
 Plan Commission 

   335 South Broadway 
  De Pere, WI  54115 

 Regular Meeting https://www.deperewi.gov/ 

 

  Agenda  

Monday, August 26, 2024 7:00 PM Council Chambers and Virtual 

 

Generated 8/23/2024 8:21 AM 

 

Pursuant to Wisconsin Statute 19.84, Notice is hereby given to the public that a meeting of the Plan 

Commission of the City of De Pere will be held on August 26, 2024 at 7:00 PM in the COUNCIL 

CHAMBERS, 2ND FLOOR CITY HALL, 335 S. BROADWAY STREET. DE PERE. 

 

The Public or Members of the Plan Commission, which may count toward an official quorum, may 

attend the meeting either in person in the Council Chambers or telephonically or electronically via 

video conferencing or other appropriate technological means. Telephonic or electronic access to the 

meeting is provided below: 

 

Computer/smart phone accessing https://www.gotomeet.me/DePere 

OR 

You can also dial in using your phone. 

United States (Toll Free): 1 866 899 4679 

 United States: +1 (312) 757-3117 

 Access Code: 154-883-285 

This meeting may also be rebroadcast on Spectrum Cable Channel 4 and AT&T U-verse Channel 99 
throughout the week and available on demand at http://deperecitywi.iqm2.com/.  

 Call to Order 

1. Roll Call  

2. Approval of the minutes of the July 22, 2024 Plan Commission meeting.  

3. Public comments upon matters not on the agenda. Comments made during the public  

comment period shall pertain only to matters under the jurisdiction of the Plan 

Commission. §6-3(f) DPMC.  

4. Consideration and possible action on a major design exception from Zoning Ordinance 

Section 14-41, Table 4-2, to reduce the west interior side yard setback from 20 feet to 4 

feet at 1414 Builders CT (between Parcels WD-L176-1, WD-1138).  

5. Consideration and possible action for a new 10-foot-wide no-build easement, created by 

the City of De Pere, that prohibits development along the proposed eastern interior side 

yard property line at 1400 BLK Builders CT (Parcel WD-1138).*  

6. Discussion with representatives from Sustana Fibers about a year 2023 site plan project 

status and the proposed timeline for completion of the addition of flash dryers with 

screening at 1751 W Matthew DR (Parcel WD-364-D-526).  

7. Consideration and possible action for a right-of-way discontinuance at 2000 Commerce 

DR and 2051 Profit PL (Adjacent to Parcels ED-3103, ED-2382).*  

8. Discussion about site plans received since the July 2024 Plan Commission meeting and 

review of the status of recently approved development projects.  

 Adjournment 

Any person wishing to attend this meeting who, because of disability, requires special 

https://protect-us.mimecast.com/s/6GBOC319NPT2VXkpcgNLXi?domain=gotomeet.me
https://granicus.my.salesforce.com/5004w000025bEBd?isdtp=vw&isWsVw=true&nonce=29ab39ff2c93e9ccb818e5b8ab80b8705b40391ea503042639fa294016cf7427&sfdcIFrameOrigin=https%3A%2F%2Fgranicus.my.salesforce.com
https://granicus.my.salesforce.com/5004w000025bEBd?isdtp=vw&isWsVw=true&nonce=29ab39ff2c93e9ccb818e5b8ab80b8705b40391ea503042639fa294016cf7427&sfdcIFrameOrigin=https%3A%2F%2Fgranicus.my.salesforce.com
http://deperecitywi.iqm2.com/
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accommodations should contact the City Planner’s office at 339-4043 by noon on the day 

of the meeting so that arrangements can be made. 

 

*Items with an asterisk require City Council approval. 

 

Agenda Sent To: 

Alderpersons 

City Administrator 

Mayor  

Department Heads 

TV, Newspapers & Radio Stations 

Kress Family Library 

De Pere Chamber of Commerce 

Patrick Kuehl, Robert E Lee & Associates INC 

Gypsum Management & Supply INC 



Updated: 8/19/2024 7:46 AM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: August 26, 2024 

 

DEPARTMENT: Planning 

 

FROM: Kelly Barker 

 

SUBJECT: Approval of the minutes of the July 22, 2024 Plan Commission 

meeting. 

 

 

 

ATTACHMENTS: 

• PC_Jul2024_Minutes_Draft (PDF) 
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 Plan Commission 
   335 South Broadway 

  De Pere, WI  54115 

 Regular Meeting https://www.deperewi.gov/ 
 

 Draft Minutes  

Monday, July 22, 2024 7:00 PM Council Chambers and Virtual 

 

Generated 8/14/2024 4:41 PM 

 Call to Order 

 The meeting was called to order at 7:00 PM by Commissioner Brenda Busch 
Attendee Name Title Status Arrived 
James Boyd Mayor Excused  
Brenda Busch Commissioner Present  
Pamela Gantz Alderperson Present  
Jonathon Hansen Alderperson Present  
Mark Higgins Commissioner Present  
Shane Raymaker Commissioner Present  
Grant Schilling Commissioner Present  

Also present: Development Services Director Daniel Lindstrom, City Planner Peter Schleinz, and 
members of the public.  

2. Approval of the minutes of the June 24, 2024 Plan Commission meeting.  

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Brenda Busch, Commissioner 
SECONDER: Grant Schilling, Commissioner 
AYES: Busch, Gantz, Hansen, Higgins, Raymaker, Schilling 
EXCUSED: James Boyd 

3. Public comments upon matters not on the agenda. Comments made during the public  
comment period shall pertain only to matters under the jurisdiction of the Plan 
Commission. §6-3(f) DPMC.  

There were no public comments.  

RESULT: DISCUSSED 

4. Consideration and possible action for a 4 lot CSM at 514 Lande ST (Parcel WD-144).  

City Planner Peter Schleinz reviewed the 4-lot CSM at 514 Lande Street. Staff 
recommended approval of the CSM, subject to the conditions in the report. Ald. Hansen 
moved, seconded by Shane Raymaker, to approve the CSM. Upon vote, motion carried 
unanimously.  

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Jonathon Hansen, Alderperson 
SECONDER: Shane Raymaker, Commissioner 
AYES: Busch, Gantz, Hansen, Higgins, Raymaker, Schilling 
EXCUSED: James Boyd 

5. Consideration and possible action for a 2 lot CSM at 2000 Commerce DR (Parcel ED-
3103, ED-3104, ED-3105).*  

City Planner Peter Schleinz reviewed the 2-lot CSM at 2000 Commerce Drive. Staff 
recommended approval of the CSM, subject to the conditions in the report. Mark Higgins 
moved, secondedy by Ald. Gantz, to approve the CSM. Upon vote, motion carried 
unanimously.  
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RESULT: ADOPTED [UNANIMOUS] 
MOVER: Mark Higgins, Commissioner 
SECONDER: Pamela Gantz, Alderperson 
AYES: Busch, Gantz, Hansen, Higgins, Raymaker, Schilling 
EXCUSED: James Boyd 

6. Consideration and possible action on a proposed amendment to the 2010 City of De Pere 
Comprehensive Plan Update to change the Future Land Uses Map (Figure 2-6) from 
‘Industrial Park’ to ‘Commercial’ at 1302 S Broadway ST, 1314 S Broadway ST, and 
860 O'Keefe RD (Parcels ED-F0103-6, ED-F0103-7, and ED-2078).*  

City Planner Peter Schleinz reviewed the proposed amendment to the 2010 City of De 
Pere Comprehensive Plan Update to change the Future Land Use Map from Industrial to 
Commercial at 1302 S Broadway Street, 1314 S Broadway Street, and 860 O'Keefe 
Road. Staff does not make a recommendation for amendments to the Comprehensive 
Plan. Mark Higgins moved, seconded by Ald. Gantz, to approve Resolution #PC 24-03. 
Upon vote, motion carried unanimously. The next step in the process is a public hearing, 
which will occur at the September 7, 2024 Common Council meeting.  

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Mark Higgins, Commissioner 
SECONDER: Pamela Gantz, Alderperson 
AYES: Busch, Gantz, Hansen, Higgins, Raymaker, Schilling 
EXCUSED: James Boyd 

7. Consideration and possible action on the DRAFT De Pere Comprehensive Housing Study 
and Action Plan.*  

City Planner Peter Schleinz provided an overview of the DRAFT De Pere 
Comprehensive Housing Study and Action Plan. He explained that the consultant for the 
project will be providing a presentation. After some technical difficulties, the 
presentation began. The consultant conducted a site visit, performed interviews and a 
public survey. Some of the key findings included:  
- Robust population growth, with a decline following COVID  
- Commuting patterns show that 89% of people commute into De Pere for work, with  
   only 15% of De Pere residents working locally 
- Job growth in the last 5 years - 3000 new jobs (12.3% increase) 
- Housing starts - strong housing growth 2000-2010, followed by a significant drop off in  
   2009. Housing growth has significantly slowed down from 19% to 6% 
- Rental demand - remains relatively strong with significant strong demand for rentals  
  despite an increase of 1000 units  
- Housing needs project that 2500 units will be needed in the next 5 years 
- Survey results indicated that the most important issue in the home buying market was  
  cost of houses and in the rental market it was the price of rent 
The consultant identified two goals and strategies to reach those goals. Goal #1 is to 
increase rental production by 1100 rental units for low to moderate incomes in the next 5 
years. The strategies suggested to achieve this goal include: 
Strategy 1: Establish designated growth areas for new construction. 
Strategy 2: Advertise a list of opportunity sites where the City is interested in partnering 
on development. 
Strategy 3: Implement density bonuses for affordability. 
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Strategy 4: Provide city land or build out infrastructure in exchange for affordability 
deeds. 
Strategy 5: Finance backyard cottages with affordability deeds.  
Goal #2 is to increase housing options, 552 houses for households earning between 80%-
120% AMI (area median income). The strategies suggested to achieve this goal include: 
Strategy 1: Rezone future residential areas with housing count minimums. 
Strategy 2: Allow for gentle density in existing neighborhoods. 
Strategy 3: Partner in "rent-to-own" models. 
Strategy 4: Use land leases for affordability. 
Strategy 5: Let developers price out road construction to city standards. 
After the presentation, the consultant opened the floor to questions and comments. Ald. 
Hansen commented that there needs to be a disclaimer regarding surrounding 
municipalities that have a 54115 zip code but are not in the City of De Pere. Shane 
Raymaker asked if any surrounding communities are starting to implement backyard 
cottages. The consultant noted that they did not research other communities so they do 
not have that data to include in their report.  Development Services Director added that 
De Pere is one of the first communities in Northeast Wisconsin to allow backyard 
cottages. Ald. Hansen asked staff if they share the consultant's conclusion that residential 
growth will be stagnant over the next five years. Development Services Director Daniel 
Lindstrom replied that he believes the Southern Bridge Corridor project will provide a 
significant opportunity for growth for the City. Brenda Busch moved, seconded by Ald. 
Gantz, to approve the DRAFT De Pere Comprehensive Study and Action Plan and 
forward it to Council. Upon vote, motion carried unanimously.  

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Brenda Busch, Commissioner 
SECONDER: Pamela Gantz, Alderperson 
AYES: Busch, Gantz, Hansen, Higgins, Raymaker, Schilling 
EXCUSED: James Boyd 

8. Discussion about site plans received since the June 2024 Plan Commission meeting and 
review of the status of recently approved development projects.  

City Planner Peter Schleinz provided an update on the status of recently approved 
development projects since the June 2024 Plan Commission meeting. Ald. Hansen asked 
why Caribou Coffee is under review when it's currently under construction. Peter 
explained that is because of signage issues with the project. There were no other 
comments or questions.   

RESULT: DISCUSSED 

 Adjournment 

Brenda Busch moved, seconded by Grant Schilling, to adjourn the meeting at 8:20 pm. Upon 
vote, motion carried unanimously.  

 

Respectfully submitted, 
Kelly Barker 
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                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: August 26, 2024 

 

DEPARTMENT: Planning 

 

FROM: Kelly Barker 

 

SUBJECT: Public comments upon matters not on the agenda. Comments made 

during the public  comment period shall pertain only to matters 

under the jurisdiction of the Plan Commission. §6-3(f) DPMC. 
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                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: August 26, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Consideration and possible action on a major design exception from 

Zoning Ordinance Section 14-41, Table 4-2, to reduce the west 

interior side yard setback from 20 feet to 4 feet at 1414 Builders CT 

(between Parcels WD-L176-1, WD-1138). 

 

 

 

ATTACHMENTS: 

• PC Report - Major Design Exception (DOCX) 

• Exhibit - Major Design Exception - Reduce side yard from 20' to 4' (PDF) 
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City of De Pere  Plan Commission 
Staff Comments            August 26, 2024 

ITEM 4: Consideration and possible action on a major design exception from Zoning 

Ordinance Section 14-41, Table 4-2, to reduce the west interior side yard 

setback from 20 feet to 4 feet at 1414 Builders CT (between Parcels WD-L176-1, 

WD-1138). 

SITE MAP 

 
 

REQUESTED ACTION: Major Design Exception. 
 

Note: The existing property lines in GIS may not match the above graphic 
because the design exception follows a property line that will be created 
after the recording of a CSM for the project later this year. 
 

COMMON DESCRIPTION: 1414 Builders CT, south from the Builders CT and American BL 
intersection. 
 

ZONING: BP-2 (Business Park-2 District.). 
 

SURROUNDING LAND USES: Business Park (BP-2) to the north, east, and west. 
Railroad Spur (PI-1) and De Pere Dog Park (CON) to the south. 
 

COMPREHENSIVE PLAN: Business Park. 
 

APPLICANT/OWNER: Authorized Representative 
Patrick Kuehl 
Robert E Lee & Associates INC 
1250 Centennial Centre BL 
Hobart, WI 54155 
 

Property Owner 
Gypsum Management & Supply INC 
100 Crescent Centre PKWY, STE 
Tucker, GA 30084 
 

Proposed major design 

exception to reduce 

interior side setback from 

20 feet to 4 feet. 
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City of De Pere  Plan Commission 
Staff Comments            August 26, 2024 

LAND USE HISTORY: The property was developed for business park use in late 2007. 
 

STAFF REVIEW: Recent Site Plans 
On August 15, 2024, a site plan was submitted for staff review for the 
addition of a 16,217 SF warehouse on a developed business park 
property at 1414 Builders CT. To accommodate the expansion, the 
property owner is in the process of acquiring adjacent City-owned land 
to the west. A 20-foot stormwater easement and large and shallow 
stormwater pipe bisects the developable area. The pipe and easement 
cannot be easily relocated without significantly upsizing the pipe and 
adding additional distance to the shallow pipe. Moreover, the City is 
reluctant to sell additional lands to the petitioner as it could jeopardize a 
significant expansion on the adjoining parcel by another existing 
business. 
 

Major Design Exception Request 
On August 15, 2024, the authorized representative asked to locate the 
proposed warehouse with a 4-foot interior side yard setback from a 
property line that would be created after City lands were acquired by the 
property owner. This location prevents the building from landing within 
the easement, allowing for ongoing maintenance of the stormwater 
easement. 
 

• Per Zoning Ordinance Section 14-41, Table 4-2, an interior side yard 
setback of 20 feet is required in the BP-2 District. 

 

Plan Commission review is required for variations to interior side yard 
setbacks that exceed 15% or 1 foot of the regulation (whichever is 
greater). The request is considered a major design exception for relief 
from strict compliance with the regulations of Article IV (Commercial and 
Employment Districts). 
 
 

Site plan with proposed warehouse 4 feet from interior side yard setback. 
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City of De Pere  Plan Commission 
Staff Comments            August 26, 2024 

 

Criteria for Review 
The Plan Commission’s decision to approve or deny a request for a major 
design exception must be based on a determination of whether: 
 

1. The requested design exception is consistent with the general intent 
statement of 14-125(2); 
a. Intent statement: The design exception provisions of this section 

are intended to authorize the granting of relief from strict 
compliance with the regulations when specific site features or 
characteristics of the subject property, including the presence of 
existing buildings, creates conditions that make strict compliance 
with applicable regulations impractical or undesirable. The 
exception provisions are also intended to recognize that 
alternative design solutions may result in equal or better 
implementation of the regulation’s intended purpose and 
consistency with the comprehensive plan. 

 

2. The requested design exception is consistent with the 
comprehensive plan and any adopted area plan; and 

 

3. The requested design exception will not result in any adverse 
impacts on other properties in the area beyond those impacts 
ordinarily expected through implementation of the regulation. 

 

Required Design Criteria 
The petitioner has been requested to include a full masonry wall on a 
proposed warehouse that would be adjacent to the property line, of 
which is included in the terms of sale and development agreement. 
Additionally, the petition is to significantly increase street facing 
landscaping. See the attached exhibits. 
 

Also, a 10-foot no-build easement is proposed in a separate request for 
the adjacent property to the west to minimize issues with buildings being 
constructed too close together. The 10-foot no-build easement will be 
reviewed by Plan Commission on August 26, 2024. 
 

REVIEW PROCESS: Staff does not make a recommendation for major design exceptions. 
Plan Commission reviews the petition, and then makes a final decision of 
approval or denial. 
 

 

4.a

Packet Pg. 11



08/15/2024

2035534D

2035534

KDC

BDR

PHK

3SITE PLAN

BADGERLAND SUPPLY SITE DEVELOPMENT
FOR BAYLAND BUILDINGS, INC.

CITY OF DE PERE
BROWN COUNTY, WISCONSIN

NORTH

SCALE IN FEET

0' 20' 40'

PROPOSED
WAREHOUSE

(*)PR. BUILDING SETBACK LINE

CONCRETE PAVEMENT (1,570 S.F.)

ASPHALT PAVEMENT (LIGHT) (7,829 S.F.)

ASPHALT PAVEMENT (HEAVY) (28,351 S.F.)

LANDSCAPE AREA
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SIGN

INDICATES NUMBER OF PARKING
STALLS

1

TOTAL PARKING STALLS PROVIDED = 25

HANDICAP ACCESSIBLE PARKING STALLS = 1
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LEGEND
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BUILDING AREA = 1.06 ACRES, 46,428 S.F. (27%)

SIDEWALK/PARKING LOT AREA = 2.12 ACRES, 92,216 S.F. (53%)

GREEN SPACE = 0.78 ACRES, 33,889 S.F. (20%)

BUSINESS PARK 2 (BP-2)

ALL DISTURBED AREAS SHALL BE
TOPSOILED TO A DEPTH OF 6 INCHES,
SEEDED AND MULCHED.  AREA TO BE
RAKED FREE OF STONES AND CLUMPS.
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TREES QTY COMMON NAME / BOTANICAL NAME SIZE
ACE 2 Maple 'Autumn Blaze' - Acer x freemanii 2"
QUE 3 Oak 'Northern Red' - Quercus rubra 2"

SHRUBS QTY COMMON NAME / BOTANICAL NAME SIZE
JUN 18 Juniper 'Sea Green' - Juniperus chinensis #5 18"

ORNAMENTAL GRASSES QTY COMMON NAME / BOTANICAL NAME SIZE
PAN 19 Switch Grass 'Heavy Metal' - Panicum virgatum #1

LANDSCAPE PLAN
GENERAL:
-Landscape contractor is responsible for coordinating work with general contractor to ensure the landscape scope of work doesn't
interfere with existing or built conditions.  They should note any discrepancies to the general contractor.

-Landscape contractor is responsible for verifying the location of underground utilities by calling their local utililty marking service.

-All plant material should be inspected by Landscape Contractor prior to installation to determine overall appearance and condition.
Plant material that is damaged or has clear signs of stress should be rejected.

-Quantities of material shown on plan take precedence over the specification list or legend.

-If plant substitutions are required, Landscape Contractor is responsible for submitting recommendations to the client or client's
representative.

PLANTING:
-When excavating for plant pits, any excess rock or building material should be removed an replaced with specified soil mix backfill.

-All plant tags should be removed from material by landscape contractor.

-All planting beds should receive a minimum 3" deep layer of shredded hardwood mulch, unless otherwise noted.

-Edge all beds with a spade cut edge unless otherwise noted.

-All backfill around plant material rootballs should receive a soil mix of 4 parts (pulverized) topsoil to 1 part fine, organic compost.

-All wire baskets and stakes should be removed during planting.

-Cut and remove top half of burlap around rootballs and cut and remove any twine around trunk or root flare.

-All stakes and guy wires and tree wrap are to be removed no more than 1 year after installation.

LANDSCAPE INSTALLATION NOTES:

600 20 4030
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Elevate Outdoor LLC.
1112 Bryan Road

O'Fallon, MO 63366
636-946-1313

www.elevate-outdoor.com
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This drawing is the instrument of service and the
intellectual property of Elevate Outdoor LLC.  This
plan is not to be reproduced, changed, or copied in
any matter, nor is it to be assigned to any third party.
Use of this plan or any of its elements without written
permission and consent of Elevate Outdoor LLC. is
expressly prohibited.
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This drawing is conceptual
and is only to be used as a
guide for construction.  The
completed project may differ
from this plan in appearance
and dimension.
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Updated: 8/22/2024 2:47 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: August 26, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Consideration and possible action for a new 10-foot-wide no-build 

easement, created by the City of De Pere, that prohibits development 

along the proposed eastern interior side yard property line at 1400 

BLK Builders CT (Parcel WD-1138).* 

 

 

 

ATTACHMENTS: 

• PC Report - 10' no-build easement (DOCX) 

• Application Form (PDF) 

• No Build Exhibit (PDF) 

• Legal Description No Build (DOCX) 

5
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City of De Pere                                                                                                                             Plan Commission 
Staff Comments              August 26, 2024 

 

ITEM 5: Consideration and possible action for a new 10-foot-wide no-build easement, 
created by the City of De Pere, that prohibits development along the proposed 
eastern interior side yard property line at 1400 BLK Builders CT (Parcel WD-1138).* 

 
SITE MAP 

 
 

REQUESTED ACTION: New 10-foot-wide no-build easement. 
 

Note: The existing property lines in GIS may not match the above graphic 
because the design exception follows a property line that will be created after 
the recording of a CSM for the project later this year. 
 

COMMON DESCRIPTION: 1414 Builders CT, south from the Builders CT and American BL 
intersection. 
 

ZONING: BP-2 (Business Park-2 District.). 
 

SURROUNDING LAND USES: Business Park (BP-2) to the north, east, and west. 
Railroad Spur (PI-1) and De Pere Dog Park (CON) to the south. 
 

COMPREHENSIVE PLAN: Business Park 
 

APPLICANT/OWNER: Applicant and Owner 
City of De Pere 
ATTN: Peter Schleinz, Senior Planner 
335 S Broadway ST 
De Pere, WI 54115 
 

 

Proposed new 10-foot-
wide no-build easement 
for the City of De Pere. 

5.a
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City of De Pere                                                                                                                             Plan Commission 
Staff Comments              August 26, 2024 

 

LAND USE HISTORY: The property to the north was developed for business park use in late 
2007. The subject parcel has been maintained as farmland. 
 

STAFF REVIEW: The City of De Pere is requesting a new 10-foot-wide no-build easement at the 
eastern end of 1400 BLK Builders CT. The site is the location of a proposed new 
property line that is part of a potential land sale between the City of De Pere 
and Badgerland Builders at 1414 Builders CT. 
 

• If approved, development will be prohibited within the easement area.  
 
A design exception proposed in a separate request for the reduction of an 
interior side yard setback on an adjacent property to the east to allow for the 
development of a warehouse. This easement request minimizes issues with 
buildings being constructed too close together. The design exception will be 
reviewed by Plan Commission on August 26, 2024. 

 

STAFF RECOMMENDATION: 
 

Staff recommends APPROVAL of the no-build easement request and forwarding 
the recommendation to the Common Council for final approval. The final 
easement language will be subject to the final approval of the City Attorney’s 
office. 

 

5.a
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Submitted	On:
Aug	21,	2024,	12:34PM	EDT

Planning/Zoning	Application

Planning	&	Zoning	Department

Parcel	Number:	(Include	ALL
parcels) WD-1138

Nearest	property	address	to	the
project	site:

Street	Address:	1400	BLK	Builders	CT
City:	De	Pere
State:	WI
Zip:	54115

Check	each	project	type	that	is
being	applied	for: Easement

Is	this	project	creating	a	new
easement	or	releasing	an
existing	easement?

New	Easement

Current	De	Pere	Zoning
Districts: BP-2

Existing	Site	Land	Uses: Undeveloped/Vacant/Agricultural

Proposed	Site	Land	Uses: Business	Park/Industrial

Does	the	project	comply	with
the	Comprehensive	Plan? Yes

Has	City	Staff	been	contacted
for	a	preapplication	meeting? Yes

Property	Owner: First	Name:	City	of	De	Pere
Last	Name:	City	of	De	Pere

Is	the	property	owner's	address
the	same	as	the	nearest
property	address?

No

Property	Owner's	Address: Street	Address:	335	S	Broadway	ST
City:	De	Pere
State:	WI
Zip:	54115

Property	Owner's	Phone
Number: 920-339-4043

Property	Owner's	Email
Address: pschleinz@deperewi.gov

Is	someone	processing	the
project	for	the	property	owner
as	their	authorized
representative?

Yes

Authorized	Representative's First	Name:	Peter

5.b
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Name: Last	Name:	Schleinz

Authorized	Representative's
Business	Name: City	of	De	Pere

Authorized	Representative's
Phone	Number: 920-339-4043

Authorized	Representative's
Email	Address: pschleinz@deperewi.gov

Please	attach	an	EXHIBIT	MAP
with	the	easement	boundary. No	Build	Exhibit.pdf

Please	attach	a	WORD
DOCUMENT	with	the	boundary
legal	description	and	a
description	about	why	the
easement	change	is	needed.

Legal	Description	No	Build.docx

How	do	you	plan	on	paying	for
your	application? City	is 	the	petitioner

Total	Due: $375.00

Signature	Data First	Name:	Peter
Last	Name:	Schleinz
Email	Address:	pschleinz@deperewi.gov

Signed	at:	August	21,	2024	12:34pm	America/New_York
User's	Session	Information IP	Address:	216.56.64.34

Referrer	URL:	

5.b

Packet Pg. 22



40'

Government Lot 1, Section 6

G
o

v
't

  L
O

T
 4

75'

50 CSM 241
Lot 3

C
 &

 N
.W

. 
R

A
IL

R
O

A
D

N0
0°

28
'0

0"
E 

  2
44

8.
62

'

30
6.

63
'

(N
00

°2
7'

44
"E

)

Lot 3
CSM #9151

Lot 110

S52°55'34"W

11.69'

S05°54'55"E   420.37'

S3
3°

38
'5

7"
W

90
.4

4'

N89°32'16"W
112.75'

William's Grant Subdivision

53 CSM 275
Outlo

t 1

WD-L176-1

53 CSM 275
Lot 2

Lo
t 1

10
Lo

t 1
15

Lot 115

Government Lot 4, Section 5

N05°54'55"W
   430.02'

N33
°3

8'
57

"E

94
.7

1'

C1

200'0' 50' 100'

Scale: 1"= 100'

EXHIBIT 'A'

Legend

No build easement = 5,177 Sq. Ft.

CITY OF DE PERE
Development Services Department

335 S. Broadway St.
De Pere, Wisconsin 54115

Office (920) 339-4053

Date: 8/21/2024

REL Job #:404486

Exhibit
Sheet 1 of 1

CITY OF DE PERE
WD-1138

Closing Corner between Sections
5 and 6 and Williams Grant
Subdivision, T22N-R20E

Northeast Corner
Section 6, T22N-R20E

21
41

.9
9'

Builders Court

Curve C1
Delta = 7°39'44"
Radius = 75.00'
Arc Length = 10.03'
Chord Bearing = S52°31'11"E
Chord Length = 10.02'
Tangent Bearings = S48°41'19"E, S56°21'03"E

Point of
Beginning
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1250 Centennial Centre Blvd 
Hobart, WI 54155 

920-662-9641 
releeinc.com 

 

 
 
 
 

C:\users\kbarker\appdata\roaming\iqm2\minutetraq\deperecitywi@deperecitywi.iqm2.com\work\attachments\27501.docx Page 1 of 1 

LEGAL DESCRIPTION NO BUILD EASEMENT 
 
Part of Lot 3, Certified Survey Map Number 9151, Document Number 2891153, located in part of Lot 4, Southbridge Business Park, Volume 21 of 
Plats, Page 152, Document Number 1775029, all located in part of Lots 110 and 115, William’s Grant Subdivision and part of Government Lot 1, 
Section 6, Township 22 North, Range 20 East, City of De Pere, Brown County, Wisconsin, more fully described as follows: 
 
Commencing at the closing corner between Section 5 and said Section 6, Township 22 North, Range 20 East and said William’s Grant Subdivision; 
thence N00°28’00”E, 306.63 feet on the east line of said Government Lot 1; thence N89°32’16”W, 112.75 feet to a point on the south right of way of 
Builders Court also being the POINT OF BEGINNING; thence S33°38’57”W, 90.44 feet; thence S05°54’55”E, 420.37 feet to a southeast line of said 
Lot 3; thence S52°55’34”W, 11.69 feet on said southeast line; thence N05°54'55"W, 430.02 feet; thence N33°38’57”E, 94.71 feet to said south right of 
way; thence 10.03 feet on the arc of a 75.00 foot radius curve to the left, having a long chord which bears S52°31’11”E, 10.02 feet on said south right 
of way to the Point of Beginning. 
 
Said parcel contains 5,177 Square Feet (0.119 Acres) of land more or less. 
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Updated: 8/22/2024 2:48 PM  Page 1 

 

                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: August 26, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Discussion with representatives from Sustana Fibers about a year 

2023 site plan project status and the proposed timeline for 

completion of the addition of flash dryers with screening at 1751 W 

Matthew DR (Parcel WD-364-D-526). 

 

 

 

ATTACHMENTS: 

• PC Memo - Sustana Fibers (DOCX) 
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To: James Boyd, Mayor 

Plan Commission Members  

From: Peter Schleinz, Senior Planner | Zoning Administrator 
Date: August 26, 2024 
 
RE: Discussion with representatives from Sustana Fibers about a year 2023 site plan project status 

and the proposed timeline for completion of the addition of flash dryers with screening at 
1751 W Matthew DR (Parcel WD-364-D-526). 

 
 
Summary: 
On February 16, 2023, an authorized representative for Sustana Fibers, at 1751 W Matthew DR, 
submitted a site plan to City staff for review. The site plan included the addition of flash dryers that 
were approximately 130 feet tall.  
 
On March 27, 2023, Plan Commission considered and approved a design exception for the proposed site 
plan. Specifically, the design exception allowed flash dryers to be partially exposed without metal façade 
screening on a rear façade (see illustrations on the back of the memo). In addition, a screening fence 
was added to the site plan at ground level to screen the view of equipment at ground level. The use of 
perforated materials was incorporated into the design, which was a permitted minor façade material. 
 
On June 19, 2023, building permits were issued to allow construction to begin. Note: small revisions 
were made to the site plan in July 2024, which did not cause construction to cease or require a 
reapplication of valid building permits. One year later, on June 19, 2024, the permits expired, and the 
project remains incomplete. 
 
In August 2024, Staff received a request from Sustana Fibers to update the owner and construction 
company names on the expired permits. Staff recognized that the project remains incomplete, and the 
business may be in operation without final reviews and occupancy permits on file. Thus, staff required 
the representatives from Sustana Fibers meet with Plan Commission to discuss the date for project 
completion, the reasons for project delays, and any proposed revisions to the approved site plan, prior 
to any renewal or re-issuance of expired building permits. 
 
Staff Recommendation 
Ask the representatives from Sustana Fibers to discuss the date for project completion, the reasons for 
project delays, and any proposed revisions to the approved site plan. 
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SITE MAP 

 
 
 

View of the east side of the flash dryer vent. 
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                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: August 26, 2024 

 

DEPARTMENT: Planning 

 

FROM: Peter Schleinz 

 

SUBJECT: Consideration and possible action for a right-of-way discontinuance 

at 2000 Commerce DR and 2051 Profit PL (Adjacent to Parcels ED-

3103, ED-2382).* 

 

 

 

ATTACHMENTS: 

• PC Report - ROW Discontinuance - Profit PL (DOCX) 

• Application Form (PDF) 

• Exhibit A - Profit PL (PDF) 

• Exhibit B - Profit PL (PDF) 

• Legal Description - Exhibit A - Profit PL (DOCX) 

• Legal Description - Exhibit B - Profit PL (DOCX) 
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City of De Pere   Plan Commission 
Staff Comments             August 26, 2024 

 

Item 7: Consideration and possible action for a right-of-way discontinuance at 2000 

Commerce DR and 2051 Profit PL (Adjacent to Parcels ED-3103, ED-2382).* 

PROPOSED RIGHT-OF-WAY DISCONTINUANCE 

 
 

REQUESTED ACTION: Public Right-Of-Way Discontinuance Approval. 
 

The proposal shortens the right-of-way for future development. A cul-de-
sac is proposed at the end of the remaining shortened right-of-way. 
 

COMMON DESCRIPTION: 2000 Commerce DR and 2051 Profit PL. located approximately 600 feet 
northeast from the Profit PL and Destiny DR intersection. 
 

ZONING: The right-of-way is adjacent to Business Park-1 District (BP-1) and 
Business Park-2 (BP-2) District. 
 

SURROUNDING LAND USES: Developing Business Park (BP-1, BP-2) to the north, east, and west. 
Business Park (BP-1) to the south. 
 

 COMPREHENSIVE PLAN: Business Park. 
 

APPLICANT / OWNERS: Authorized Representative and Owner 
City of De Pere 
335 S Broadway ST 
De Pere, WI 54115 
 

 

LAND USE HISTORY: The right-of-way was built in the early 2000’s. 
 

Right-Of-Way 

proposed to be 

discontinued. 
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City of De Pere   Plan Commission 
Staff Comments             August 26, 2024 

 
STAFF REVIEW: When reviewing a right-of-way vacation/discontinuance, staff utilizes the 

process identified in Wisconsin State Statutes 66.103 and 66.105. The 
role of the Plan Commission in the process is to determine if such a 
vacation/discontinuance is necessary and if so, recommend to the 
Common Council that the right-of-way be vacated/discontinued. The 
following are factors for consideration: 
 

• The right-of-way will no longer be needed due to proposed future 
development at the northern end of the right-of-way. 

• The right-of-way will be divided into two and attached to an adjacent 
parcel(s). 

• The discontinuance has been reviewed by the Development Services 
Department and Engineering staff. Conditions of approval added are 
listed at the end of this report. 

 

REVIEW PROCESS: The Common Council will review the Plan Commission recommendation 
twice, first as a resolution on September 3, 2024 and then with a public 
hearing and resolution potentially on October 15, 2024. 
 

Immediately adjacent property owners were notified of all proposed 
meetings and no comments were received. The review process follows 
State Statue requirements, which includes a Class III public hearing 
notification. There is not a 300-foot nearby neighbor notification 
requirement. 
 

STAFF RECOMMENDATION: Staff recommends APPROVAL and forwarding the 2000 Commerce DR 
and 2051 Profit PL right-of-way discontinuance to the Common Council 
for final approval with the following condition: 
 

1. The entire right-of-way is retained as an easement; all utility 
easements are retained. 

 
 
Note: it is likely that all or part of the underlying easements will be 
released at a later date in a separate request. 
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Submitted	On:
Aug	8,	2024,	11:25AM	EDT

Planning/Zoning	Application

Planning	&	Zoning	Department

Parcel	Number:	(Include	ALL
parcels) ROW	between	ED-3103,	ED-3104,	and	ED-2051.

Nearest	property	address	to	the
project	site:

Street	Address:	2050	Profit	PL
City:	De	Pere
State:	WI
Zip:	54115

Check	each	project	type	that	is
being	applied	for: Right-of-way	Discontinuance

Current	De	Pere	Zoning
Districts: None,	in	the	right-of-way

Existing	Site	Land	Uses: Right-of-way

Proposed	Site	Land	Uses: Business	Park/Industrial

Does	the	project	comply	with
the	Comprehensive	Plan? Yes

Has	City	Staff	been	contacted
for	a	preapplication	meeting? Yes

Property	Owner: First	Name:	City	of
Last	Name:	De	Pere

Is	the	property	owner's	address
the	same	as	the	nearest
property	address?

No

Property	Owner's	Address: Street	Address:	335	S	Broadway	ST
City:	De	Pere
State:	WI
Zip:	54115

Property	Owner's	Phone
Number: 920-339-4043

Property	Owner's	Email
Address: pschleinz@deperewi.gov

Is	someone	processing	the
project	for	the	property	owner
as	their	authorized
representative?

Yes

Authorized	Representative's
Name:

First	Name:	Peter
Last	Name:	Schleinz

Authorized	Representative's
Business	Name: City	of	De	Pere
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Authorized	Representative's
Phone	Number:

920-339-4043

Authorized	Representative's
Email	Address: pschleinz@deperewi.gov

Please	attach	an	EXHIBIT	MAP
with	the	Right-of-way
Discontinuance	boundary.

Vacation	Exhibit.pdf

Please	attach	a	WORD
DOCUMENT	with	the	boundary
legal	description	and	a
description	about	why	the
Right-of-way	Discontinuance	is
needed.

Profit	Place	Vacation	Legal	Description.docx

How	do	you	plan	on	paying	for
your	application? City	is 	the	petitioner

Total	Due: $350.00

Signature	Data First	Name:	Peter
Last	Name:	Schleinz
Email	Address:	pschleinz@deperewi.gov

Signed	at:	August	8,	2024	11:25am	America/New_York
User's	Session	Information IP	Address:	216.56.64.34

Referrer	URL:	
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Proposed Lot 1, Certified Survey Map
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Point of
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N25°06'53"W
255.32'

S61°29'29"W    1
97.07'Proposed Profit P

lace
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42
East Side Industrial Park Fourth Addition

41

N61°29'29"E  147.55'

C1

S27°53'35"E

40.00'

120'0' 30' 60'

Scale: 1" = 60'

EXHIBIT 'A'

R:\0400\0404\0404493\dwg\404493_vacation(1).dwg

CITY OF DE PERE
Engineering Division

925 S. Sixth Street
De Pere, Wisconsin 54115

Office (920) 339-4061
Fax (920) 339-4071

Date: 08/12/2024

REL Job #: 404493

Exhibit
Sheet 1 of 1

PROPOSED PROFIT PLACE
TO BE VACATED

N89°20'38"W
2639.92'

N0
0°

39
'2

2"
E

85
1.

04
'

1040.05'
1599.87'

South 1/4 Corner
Section 33, T23N-R20E

Found PK Nail with Washer Southeast Corner
Section 33, T23N-R20E

Found PK Nail with
Washer

6,528 Square Feet
0.150 Acres

Curve C1
Delta=58°58'33"
Radius=65.00'
Arc Length=66.91'
Chord Direction=N22°48'29.5"E
Chord Length=63.99'
Tangent Bearing=N52°17'46"E
Second Tangent Bearing=N06°40'47"W

Bearings are based on the Brown County
Coordinate System. The south line of the

Southeast 14 of Section 33 bears N89°20'38"W.
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EXHIBIT 'B' 

R:\0400\0404\0404493\dwg\404493_vacation(2).dwg

CITY OF DE PERE
Engineering Division

925 S. Sixth Street
De Pere, Wisconsin 54115

Office (920) 339-4061
Fax (920) 339-4071

Date: 08/12/2024

REL Job #: 404493

Exhibit
Sheet 1 of 1

PROPOSED PROFIT PLACE
TO BE VACATED

N89°20'38"W
2639.92'
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South 1/4 Corner
Section 33, T23N-R20E
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5,771 Square Feet
0.132 Acres

Curve C1
Delta=35°55'30"
Radius=65.00'
Arc Length=40.76'
Chord Direction=N24°38'32"W
Chord Length=40.09'
Tangent Bearing=N42°36'17"W
Second Tangent Bearing=N06°40'47"W

Bearings are based on the Brown County
Coordinate System. The south line of the

Southeast 14 of Section 33 bears N89°20'38"W.

7.d

Packet Pg. 34



1250 Centennial Centre Blvd 
Hobart, WI 54155 

920-662-9641 
releeinc.com 

 

 
 
 
 

C:\users\kbarker\appdata\roaming\iqm2\minutetraq\deperecitywi@deperecitywi.iqm2.com\work\attachments\27492.docx Page 1 of 1 

PROFIT PLACE VACATION LEGAL DESCRIPTION: EXHIBIT A 
Part of the Southwest 1/4 of the Southeast 1/4 and part of the Southeast 1/4 of the Southeast 1/4, Section 33, Township 23 North, Range 20 East, 
City of De Pere, Brown County, Wisconsin more fully described as follows: 
 
Commencing at the southeast corner of said Section 33; thence N89°20'38"W, 1040.05 feet on the south line of said Southeast 1/4; thence N00°39'22"E, 
851.04 feet to the southwest corner of Lot 41, East Side Industrial Park Fourth Addition, Volume 24, Pages 199-200, Document Number 2983125; 
thence N25°06’53”W, 255.32 feet on the west line of said Lot 41 to the south right of way of Profit Place, the POINT OF BEGINNING; thence 
S61°29’29”W, 197.07 feet on said south right of way; thence 66.91 feet on the arc of a 65.00 foot radius curve to the left, having a long chord which 
bears N22°48’29.5”E, 63.99 feet to the centerline of Profit Place; thence N61°29’29”E, 147.55 feet on said centerline to the east right of way of Profit 
Place; thence S27°53’35”E, 40.00 feet on said east right of way to the Point of Beginning. 
 
Said parcel contains 6,528 Square Feet (0.150 Acres) of land more or less. 
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1250 Centennial Centre Blvd 
Hobart, WI 54155 

920-662-9641 
releeinc.com 

 

 
 
 
 

C:\users\kbarker\appdata\roaming\iqm2\minutetraq\deperecitywi@deperecitywi.iqm2.com\work\attachments\27493.docx Page 1 of 1 

PROFIT PLACE VACATION LEGAL DESCRIPTION: EXHIBIT B 
Part of the Southeast 1/4 of the Southeast 1/4, Section 33, Township 23 North, Range 20 East, City of De Pere, Brown County, Wisconsin more fully 
described as follows: 
 
Commencing at the southeast corner of said Section 33; thence N89°20'38"W, 1040.05 feet on the south line of said Southeast 1/4; thence N00°39'22"E, 
851.04 feet to the southwest corner of Lot 41, East Side Industrial Park Fourth Addition, Volume 24, Pages 199-200, Document Number 2983125; 
thence N25°06’53”W, 255.32 feet on the west line of said Lot 41 to the southeast corner of Profit Place; thence N27°53’35”W, 40.00 feet on the east 
right of way of Profit Place to the POINT OF BEGINNING; thence S61°29’29”W, 147.55 feet on the centerline of Profit Place; thence 40.76 feet on the 
arc of a 65.00 foot radius curve to the left, having a long chord which bears N24°38’32”W, 40.09 feet to the north right of way of Profit Place; thence 
N61°29’29”E, 145.28 feet on said north right of way to the east right of way of Profit Place; thence S27°53’35”E, 40.00 feet on said east right of way 
to the Point of Beginning. 
 
Said parcel contains 5,771 Square Feet (0.132 Acres) of land more or less. 
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                 City of De Pere, Wisconsin 

 

Request For Plan Commission Action 

 

 

  

 

MEETING DATE: August 26, 2024 

 

DEPARTMENT: Plan Commission 

 

FROM: Peter Schleinz 

 

SUBJECT: Discussion about site plans received since the July 2024 Plan 

Commission meeting and review of the status of recently approved 

development projects. 

 

 

 

ATTACHMENTS: 

• Site Plan Reviews Memo - August 2024 (PDF) 
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To: James Boyd, Mayor 

Plan Commission Members  

From: Peter Schleinz, Senior Planner | Zoning Administrator 
Date: August 26, 2024 
 
RE: Discussion about site plans received since the July 2024 Plan Commission meeting and review 

of the status of recently approved development projects. 
 
 
Summary: 
The City of De Pere approved a new Zoning Ordinance that became effective on January 1, 2023. The 
new Zoning Ordinance speeds up the site plan review process by allowing staff to approve site plan 
proposals that comply with the Zoning Ordinance. 
 
Attached is a list of site plans that are either awaiting developer revisions, under staff review, recently 
approved, recently completed, or denied. Updated information is also available on the City website. 
 
Development and Site Plan Projects are Available Online 
Updated development and site plan project information is available to Plan Commission and the public 
at any time by accessing the City website, clicking on ‘Projects’, and clicking on ‘Development & Site Plan 
Projects’. 
 

• City Website Link: https://www.deperewi.gov/ 
 

  
 
There are two alternatives to access the development and site plan project information online: The first 
alternative is navigating to the Planning & Zoning page. The second alternative is direct access using the 
following link: https://www.deperewi.gov/topic/index.php?topicid=574&structureid=124. 
 
Development and Site Plan Information Available 
The development and site plan projects page includes an interactive project map, a list of projects, and 
tables for project status with a link to the actual site plans and project contacts. 
 
Staff Recommendation 
Review the attached list. Ask staff questions, if any, about specific site plan projects. 
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