inc., a Wisconsin Corporation, Grantors, to

Wisconsin Public Service Corp., a Wisconsin Corporation and other Public Utilities, Grantee(s),

their respective successors and assigns, to construct, install, operate, repair, maintain, and replace from time to time, facilities used in connection with underground
public utilities for such purposes as the same is now or may hereafter be used, all in, under, across, along, and upon the property shown within those areas
designated on the plat or CSM, together with the right to install service connections upon, across, within, and beneath the surface of each lot to serve
improvements, thereon, or on adjacent lots; also the right to trim or cut down trees, brush, and/or roots as may be reasonably required incidental to the rights
herein given, and the right to enter upon the subdivided property for all such purposes.  The grantees agree to restore or cause to have restored, the property, as
nearly as is reasonably possible, to the condition existing prior to such entry by the Grantees or their agents.  Structures shall not be placed over Grantee’s facilities
or in, upon or over the property within the lines marked “Utility Easement” without the prior written consent of the Grantees.

The grant of easement shall be binding upon and inure to the benefit of the heirs, successors, and assigns of all parties hereto.

UTILITY EASEMENT PROVISIONS:

May13th
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OWNER'S CERTIFICATE:
As owners, we do hereby certify that we caused the land described on this Certified Survey Map to be surveyed, mapped, dedicated and divided as represented
on this map.  We also do further certify that this Certified Survey Map is required by s-236.34 to be submitted to the following for approval or
objection:  CITY OF DE PERE

_____________________________________________ 
VHC Inc., a Wisconsin corporation        Date 

_____________________________________________
Print name and title

STATE OF WISCONSIN)
_________________ COUNTY)   SS

Personally came before me this _________ day of ____________, 2024, the above named to me known to be the same person who executed the foregoing
instrument and acknowledged the same.

___________________________________________________
Notary Public, State of Wisconsin

(print name)______________________________________

My commission expires:_______________

SHEET 3 OF 4R:\1600\1695\1695025\dwg\1695025_CSM.dwg

ALL OF LOT 1, CERTIFIED SURVEY MAP NUMBER 9381, DOCUMENT NUMBER 2979330, LOCATED IN PART OF
THE NORTHEAST 1/4 OF THE SOUTHWEST 1/4 AND PART OF THE NORTHWEST 1/4 OF THE SOUTHWEST 1/4 OF

SECTION 32, TOWNSHIP 23 NORTH, RANGE 20 EAST, CITY OF DE PERE, BROWN COUNTY, WISCONSIN.

CERTIFIED SURVEY MAP

5/13/2024
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CITY OF DE PERE APPROVAL CERTIFICATE
Approved by the City of De Pere Plan Commission on this ____________ day of _____________________________, 2024.

___________________________________________________
Carey E. Danen, City of Clerk Date

BROWN COUNTY TREASURER'S CERTIFICATE:
As duly appointed Brown County Deputy Treasurer, I hereby certify that the records in our office show no unredeemed taxes and no unpaid or special assessments
affecting any of the lands included in this Certified Survey Map as of the date listed below.

_____________________________________________________
Charles Mahlik Date
Brown County Deputy Treasurer

A non-exclusive easement granted to public utilities including but not limited to electric, natural gas, communications, water distribution, sewer
collection, drainage, etc., is hereby granted by

VHC, Inc., a Wisconsin Corporation, Grantors, to

Wisconsin Public Service Corp., a Wisconsin Corporation and other Public Utilities, Grantee(s),

their respective successors and assigns, to construct, install, operate, repair, maintain, and replace from time to time, facilities used in connection with
underground public utilities for such purposes as the same is now or may hereafter be used, all in, under, across, along, and upon the property shown
within those areas designated on the plat or CSM, together with the right to install service connections upon, across, within, and beneath the surface of
each lot to serve improvements, thereon, or on adjacent lots; also the right to trim or cut down trees, brush, and/or roots as may be reasonably required
incidental to the rights herein given, and the right to enter upon the subdivided property for all such purposes.  The grantees agree to restore or cause to
have restored, the property, as nearly as is reasonably possible, to the condition existing prior to such entry by the Grantees or their agents.  Structures
shall not be placed over Grantee’s facilities or in, upon or over the property within the lines marked “Utility Easement” without the prior written consent
of the Grantees.

The grant of easement shall be binding upon and inure to the benefit of the heirs, successors, and assigns of all parties hereto.

UTILITY EASEMENT PROVISIONS:

CITY OF DE PERE TREASURER'S CERTIFICATE:
As duly appointed City of De Pere Treasurer, I hereby certify that the records in our office show no unredeemed taxes and no unpaid or special assessments affecting
any of the lands included in this Certified Survey Map as of the date listed below.

_____________________________________________________
Pamela Manley Date
City of De Pere Finance Director/Treasurer

SHEET 4 OF 4R:\1600\1695\1695025\dwg\1695025_CSM.dwg

ALL OF LOT 1, CERTIFIED SURVEY MAP NUMBER 9381, DOCUMENT NUMBER 2979330, LOCATED IN PART OF
THE NORTHEAST 1/4 OF THE SOUTHWEST 1/4 AND PART OF THE NORTHWEST 1/4 OF THE SOUTHWEST 1/4 OF

SECTION 32, TOWNSHIP 23 NORTH, RANGE 20 EAST, CITY OF DE PERE, BROWN COUNTY, WISCONSIN.

CERTIFIED SURVEY MAP

5/13/2024
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Updated: 6/20/2024 4:40 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Consideration and possible action on a 10-lot extraterritorial 

preliminary plat of Little Rapids Subdivision at 1602 Torchwood TR 

in Lawrence (Parcels L-2279, L-2295).* 

 

 

 

ATTACHMENTS: 

• PC Report - PrePlat Lawrence Parkway Second Addition (DOCX) 

• Application and REVISED PRELIMINARY PLAT - 20 Jun 2024 (PDF) 
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City of De Pere   Plan Commission 
Staff Comments                 June 24, 2024 

ITEM 6: Consideration and possible action on a 10-lot extraterritorial preliminary plat 

of Little Rapids Subdivision at 1602 Torchwood TR in Lawrence (Parcels L-2279, 

L-2295).* 

SITE MAP 

 
 

REQUESTED ACTION: Preliminary Extraterritorial Plat Approval. 
 

COMMON DESCRIPTION: 1602 Torchwood TR, located northeast and northwest from the 
Torchwood TR and Little Rapids RD intersection. 
 

ZONING: R-1 (Residential) in Lawrence. 
 

SURROUNDING LAND USES: Developing residential to the north and east. 
Developing business to the north and west. 
Residential and natural areas to the south. 
 

COMPREHENSIVE PLAN: Residential in Lawrence. 
 

APPLICANT/OWNER: Authorized Representative 
Douglas E. Woelz, PLS, McMahon Associates 
1445 McMahon DR 
Neenah, WI 54956 

Property Owner 
Town of Lawrence 
2400 Shady CT 
De Pere, WI 54115 

The blue-shaded area represents the extraterritorial review jurisdiction for the City of De Pere. 
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City of De Pere   Plan Commission 
Staff Comments                 June 24, 2024 

  

LAND USE HISTORY: The property remained undeveloped since air photos of 1938. 
 

STAFF REVIEW: When reviewing a plat, staff considers State Statutes 236 Sections 46-3 
through 46-7 of the De Pere Platting and Division of Land Code, the 
future land use recommendation of the Comprehensive Plan, 
surrounding land uses, and desired development patterns. 
 

• The proposed plat is 3,000-feet south of the De Pere city limits. 
 

• The proposed plat will create 1 business/commercial lot and 9 
residential lots. 

 

• The site is located inside of the Lawrence sewer service area. 
 

• Environmentally sensitive areas are reviewed by Brown County. 
 

• The De Pere minimum acreage and frontage are 0.2 acres and 75’; 
the Town’s minimum is 0.3 acres and 100’. All lots meet the 
minimum acreage and frontage criteria for De Pere and Lawrence. 

 

The plat meets the criteria of State Statutes 236 and Sections 46-3 
through 46-7 of the De Pere Platting and Division of Land Code. The 
proposed land division does not impact the Comprehensive Plan 
negatively. The proposed lot size, frontage, and setbacks meet 
acceptable City requirements. 
 

STAFF RECOMMENDATION: Staff recommends APPROVAL of the preliminary extraterritorial plat and 
forwarding the plat to the Common Council for approval, subject to: 
 
1. Meeting all other state and local regulations, including the City of De 

Pere, Town of Lawrence, and Brown County Planning Commission. 
2. Add a certificate for City of De Pere.  Include a line for the Common 

Council date of approval and a line for the City Clerk signature/date. 
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Submitted	On:
May	28,	2024,	03:47PM	EDT

Planning/Zoning	Application

Planning	&	Zoning	Department

Parcel	Number:	(Include	ALL
parcels) L-2279	and	L-2295

Nearest	property	address	to	the
project	site:

Street	Address:	1615	Torchwood	Trail
City:	DePere
State:	WI
Zip:	54115

Check	each	project	type	that	is
being	applied	for: Plat,	Preliminary

Number	of	lots	in	the
Preliminary	Plat:	(PLEASE	USE
NUMERALS	ONLY.)

10

Number	of	outlots	in	the
Preliminary	Plat:	(PLEASE	USE
NUMERALS	ONLY.)

0

Current	De	Pere	Zoning
Districts: Not	in	De	Pere

Extraterritorial	Zoning	Districts: B1	Business	Commercial

Existing	Site	Land	Uses: Undeveloped/Vacant/Agricultural

Proposed	Site	Land	Uses: Residential
Business	Park/Industrial

Does	the	project	comply	with
the	Comprehensive	Plan? Yes

Has	City	Staff	been	contacted
for	a	pre-consultation	meeting? Yes

Property	Owner: First	Name:	Town
Last	Name:	of	Lawrence

Is	the	property	owner's	address
the	same	as	the	nearest
property	address?

No

Property	Owner's	Address: Street	Address:	2400	Shady	Court
City:	De	Pere
State:	WI
Zip:	54115

Property	Owner's	Phone
Number: 920-347-3710

Property	Owner's	Email
Address: patrickw@lawrencewi.gov
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Is	someone	processing	the
project	for	the	property	owner
as	their	authorized
representative?

Yes

Authorized	Representative's
Name:

First	Name:	Douglas
Last	Name:	Woelz

Authorized	Representative's
Business	Name: McMahon	Associates

Authorized	Representative's
Phone	Number: 920-751-4200

Authorized	Representative's
Email	Address: dwoelz@mcmgrp.com

Please	attach	a	PDF	copy	of	the
Preliminary	Plat.

2024-05-23_Lawrence	Parkway	Second	Addition_Preliminary	Plat-
22x34.pdf

Please	attach	a	CAD	copy	of	the
Preliminary	Plat. 2024-05-28	Lawrence	Parkway	Second	Addition_Preliminary	Plat.dwg

How	do	you	plan	on	paying	for
your	application? Online	with	a	credit	card

Total	Due: $980.00

Signature	Data First	Name:	Douglas
Last	Name:	Woelz
Email	Address:	dwoelz@mcmgrp.com

Signed	at:	May	28,	2024	3:45pm	America/New_York
User's	Session	Information IP	Address:	67.53.157.66

Referrer	URL:	
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                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Consideration and possible action for a zoning map amendment 

from MX3 (Corridor Mixed-Use District) to C (Commercial District) 

at 2385 Lawrence DR (Parcel WD-L487).* 

 

 

 

ATTACHMENTS: 

• PC Report - Zoning Map Amendment (DOCX) 

• Zoning Map Amendment - Draco Property Management (PDF) 

• Application Form (PDF) 

• Supporting Information from Applicant (PDF) 

• Petitioner Mailed Neighborhood Mailer_05132024_MRL (PDF) 

• Neighborhood letter for ZMA and CU requests at 2385 Lawrence DR (MSG) 
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City of De Pere                                              Plan Commission 
Staff Comments                    June 24, 2024 

 

Item 7: Consideration and possible action for a zoning map amendment from MX3 (Corridor 
Mixed-Use District) to C (Commercial District) at 2385 Lawrence DR (Parcel WD-L487).* 

SITE MAP 

 
 

REQUESTED ACTION: Zoning Map Amendment Request. 
 

COMMON DESCRIPTION: 2385 Lawrence DR, located east of the Lawrence DR and Daytona SPDWY 
intersection. 
 

SURROUNDING LAND USES: Two-unit houses (R1-60, R2-60) to the north and east. 
Detached houses (R1-60, R1-45, CON) to the south and west. 
 

COMPREHENSIVE PLAN: Neighborhood Residential (including multi-family). 
 

APPLICANT / OWNERS: Authorized Representative 
Michael Leidig 
Robert E Lee and Associates INC 
1250 Centennial Centre BL 
Hobart, WI 54155 
 

Property Owner 
Andrews Retirement LLC 
ATTN: Gerry Andrews 
1608 Lone Oak DR 
Neenah. WI 54956 
 

LAND USE HISTORY: After a review of air photographs, the site developed to landscape materials 
and supplies use in the 1990’s. 
 

STAFF REVIEW: When reviewing a zoning map amendment request, staff considers the future 
land use recommendation of the Comprehensive Plan, surrounding land uses, 
and desired development patterns. The proposed rezoning complies with the 
Comprehensive Plan and surrounding land uses, including matching adjacent 
existing uses. 
 

7.a
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City of De Pere                                              Plan Commission 
Staff Comments                    June 24, 2024 

 

Existing Zoning District 
When the new Zoning Map and Zoning Ordinance were adopted in January 
2023, the subject property was placed into a MX3 District as the best-fit for a 
mixed-use retail sales type of use. In December 2023 the specific use 
“Landscape materials and supplies” was refined and allowed with a conditional 
use in the C, BP-2, and I Districts. This zoning map amendment, if approved, 
will change the zoning district to allow the petitioner to apply for a conditional 
use. 
 

Surrounding Land Uses 
The existing site zoning and surrounding land uses are referenced near the 
beginning of this report. The 2010 Comprehensive Plan Update identifies 
future land uses as Neighborhood Residential (Including Multi-Family) and 
Natural Areas. 
 

CLIP FROM FUTURE LAND USE MAP 

 
 

Desired Development Patterns 
If part of the Zoning Map changes from MX3 to C then 43 residential, public 
and civic, commercial, industrial, recycling, and agricultural uses are permitted 
with 6 conditional uses. The uses are summarized in Zoning Ordinance 14-70 
Table 7-1. 
 

The site is vehicle accessible with street frontage on Lawrence DR. There are 
developed sidewalks and bicycle lanes along the street frontage.  
 

NEIGHBOR OUTREACH All property owners within 300 feet of the subject area have been notified of 
the application via mail. The authorized representative informed staff that 
they sent an additional mailing to property owners within 300-feet of the 
subject area. 
 

Staff received two telephone inquiries about the zoning map amendment. One 
of the two telephone calls inquired about Plan Commission and Common 
Council meeting dates. 
 

STAFF RECOMMENDATION: Staff recommends APPROVAL of the request for a zoning map amendment 
from MX3 (Corridor Mixed-Use District) to C (Commercial District) at 2385 
Lawrence DR. A zoning map amendment must comply with the following: 
 

1. Compliance with all state and local laws and regulations, including 
compliance with all the provisions of Chapter 14, De Pere Municipal Code. 

 

FUTURE 
NEIGHBORHOOD 

RESIDENTIAL 
AND NATURAL 

AREAS 
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Data Source: City of De Pere, Brown County

This map was produced utilizing a variety of sources the City of De Pere reasonably believes are reliable, 
including GIS data, some of which was under development at the time this map was produced. 
The City of De Pere makes no warranty, either expressed or implied, including no warranty as to fitness for a 
particular use, of the information contained in or comprising, this map.

Zoning Map Amendment Detail (Draft For Review - June 2024)
¨

2385 LAWRENCE DR (WD-L487)
MX3 to C

Parcels
Pre-Existing PDD (Prior to Jan 1, 2023)

A:Agricultural
R1-80: Single-Dwelling Detached
R1-60: Single-Dwelling Detached
R1-45:Single-Dwelling Detached
R2-60: Two-Unit
R2-45: Two-Unit
RM-1: Multi-Unit Districts

RM-2 Multi-Unit Districts
MX1: Downtown Mixed-Use District
MX2: Neighborhood Mixed-Use District
MX3: Corridor Mixed-Use District
GX1: Office-Residential Mix District
GX2: Neighborhood Office-Residential
O: Office

C: Commercial
BP-1: Business Park 1
BP-2:Business Park 2
I: Industrial
CON: Conservancy
PI-1: Neighborhood Public & Institutional District
PI-2: Campus Public & Institutional District

0 100 20050
Feet
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Submitted	On:
May	15,	2024,	03:44PM	EDT

Planning/Zoning	Application

Planning	&	Zoning	Department

Parcel	Number:	(Include	ALL
parcels) WD-L487

Nearest	property	address	to	the
project	site:

Street	Address:	2385	Lawrence	Drive
City:	De	Pere
State:	WI
Zip:	54115

Check	each	project	type	that	is
being	applied	for:

Conditional	Use
Zoning	Map	Amendment	(Rezoning)

What	is	the	conditional	use	for? Commercial	Service

A	Conditional	Use	request
requires	a	detailed	narrative
(project	description)	and	site
plan	graphics.	For	the	detailed
narrative,	would	you	prefer	to
attach	a	PDF	document	or	enter
the	information	directly	into
this	application	form?

Attach	a	PDF

Please	attach	a	DETAILED
NARRATIVE	that	answers	the
following	conditional	use
criteria	and	standards:	1.	That
the	establishment,	maintenance
or	operation	of	the	conditional
use	will	not	be	detrimental	to	or
endanger	the	public	health,
safety	or	general	welfare.	2.
That	the	uses,	values	and
enjoyment	of	surrounding
properties	for	purposes	already
permitted	in	the	district	will	be
not	be	substantially	impaired	or
diminished	by	the
establishment,	maintenance	or
operation	of	the	proposed
conditional	use.	3.	That
establishment	of	the
conditional	use	will	not	impede
the	normal	and	orderly
development	and	improvement
of	surrounding	properties	for
uses	permitted	in	the	district.	4.

7.c
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That	adequate	utilities,	access
roads,	drainage	and	other
necessary	improvements	have
been	or	are	being	provide.	5.
That	adequate	measures	have
been	or	will	be	taken	to	provide
ingress	and	egress	that	will
minimize	on-	and	off-site	traffic
congestion.	6.	That	the
conditional	use	complies	with
all	other	applicable	regulations
of	this	zoning	ordinance.
Finally,	provide	details	that	will
help	with	decisionmaking	about
the	operation	of	the	use.
Include	hours	and	days	of
operations,	seasonal	operation,
shipment/delivery	requirements
and	hours,	parking
requirements,	drop-off	zones,
queuing	lines,	height	oand
width	of	existing	and	new
structures	(for	wireless
telecommunications,	site	plan
details,	etc.

LO05152024A_Conditional	Use	Permit	Letter	to	De	Pere.pdf

Please	attach	a	SITE	PLAN
GRAPHIC	that	details	the
Conditional	Use	location.

6497001D-SITE	MAP.pdf

Current	De	Pere	Zoning
Districts: MX3

Proposed	De	Pere	Zoning
Districts: C

Existing	Site	Land	Uses: Commercial

Proposed	Site	Land	Uses: Commercial

Does	the	project	comply	with
the	Comprehensive	Plan? Yes

Has	City	Staff	been	contacted
for	a	pre-consultation	meeting? Yes

Property	Owner: First	Name:	Gerry
Last	Name:	Andrews

Is	the	property	owner's	address
the	same	as	the	nearest
property	address?

Yes

Property	Owner's	Phone
Number: 920-360-7400

7.c
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Property	Owner's	Email
Address: mleidig@releeinc.com

Is	someone	processing	the
project	for	the	property	owner
as	their	authorized
representative?

Yes

Authorized	Representative's
Name:

First	Name:	Michael
Last	Name:	Leidig

Authorized	Representative's
Business	Name: Robert	E.	Lee	and	Associates

Authorized	Representative's
Phone	Number: 920-662-9641

Authorized	Representative's
Email	Address: mleidig@releeinc.com

Please	attach	an	EXHIBIT	MAP
with	the	zoning	boundary.

6497001D-SITE	MAP.pdf
20240515143033.pdf

Please	attach	a	WORD
DOCUMENT	with	the	boundary
legal	description.

Legal.docx

How	do	you	plan	on	paying	for
your	application? Online	with	a	credit	card

Total	Due: $700.00

Signature	Data First	Name:	Michael
Last	Name:	Leidig
Email	Address:	mleidig@releeinc.com

Signed	at:	May	15,	2024	3:27pm	America/New_York
User's	Session	Information IP	Address:	24.106.22.82

Referrer	URL:	

7.c
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1250 Centennial Centre Blvd 
Hobart, WI 54155 

920-662-9641 
releeinc.com 

 
 
 

W:\6400\6497\6497-001\LO05152024A_Conditional Use Permit Letter to De Pere.docx Page 1 of 2 

 
 
 
May 15, 2024 
 
 
Mr. Peter Schleinz 
CITY OF DE PERE 
335 S. Broadway 
De Pere, WI 54115 
 
RE: Proposed Commercial Landscaping Development – Conditional Use Permit 
 
Dear Mr. Schleinz: 
 
On behalf of Draco Property Management, Robert E. Lee & Associates, Inc. is submitting the attached 
conditional use application and associated documentation for the commercial landscape development 
in the City of De Pere. The commercial landscape development includes the paving of existing gravel 
areas, the creation of landscape berms and buffers, and future new buildings being requested. 
 
While there is an existing landscape business located on the property, a conditional use permit is 
required to allow for the sale of landscape materials on-site. Per City of De Pere Zoning Ordinance 14-
73 (13)(d)2 – Landscape Materials and Supplies Supplemental Regulations, the proposed development 
acknowledges/proposes to address those conditions as stated below: 

A. Hours of operation will be limited to 7:30 a.m. to 7:30 p.m. 
B. Sand, soil and aggregates will not be moved outside the hours of 9:00 a.m. and 5:00 p.m. 
C. As shown on the concept plan, storage areas for sand, soil, and aggregates or similar materials 

will be set back at least 200’ from R zoned lots, and at least 100’ from the right-of-way. 
D. There will be no outdoor storage of dead plants, dead trees, dead logs, or dead stumps. 
E. As shown on the plan, outdoor storage of sand, soil, aggregates, and other similar materials 

will be screened from view by opaque fences or walls.  
F. Any outdoor storage of landscape vehicles and equipment will be screened and comply with 

the trucking and transportation terminal regulations. 
G. There will be no outdoor storage of semi-trailers. 
H. It is acknowledged that the outdoor storage of living plants and trees for sale does not require 

screening. 
I. There will be no storage of living plants and trees for sale inside the required building setbacks. 
J. All vehicles and equipment on-site with a backup alarm will only use low frequency backup 

alarms that meet OSHA standards. 
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Mr. Peter Schleinz 
CITY OF DE PERE 
RE:  Proposed Commercial Landscaping Development – Conditional Use Permit 
 
 

W:\6400\6497\6497-001\LO05152024A_Conditional Use Permit Letter to De Pere.docx Page 2 of 2 

Please do not hesitate to contact me regarding any questions. 
 

Sincerely, 
 

ROBERT E. LEE & ASSOCIATES, INC. 
 
 
 
Michael R. Leidig, E.I.T. 
Project Engineer 
 

MRL/NJM 
 

ENC. 
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(REZONE IN PROGRESS TO C - COMMERCIAL)
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1250 Centennial Centre Blvd 
Hobart, WI 54155 

920-662-9641
releeinc.com

W:\6400\6497\6497-001\Neighborhood Mailer_05132024_MRL.docx Page 1 of 1 

May 16, 2024 

Dear Neighbors: 

We wish to inform you that your neighbor, Landscape Associates, is undergoing potential site changes. 
The property is currently under contract to be sold, and with this sale, the new owner desires to update 
and upgrade the site to continue operating as a landscape company. In addition, the new business will 
now also likely incorporate the retail sale of landscape supplies on site and as such, a rezoning permit 
is being applied for. You will be receiving additional information from the City regarding upcoming 
proposed rezone which will include information regarding the public meetings. 

If you have any questions, please contact Jared Schmidt, P.E. at (920) 662-9641 
jschmidt@releeinc.com or City of De Pere Senior Planner, Peter Schleinz, at (920) 339-4043. 

Sincerely, 

ROBERT E. LEE & ASSOCIATES, INC. 

Jared G. Schmidt, P.E., V.P. 
Civil/Municipal Engineering Manager 

JGS/NJM 
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1

Kelly Barker

From: Jared G. Schmidt <jschmidt@releeinc.com>

Sent: Wednesday, June 19, 2024 12:15 PM

To: Peter Schleinz

Cc: Michael Leidig

Subject: Neighborhood letter for ZMA and CU requests at 2385 Lawrence DR

Attachments: Neighborhood Mailer_05132024_MRL.pdf

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe.

Peter ~ I talked with three property owners adjacent to WD-L487. These calls were triggered by the letter sent 
(attached) to nearby residents utilizing the mailing list provided by the City, which I believe corresponds to the 
mailing list used for the rezone request noti•cation the City sent. The following summarizes my discussions with 
each individual based on my interpretation of the calls: 

• 5/22 – George Schroepfer – 1791 Burgoyne Ct 
o Mr Schroepfer stated that he was in support of the project, but would like to see the property 

cleaned up, speci•cally removal of dead trees.

• 5/22 – Delvin Johnson – 1775 Burgoyne Ct 
o Mr Johnson is supportive of the project, but would like to see the dead trees removed and the fence 

cleaned up. He stated at multiple times he has had to prop up the fence from leaning onto his 
property.

• 6/3 – Susan Baker – 1735 Burgoyne Ct 
o Ms Baker did not speci•cally voice support or opposition to the property but would like to see the 

dead trees removed and the property cleaned up. Woodchucks are also an issue •••••. 

In general each property owner was curious as to what was taking place and why. I explained the desire of the 
potential purchaser to continue the use as a landscape business, but add a retail component. And that the zoning 
change was needed to support these activities as the property, in the current zoning may not be most applicable 
for the use on the property.  I stated that over time the desire of the new owner is to clean up and modernize the 
site. 

If I receive any additional calls or correspondences in advance of the meeting on Monday I will let you 
know. Thanks, Jared

Jared G. Schmidt, P.E. | VP
Civil/Municipal Engineering Manager 

1250 Centennial Centre Boulevard, Hobart, Wisconsin •54155

O:•920 662-9641• | D:•920 544-4487• | M:•920 883-1137

jschmidt@releeinc.com• | releeinc.com
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Updated: 6/20/2024 4:51 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Consideration and possible action for a conditional use of landscape 

materials and supplies use in a C (Commercial) District at 2385 

Lawrence DR (Parcel WD-L487).* 

 

 

 

ATTACHMENTS: 

• PC Report - CU (DOCX) 

• Conditional Use - Draco Property Management (PDF) 

• Application Form (PDF) 

• Supporting Information from Applicant 19 Jun 2024 (PDF) 

• Petitioner Mailed Neighborhood Mailer_05132024_MRL (PDF) 

• Neighborhood letter for ZMA and CU requests at 2385 Lawrence DR (MSG) 

8
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City of De Pere                                              Plan Commission 
Staff Comments                     June 24, 2024 

 

Item 8: Consideration and possible action for a conditional use of landscape materials and 
supplies use in a C (Commercial) District at 2385 Lawrence DR (Parcel WD-L487).* 

SITE MAP 

 
 

REQUESTED ACTION: Conditional use request. 
 

COMMON DESCRIPTION: 2385 Lawrence DR, located east of the Lawrence DR and Daytona SPDWY 
intersection. 
 

SURROUNDING LAND USES: Two-unit houses (R1-60, R2-60) to the north and east. 
Detached houses (R1-60, R1-45, CON) to the south and west. 
 

COMPREHENSIVE PLAN: Neighborhood Residential (including multi-family). 
 

APPLICANT / OWNER: Authorized Representative 
Michael Leidig 
Robert E Lee and Associates INC 
1250 Centennial Centre BL 
Hobart, WI 54155 
 

Authorized Representative 
Michael Leidig 
Robert E Lee and Associates INC 
1250 Centennial Centre BL 
Hobart, WI 54155 
 

LAND USE HISTORY: After a review of air photographs, the site developed to landscape materials 
and supplies use in the 1990’s. 
 

STAFF REVIEW: When reviewing a conditional use request, staff and Plan Commission consider 
the following: 
 

• Six review criteria and standards, from Zoning Ordinance 14-123(9), are 
required for all conditional use requests. The criteria are listed below with 
the petitioner’s responses from the application form. 

 

8.a
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City of De Pere                                              Plan Commission 
Staff Comments                     June 24, 2024 

 

• Ten supplemental regulations, from Zoning Ordinance 14-73(13)(d)2, are 
specifically for landscape materials and supplies uses. The criteria are 
listed below with the petitioner’s responses from a separate document. 

 

Conditional Use Review Criteria and Standards 
1. That the establishment, maintenance or operation of the conditional use 

will not be detrimental to or endanger the public health, safety or general 
welfare; 

 

Petitioner’s response: There will not be any detrimental effects or 
endangerments. This is an expansion of an existing use on the property 
that has existed since the 1990’s. 

 

2. That the uses, values and enjoyment of surrounding properties for 
purposes already permitted in the district will not be substantially 
impaired or diminished by the establishment, maintenance or operation of 
the proposed conditional use; 

 

Petitioner’s response: As an existing use, there will not be any 
impairments to values and enjoyments of existing properties. 
 

 

3. That establishment of the conditional use will not impede the normal and 
orderly development and improvement of surrounding properties for uses 
permitted in the district; 

 

Petitioner’s response: As an existing use, there will not be any 
impediments to the normal and orderly development of surrounding 
properties. 

 

4. That adequate utilities, access roads, drainage and other necessary 
improvements have been or are being provided; 

 

Petitioner’s response: As an existing use, utilities, access roads, 
drainage, etc. already exist on the site. 

 

5. That adequate measures have been or will be taken to provide ingress and 
egress that will minimize on- and off-site traffic congestion; and 

 

Petitioner’s response: As an existing use, utilities, access roads, 
drainage, etc. already exist on the site 

 

6. That the conditional use complies with all other applicable regulations of 
this zoning ordinance. 

 

Petitioner’s response: The proposed conditional use concept plan 
appears to comply with Zoning Ordinance regulations. A site plan is 
required for any changes to the existing site. 

 

Conditional Use Supplemental Regulations 
a. Hours of operation are limited to 7:30 a.m. to 7:30 p.m. 
 

Petitioner’s response: Hours of operation will be limited to 7:30 a.m. to 
7:30 p.m. 
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b. Hours of operation for the moving of sand, soil, and aggregates are limited 
to 9:00 a.m. to 5:00 p.m. 

 

Petitioner’s response: Sand, soil and aggregates will not be moved 
outside the hours of 9:00 a.m. and 5:00 p.m. 

 

c. Storage areas for sand, soil, aggregates, and similar materials must be set 
back at least 200 feet from R-zoned lots within the City of De Pere and at 
least 100 feet from street rights-of-way. 

 

Petitioner’s response: As shown on the concept plan, storage areas for 
sand, soil, and aggregates or similar materials will be set back at least 
200’ from R zoned lots, and at least 100’ from the right-of-way. 

 

d. Outdoor storage of dead plants, trees, logs, and stumps is prohibited. 
 

Petitioner’s response: There will be no outdoor storage of dead plants, 
dead trees, dead logs, or dead stumps. 

 

e. Outdoor storage of sand, soil, aggregates, and other materials must be 
screened from view by an opaque fence, wall or berm that is at least 6’ 
high. Chain-link, hardware cloth, and untreated wood are not permitted. 

 

Petitioner’s response: As shown on the plan, outdoor storage of sand, 
soil, aggregates, and other similar materials will be screened from view 
by opaque fences or walls. 

 

f. Outdoor storage of landscaping vehicles and equipment must be screened 
in accordance with the trucking and transportation terminal regulations of 
14-89(2). 

 

Petitioner’s response: Any outdoor storage of landscape vehicles and 
equipment will be screened and comply with the trucking and 
transportation terminal regulations. 

 

g. Outdoor storage of semi-trailers is prohibited. 
 

Petitioner’s response: There will be no outdoor storage of semi-trailers. 
 

h. Outdoor storage of living plants and trees for sale does not require 
screening. 

 

Petitioner’s response: It is acknowledged that the outdoor storage of 
living plants and trees for sale does not require screening. 

 

i. Living plants and trees for sale must be located outside of all required 
setbacks. 

 

Petitioner’s response: There will be no storage of living plants and trees 
for sale inside the required building setbacks. 

 

j. Vehicles and equipment with backup alarms must use only low-frequency 
back-up alarms that meet OSHA safety standards. 

 

Petitioner’s response: All vehicles and equipment on-site with a backup 
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alarm will only use low frequency backup alarms that meet OSHA 
standards. 

 

Staff Review Summary 
The proposed C District zoned property (if a zoning map amendment is 
approved by Common Council) may allow a landscape materials and supplies 
use if a conditional use is successfully approved. Specific conditions must be 
adhered to. If any conditions are violated, the city may retract the conditional 
use and the use must cease. Thus, it is extremely important that the petitioner, 
and future property owners, are aware of all the conditions that are included 
with an approved conditional use, in addition to Zoning Ordinance regulations. 
 

All conditions that the petitioner has agreed to are listed within the ‘Staff 
Recommendation’ section of this report. 
 

NEIGHBOR OUTREACH All property owners within 300 feet of the subject area have been notified of 
the application via mail. The authorized representative informed staff that 
they sent an additional mailing to property owners within 300-feet of the 
subject area. 
 

Staff received two telephone inquiries about a related zoning map amendment 
but none about conditional uses. One of the two telephone calls inquired 
about Plan Commission and Common Council meeting dates. 
 

STAFF RECOMMENDATION: Staff recommends APPROVAL of the conditional use request for a landscape 
materials and supplies use in a C (Commercial) District at 2385 Lawrence DR, 
subject to the following: 
 

1. Subject to the successful Common Council approval of a zoning map 
amendment of Parcel WD-L487 from MX3 District to C District prior to 
Common Council considering this conditional use. 

 

2. Compliance with all state and local laws and regulations, including 
compliance with all the provisions of Chapter 14, De Pere Municipal Code. 

 

3. Compliance with the following conditional use supplemental regulations 
and utilizing the petitioner’s responses in this report and the petitioner 
provided supplemental regulations document to comply: 

 
a. Hours of operation are limited to 8:00 a.m. to 5:00 p.m., exceeding 

conditional use minimum regulations, per petitioner. 
 

b. Hours of operation for the moving of sand, soil, and aggregates are 
limited to 9:00 a.m. to 5:00 p.m. 
 

c. Storage areas for sand, soil, aggregates, and similar materials must be 
set back at least 200 feet from R-zoned lots within the City of De Pere 
and at least 100 feet from street rights-of-way. 
 

d. Outdoor storage of dead plants, trees, logs, and stumps is prohibited. 
 

e. Outdoor storage of sand, soil, aggregates, and other materials must be 
screened from view by an opaque fence, wall or berm that is at least 6’ 
high. Chain-link, hardware cloth, and untreated wood are not 
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permitted. 
 

f. Outdoor storage of landscaping vehicles and equipment must be 
screened in accordance with the trucking and transportation terminal 
regulations of 14-89(2). 
 

g. Outdoor storage of semi-trailers is prohibited. 
 

h. Outdoor storage of living plants and trees for sale does not require 
screening. 
 

i. Living plants and trees for sale must be located outside of all required 
setbacks. 
 

j. Vehicles and equipment with backup alarms must use only low-
frequency backup alarms that meet OSHA safety standards. 

 
 

8.a

Packet Pg. 40



TU
LL

IG
PL

COUNTY
CLARE RD

MARISSA CT

TA
LL

AD
EG

A S
PD

WY

GALWAY LN

MAXWELL CT

INDY C
T

KIL
RUSH

 RD

BALLINAMORE PL

SA
MAN

TH
A S

T

DAYTONA SPDWY

BURGOYNE CT

LAW
REN

CE D
R

Data Source: City of De Pere, Brown County

This map was produced utilizing a variety of sources the City of De Pere reasonably believes are reliable, 
including GIS data, some of which was under development at the time this map was produced. 
The City of De Pere makes no warranty, either expressed or implied, including no warranty as to fitness for a 
particular use, of the information contained in or comprising, this map.

Conditional Use Detail (Draft For Review - June 2024)
¨

2385 LAWRENCE DR (WD-L487)
MX3 to C

Conditional Use for Landscape Materials and Supplies

Parcels
Pre-Existing PDD (Prior to Jan 1, 2023)

A:Agricultural
R1-80: Single-Dwelling Detached
R1-60: Single-Dwelling Detached
R1-45:Single-Dwelling Detached
R2-60: Two-Unit
R2-45: Two-Unit
RM-1: Multi-Unit Districts

RM-2 Multi-Unit Districts
MX1: Downtown Mixed-Use District
MX2: Neighborhood Mixed-Use District
MX3: Corridor Mixed-Use District
GX1: Office-Residential Mix District
GX2: Neighborhood Office-Residential
O: Office

C: Commercial
BP-1: Business Park 1
BP-2:Business Park 2
I: Industrial
CON: Conservancy
PI-1: Neighborhood Public & Institutional District
PI-2: Campus Public & Institutional District

0 100 20050
Feet
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Submitted	On:
May	15,	2024,	03:44PM	EDT

Planning/Zoning	Application

Planning	&	Zoning	Department

Parcel	Number:	(Include	ALL
parcels) WD-L487

Nearest	property	address	to	the
project	site:

Street	Address:	2385	Lawrence	Drive
City:	De	Pere
State:	WI
Zip:	54115

Check	each	project	type	that	is
being	applied	for:

Conditional	Use
Zoning	Map	Amendment	(Rezoning)

What	is	the	conditional	use	for? Commercial	Service

A	Conditional	Use	request
requires	a	detailed	narrative
(project	description)	and	site
plan	graphics.	For	the	detailed
narrative,	would	you	prefer	to
attach	a	PDF	document	or	enter
the	information	directly	into
this	application	form?

Attach	a	PDF

Please	attach	a	DETAILED
NARRATIVE	that	answers	the
following	conditional	use
criteria	and	standards:	1.	That
the	establishment,	maintenance
or	operation	of	the	conditional
use	will	not	be	detrimental	to	or
endanger	the	public	health,
safety	or	general	welfare.	2.
That	the	uses,	values	and
enjoyment	of	surrounding
properties	for	purposes	already
permitted	in	the	district	will	be
not	be	substantially	impaired	or
diminished	by	the
establishment,	maintenance	or
operation	of	the	proposed
conditional	use.	3.	That
establishment	of	the
conditional	use	will	not	impede
the	normal	and	orderly
development	and	improvement
of	surrounding	properties	for
uses	permitted	in	the	district.	4.
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That	adequate	utilities,	access
roads,	drainage	and	other
necessary	improvements	have
been	or	are	being	provide.	5.
That	adequate	measures	have
been	or	will	be	taken	to	provide
ingress	and	egress	that	will
minimize	on-	and	off-site	traffic
congestion.	6.	That	the
conditional	use	complies	with
all	other	applicable	regulations
of	this	zoning	ordinance.
Finally,	provide	details	that	will
help	with	decisionmaking	about
the	operation	of	the	use.
Include	hours	and	days	of
operations,	seasonal	operation,
shipment/delivery	requirements
and	hours,	parking
requirements,	drop-off	zones,
queuing	lines,	height	oand
width	of	existing	and	new
structures	(for	wireless
telecommunications,	site	plan
details,	etc.

LO05152024A_Conditional	Use	Permit	Letter	to	De	Pere.pdf

Please	attach	a	SITE	PLAN
GRAPHIC	that	details	the
Conditional	Use	location.

6497001D-SITE	MAP.pdf

Current	De	Pere	Zoning
Districts: MX3

Proposed	De	Pere	Zoning
Districts: C

Existing	Site	Land	Uses: Commercial

Proposed	Site	Land	Uses: Commercial

Does	the	project	comply	with
the	Comprehensive	Plan? Yes

Has	City	Staff	been	contacted
for	a	pre-consultation	meeting? Yes

Property	Owner: First	Name:	Gerry
Last	Name:	Andrews

Is	the	property	owner's	address
the	same	as	the	nearest
property	address?

Yes

Property	Owner's	Phone
Number: 920-360-7400

8.c
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Property	Owner's	Email
Address: mleidig@releeinc.com

Is	someone	processing	the
project	for	the	property	owner
as	their	authorized
representative?

Yes

Authorized	Representative's
Name:

First	Name:	Michael
Last	Name:	Leidig

Authorized	Representative's
Business	Name: Robert	E.	Lee	and	Associates

Authorized	Representative's
Phone	Number: 920-662-9641

Authorized	Representative's
Email	Address: mleidig@releeinc.com

Please	attach	an	EXHIBIT	MAP
with	the	zoning	boundary.

6497001D-SITE	MAP.pdf
20240515143033.pdf

Please	attach	a	WORD
DOCUMENT	with	the	boundary
legal	description.

Legal.docx

How	do	you	plan	on	paying	for
your	application? Online	with	a	credit	card

Total	Due: $700.00

Signature	Data First	Name:	Michael
Last	Name:	Leidig
Email	Address:	mleidig@releeinc.com

Signed	at:	May	15,	2024	3:27pm	America/New_York
User's	Session	Information IP	Address:	24.106.22.82

Referrer	URL:	

8.c

Packet Pg. 44



1250 Centennial Centre Blvd 
Hobart, WI 54155 

920-662-9641 
releeinc.com 

 
 
 

W:\6400\6497\6497-001\LO05152024A_Conditional Use Permit Letter to De Pere.docx Page 1 of 2 

 
 
 
May 15, 2024 
 
 
Mr. Peter Schleinz 
CITY OF DE PERE 
335 S. Broadway 
De Pere, WI 54115 
 
RE: Proposed Commercial Landscaping Development – Conditional Use Permit 
 
Dear Mr. Schleinz: 
 
On behalf of Draco Property Management, Robert E. Lee & Associates, Inc. is submitting the attached 
conditional use application and associated documentation for the commercial landscape development 
in the City of De Pere. The commercial landscape development includes the paving of existing gravel 
areas, the creation of landscape berms and buffers, and future new buildings being requested. 
 
While there is an existing landscape business located on the property, a conditional use permit is 
required to allow for the sale of landscape materials on-site. Per City of De Pere Zoning Ordinance 14-
73 (13)(d)2 – Landscape Materials and Supplies Supplemental Regulations, the proposed development 
acknowledges/proposes to address those conditions as stated below: 

A. Hours of operation will be limited to 7:30 a.m. to 7:30 p.m. 
B. Sand, soil and aggregates will not be moved outside the hours of 9:00 a.m. and 5:00 p.m. 
C. As shown on the concept plan, storage areas for sand, soil, and aggregates or similar materials 

will be set back at least 200’ from R zoned lots, and at least 100’ from the right-of-way. 
D. There will be no outdoor storage of dead plants, dead trees, dead logs, or dead stumps. 
E. As shown on the plan, outdoor storage of sand, soil, aggregates, and other similar materials 

will be screened from view by opaque fences or walls.  
F. Any outdoor storage of landscape vehicles and equipment will be screened and comply with 

the trucking and transportation terminal regulations. 
G. There will be no outdoor storage of semi-trailers. 
H. It is acknowledged that the outdoor storage of living plants and trees for sale does not require 

screening. 
I. There will be no storage of living plants and trees for sale inside the required building setbacks. 
J. All vehicles and equipment on-site with a backup alarm will only use low frequency backup 

alarms that meet OSHA standards. 
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Mr. Peter Schleinz 
CITY OF DE PERE 
RE:  Proposed Commercial Landscaping Development – Conditional Use Permit 
 
 

W:\6400\6497\6497-001\LO05152024A_Conditional Use Permit Letter to De Pere.docx Page 2 of 2 

Please do not hesitate to contact me regarding any questions. 
 

Sincerely, 
 

ROBERT E. LEE & ASSOCIATES, INC. 
 
 
 
Michael R. Leidig, E.I.T. 
Project Engineer 
 

MRL/NJM 
 

ENC. 
 
 
 
 
 
 
 
 
 

8.d

Packet Pg. 46



03/2024

6497001D

6497001

KDC

----

JGS

1SITE PLAN

SITE DEVELOPMENT
FOR DRACO PROPERTY MANAGEMENT

CITY OF DE PERE
BROWN COUNTY, WISCONSIN

NORTH

SCALE IN FEET

0' 40' 80'

BU
R
GO

YN
E 

CT

BALLINAMORE PL

LA
W

R
EN

CE
 D

R

DAYTONA SPEEDWAY

SA
M

AN
TH

A 
ST

200.0'

20
0.

0'

200.0'

30.0'

50
.0

'

50
.0

'

75
.0

'

PR BUILDING
60' X 100'

FUEL TANK

FENCE

6' TALL BERM

GATE

GATE

NURSERY

CONCRETE PAVEMENT

GREEN SPACE

SITE DATA

TOTAL PARKING STALLS PROVIDED = 57
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TOTAL PARKING STALLS REQUIRED = 24 (1 PER 800 S.F.)

ZONING

WD - L487

LEGEND

TOTAL AREA = 5.92 ACRES, 258,090 S.F.

BUILDING AREA = 0.32 ACRES, 13,997 S.F. (5.4%)

SIDEWALK/PARKING LOT AREA = 4.14 ACRES, 180543 S.F. (69.9%)

GREEN SPACE = 1.46 ACRES, 63,550 S.F. (24.7%)

PARKING DATA

MX3 - CORRIDOR MIXED USE

(REZONE IN PROGRESS TO C - COMMERCIAL)

PARCEL NO.

NOTE
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1250 Centennial Centre Blvd 
Hobart, WI 54155 

920-662-9641
releeinc.com

W:\6400\6497\6497-001\Neighborhood Mailer_05132024_MRL.docx Page 1 of 1 

May 16, 2024 

Dear Neighbors: 

We wish to inform you that your neighbor, Landscape Associates, is undergoing potential site changes. 
The property is currently under contract to be sold, and with this sale, the new owner desires to update 
and upgrade the site to continue operating as a landscape company. In addition, the new business will 
now also likely incorporate the retail sale of landscape supplies on site and as such, a rezoning permit 
is being applied for. You will be receiving additional information from the City regarding upcoming 
proposed rezone which will include information regarding the public meetings. 

If you have any questions, please contact Jared Schmidt, P.E. at (920) 662-9641 
jschmidt@releeinc.com or City of De Pere Senior Planner, Peter Schleinz, at (920) 339-4043. 

Sincerely, 

ROBERT E. LEE & ASSOCIATES, INC. 

Jared G. Schmidt, P.E., V.P. 
Civil/Municipal Engineering Manager 

JGS/NJM 
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Kelly Barker

From: Jared G. Schmidt <jschmidt@releeinc.com>

Sent: Wednesday, June 19, 2024 12:15 PM

To: Peter Schleinz

Cc: Michael Leidig

Subject: Neighborhood letter for ZMA and CU requests at 2385 Lawrence DR

Attachments: Neighborhood Mailer_05132024_MRL.pdf

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe.

Peter ~ I talked with three property owners adjacent to WD-L487. These calls were triggered by the letter sent 
(attached) to nearby residents utilizing the mailing list provided by the City, which I believe corresponds to the 
mailing list used for the rezone request noti•cation the City sent. The following summarizes my discussions with 
each individual based on my interpretation of the calls: 

• 5/22 – George Schroepfer – 1791 Burgoyne Ct 
o Mr Schroepfer stated that he was in support of the project, but would like to see the property 

cleaned up, speci•cally removal of dead trees.

• 5/22 – Delvin Johnson – 1775 Burgoyne Ct 
o Mr Johnson is supportive of the project, but would like to see the dead trees removed and the fence 

cleaned up. He stated at multiple times he has had to prop up the fence from leaning onto his 
property.

• 6/3 – Susan Baker – 1735 Burgoyne Ct 
o Ms Baker did not speci•cally voice support or opposition to the property but would like to see the 

dead trees removed and the property cleaned up. Woodchucks are also an issue •••••. 

In general each property owner was curious as to what was taking place and why. I explained the desire of the 
potential purchaser to continue the use as a landscape business, but add a retail component. And that the zoning 
change was needed to support these activities as the property, in the current zoning may not be most applicable 
for the use on the property.  I stated that over time the desire of the new owner is to clean up and modernize the 
site. 

If I receive any additional calls or correspondences in advance of the meeting on Monday I will let you 
know. Thanks, Jared

Jared G. Schmidt, P.E. | VP
Civil/Municipal Engineering Manager 

1250 Centennial Centre Boulevard, Hobart, Wisconsin •54155

O:•920 662-9641• | D:•920 544-4487• | M:•920 883-1137

jschmidt@releeinc.com• | releeinc.com
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Updated: 6/20/2024 4:54 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Discussion about information within the De Pere Zoning Ordinance, 

which is used by Plan Commission members and City staff. 

 

 

 

ATTACHMENTS: 

• Zoning Ordinance Refresher Memo - June 2024 (PDF) 

9
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To: James Boyd, Mayor 

Plan Commission Members  

From: Peter Schleinz, Senior Planner | Zoning Administrator 
Date: June 24, 2024 

RE: Discussion about information within the De Pere Zoning Ordinance, which is used by Plan 
Commission members and City staff. 

Summary: 
The City of De Pere approved a new Zoning Ordinance that became effective on January 1, 2023. The 
Zoning Ordinance is updated quarterly, if needed, to keep City regulations current with development 
terms as well as local, state, and federal regulations. 

The Zoning Ordinance provides direction and options for residents, developers, City staff, and the Plan 
Commission. The directions and options help to minimize violations. If there is a violation, the Zoning 
Ordinance provides enforcement action, which is why it is important for the Plan Commission to be 
familiar with the information provided within the Zoning Ordinance. 

Efficient Use of the Zoning Ordinance 
For the benefit of newer Plan Commission members, and as a refresher for existing Plan Commission 
members, City staff will present some of the key PowerPoint slides that were utilized during year 2022 
when the DRAFT version of the Zoning Ordinance was under final review. The presentation will include 
the Zoning Ordinance layout, the general topics within each Article, and information about how to 
quickly find answers to frequently asked questions within the Zoning Ordinance. 

NOTE: The PowerPoint includes slides that were created for the Plan Commission over two years ago. If a 
Zoning Ordinance regulation changed since then, the current regulation is shown on the slides. 

Staff Recommendation 
Review the PowerPoint slides. Ask staff questions to improve the Plan Commission’s understanding of 
the information in the Zoning Ordinance. 
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Updated: 6/20/2024 4:54 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: June 24, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Discussion about site plans received since the May 2024 Plan 

Commission meeting and review of the status of recently approved 

development projects. 

 

 

 

ATTACHMENTS: 

• Site Plan Reviews Memo - June 2024 (PDF) 
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To: James Boyd, Mayor 

Plan Commission Members  

From: Peter Schleinz, Senior Planner | Zoning Administrator 
Date: June 24, 2024 
 
RE: Discussion about site plans received since the May 2024 Plan Commission meeting and review 

of the status of recently approved development projects. 
 
 
Summary: 
The City of De Pere approved a new Zoning Ordinance that became effective on January 1, 2023. The 
new Zoning Ordinance speeds up the site plan review process by allowing staff to approve site plan 
proposals that comply with the Zoning Ordinance. 
 
Attached is a list of site plans that are either awaiting developer revisions, under staff review, recently 
approved, recently completed, or denied. Updated information is also available on the City website. 
 
Development and Site Plan Projects are Available Online 
Updated development and site plan project information is available to Plan Commission and the public 
at any time by accessing the City website, clicking on ‘Projects’, and clicking on ‘Development & Site Plan 
Projects’. 
 

• City Website Link: https://www.deperewi.gov/ 
 

  
 
There are two alternatives to access the development and site plan project information online: The first 
alternative is navigating to the Planning & Zoning page. The second alternative is direct access using the 
following link: https://www.deperewi.gov/topic/index.php?topicid=574&structureid=124. 
 
Development and Site Plan Information Available 
The development and site plan projects page includes an interactive project map, a list of projects, and 
tables for project status with a link to the actual site plans and project contacts. 
 
Staff Recommendation 
Review the attached list. Ask staff questions, if any, about specific site plan projects. 
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