
 Finance/Personnel Committee 335 South Broadway 

 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

  Agenda  

Tuesday, July 8, 2014 7:30 PM De Pere City Hall Council Chambers 

 

Generated 7/3/2014 10:23 AM 

 

Pursuant to Wisconsin Statutes 19.84, Notice is hereby given to the public that a Regular Meeting of the 

Finance/Personnel Committee of the City of De Pere will be held on July 8, 2014 at 7:30 PM in the De 

Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, WI 54115. 

This meeting can be viewed LIVE at www.depere.tv. This meeting is also rebroadcast on TW Cable 
Channel 4 and AT&T U-verse Channel 99 throughout the week and available on demand at 
www.depere.tv. 

 Call to order. 

1. Roll call.  

2. Approval of the minutes of the June 10, 2014 regular meeting of the Finance/Personnel 

Committee.  

3. Consideration of Approval of Police Overtime Report for June  

4. Fire Department Overtime Report for the month of June.  

5. Recommendation from the Board of Public Works to Repair Dam Liner Repair and 

Allocate $30,000 for the Upstream Liner Repair in 2014*  

6. Request to apply for Georgia Pacific Bucket Brigade Grant  

7. Approve out of state travel for Park and Recreation Supervisor to attend NRPA 

Convention.  

8. Consider options for renovating or replacing the gazebo at Crevier Commons.  

9. Consideration of Municipal Court Prosecutor Proposals*  

10. Consideration of Proposals for Benefit Consulting Services *  

 Negotiation  

PLEASE TAKE NOTICE, that during discussions on the requests for proposals under 

both items 9 and 10, the Committee may convene in closed session under Wis. Stats. 

§19.85 (1)(e) to consider negotiation or negotiation strategies pertaining to said 

proposals.   

The Committee may then reconvene in open session to take action on any matter 

discussed in closed session or for such other purposes as are allowed by law.   

11. Consideration of WisDOT offer to purchase City property at HWY 57 and Heritage Rd 

for round-a-bout construction*  

 Competitive Business  

PLEASE TAKE NOTICE, that pursuant to Wis. Stats. 

§19.85(1)(e), the Committee may convene in closed session for the 

purpose of deliberating or negotiating the purchasing of public 

properties, the investing of public funds, or conducting other 

specified public business, whenever competitive or bargaining 

reasons require a closed session. 

http://www.depere.tv/
http://www.depere.tv/
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The Committee may then reconvene in open session to take action 

on any matter discussed in closed session or for such other 

purposes as are allowed by law. 

12. Consideration of Claim of Kendra Smale and Matt Shuma.*  

 Litigation Reasons  

PLEASE TAKE NOTICE, that pursuant to Wis. Stats. 

§19.85(1)(g), the Committee may convene in closed session for the 

purpose of conferring with legal counsel for the governmental 

body who is rendering oral or written advice concerning strategy to 

be adopted by the body with respect to litigation in which it is or is 

likely to become involved. 

 

The Committee may then reconvene in open session to take action 

on any matter discussed in closed session or for such other 

purposes as are allowed by law. 

13. Public comment and announcements. 

14. Future agenda items.  

15. Adjournment. 

Notice is hereby given that a majority of the members of the Common Council of the 

City of De Pere may attend this meeting to gather information about a subject(s) over 

which they have decision-making responsibility. 

Any person wishing to attend this meeting who, because of disability, requires special 

accommodations should contact the Clerk-Treasurer’s office at 339-4050 by Noon, the 

previous day so that arrangements can be made. 

 

Agenda Sent To: 

Alderpersons 

City Administrator 

Mayor 

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 

Mark Bartels, Stellpflug Law S.C. 

Richard Lubinski, Lubinski, Reed & Klass, S.C. 

Timothy O’Connell, O’Connell Law Office 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: City Attorney 

 

FROM: Jeni Dupont 

 

SUBJECT: Approval of the minutes of the June 10, 2014 regular meeting of the 

Finance/Personnel Committee. 

 

 

 

ATTACHMENTS: 

 June 10, 2014 DRAFT Minutes (DOC) 
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 Finance/Personnel Committee 335 South Broadway 

 
  De Pere, WI  54115 

 Regular Meeting http://www.de-pere.org 

 

 Draft Minutes  

Tuesday, June 10, 2014 7:30 PM De Pere City Hall Council Chambers 

 

Generated 7/2/2014 8:56 AM 

 Call to order. 

Mayor Michael Walsh called the regular meeting of the Finance/Personnel Committee to order at 7:30 

PM on June 10, 2014 at De Pere City Hall Council Chambers, 335 S. Broadway Street, De Pere, WI. 

Attendee Name Title Status Arrived 

Scott Crevier Alderperson Present  

Michael Donovan Alderperson Present  

Larry Lueck Alderperson Present  

Lisa Rafferty Alderperson Present  

Michael J. Walsh Mayor Present  

Also present City Administrator Lawrence Delo, Police Chief Derek Beiderwieden, Interim Fire 

Chief Jeff Roemer, Finance Director Joe Zegers, Human Resources Director Shannon Metzler 

and members of the public. 

2. Approval of the minutes of the May 13, 2014 regular meeting of the Finance/Personnel 

Committee.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Scott Crevier, Alderperson 

SECONDER: Michael Donovan, Alderperson 

AYES: Crevier, Donovan, Lueck, Rafferty, Walsh 

3. Consideration of Police Overtime for May 2014  

Discussion followed motion with Chief Beiderwieden responding to committee member 

questions regarding the increase in staffing level. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Larry Lueck, Alderperson 

SECONDER: Scott Crevier, Alderperson 

AYES: Crevier, Donovan, Lueck, Rafferty, Walsh 

4. Fire Department Overtime Report for the month of May.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Crevier, Donovan, Lueck, Rafferty, Walsh 

5. Presentation of Preliminary Draft of 2013 Audit Management Letter.  

Mike Konecny of Schenck S.C. presented the 2013 draft management communications 

letter and responded to committee member questions. Upon discussion, Mayor Walsh 

moved, seconded by Alderperson Lueck to recommend approval of the letter to the 

Common Council.  Upon vote, motion was approved unanimously. 

RESULT: DISCUSSED 

6. Consideration of new Compensation Policy which includes pay for performance *  

Agenda Item #6 was addressed out of order after Agenda Item #4.   
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Human Resources Director Metzler provided an overview of the performance 

management team and the main components of the new pay for performance plan they 

put together. Human Resources Director Metzler and team members Chrystal Woller and 

Carey Danen responded to committee member questions. Discussion followed.  Upon 

discussion, Alderperson Donovan moved, seconded by Mayor Walsh, to: 

1.  Approve the new compensation policy; and  

2.  Take an online performance management software contract directly to the next 

Common Council meeting 

Upon vote, motion was approved unanimously. 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Michael Donovan, Alderperson 

SECONDER: Michael J. Walsh, Mayor 

AYES: Crevier, Donovan, Lueck, Rafferty, Walsh 

7. Public comment and announcements. 

Mayor Walsh encouraged the community to attend the ArtWalk on Friday, June 13, 2014 

sponsored by Definitely De Pere. 

8. Future agenda items.  

None. 

9. Adjournment. 

Upon motion by Mayor Walsh, seconded by Alderperson Rafferty, the Finance/Personnel 

Committee unanimously adjourned at 8:56 p.m. 
 

Respectfully submitted, 

Jennifer Dupont 
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Updated: 6/24/2014 4:37 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: Police 

 

FROM: Derek Beiderwieden 

 

SUBJECT: Consideration of Approval of Police Overtime Report for June 

 

 

Please see attached report for June overtime.  2013 and 2012 overtime report summaries are included for 

comparison.  

 

Staffing level hours remain high due to two officers from same shift on Family Medical Leave Act sick 

time.   

 

The Memorial Day parade and Celebrate De Pere events are included in the overtime amount.  The parade 

amounts are not reimbursed, but half of the Celebrate amounts are reimbursed.   

 

June’s Miscellaneous of  62.75 hours is comprised of 9.75 hours Patrol 1.5 fraction allotments, 42 hours 

for the Memorial Day Parade, and 11 hours for SWAT Training/Shoots. 

 

The June Reimbursed Miscellaneous OT of 141.75 is comprised of 53.25 Drug Task Force Investigation 

hours, and 88.50 OWI Saturation Grant hours. 

 

If you have any questions please contact me at your convenience at 339-4075.   
 

ATTACHMENTS: 

 2012 PD OT Summary (PDF) 

 2013 PD OT Report Summary (PDF) 

 June 2014 PD OT Report (PDF) 
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 111.00 69.00 49.50 59.25 89.25 36.00 87.00 57.75 70.50 46.50 81.00 55.50 812.25
OFFICER WORKED ON HOLIDAY 169.75 10.00 12.00 32.50 4.00 81.00 63.75 26.50 121.00 12.00 58.00 590.50
OFFICER FOR COURT 15.00 18.00 6.00 20.25 7.50 14.00 9.00 15.00 25.50 6.00 10.50 9.50 156.25
OFFICER TRAINING 31.00 13.00 40.25 120.50 50.00 50.00 8.00 107.00 13.75 70.25 73.75 29.00 606.50
OFFICER RELIEF FOR FUNERAL 13.50 13.50
OFFICER ATTEND MEETING 8.25 15.00 1.25 24.50
STAFFING LEVEL 133.50 79.50 23.25 53.25 136.75 162.00 189.00 243.00 192.75 183.75 252.00 73.50 1722.25
INVESTIGATION 142.25 68.75 38.25 56.50 77.50 36.75 61.50 135.00 90.00 61.00 42.75 60.75 871.00
HONOR GUARD FOR FUNERAL 0.00
SCHOOL LIAISON REIMBURSED 31.50 43.00 56.25 27.00 31.25 25.50 33.00 48.75 78.00 28.50 27.00 429.75
COMMUNITY RELATIONS 0.00
SPECIAL ASSIGNMENT 0.00
SPECIAL ASSIGNMENT REIMBURSED 11.25 10.50 11.25 301.00 49.75 7.50 9.00 33.50 69.00 11.75 514.50
MISCELLANEOUS 5.75 16.50 4.00 11.50 9.50 4.25 7.50 7.00 7.00 4.50 11.25 20.75 109.50
MISCELLANEOUS REIMBURSED 72.75 95.50 63.25 127.50 77.25 143.75 93.00 110.25 113.25 58.50 60.00 108.25 1123.25
Gross OFFICER OVERTIME 712.50 432.75 292.75 518.75 494.25 854.25 582.00 757.00 691.50 554.00 686.75 397.25 6973.75
SUBTOTAL REIMBURSED OVERTIME (104.25) (149.75) (119.50) (165.00) (119.75) (470.25) (142.75) (150.75) (171.00) (170.00) (157.50) (147.00) (2067.50)
NET OFFICER OVERTIME 608.25 283.00 173.25 353.75 374.50 384.00 439.25 606.25 520.50 384.00 529.25 250.25 4906.25
Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $130,000.00
Expenditures through 01/03/2013 $137,720.00

Percent of Total Budget: 105.94%

NOTES:
* Period 12/24/2011 - 2/3/2012 +Period 3/31/2012 - 4/27/2012 #Period 6/23/2012 - 8/3/2012 ^^^Period 9/29/2012 - 10/26/2012
**Period  2/4/2012 - 3/2/2012 ++Period 4/28/2012 - 5/25/2012 ##Period  8/04/2012 - 8/31/2012 *+Period  10/27/2012 - 11/23/2012
***Period 3/3/2012 - 3/30/2012 ^Period 5/26/2012 - 6/22/2012 ^^Period   9/1/2012 - 9/28/2012 *+*Period 11/24/2012 - 12/21/2012

S:MONTHLY/Overtime by reason.xlsx

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2012
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REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 102.00 75.00 69.75 106.50 178.00 26.25 90.00 25.50 77.25 53.25 22.50 65.25 891.25

OFFICER WORKED ON HOLIDAY 178.00 12.00 34.25 13.50 10.50 65.00 65.00 4.00 118.50 12.00 4.00 244.00 760.75

OFFICER FOR COURT 15.00 15.00 21.00 3.00 15.00 12.00 28.50 10.50 45.50 18.00 12.00 18.00 213.50

OFFICER TRAINING 10.00 62.50 36.00 75.75 221.00 63.25 111.50 3.00 77.50 175.25 156.75 14.75 1007.25

OFFICER RELIEF FOR FUNERAL 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 27.75 27.75

OFFICER ATTEND MEETING 1.50 6.25 0.00 0.00 0.00 7.50 16.50 3.00 15.00 22.50 15.00 14.00 101.25

STAFFING LEVEL 166.50 57.75 157.50 118.50 210.00 186.00 400.75 375.25 215.75 136.50 106.50 195.75 2326.75

INVESTIGATION 50.25 54.00 51.75 27.75 123.50 59.75 87.00 51.75 105.25 41.75 54.25 58.00 765.00

HONOR GUARD FOR FUNERAL 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

SCHOOL LIAISON REIMBURSED 26.25 74.25 40.50 22.50 47.00 25.50 0.00 18.75 58.50 48.00 18.00 33.00 412.25

COMMUNITY RELATIONS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

SPECIAL ASSIGNMENT 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

SPECIAL ASSIGNMENT REIMBURSED 0.00 15.25 0.00 10.50 9.00 299.75 6.00 20.25 15.75 11.50 69.50 457.50

MISCELLANEOUS 41.25 23.00 87.00 21.75 16.00 29.25 31.75 39.75 30.75 25.50 25.25 36.75 408.00
MISCELLANEOUS REIMBURSED 156.00 98.25 113.25 117.25 183.75 168.00 68.25 67.50 55.50 94.50 72.75 105.75 1300.75

Gross OFFICER OVERTIME 746.75 493.25 611.00 517.00 1013.75 942.25 905.25 619.25 815.25 638.75 514.75 854.75 8672.00

SUBTOTAL REIMBURSED OVERTIME (182.25) (187.75) (153.75) (150.25) (239.75) (493.25) (74.25) (106.50) (129.75) (154.00) (90.75) (208.25) (2170.50)

NET OFFICER OVERTIME 564.50 305.50 457.25 366.75 774.00 449.00 831.00 512.75 685.50 484.75 424.00 646.50 6501.50
Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $130,000.00
Expenditures through 09/27/2013 $167,529.00

Percent of Total Budget: 128.87%

NOTES:
* Period 12/22/2012 - 02/01/2013 +Period 3/30/2013 - 4/26/2013 #Period 6/22/2013 - 8/2/2013 ^^^Period 9/28/2013 - 10/25/2013
**Period 2/2/2013 - 3/1/2013 ++Period  4/27/2013 - 5/24/2013 ##Period 8/3/2013 - 8/30/2013 *+Period 10/26/2013 - 11/22/2013 
***Period 3/2/2013 - 3/29/2013 ^Period 5/25/2013 - 6/21/2013 ^^Period  8/31/2013 - 9/27/2013 *+*Period 11/23/2013 - 1/3/2014

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2013
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Attachment: 2013 PD OT Report Summary  (2345 : PD Overtime for June)



REASON JAN* FEB** MAR*** APR+ MAY++ JUN ^ JUL # AUG ## SEPT^^ OCT^^^ NOV*+ DEC*+* TOTAL
OFFICER SICK RELIEF 35.25 82.50 83.25 53.25 62.25 52.50 369.00

OFFICER WORKED ON HOLIDAY 4.00 4.00 8.00 41.25 18.50 54.25 130.00

OFFICER FOR COURT 36.00 12.00 15.00 9.00 18.50 21.00 111.50

OFFICER TRAINING 13.00 32.25 90.50 19.75 59.75 215.25

OFFICER RELIEF FOR FUNERAL 0.00

OFFICER ATTEND MEETING 40.50 6.00 9.75 11.25 67.50

STAFFING LEVEL 27.75 16.50 35.50 51.75 142.00 221.25 494.75

INVESTIGATION 34.75 22.25 8.25 37.50 64.75 18.75 186.25

HONOR GUARD FOR FUNERAL 0.00

SCHOOL LIAISON REIMBURSED 24.00 49.50 21.75 34.50 24.75 32.25 186.75

COMMUNITY RELATIONS 0.00

SPECIAL ASSIGNMENT 0.00

SPECIAL ASSIGNMENT REIMBURSED 15.00 34.00 255.25 304.25

MISCELLANEOUS 14.00 25.25 28.50 5.50 26.50 62.75 162.50
MISCELLANEOUS REIMBURSED 107.25 102.00 119.25 107.00 93.00 141.75 670.25

Gross OFFICER OVERTIME 323.50 342.00 357.75 440.00 515.25 919.50 0.00 0.00 0.00 0.00 0.00 0.00 2898.00

SUBTOTAL REIMBURSED OVERTIME (131.25) (166.50) (141.00) (141.50) (151.75) (429.25) 0.00 0.00 0.00 0.00 0.00 0.00 (1161.25)

NET OFFICER OVERTIME 192.25 175.50 216.75 298.50 363.50 490.25 0.00 0.00 0.00 0.00 0.00 0.00 1736.75

SECRETARY OVERTIME 0.00

Community Service Officer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Overtime Budget: $133,357.00
Expenditures through 06/20/2014 $30,926.10

Percent of Total Budget: 23.19%

NOTES:
* Period 1/4/2014 - 1/31/2014 +Period 3/29/2014 - 4/25/2014 #Period ^^^Period 

**Period 2/1/2014 - 2/28/2014 ++Period  4/26/2014 - 5/23/2014 ##Period *+Period 

***Period 03/01/2014 - 03/28/2014 ^Period 5/24/2014 - 6/20/2014 ^^Period  *+*Period 

DE PERE POLICE DEPARTMENT
OVERTIME BY REASON

2014
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Attachment: June 2014 PD OT Report  (2345 : PD Overtime for June)



Updated: 7/1/2014 7:18 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: Fire Department 

 

FROM: Diane Yashinsky 

 

SUBJECT: Fire Department Overtime Report for the month of June. 

 

 

 

ATTACHMENTS: 

 June (PDF) 
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Updated: 7/3/2014 8:50 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: Public Works 

 

FROM: Eric Rakers 

 

SUBJECT: Recommendation from the Board of Public Works to Repair Dam 

Liner Repair and Allocate $30,000 for the Upstream Liner Repair in 

2014* 

 

 

Update: The Board of Public Works approved the recommendation to repairing the dam 

liner and allocate $30,000 for the upstream liner repair in 2014. 
 

The City owns a small portion of the dam on the Fox River.  The section is located off the end of 

James  

Street and extends to the Fox River Navigational Authority property at the locks.  In 2010, the 

City and Wisconsin Department of Natural Resources (WDNR) completed a field review.  

Seepage was identified at several points through the dam.  City staff began monitoring the 

seepage depth and upstream elevations of the reservoir.  Based on these observations, it was 

determined that the seepage through the dam decreases as the reservoir depth decreases and 

actually reaches a point where the main seepage points completely stop. 
 

The City contracted with the Army Corps of Engineers (ACOE) to complete an analysis of the 

dam to determine the source/location of the leak.  The report was completed in July of 2013.  

ACOE completed a survey and ran several tests to determine the point of the leak.  Through the 

use of a dye test, ACOE identified the location of the leak near the west end of the dam.  ACOE 

is recommending a repair be made to the liner on the upstream side and a seepage filter be 

constructed on the downstream side.   
 

Last October the City attempted to have the dam liner repaired when the reservoir was lowered 

by ACOE for the repairs being completed by Expera (formerly Thilmany) on the west side of the 

river.  Unfortunately, the water elevation was not low enough to complete the repair. 
 

City staff removed the riprap over the top of the liner to expose the area in question and placed a 

blue tarp at the area.  This tarp is visible.    
 

The City applied for a grant to repair the dam this year.  However, the City is not eligible for a 

grant because the City does not own the entire dam.   
 

The Wisconsin Department of Natural Resources is requesting that the City repair the upstream 

liner in 2014 while the plans for the seepage filter are completed.   

5
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Updated: 7/3/2014 8:50 AM  Page 2 

 

Staff is recommending that the Board allocate $30,000 for the upstream liner repair in 2014.  

Funding was not included in the 2014 budget.  The funding will be from TID #7. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: Fire Department 

 

FROM: Jeffrey Roemer 

 

SUBJECT: Request to apply for Georgia Pacific Bucket Brigade Grant 

 

 

The Georgia Pacific Bucket Brigade Grant program is accepting applications until June 27, 2014.  This 

grant is available to fire departments covering their facilities for critical fire department equipment needs. 

The grant is for 100% of requested items and does not include any match and up to $10,000. I am asking 

the Councils approval to pursue this grant. We have already submitted the paperwork due to the deadline, 

but will need Council approval to accept the award if approved. We have submitted for replacement chain 

and heavy cutting saws. 

 

ATTACHMENTS: 

 bucket_brigade_app_2014_gbo (PDF) 

6
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THE GEORGIA-PACIFIC BUCKET BRIGADE   
2014 GRANT PROGRAM APPLICATION 

Instructions: From the menu select File Save As. Name the file. Type information in the light blue areas or print and fill out with pen.
FIRE DEPARTMENT NOMINATED        

Note:  All entries must be received no later than June 27, 2014. 
ALL FIELDS MUST BE COMPLETED 

TO BE FILLED OUT BY GP FACILITY 
GP FACILITY NAME 	 GP BUSINESS NAME 

 BP  PKG  NACP 
FACILITY SIZE CATEGORY (Select One Only) 

 Small:  less than 400 employees  
Small facilities only - grants up to $5,000 will be funded totally by GP Foundation 

 Large:  more than 400 employees   
Large facilities only - grants up to $10,000 
Mill manager must agree to match GP Foundation Grant (half paid by Foundation / half paid by Facility).  Provide Charge Code. 

  GP Charge Code:       -       -       -       
 	  	  	  	  	  	  	  	  	  

GP CONTACT NAME 	 PHONE NUMBER 

      	 (              )      
TITLE        

APPROVAL 
Facility Manager approval required for all applications.   

FACILITY MANAGER SIGNATURE 	 PRINT NAME 	 DATE 

             
DO NOT SUBMIT WITHOUT FACILITY APPROVAL 

TO BE FILLED OUT BY FIRE DEPARTMENT 

UNIT INFORMATION 
VOLUNTEER UNIT? (Select One Only) 
(Will not impact judging - for our records only) 

FIREFIGHTING UNIT CONTACT NAME 	 TELEPHONE NUMBER 

 Yes  No       	 (              )      
ADDRESS 	 EMAIL 

      	       
CITY 	 STATE OR PROVINCE 	 COUNTRY 	 ZIP OR POSTAL CODE 

      	    	       	       
Please attach a copy of your fire department W9 for accounting purposes.   

In the event your fire department is not selected for a grant, the W9 will be destroyed. 
501(c)(3) Status 

These questions are for GP internal use only, and will not affect your eligibility for a grant.. 
IS YOUR UNIT A GOVERNMENT OR NON-GOVERNMENT ENTITY?   
(Select One Only) 

IF NON-GOVERNMENT, HAS YOUR DEPARTMENT APPLIED FOR 501(c)(3) STATUS?  IF YES, 
PLEASE ATTACH A COPY OF YOUR CURRENT 501 (c)(3) LETTER. 

 Government  Non-Government  Yes  No 

  GP 14185 (03/25/2014)  Page 1 of 3 14185.DOC 
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DESCRIPTION OF NEED (Not more than 300 words - attach sheets as needed) 
WHAT MATERIALS / SERVICES ARE NEEDED AND WHY?  (Try to be specific as possible)

      

HOW WILL THE GRANT PROVIDE FOR BASIC NECESSITIES OF FIREFIGHTING THAT WILL MATERIALLY IMPROVE THE EFFECTIVENESS OF THE UNIT AND/OR THE 
SAFETY OF THE FIREFIGHTERS? 

      

ESTIMATED COST TO MEET NEED (Itemize if appropriate)

      

HOW WILL THE GRANT INCREASE THE UNIT’S ABILITY TO SERVE THE COMMUNITY?

      

COMMUNITY INVOLVEMENT (Not more than 100 words - attach sheets as needed) 
IN WHAT WAYS HAS THE UNIT SERVED THE COMMUNITY?  (Use specific actions for general programs including working with schools and/or local organizations.)

      

HOW LONG HAS THE UNIT BEEN IN OPERATION? 	 ABOUT HOW MANY PEOPLE/HOUSEHOLDS DOES IT SERVE? 

      	       
SERVICES PERFORMED

      

WHAT PERCENTAGE OF YOUR CALL VOLUME IS FIRE RELATED, AND WHAT PERCENTAGE IS EMS RELATED?

      

  GP 14185 (03/25/2014)  Page 2 of 3 14185.DOC 
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SPECIAL CONSIDERATIONS 
ARE GP EMPLOYEES MEMBERS OF YOUR VOLUNTEER FIREFIGHTING TEAM UNIT? (Select One Only)

 Yes  No 
IF YES, PROVIDE NAMES

      

OTHER INFORMATION THAT WILL ADD TO THE JUDGES’ UNDERSTANDING OF THE FIREFIGHTERS’ NEEDS (Not more than 100 words-attach additional information, if 
necessary or desired.) 

      

Entry forms and attachments may be in written, typed or printed hard copy. No videos, recordings, computer discs or CDs, please.  Photo-
graphs, renderings or drawings and images may be attached but will not be returned. Maximum dimensions of submission sheet should be 
8.5” x 11” (flat or folded). All materials to be considered must be capable of being photocopied. Please do not include covers or binding. 

All materials submitted become the property of Georgia-Pacific LLC. 

 

 

Questions?  Email: michael.kawleski@gapac.com     

GP 14185 (03/25/2014)  Page 3 of 3 
14185.DOC 

Firefighting units must process applications through their local GP facility contact - 
GP Facility Manager approval signature required.

Applications due by June 27, 2014 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: Parks, Recreation & Forestry 

 

FROM: Marty Kosobucki 

 

SUBJECT: Approve out of state travel for Park and Recreation Supervisor to 

attend NRPA Convention. 

 

 

 

ATTACHMENTS: 

 Finance.out of state (DOC) 

7
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To: 

 

Finance and Personnel Committee 

 

From: 

 

Marty J. Kosobucki, Director of Parks, Recreation and Forestry 

 

Re:  

 

Budget Calendar 

Date:  

 

July 8, 2014 

 

 

The Annual Congress for the National Recreation and Parks Association this year will be 

held in Charlotte, North Carolina from Tuesday, October 14
th

 through Thursday, October 

16
th

.   

 

I am requesting approval for Stephanie Schlag, Parks and Recreation Supervisor, to 

attend this conference.  The program seminars, training sessions, and exhibitors will 

provide numerous opportunities to learn of the latest instruction, equipment and programs 

available to continue to provide quality services and programming for the Parks, 

Recreation and Forestry Department.  The 2014 Parks, Recreation and Forestry budget 

has sufficient monies under the “seminars and conferences” line account to support this 

conference. 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: Parks, Recreation & Forestry 

 

FROM: Marty Kosobucki 

 

SUBJECT: Consider options for renovating or replacing the gazebo at Crevier 

Commons. 

 

 

See memo. 
 

ATTACHMENTS: 

 memo.crevier commons (DOC) 

 14-142 Gazebo Contract (PDF) 

 20140530112730668 (PDF) 
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To: 

 

Finance/Personnel Committee 

 

From: 

 

Marty J. Kosobucki, Director of Parks, Recreation and Forestry 

 

Re:  

 

Crevier Commons 

Date:  

 

July 8, 2014 

 

Staff has been asked to review options for repairing and/or replacing the gazebo in 

Crevier Commons and provide information to the City leaders.  I have summarized the 

possible options below for your consideration.  At this time, there are no funds allocated 

for this project.  Options for funding renovations or repairs to the gazebo would need to 

come from reserves or propose in the 2015 budget. 

 

 

Option 1 – Repair current gazebo by hiring a contractor. 

Staff attempted to get three quotes in repairing the gazebo, however was successful in 

only getting two.  The two bids range from $5400 to $10,000.  I have included the two 

bids for your review.  In obtaining the bids, we asked contractors to go out and evaluate 

the condition of the gazebo and recommend repairs.   

 

Option 2 – Replace current gazebo 

An option for replacing the current gazebo would be to purchase a gazebo kit and have 

staff handle the demolition and construction of new gazebo.  Cost to install a new gazebo 

would be around $9,000.  This would include the purchase of a gazebo kit, demolition, 

and concrete work.   

 

Option 3 – Remove gazebo and replace with decorative concrete and benches. 

This option would call have City staff remove the gazebo and then have a contractor pour 

decorative concrete.  The anticipated cost of doing this would be around $3500 which 

would include decorative concreted, landscaping and 3-4 benches.  

 

Option 4 – Have City staff conduct repairs to gazebo. 

Although this is an option, staff would not recommend.  The gazebo is in need of some 

extra maintenance that exceeds our professional skillset with our employees.  

 

In reviewing the options, I would recommend the City consider Option 1 or Option 3.  

Although I do believe our staff could successfully accomplish Option 2 or Option 4, both 

would be time consuming and take employees away from other tasks.   
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PHONE: 339-4065 DATE: 6/12/2014
City of DePere Parks Dept.

JOB # 14-192 SALESPERSON MVH

DATE: DATE:
1020 ORLANDO DRIVE - DEPERE, WI 54115 - PHONE (920) 336-3400 - FAX (920) 336-3401

GAZEBO REMODEL

TO:
De Pere, WI 54115

Crevier Commons Gazebo
PROJECT NAME AND LOCATION:

Marty Kosobucki

925 S. Sixth Street

Dispose of all construction debris. 

PROJECT PROPOSAL

WE HEREBY AGREE TO PROVIDE THE FOLLOWING:
Replace existing roof sheeting and shingles.
Replace existing wood decking.
Replace existing rotten spindles and railing.

Alternate add -

Replace existing fascia boards.
All exposed fasteners to be non rusting.
Pressure wash, caulk and paint all exposed wood. (Excluding the deck boards.)

ACCEPTED BY:CONTRACTOR SIGNATURE:

$5,400.00 TOTAL AMOUNT OF PROJECT

Install composite deck boards in liew of treated boards - Add $750.00
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consideration of Municipal Court Prosecutor Proposals* 

 

 

The City began contracting for municipal prosecution services with Stellpflug Law in 1996.  The 

current contract with Stellpflug Law ends on September 30, 2014.  The City’s new purchasing 

policy (adopted December 17, 2013) requires a formal bid/proposal process for professional 

services at least every five years.  This requirement triggered a request for proposal process 

described below. 
 

The Law Department advertised its request for proposals in the Brown County Bar publication 

The Hearsay Exception, on the State Bar Website Classified section, on the League of Wisconsin 

Municipality website and in the June 2014 The Municipality magazine.  Additionally, direct 

letters soliciting proposals from De Pere law firms and Green Bay area law firms with a known 

interest in municipal law were sent via US mail. 
 

We received three proposals through this process.  Attached is a copy of the Request for 

Proposal Document and copies of the responses received.  Also attached is a tabulation of the 

proposals received. 
 

I recommend accepting the proposal of Stellpflug Law.  They have the depth of qualified 

attorneys needed with the most competitive hourly rate of the proposals.  Additionally, Stellpflug 

Law has successfully operated as the City’s municipal court prosecutor over the past 17 years. 
 

I look forward to discussing this more fully with you at the July 8, 2014 Committee meeting.  
 

ATTACHMENTS: 

 City Prosecutor RFP (PDF) 

 Lubinski, Reed & Klass Proposal (PDF) 

 O'Connell Proposal (PDF) 

 Stellpflug Proposal (PDF) 

 Bid Tab (PDF) 
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City of De Pere 
REQUEST FOR PROPOSALS 

 
 
 
 
 

DESCRIPTION:   MUNICIPAL PROSECUTOR – City of De Pere 
    Contract to start October 1, 2014 
 
PROPOSAL   
DUE DATE:  4:00 PM MONDAY, June 16, 2014 
 
 
SUBMIT TO:   Judy Schmidt-Lehman, City Attorney 
    jschmidt-lehman@mail.de-pere.org 
 
 
QUESTIONS:  All questions shall be directed no later than NOON on 

June 10, 2014 to City Attorney, Judy Schmidt-
Lehman via email at:  
jschmidt-lehman@mail.de-pere.org 

 
Responses to all questions received will be posted by 
NOON June, 11, 2014 on the City Attorney 
Department page of the City’s website at: 
www.de-pere.org 

 
 
 
 
 
 
 
 
 
 
The City of De Pere does not discriminate against persons on the basis of any 
factor identified in Wis. Stats. §111.321.  All qualified applicants are encouraged 
to submit Proposals. 
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City of De Pere 

Request for Proposals for Prosecution Services 
Page 2 of 5 

CITY OF DE PERE 
REQUEST FOR PROPOSALS 
Contract Prosecutorial Services 

 
De Pere is seeking proposals for Contract City Prosecutor. 
 
A.  Background 
 

1.  De Pere is part of the Joint De Pere – Ledgeview Municipal Court.  De Pere has 
used contracted prosecutorial services for its municipal prosecution duties since 
1996.   

 
 City Policies require a Request for Proposal process at least every five (5) years.  

The current prosecutor contract runs through September 30, 2014. 
 

This request does not include prosecutorial services for the Town of Ledgeview. 
 

B.  Purpose and Intent of the Request for Proposal (RFP) 
 

1.  The purpose of this RFP is to solicit proposals from qualified and interested 
individuals and/or firms to provide contract prosecutorial services for the City of 
De Pere. 
 

2.  The City of De Pere is seeking qualified firms and/or individuals to provide all of 
the necessary contractual services, including office space, office personnel and 
clerical staff. The City will not provide any office space, however it will provide 
space during court days to conduct appropriate business. 

 
3. The City Prosecutor shall function entirely as an independent contractor and shall 

not be considered an official, officer or employee of the City of De Pere. 
 

C.  Terms of the Consultant Services Agreement 
 

1.  The terms of the consultant service agreement will include specific language 
regarding the provision of services, required insurance, and indemnification, 
contract continuation and termination clauses, timing of invoicing and payments, 
and requirements for interaction with City Departments and employees. 

 
2.  The De Pere – Ledgeview Joint Municipal Court conducts trials Wednesday 

evenings at 7:00 PM and on the 2nd and 4th Thursday every month at 7:00 PM.  
Pre-trial conferences shall be conducted by the contract prosecutor upon a regular 
schedule.  Currently, pre-trial conferences are held on Wednesday mornings via 
telephone or by appointment.  The proposal must identify the prosecutor’s 
proposed schedule and ability to work and be prepared for that schedule. 
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City of De Pere 

Request for Proposals for Prosecution Services 
Page 3 of 5 

3. The City Prosecutor handles prosecution of municipal citations to which a 
defendant has entered a plea of not guilty.  There may also be an occasional 
parking ticket challenge.  The City Prosecutor will have reasonable discretion to 
settle citations prior to trial in an equitable and consistent manner and as 
authorized by law.  Municipal Court reports the following yearly data regarding 
not guilty pleas (regardless of disposition): 

 
  2011 – 303 not guilty pleas 
  2012 – 239 not guilty pleas 
  2013 – 233 not guilty pleas 
 

The City Prosecutor will also be responsible for providing prosecutor response to 
defendant appeals of Municipal Court judgments to Brown County Circuit Court 
unless otherwise determined by the City Attorney.   
 

D.  Scope of RFP 
 

1.  All proposals must be in writing and signed by an authorized representative of the 
submitting individual, group, organization or entity. Proposals must also include 
the name, address, and telephone number of the contact person.  

 
2.  Proposals should demonstrate that the bidder has the technical ability and 

experience to execute high quality prosecutorial service to the City of De Pere. 
 
3.  Proposals must contain the following information: 
 

a.  A description of the education, training and experience of all individuals 
involved in the proposal who are anticipated may provide prosecutorial 
services to the City of De Pere. 

 
b.  A list of at least three (3) professional references regarding legal services. 

References that relate to one’s ability to provide prosecutorial services are 
especially important and relevant. 

 
c.  A statement of willingness and ability to comply with all City and State 

rules and requirements associated with providing prosecutor services to 
the City of De Pere. 

 
d.  A methodology for how the individual or firm will bill the City for its 

services. The City will entertain proposals that contain either an hourly or 
flat fee approach. However, the proposed rates must be inclusive of the 
cost of all paralegal and other clerical support services, travel expenses, 
conferences, dues and membership to legal professional associations, and 
the expense of materials utilized in the provision or service. 
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City of De Pere 

Request for Proposals for Prosecution Services 
Page 4 of 5 

E.  Proposal Format 
 

Proposals must be organized to comply with and include the following: 
 
1. Letter of Transmittal. The letter of transmittal should include an introduction of 

the bidder’s firm as well as the name, address, telephone number and email 
address of the contact person and other representatives dealing with the RFP. 

 
2.  Executive Summary.  An executive summary shall briefly describe the bidder’s 

approach to the proposal, clearly outline any options or alternatives and indicate if 
the bidder cannot meet any major requirements. The summary must also highlight 
the major features of the proposal and identify any pertinent supporting 
information. 

 
3.  Statement of Qualifications. This section should provide information regarding 

the bidder’s qualifications and experience, or those of his/her proposed partner’s, 
relevant to the work to be performed. It should include a firm profile (if 
appropriate); references of similar contracts or work experience that is relevant to 
this RFP; and appropriate references, including addresses and phone numbers of 
individuals, groups or organizations with which the bidder has worked during the 
past 3-5 years. 

 
4. Insurance.  The bidder shall provide documentation that it has professional 

liability and malpractice insurance coverage through a reputable insurance 
company at such limits of coverage and deductible/self-insured retention as 
acceptable to City.  The City shall be named as an additional insured under such 
policy for purposes of the prosecution services provided. 

 
5.  Additional information. Any information deemed pertinent to the RFP, but not 

outlined in the RFP may be included in this section. This section may also include 
firm brochures or other material. 

 
6.  Proprietary Information. Bidders are requested to mark any specific information 

contained in the proposal that is not to be disclosed to the public or used for 
purposes other than evaluation of the proposals.  Pricing and service elements of 
the successful proposal will not be considered proprietary. The proposal and all 
supporting materials supplied will become the property of City of De Pere and 
will not be returned. Proposals submitted may be reviewed and evaluated by any 
person at the discretion of the City. 

 
F.  Proposal Submission and Selection Procedures 
 

1.  The City’s contact person is Judy Schmidt-Lehman. All questions about the RFP 
and selection requirements should be directed to her via email at jschmidt-
lehman@mail.de-pere.org. 
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City of De Pere 

Request for Proposals for Prosecution Services 
Page 5 of 5 

2.  Your proposal must be submitted via email to Judy Schmidt-Lehman, City 
Attorney, at jschmidt-lehman@mail.de-pere.org by 4:00 PM on Monday, June 16, 
2014. Proposals submitted via US Mail and/or dropped off in person will not be 
accepted. 

 
3.  Proposals will be evaluated and the bid awarded using the following criteria: 
 

a.  The demonstrated ability of the bidder to provide the requisite 
prosecutorial services including the ability to provide the City with 
sufficient hours each week to complete the job. 

 
b.  The experience of individual and/or their firm to provide prosecutorial 

services to include references and qualifications and that all persons 
proposed to provide prosecutor services in the proposal are members in 
good standing with the State Bar of Wisconsin. 

 
c.  The proposed price and terms of the contract that is offered. 

 
Upon completion of its review of all proposals, a determination will be made as to whether 
interviews will be conducted.  If so, the proposals selected for interview will be notified and the 
interviews will be conducted on Tuesday, June 24, 2014.  
 
The City’s Finance/Personnel Committee will review the City Attorney’s recommendation on 
the selected proposal in July 2014.  The contract for services will be effective as of October 1, 
2014 and may run up to a term of five (5) years. 
 
The City reserves the right to refuse or reject any and all proposals. 
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MUNICIPAL PROSECUTOR PROPOSAL TABULATION 

HOURLY RATE 2014 2015 2016 2017 2018 
Lubinski, Reed & Klass $140.00 $145.00 $150.00 $155.00 $160.00 
O’Connell Law Office $80.00 Subsequent years not identified 
Stellpflug Law $95.00 $95.00 $100.00 $100.00 $105.00 
      
      
MUNICIPAL PROSECUTION EXPERIENCE 
Lubinski, Reed & Klass Primary and secondary attorneys with municipal ordinance prosecution 

experience 
O’Connell Law Office Solo practitioner with municipal ordinance defense experience 
Stellpflug Law Primary and secondary attorneys with municipal ordinance prosecution 

experience 

9.e

Packet Pg. 76

A
tt

ac
h

m
en

t:
 B

id
 T

ab
  (

23
47

 :
 C

o
n

si
d

er
at

io
n

 o
f 

M
u

n
ic

ip
al

 C
o

u
rt

 P
ro

se
cu

to
r 

P
ro

p
o

sa
ls

*)



Updated: 7/1/2014 3:20 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: Human Resources 

 

FROM: Shannon Metzler 

 

SUBJECT: Consideration of Proposals for Benefit Consulting Services * 

 

 

For the past number of years we have been contracting with McClone Insurance Group for benefit 

consulting services and using Jeff Prickette as our Insurance Consultant.   

 

A Benefit Consultant provides assistance related to the design, implementation, maintenance, 

communication, and improvement of the City’s insurance and benefit programs.  They provide assistance 

in helping manage the self-funded medical plan, Medicare supplement plan, self-funded dental plan, life 

insurance, long term disability, employee assistance program (EAP), flexible spending account, COBRA, 

wellness program, 457 deferred compensation, health reimbursement account, and health advocacy 

program.  

 

For example, the types of services they provide assistance with include: 

 

Assisting with compliance of federal and state laws and regulations related to employee benefits  

Representing the City in all negotiations with vendors related to premium costs, benefit levels, 

plan design, administrative fees, administrative services, vendor renewal terms, etc.   

Analyzing appropriate types of stop-loss insurance   

Making recommendations regarding plan design 

Preparing bid specifications and soliciting proposals from insurance markets and evaluating bids 

and making recommendations 

 

We recently went out for request for proposals for benefit consulting services.  We received five 

responses.  After interviewing and conducting references on two companies, I recommend hiring M3 

Insurance.  M3 is consistently ranked in the top 1% of insurance brokers nationwide.  They have five 

Wisconsin offices, including one in Green Bay. They have a wonderful track record and work with a 

number of self-funded public sector entities.   

 

Cindy Van Asten would be our assigned Account Executive/Insurance Consultant servicing our account.  

Cindy works out of the Green Bay Office and services a number of public sector entities, including the 

City of Green Bay, Brown County, and the Green Bay School District.  Cindy comes highly 

recommended.   

 

M3 would charge $32,000 per year to service our account with a 3% increase annually.  That fee was the 

average rate of the RFP responses we received.   The fee for a benefit consultant is paid for out of the 

health fund.   Below is a listing of the companies that responded to the RFP and their fee for service. 
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Associated Financial Group $24,000 

Horton Group $30,000 

Hays $37,500 

Benefit Services Group $54,000 

 

A copy of the contract will be submitted to the City Council if approved.   

 

If you have any questions prior to the meeting, please feel free to contact me at 339-4045. 

 

Thank you.   
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consideration of WisDOT offer to purchase City property at HWY 

57 and Heritage Rd for round-a-bout construction* 
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                 City of De Pere, Wisconsin 

 

Request For Finance/Personnel Committee Action 

 

 
  

 

MEETING DATE: July 8, 2014 

 

DEPARTMENT: City Attorney 

 

FROM: Judith Schmidt-Lehman 

 

SUBJECT: Consideration of Claim of Kendra Smale and Matt Shuma.* 
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